
Agenda -Notice of Meeting 
Polk City | City Council 

************************** 
June 14, 2021 | 6:00 pm 

City Hall-Council Chambers | Electronic Meeting 
Due to Covid-19 Mayor and Council will meet in person with 

 Public Meeting participation via phone 
Call in local 515-329-8019 Participant Code 593054 

Public members can also provide comments directly to support@polkcityia.gov 
*any comments received before the time of the meeting will be made a part of the public hearing

Broadcast live and playback will be available at https://www.youtube.com/c/polkcityiagovchannel 
*************************** 

Jason Morse | Mayor 
Mandy Vogel | Pro Tem 

City Council Members: Jeff Walters | Dave Dvorak | Ron Anderson | Rob Sarchet 

1. Call to Order

2. Roll Call

3. Approval of Agenda

4. Presentation: Stork Award - Officer Matt Aicher
Recognition of response team - Firefighter/EMT Shawn Boots, Firefighter/Paramedic Gary Brooks, Officer 
Alex Delaney, Firefighter/Paramedic Michael Doyon, Firefighter/Paramedic Joe Mitchell, Fire Captain John 
Mitchell

5. Public Hearings:
a. Vacation of Drainage Easement in Big Creek Valley Plat 1 Public Hearing

i. First Reading of Ordinance 2021-1500 vacating Drainage Easement
a. Optional – Waive Second and Third Reading

ii. Resolution 2021-54 approving Plat of Survey 2021-55 for Lot 33 & 34 Big Creek Valley Plat 1
b. Amendment to zoning restrictions for a portion of Lot 39 and Outlot Z of Crossroads at the Lakes Plat 

2 to allow grocery stores as a permitted use Public Hearing
i. First Reading of Ordinance 2021-1600 amending to zoning restrictions for a portion of Lot 39 

and Outlot Z of Crossroads at the Lakes Plat 2 to allow grocery stores as a permitted use
a. Optional – Waive Second and Third Reading

c. Amendment to the Comprehensive Plan from commercial to low density residential along E. Broadway 
Public Hearing

i. Resolution 2021-55 amending the Comprehensive Plan from commercial to low density 
residential along E Broadway

d. Rezoning petition for 117 E Broadway from C-1 to PUD
i. First Reading of Ordinance 2021-1700 rezoning 117 E Broadway from C-1 to PUD

a. Optional – Waive second and Third Reading

6. Public Comments:  This is the time and place for comments for any item other than those that are a Public Hearing.  
If you wish to speak, please contact the City Clerk by 5pm on the date of the meeting by email at jgibbons@polkcityia.gov 
with your name and address for the record including the phone number you will be calling in with.  The Mayor will 
recognize you for five minutes of comment during which time your line will be unmuted.

7. Consent Items
a. City Council Meeting Minutes for May 24, 2021

mailto:support@polkcityia.gov
https://www.youtube.com/c/polkcityiagovchannel
mailto:jgibbons@polkcityia.gov


b. City Council Work Session Meeting Minutes for May 24, 2021 
c. Receive and file Parks Commission Meeting Minutes for June 7, 2021 
d. Claims listing June 14, 2021 
e. Set pay for new hire Police Officer Jeremy Burdess at a rate of $27.91 per hour effective July 1, 2021 
f. Set pay for new Parks & Recreation seasonal employee, Sam Toomer, Recreation Assistant II at $10.00 

per hour, effective June 9, 2021 
g. Reappoint Lisa Mart to the Library Board term ending June 30, 2027 
h. Receive and file the May 2021 Parks & Recreation Department Report 
i. Budgeted Public Works purchase of a trash pump in the amount of $14,710 
j. Budgeted Public Works purchase of a jet trailer in the amount of $21,720 
k. Twelve-month Class C Liquor License for Waters Edge with Outdoor Services and Sunday Sales 

effective June 24, 2021 
l. Street Closure of 2nd Street between Broadway and Van Dorn from 4p-10:30p on June 25, 2021 for the 

Police Department Summer Kick-Off Event and Parks & Recreation Department Movie in the Park 
m. Receive and file the May 2021 Water Report 
n. Resolution 2021-56 setting the date for a public hearing on proposal to enter into a General Obligation 

Corporate Purpose and Refunding Loan Agreement and to borrow money thereunder in a principal 
amount not to exceed $3,500,000 

o. Receive and file the May 3, 3021 Library Board Meeting Minutes 
p. Receive and file the May 2021 Library Stats Report 
q. Receive and file the May 2021 Library Director Report 
r. Receive and file the FY20 comparison of libraries in communities with a population of 4,000-5,999 
s. Receive and file the May 2021 Police Department report 
t. Resolution 2021-57 updating PA-27 Economic Development policy 
u. Resolution 2021-58 approving application to State Recreational Trails Grant Program 
v. Award Soil Quality Restoration contract to Lewis Lawn & Labor contingent on contract approval 
w. Special Event application including street closure on Sunset Street for block party August 21, 2021 from 

1p to midnight  
x. Amend Resolution 2021-51 Resolution approving the construction drawings for public improvements for 

four seasons Polk City Plat 1 
 

8. Business Items 
a. 2021 Street Repairs Project 

i. Resolution 2021-59 approving Change Order No. 1 in the amount of $11,099.74 
ii. Resolution 2021-60 approving Pay App No. 3 (Subfinal Retainage Held) in the amount of 

$3,530.20 and accepting the public improvements 
 

9. Reports & Particulars 
Mayor, Council, City Manager, Staff, Boards, and/or Commissions 
 

10. Adjournment 
--next meeting date June 28, 2021 



Polk City Police Department 
Media Release 

 
 

 

 

 

June 10, 2021 

Contact: Chief Jeremy Siepker 
Tel: 515-984-6565 
Email: jsiepker@polkcityia.gov 
 

Polk City Police Officer Delivers Baby Girl! 
On June 2nd, 2021, Officer Matt Aicher and Officer Alex Delaney were called to 
assist the Polk City Fire Department for a medical call at the Sandpiper 
Apartments for a woman experiencing pregnancy issues.  Officer Matt Aicher 
arrived just a few minutes after the call was dispatched and discovered that the 
delivery of the baby was imminent.   

Officer Aicher then assisted the mother with delivery of a healthy baby girl inside 
the apartment.  The Polk City Fire Department arrived soon after to provide care 
and transportation to the hospital for mom and baby Everlee.  Today Officer’s 
Aicher and Delaney were invited back to the apartment to visit baby Everlee. 
Congratulations to the new parents! Great work PCPD and PCFD! 

 



 

 

 

EASEMENT VACATION & PLAT OF SURVEY FOR PARCEL 2021-55 
 
Date:  May 25, 2021        Prepared by:  Kathleen Connor 
Project:  Big Creek Valley Plat 1, Lots 33 and 34    Project No.:  121.0471.01 
  Plat of Survey & Vacation of Overland Flowage Easement   
  
GENERAL INFORMATION: 
 
Owner of Lots 33 & 34,  
Big Creek Valley Plat 1:  
     MJR Developments LLC  

PROJECT DESCRIPTION: 

MJR Developments has a potential 
buyer interested in buying Lots 33 and 
34 of the above referenced plat for the 
purpose of combining the lots to build 
one single-family home.  However, in 
order for that to happen, the existing 16’ 
Overland Flowage Easement that straddles the property line between these two lots first needs to be 
vacated.  Shive-Hattery, the developer’s engineer, provided drainage calculations and a grading plan 
that provides for the conveyance of runoff to the existing Overland Flowage Easement to the east.   

The developer is now asking the City to vacate the unnecessary portion of the Overland Flowage 
Easement on Lots 33 and 34 and to approve a Plat of Survey to tie these two lots tying Lots 33 and 
34 together to facilitate construction of a new home on said lots. 

PROJECT DESCRIPTION: 
Shive-Hattery has provided the attached Grading Plan detailing work to be completed with the 
Building Permit including grading of a 2.5 feet deep ditch with 4: 1 side slopes that runs along the 
south side of NW Hugg Drive in front of these two lots, grading for the sidewalk along NW Hugg 
Drive including a depressed segment of sidewalk within the overland flowage easement, a 15” 
culvert to be installed beneath the sidewalk at the overland flowage easement swale, and a 15” 
culvert to be installed beneath the driveway on Lots 33/34   
Shive-Hattery has also provided drainage calculations demonstrating runoff will be conveyed to and 
handled by the existing drainage swale within the Overland Flowage Easement straddling the 
property line between Lots 32 and 33.  
Shive-Hattery has also provided a Plat of Survey for Parcel 2021-55 and a legal description for the 
portion of the Overland Flowage Easement to be vacated.  The City Attorney will need to determine 
whether a Record of Lot Tie Agreement is required in addition to the Plat of Survey.   



Big Creek Valley Plat 1, Lots 33 & 34 Easement Vacation & Plat of Survey 
May 25, 2021 
Page 2 of 2 

V:\Projects\2021\121.0471.01\DevelopmentReview\EasementVacationAndPlatofSurvey_2021-05-25_BCV-Plat1.docx 

REVIEW COMMENTS: 

1. The Stormwater Memo for Big Creek Valley Plat 1- Lot Tie for Lots 33/34 will need to be 
signed by the professional engineer and submitted to the City and Snyder & Associates. 

RECOMMENDATION: 
Based on approval of the City Attorney and the above review comment being addressed, staff 
recommends Council approval of vacating a portion of the located on Lots 33 and 34 of Big Creek 
Valley Plat 1 and approval of a Plat of Survey tying Lots 33 and 34 together, subject to the 
following: 

1. The Building Permit for Lots 33 and 34 shall be subject to the Grading Plan attached to this 
Memo, including but not limited to requirements related to grading of the ditch along NW 
Hugg Drive, grading for the sidewalk including a depressed section at the Overland Flowage 
Easement between Lots 32 and 33, installation of a 15” culvert beneath the sidewalk at the 
property Lot 32/33 line, and installation of a 15” culvert beneath the driveway for Lots 33/34. 

2. Provision of signed Record of Lot Tie Agreement if required by the City Attorney. 
3. Provision of a recorded copy of all documents to the City Clerk prior to issuance of a 

Building Permit on Parcel 2021-55 (Lots 33/34 of Big Creek Valley Plat 1).  
4. All application and review fees shall be paid in full to the City Clerk. 
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 ORDINANCE NO. 2021-1500 
 

AN ORDINANCE VACATING OVERLAND FLOWAGE 
EASEMENT IN LOTS 33 & 34, BIG CREEK VALLEY PLAT 1 

 
 
 WHEREAS, on the 14 day of June 2021, pursuant to published notice as required by 
law, the City Council has held a public hearing on a proposal to vacate an overland flowage 
easement legally described as follows: 
 

THAT PART OF THE OVERLAND FLOWAGE EASEMENT BETWEEN LOTS 33 AND 34 OF BIG 
CREEK VALLEY PLAT 1, AN OFFICIAL PLAT, INCLUDED IN AND A PART OF THE CITY OF 
POLK CITY, POLK COUNTY, IOWA, TO BE VACATED, IS DESCRIBED AS FOLLOWS: 
BEGINNING AT THE NORTHWESTERLY CORNER OF LOT 33 BIG CREEK VALLEY PLAT 1; 
THENCE ALONG A CURVE CONCAVED NORTHEASTERLY, HAVING A RADIUS OF 748.85 
FEET, A DISTANCE OF 8.00 FEET, SAID CURVE HAS A CHORD BEARING OF S.73°51’27”E., 
WITH A CHORD DISTANCE OF 8.00 FEET; 
THENCE S.16°26’55”W., A DISTANCE OF 147.19 FEET; 
THENCE N.74°05’57”W., A DISTANCE OF 16.00 FEET; 
THENCE N.16°26’55”E., A DISTANCE OF 147.34 FEET, TO THE NORTH LINE OF LOT 34, AND 
THE BEGINNING OF A CURVE CONCAVED NORTHEASTERLY, HAVING A RADIUS OF 748.85 
FEET; 
THENCE ALONG SAID CURVE, A DISTANCE OF 8.00 FEET, SAID CURVE HAS A CHORD 
BEARING OF S.73°14’44”E., WITH A CHORD DISTANCE OF 8.00 FEET, TO THE POINT OF 
BEGINNING. 
CONTAINING 2355.804 SQ.FT MORE OR LESS. 
 

 WHEREAS, the City Council of the City of Polk City, Iowa, has determined that it is in 
the best interests of the City to vacate said overland flowage easement. 
 
 NOW, THEREFORE, BE IT ORDAINED by the City Council of the City of Polk 
City, Iowa, as follows: 
 
 Section 1.  The City of Polk City, Iowa, hereby vacates the following described drainage 
easement: 
 

THAT PART OF THE OVERLAND FLOWAGE EASEMENT BETWEEN LOTS 33 AND 34 OF BIG 
CREEK VALLEY PLAT 1, AN OFFICIAL PLAT, INCLUDED IN AND A PART OF THE CITY OF 
POLK CITY, POLK COUNTY, IOWA, TO BE VACATED, IS DESCRIBED AS FOLLOWS: 
BEGINNING AT THE NORTHWESTERLY CORNER OF LOT 33 BIG CREEK VALLEY PLAT 1; 
THENCE ALONG A CURVE CONCAVED NORTHEASTERLY, HAVING A RADIUS OF 748.85 
FEET, A DISTANCE OF 8.00 FEET, SAID CURVE HAS A CHORD BEARING OF S.73°51’27”E., 
WITH A CHORD DISTANCE OF 8.00 FEET; 
THENCE S.16°26’55”W., A DISTANCE OF 147.19 FEET; 
THENCE N.74°05’57”W., A DISTANCE OF 16.00 FEET; 
THENCE N.16°26’55”E., A DISTANCE OF 147.34 FEET, TO THE NORTH LINE OF LOT 34, AND 
THE BEGINNING OF A CURVE CONCAVED NORTHEASTERLY, HAVING A RADIUS OF 748.85 
FEET; 
THENCE ALONG SAID CURVE, A DISTANCE OF 8.00 FEET, SAID CURVE HAS A CHORD 
BEARING OF S.73°14’44”E., WITH A CHORD DISTANCE OF 8.00 FEET, TO THE POINT OF 
BEGINNING. 
CONTAINING 2355.804 SQ.FT MORE OR LESS.  



Section 2.  All ordinances or parts of ordinances in conflict with the provisions of this 
Ordinance are hereby repealed.   

 
Section 3.  This Ordinance shall be in effect upon its passage, approval and publication 

as provided by law. 
 
PASSED AND APPROVED this _____ day of ________ 2021. 

 
 
 

__________________________________________ 
Jason Morse, Mayor   

 
 
ATTEST: 
 
____________________________________ 
Jenny Gibbons, City Clerk 
 
First Reading 
Roll call vote: 
YES 
NO 
Abstain 

Second Reading 
Roll call vote: 
YES 
NO 
Abstain 

Third Reading 
Roll call vote: 
YES 
NO 
Abstain 

 









 
RESOLUTION NO. 2021-54 

 
A RESOLUTION APPROVING A PLAT OF SURVEY FOR PARCEL 

NUMBER 2021-55 
_______________________________________________________________________ 

 
  
 WHEREAS, Shive-Hattery Inc., on behalf of the property owner, has submitted a Plat of 
Survey for approval for Parcel Numbers 2021-55 in Polk City, Iowa; and 
 

WHEREAS, the City Engineer has reviewed said Plat of Survey and recommend 
approval of same provided Building Permit for Parcel 2021-55 (Lots 33/34 of Big Creek Valley 
Plat 1) shall be in conformance with the Grading Plan, including but not limited to requirements 
related to grading of the ditch along NW Hugg Drive, grading for the sidewalk including a 
depressed section at the Overland Flowage Easement between Lots 32 and 33, installation of a 
15” culvert beneath the sidewalk at the property Lot 32/33 line, and installation of a 15” culvert 
beneath the driveway for Parcel 2021-55, and 

 
WHEREAS, the applicant shall be required to record, or cause to be recorded, the Plat of 

Survey and Lot Tie Agreements all within 60 days of City Council approval of same and provide 
copies of the recorded documents to the City Clerk. 
 
 NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk City, 
Iowa, hereby approves the Plat of Survey for Parcel Number 2021-55 subject to the Building 
Permit being in conformance with the Grading Plan approved by the City Engineer and provided 
recorded copies of all legal documents are provided to the City Clerk within 60 days of Council 
approval. 
 
 PASSED AND APPROVED the 14th day of June 2021. 
 
 

      _____________________________________ 
      Jason Morse, Mayor     

 
 
ATTEST: 
 
 
___________________________________ 
Jenny Gibbons, City Clerk 



 
 

 

 
AmendZoningRestrictions-01_2021-05-12_HyVee.docx 

AMENDED C-2 ZONING RESTRICTIONS 
 
Date:  May 12, 2021      Prepared by:  Kathleen Connor 
Project:  Crossroads at the Lakes Plat 2   Project No.:  121.0436.01 
  Part of Lot 39 and Part of Outlot Z   

  
GENERAL INFORMATION: 

 
Property Kimberley Development Corp. 
Owners: and Hy-Vee Inc. 
  
Area:  1.88 Acres 
 
Zoning:  C-2 (Restricted)   
    
Requested Grocery Store 
Use: 
 
PROJECT BACKGROUND:  
  
In 2016 and prior to plat approval, City Council approved the rezoning for Crossroads at the Lakes 
to PUD zoning for the single-family residential area and the townhomes, including one commercial 
lot along S. 3rd Street northwest of the townhomes.  At that time, three commercial parcels along S. 
3rd Street, near Bridge Road, were zoned to C-2 Commercial.   Zoning restrictions were places on the 
south 250 feet of this commercial area, next to Pine Ridge Estates, limiting the use of that area to: 
Business and Professional Offices; Medical Offices and Health Clinics; Studios – Music, 
Photographic, Dance and Fitness Centers, all less than 6, 000 square feet in size; and Education – 
Child Care, including Daycare Centers and Pre-Schools.   
 
In 2017, City Council approved a minor rezoning of a 30’ wide strip immediately east of the C-2 and 
C-2(Restricted) zoning district so that Lot 39, Outlot Y and Outlot Z of Plat 2 would entirely be 
zoned for commercial use prior to final platting.  No zoning restrictions were placed on this 30’strip. 
  
On May 29, 2018, City Council approved a Site Plan for Hy-Vee Fast and Fresh on Lot 39 
comprising a 7,853 square foot convenience store, with an 1,800 sf area designated for future 
building expansion.  The Phase 1 building included a 1,146 sf Starbucks coffee shop with drive-thru 
window.  The Site Plan included 12 gas-pumping stalls and lockers for grocery pickup under a 
lighted canopy.  The Site Plan improvements have not yet been constructed. 
 
The applicants would now like to develop Lot 39 and Outlot Z together as a grocery store, with no 
gasoline sales, rather than a convenience store.  Prior to approval of a Site Plan for a grocery store 
use, the C-2(R) Zoning Restrictions would need to be amended to include grocery stores as a 
permitted use.   

Current Zoning Map 



Amended C-2 (R) Zoning Restrictions in Crossroads at the Lakes Plat 2 
May 12, 2021 
Page 2 of 2 
 
 

AmendZoningRestrictions-01_2021-05-12_HyVee.docx 

 
APPLICATION FOR AMENDED ZONING RESTRICTIONS:  
  
The process for amending the Zoning Restrictions for the existing C-2(R) Zoning District are essentially the 
same as for a rezoning.  The applicants have submitted a Petition to allow a grocery store to be constructed on 
the subject property.  The applicants have obtain consent to the proposed amendment to the existing zoning 
restrictions that has been signed by the owners of 51.9% of the area within the 250’ buffer surrounding the 
proposed rezoning. 
 
RECOMMENDED ACTION: 
 
At their meeting, the Planning & Zoning Commission may make a recommendation to City Council regarding 
the proposed amendment to the Comprehensive Plan and rezoning, based on one of the following options: 

A. Approve the applicant’s request to amend the existing Zoning Restrictions on the subject parcels to 
include grocery stores as presented.  

B. Deny the applicant’s request to amend the existing Zoning Restrictions on the subject parcels to 
include grocery stores as presented. 

C. Approve the applicant’s request to amend the existing Zoning Restrictions on the subject parcels to 
include grocery stores subject to certain recommendation(s), provided the applicant agrees to said 
amended recommendation(s). 

 











Existing C-2 (Restricted) Zoning in Crossroads at the Lakes Plat 2 
 
 
Legal Description for the Restricted Commercial Area including the adjacent Public 
Road right of way for the area currently zoned to C-2(R): 
 
 
A parcel of land located in Lot 39 and Outlot Z in Crossroads at the Lakes Plat 2, an 
official plat in the City of Polk City, Polk County, Iowa, lying East of the centerline of 
South 3rd Street/Iowa Highway No. 415 as presently established, more particularly 
described as follows: 
 
Commencing at the SW Corner of said Section 1; thence N00°21’28”W, 664.44 ft. with 
the West line of the SW ¼ of said Section 1 to the South line of Outlot Z of Crossroads 
at the Lakes Plat 2 extended and being the SW Corner of the North ½ of the SW1/4 of 
the SW ¼, said Section 1 and POINT OF BEGINNING; Thence continuing 
N00°21’28”W, 249.66 ft. with the said Roadway Centerline and said Section Line to a 
point; Thence N89°19’06”E, 328.06 ft. to a point; Thence S00°41’14”E, 250.00 ft. to the 
North Line of Pine Ridge Estates, an Official Plat; Thence S89°19’06”W, 329.50 ft. with 
the North Line of Pine Ridge Estates to the POINT OF BEGINNING, containing 1.882 
acres. 
 
 

 



 

ORDINANCE NO. 2021-1600 
 

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY 
OF POLK CITY, IOWA, BY AMENDING THE REZONING 

RESTRICTION FOR 1.882 ACRES TO INCLUDE GROCERY STORES 
AS A PERMITTED USE 

 
 WHEREAS, on the 13th day of June 2016, the City Council rezoned 1.882 acres from R-
1 to C-2(R) restricting the use to Business and Professional Offices; Medical Offices and Health 
Clinics; Studios – Music, Photographic, Dance and Fitness Centers, all less than 6, 000 square 
feet in size; and Education – Child Care, including Daycare Centers and Pre-Schools; and 
 
 WHEREAS, on the 17th day of May 2021, the Planning & Zoning Commission 
recommended that the City Council amend the zoning restrictions to include grocery stores as a 
permitted use; and 
 
WHEREAS, on the 14th day of June 2021 after due notice and hearing as provided by law, the 
City Council now deems it reasonable and appropriate to amend the zoning restrictions for said 
property. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF POLK CITY, IOWA: 
 
 Section 1: That the Municipal Code of the City of Polk City, Iowa, be and is hereby 
amended by adding grocery stores as a permitted use to the property described above. 
 
 Section 2: All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed. 
 

Section 3: This ordinance shall be in full force and effect after its passage, approval 
and publication as provided by law. 

 
 PASSED AND APPROVED this _____ day of _______ 2021. 
   
 

__________________________________________ 
Jason Morse, Mayor 

 
ATTEST: 
 
____________________________________ 
Jenny Gibbons, City Clerk 
 
First Reading:      
Second Reading:  
Third Reading:    
Date Adopted:   
Date of Publication:  



 
 
 
 
 

RESOLUTION NO. 2021-55 
 

A RESOLUTION APPROVING AN AMENDMENT TO THE 2016 POLK CITY 
COMPREHENSIVE PLAN IN THE VICINITY OF AND INCLUDING 117 E. 

BROADWAY STREET BY UPDATING THE FUTURE LAND USE MAP 
________________________________________________ 

 
WHEREAS, the City of Polk City adopted the 2016 Comprehensive Plan (Comp Plan) entitled 

“Imagine Polk City – A Bridge to the Future” on April 11, 2016 and amended on May 9, 2016 with a second 
amendment on November 14, 2016, a third amendment on July 8, 2019, a fourth amendment on July 22, 
2019 and a fifth amendment on May 11, 2020 and a sixth amendment on September 14, 2020 and a seventh 
amendment on April 12, 2021; and  

 
WHEREAS, First Choice Renovations have submitted a request to amend the Comprehensive Plan 

for two properties along the northeast side of E. Broadway Street in Polk City, Iowa; including 117 E. 
Broadway and the abutting parcel on the southeast side of said property; by revising the Future Land Use 
Plan and land use designation from Commercial use to Low Density Residential use; and 

  
WHEREAS, on May 17, 2021, the Planning & Zoning Commission recommended City Council 

approval of the requested amendment to Polk City’s Comprehensive Plan’s Future Land Use Plan; and 
 
  WHEREAS, that the City Council of the City of Polk City, Iowa, believes it to be in the best interest 
of the City to amend the Polk City Comprehensive Plan’s Future Land Use Plan (Map 7.1) by changing the 
land use designations of the Subject Property from Commercial use to Low Density Residential use. 

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Polk City, Iowa that 
the 2016 Comprehensive Plan entitled “Imagine Polk City – A Bridge to the Future” is hereby amended to 
designate the Subject Property described above as Mixed Use. 

  PASSED AND APPROVED this 14th day of June 2021. 

        
 ____________________________________ 

   Jason Morse, Mayor 
 
 

ATTEST:   
___________________________________ 
Jenny Gibbons, City Clerk 
  



EXHIBIT ‘A’ 
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PETITION FOR REZONING TO P.U.D. 
 
Date:  May 12, 2021      Prepared by:  Kathleen Connor 
Project:  117 E. Broadway Rezoning & PUD Master Plan Project No.:  121.0440.01 
  

  
GENERAL INFORMATION: 

 
Property First Choice Renovations 
Owner: (Kyle Hout) 
  
Area:  0.59 Acres 
 
Current  C-1 Central Business  
Zoning:   
    
Future  Low Density Residential 
Land Use: per Comp Plan 
 
Requested Zoning: P.U.D. 
 
PROJECT DESCRIPTION:  
  
The subject property is highlighted in cyan on the above Zoning Map.  The two parcels were originally 
platted as part of Beebe’s Addition, including intervening vacated alley.  These properties include two 
principal structures: a tan stucco home built in 1990 and a yellow commercial building built in 1929 that 
appears to be used for residential purposes.  This rezoning will also include the adjacent half right-0f-way, as 
per Polk City’s typical practice. 
 
First Choice Renovations is in the process of acquiring these properties with the intent of constructing smaller 
detached or bi-attached single-family homes in this area that would be in keeping with the neighborhood, 
including the new homes recently constructed on the south side of the street.  
 
The current C-1 zoning already allows this property to be subdivided for single-family homes and/or two-
family homes.  Single family detached lots are currently required to be at least 65’ wide with 6400 sf of area.  
This property has sufficient width for 2.4 lots but enough area for 3.2 lots.  The developer would like the 
option of developing three lots that are 52.01’ wide and 7,188 sf in area.  While these lots would be 13’ 
narrower than currently permitted, they are wider than the two 45’ wide interior lots in Stanley Plat 1 directly 
across the street.  The proposed lots would meet current lot area regulations.  
 
The current C-1 zoning also already allows this property to be subdivided for two-family homes.  Each 
dwelling unit currently requires a lot that is at least 42.5’ wide with 5000 sf of area.  These properties have 
sufficient width for 3.7 dwelling units but enough area for 4.1 lots.  The developer would like the option of 
developing four lots that are 39.01’ wide and 5,392 sf in area that would be restricted to bi-attached homes.  
These lots would be 3.5’ narrower than currently permitted, but would meet current lot area regulations.  

Current Zoning Map 
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REZONING PETITION:  
  
On behalf of First Choice Renovations, Kyle Hout has submitted a Petition for 
Rezoning the subject property  from C-1 to P.U.D.  The applicant has obtain 
consent to the proposed rezoning from the owners of 59.5% of the area within 
the 250’ buffer surrounding the proposed rezoning. 
 
The proposed land use of single family residential is not consistent with the 
Comprehensive Plan’s future land use designation of commercial for this 
parcel.  Prior to rezoning this property to P.U.D., its land use designation 
should be amended to low density residential. 
 
The applicant plans to restrict the lots in this development to single-family or two-family use only. 
 
The purpose for this rezoning is to reduce lot width only to allow for construction of smaller homes in lieu of 
duplexes.  Front and rear yard setbacks will be increased from the minimums currently required.  A 
comparison of the current regulations and proposed PUD bulk regulations are as follows: 

 
Regulator  C-1   C-1  R-1A   R-2   Proposed PUD  
Use   SF  Duplex  SF  Bi-Attached SF or Bi-attached 
Min Lot Width 65’  85’  65’  42.5’  52’ (Single Fam) or  

39’ (2 Fam) 
Min Lot Area 6,400 sf  10,000 sf 6,400 sf  5,000 sf  6,400 sf (SF) or 

           5,300 sf (2 Fam) 
Min Front Yard Avg of 250’ Avg of 250’ 30’  30’  30’ 
Min Side Yard  8’  8’  8’  8’  6’ 
Min Rear Yard: 15’  15’  20’  35’  30’ 

  
At this time, the applicant is requesting P&Z’s approval and recommendation to City Council in favor of 
rezoning this property to Planned Unit Development (P.U.D.) based on stipulations discussed below.  The 
Public hearing for this proposed rezoning has not yet been set by City Council.  
 
REVIEW COMMENTS:   
 
Pursuant to our review of Submittal #2 of the proposed PUD Master Plan, we offer the following comments.   

1. We understand the driveway serving 111 E. Broadway may encroach into the northwest portion of this 
development.  This issue will be reviewed in more detail on the preliminary plat.  However, this is a 
private issue between two private property owners, but must be considered when siting the home and 
driveway on Lot 1 to be sure the established setbacks can be met at the time of Building Permit 
application. 

2. This property will need to be platted in order to subdivide the property.  At the time of preliminary 
platting, we will review issues such as proposed driveway locations; 10’ wide trail with crosswalk; 
hydrant coverage and potential need for a fire hydrant; the developer/homebuilder’s responsibility to 
install water services and sanitary sewer services to each lot, including boring under the newly paved 
streets; French drain pits for sump discharge; and sidewalks. 
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RECOMMENDED ACTION: 
 
At their meeting, the Planning & Zoning Commission may make a recommendation to City Council regarding 
the proposed amendment to the Comprehensive Plan and rezoning, based on one of the following options: 

A. Approve the applicant’s request to amend the Comprehensive Plan to designate their property as low 
density residential and rezone their property to Planned Unit Development (PUD) as presented, including 
the following PUD restrictions:  

a. This property shall be platted in accordance with the Subdivision Regulations prior to issuance of a 
Building Permit for any new buildings on this property. 

b. Use of this property shall be restricted to single-family detached or single-family bi-attached 
residential uses only. 

c. Minimum lot width shall be 52 feet square feet for single-family homes and 39 feet for each 
dwelling unit for bi-attached homes. 

d. Minimum lot size shall be 6,400 square feet for single-family homes and 5,000 square feet for each 
dwelling unit for bi-attached homes. 

e. Bi-attached dwellings shall have one shared driveway per two-family structure, each with a 
maximum width of 30 feet.  

f. Minimum setbacks for all uses shall be 30’ front yard , 6’ side yard, and 30’ rear yard.   

g. A 10-feet wide recreational trail shall be constructed along E. Broadway in front of all lots in this 
subdivision, with a 4-feet wide ADA crosswalk on the southeast side of Summer Street.   

B. Deny the applicant’s request to amend the Comprehensive Plan to designate their property as low density 
residential and rezone their property to Planned Unit Development (PUD) as presented. 

C. Approve the applicant’s request to amend the Comprehensive Plan to designate their property as low 
density residential and/or rezone their property to Planned Unit Development (PUD) but amending one or 
more of the presented PUD restrictions as recommended by the Commission, provided the applicant 
agrees to said amended restriction(s). 
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ORDINANCE NO. 2021-1700 
 

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY OF POLK CITY, 
IOWA, BY REZONING 0.59 ACRES LOCATED IN THE VICINITY AND INCLUDING 

117 E BROADWAY FROM ZONING CLASSIFICATION OF CENTRAL BUSINESS 
DISTRICT (C-1) TO PLANNED UNIT DEVELOPMENT (PUD) 

 
 WHEREAS, on the 17th day of May 2021, the Planning and Zoning Commission of the City of 
Polk City, Iowa, recommended to the City Council that the property legally described as: 
 
THE SOUTH 132.00 FEET OF THE EAST 8.00 FEET LOT 2 AND THE SOUTH 132.00 FEET OF LOT 1, ALL IN BLOCK 
1, BEEBES ADDITION TO POLK CITY, AN OFFICIAL PLAT, POLK CITY, POLK COUNTY, IOWA 
 
AND 
 
THE WEST 66.00 FEET OF THE SOUTH 132.00 FEET OF LOT 7 OF THE O.P. OF THE NORTHWEST FRACTIONAL 
1/4,  AND THE NORTH 1/2 OF SOUTHWEST 1/4 OF  SECTION 1, TOWNSHIP 80 NORTH RANGE 25 WEST OF THE 
5TH P.M., POLK CITY, POLK COUNTY, IOWA 
 
AND 
 
THE NORTHERLY ½ R.O.W. OF EAST BROADWAY, AS ITS PRESNTLY ESTABLISHED, LYING 
SOUTHWESTERLY OF AND ADJACENT TO THE PREVIOUSLY DESCRIBED PROPERTY.  

SAID TRACT OF LAND SUBJECT TO ALL EASEMENTS OF RECORD. 
 
be considered for rezoning 0.59 acres from C-1 Central Business District to Planned Unit Development (PUD). 
 
 WHEREAS, on the 14th day of June 2021, after due notice and hearing as provided by law, the 
City Council now deems it reasonable and appropriate to rezone said property. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
POLK CITY, IOWA: 
 
 Section 1: That the Municipal Code of the City of Polk City, Iowa, be and is hereby amended 
by rezoning the property described above from Central Business District (C-1) to Planned Unit 
Development (PUD). 
 
 Section 2: All ordinances or parts of ordinances in conflict with the provisions of this ordinance are 
hereby repealed. 
 

Section 3: This ordinance shall be in full force and effect after its passage, approval and publication as 
provided by law. 

 
 PASSED AND APPROVED this ____________ of ___________________ 2021.   
 
 

__________________________________________ 
Jason Morse, Mayor     

ATTEST: 
 
____________________________________ 
Jenny Gibbons, City Clerk 



MEETING MINUTES 
The City of Polk City 
City Council Meeting 

6:00 p.m., May 24, 2021 
City Hall – Council Chambers 

 
 Polk City, City Council held a meeting in the City Hall Council Chambers with public participation via phone at 6:00 p.m., 

on May 24, 2021. The Agenda was posted at the City Hall office as required by law.  
These tentative minutes reflect all action taken at the meeting. 

 
1. Call to Order | Mayor Morse called the meeting to order at 6:00 p.m.  

 
2. Roll Call | Walters, Dvorak, Vogel, Anderson | In attendance  

  Sarchet | In attendance via phone 
    

3. MOTION:  A motion was made by Anderson and seconded by Dvorak to approve the agenda 
MOTION CARRIED UNANIMOUSLY   

 
4. Public Comments | None  

 
5. Consent Items 

MOTION: A motion was made by Vogel and seconded by Walters to approve the consent agenda items.  
a. City Council Meeting Minutes for May 10, 2021 
b. Receive and file P&Z Commission Meeting Minutes for May 17, 2021 
c. Claims listing May 24, 2021 
d. April 2021 Finance Report 
e. PFM Engagement Letter 
f. Acknowledge amending Resolution 2021-43 authorizing application for COVID-19 Relief Recreational Trails 

program 
g. Resolution 2021-44 re-setting a Public Hearing for June 14, 2021 at 6pm on the Vacation of Drainage Easement 

in Big Creek Valley Plat 1 
h. Receive and file the April 2021 Police Department Report 
i. Receive and file the April 2021 Fire Department Report 
j. Resolution 2021-45 to apply for Prairie Meadows Grant in the amount of $85,000 
k. Set pay for new FD employee Theodor (T.J.) Schaffer, part-time Firefighter/EMT, Part-time rate of $15.11 per 

hour and rate of $13.73 per hour for paid-on-call rate 
l. Set pay for FD employee Chrissy Bristle for successfully obtaining the Emergency Medical Technician certificate 

and Firefighter I certificate, Part-time rate of $14.21 per hour and rate of $13.73 per hour and paid-on-call rate 
m. Set pay Parks & Recreation seasonal employee, Jaden Nickles, Recreation Assistant II at $10.00 per hour starting 

May 27, 2021, contingent upon successful completion of background check 
n. Update Organizational Chart 
o. Resolution 2021-46 approving agreement on sidewalk expenses for Lot 4 & Outlot Z in Deer Haven Plat 3 
p. Resolution 2021-47 setting Public Hearing for June 14, 2021 at 6pm on an amendment to zoning restrictions for a 

portion of Lot 39 and Outlot Z of Crossroads at the Lakes Plat 2 to allow grocery stores as a permitted use 
q. Resolution 2021-48 setting a public hearing on June 14, 2021 at 6pm on an amendment to the Comprehensive 

Plan from commercial to low density residential along E Broadway 
r. Resolution 2021-49 setting a public hearing for June 14, 2021 at 6pm on the rezoning petition for 117 E 

Broadway from C-1 to PUD 
s. Resolution 2021-50 approving Construction Drawings for Creekview Estates Plat 2 
t. Resolution 2021-51 approving Construction Drawings for Four Seasons Polk City Plat 1 
u. Twelve-month Tobacco Permit for Fareway Stores, Inc. #137 effective July 1, 2021 

MOTION CARRIED UNANIMOUSLY 
 

6. Business Items  
a. MOTION: A motion was made by Walters and seconded by Vogel to approve Resolution 2021-52 approving Big Creek 

Commons Preliminary Plat 
YES: Vogel, Anderson, Walters, Dvorak 
NO: Sarchet 
MOTION CARRIED  

b. MOTION: A motion was made by Dvorak and seconded by Vogel to approve Resolution 2021-53 authorizing the Real 
Estate Purchase Agreement in the amount of $800,0000 
MOTION CARRIED UNANIMOUSLY  



 
Attest 
________________________________ 
Jenny Gibbons, City Clerk  
 

 
________________________________ 
Jason Morse, Mayor 
 

c. MOTION: A motion was made by Vogel and seconded by Dvorak to approve Snyder & Associates March 2021 
Services invoice in the amount of $43,370.00 
YES: Dvorak, Vogel, Anderson, Sarchet 
ABSTAIN: Walters 
MOTION CARRIED  

d. MOTION: A motion was made by Dvorak and seconded by Anderson to authorize Staff to update the Mask Policy with 
CDC guideline language 
MOTION CARRIED UNANIMOUSLY  

 
7. Reports & Particulars | Mayor, Council, City Manager, Staff, Boards, and/or Commissions 

Recognition: Ron Anderson – East High School Hall of Fame Inductee 
• Library Director Noack announced summer reading starts next week following the Farmers Market kick off.  She 

encouraged the public to visit Fareway and round up for the Friends of the Library to support Library Programing.  She 
reported the new Library website is online and live.  

• Fire Chief Mitchell said a large trailer will be in the back parking lot for department training for search and rescue.  
 

8. Adjournment 
 MOTION: A motion was made by Anderson and seconded by Vogel to adjourn at 6:15 p.m. 
 MOTION CARRIED UNANIMOUSLY  
 
Next Meeting Date –June 14, 2021 
 
 



MEETING MINUTES 
The City of Polk City 

Work Session 
5:000 p.m., Monday, May 24, 2021 

City Hall – Council Chambers 
 

A Council Work Session was held on May 24, 2021 at 5:00 p.m. in the City Hall Council Chambers in 
Polk City, Iowa with public participation via phone.  

Mayor and City Council Members Present:  
Jason Morse | Mayor 
Mandy Vogel | Pro Tem 
Jeff Walters | City Council Member 
Dave Dvorak | City Council Member 
Ron Anderson | City Council Member 
Robert Sarchet | City Council Member – via phone 

Staff Members Present: 
Chelsea Huisman | City Manager 
Jenny Gibbons | City Clerk/Treasurer 
Mike Schulte | Public Works Director 
Jason Thraen | Parks & Recreation Director 
Jeremy Siepker | Police Chief 
Jamie Noack | Library Director 

  
 
  
Minutes 
Confluence presented the Regional Park Master Plan, providing a process overview, concepts review, and 
current concept. They shared the comments that they heard from the advisory committee and 
stakeholders.  They discussed the site challenges and reviewed some potential concepts for the existing 
sports complex.  They also provided a budget cost opinion and phased construction approach.  Council 
discussed user groups, use of space, ponds, parking, a phased approach, diversity of activity options and 
asked for comparisons to other communities with similar projects and the estimated operational costs of 
the future regional park.  Confluence said they will have one more meeting with the stakeholders to 
provide the final concept and then a final report will be issued.  
 
Adjournment – Meeting adjourned at 5:52 p.m. 
   
 
       _________________________________  
 
       Jason Morse, Mayor  
_________________________________  
 
Jenny Gibbons, City Clerk   
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MEETING MINUTES 

The City of Polk City 

Parks Commission 

6:00 p.m., Monday, June 7, 2021 

City Hall 

 

The Polk City Parks Commission held a meeting at 6:00 p.m., on June 7, 2021.  The Agenda was posted at the City Hall office as 

required by law.  These tentative minutes reflect all action taken at the meeting. 

 

1. Call to Order |The meeting was called to order at 6:00 p.m. 

 

2. Roll Call |   Bentley, Haaland, Converse, Karsjen, Reed, Delaney, Otis | In attendance. 

 

3. MOTION:  A motion was made by Otis and seconded by Bentley to approve the May 3, 2021 Meeting Minutes. 

MOTION CARRIED UNANIMOUSLY 

 

4. Audience Items | None 

 

5. Thraen discussed latest concepts and progress on the Regional Park Master Plan.  On the latest concept, some parking 

has been taken away to provide more wiggle room for green space and possible storage.  Concept shows a “community 

center” building that would be programmed for special events, private rentals, fitness classes, and general meeting space.  

This type of building exists in West Des Moines at Raccoon River Park and is heavily used.  Concept also shows a small 

and large dog park near the community center.  This amenity would take advantage of the land’s natural terrain/slope and 

may help reduce the amount of grading.  Delaney voiced support that this latest concept really has maximized the space 

at this future park.  Delaney also shared concern if planned grading needs adjusting, what amenities would be affected?  

Thraen shared confidence of Confluence that planned grading is very achievable.  If changes were to be needed, 

revisions to the master plan would appropriate.  June council work session will focus on funding and phasing of the 

regional park.  This will very likely be a multi-phase, multi-year project. 

 

6. Thraen provided update on Lost Lakes Phase II.  This will be the final phase of this project and is scheduled for the 

upcoming FY ’22.  Thraen is preparing an RFP that will include the safety surfacing and playground equipment portion 

of phase II.  At this time, sidewalk connections are all that is planned.  No entry off Broadway or designated parking.  

There is currently a privacy structure for portable restrooms on-site.  Delaney inquired about past decisions to not 

include modern restrooms.  Thraen mentioned there is water connection on-site but is unfamiliar with decisions made 

during phase I of this project.  Dvorak stated the cost of sewage infrastructure led to decision making on restroom type.  

Delaney mentioned her desire to see some sort of non-tradition play equipment installed such as nature based or a ninja 

warrior obstacle course.  Otis asked Karsjen what Community Visioning had proposed at this park.  Karsjen mentioned 

splashpad and gaga ball.  Dvorak asked Thraen how bids will work.  Thraen will review proposals and bring 

recommendation to future parks meeting for input.  Bentley provided some history regarding Lost Lakes Park.  She 

mentioned she would like to see something non-generic or different, while complimenting the future regional park.  

Converse stated the desire to have something to catch the eye of people entering town, whether that be unique equipment 

or featured art.  Haaland suggested a lake theme for the playground as a play on the “Lost Lakes” name.  Reed voiced 

support of keeping age in mind with equipment selected.  Lost Lakes neighborhood has many young families.  Karsjen 

inquired about a permanent structure for showing movies as a possibility.  Thraen shared that the Parks & Rec 

department now owns a portable inflatable screen and AV equipment to show movies around town in parks.  Thraen 

provided funding updates on the project and an estimated timeline.  Phase II has an estimated cost of $203k.  

MidAmerican Energy has donated $10k to the project, and staff has applied for grants through Wellmark and Prairie 

Meadows totaling $100k.  Remaining balance will be LOST funds.  Bentley asked about other park projects in FY ’22.  

Dvorak shared only Lost Lakes Phase II in FY ’22.  He also shared council’s approach to finishing a project before 

moving on to another. 
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7. MOTION:  A motion was made by Haaland and seconded by Otis to move the July 5, 2021 Parks meeting to July 6, 

2021 due to the Independence Day holiday. 

MOTION CARRIED UNANIMOUSLY 

 

8. MOTION:  A motion was made by Converse and seconded by Reed to move the Sept. 6, 2021 Parks meeting to Sept. 7, 

2021 due to the Labor Day holiday. 

MOTION CARRIED UNANIMOUSLY 

 

9. Reports & Particulars | Council Liaison, City Manager, Staff, and Commission  

• Council Member Dvorak expressed appreciation to the commission for all their work and input on the regional 

park master plan.  Council was very impressed with concepts shared at May work session.  Work is just 

beginning through.  The next steps are deciding how to fund and next steps forward. 

• Commission member Karsjen spoke on behalf of Community Visioning.  Group has identified 4 project 

committees moving forward.  Murals, signs, wayfinding, and trailhead have all met or will meet soon.  Karsjen 

also thanked city staff for keeping the parks in great shape during this heat. 

• Parks and Rec Director Thraen gave an update on the creation of the Friends of Polk City Parks 501c3.  

Nonprofit should be set up by July 1, 2021, and main objectives will be park advocacy through volunteerism 

and fundraising.  Parks & Rec received an additional sponsorship from Polk City Women.  Total sponsorships 

are now 12 in the amount of $2,250.  Polk City PD will host a “summer kickoff party” on the square June 25th 

from 5:30-8:30pm.  Parks and rec will follow with a movie in the park at 8:45pm.  Movie being shown is 

“Trolls.”  First yoga in the park, a free fitness opportunity, will take place June 26th on the square from 8-9am. 

 

10. MOTION:  A motion was made by Converse and seconded by Otis to adjourn at 6:38 p.m. 

MOTION CARRIED UNANIMOUSLY 

Next Meeting Date –July 6, 2021 

 

 

 

Attest:  _______________________________ 

 Jason Thraen, Parks & Recreation Director  



CLAIMS REPORT
CITY OF POLK CITY DATED 6/14/2021
VENDOR REFERENCE                     AMOUNT
440-PRAXAIR DISTR. INC.       OXYGEN                           468.65$         
ACCUJET LLC                   CULVERT CLEANING                 1,854.78$      
ADOBE INC.                    ADOBE PRO DC                     56.97$            
ALISSA MANGAE                 TENNIS SESSION #4 - REFUND       98.00$            
AMANDA KAATS                  ADULT YOGA - MAY 2021            72.00$            
AMAZON BUSINESS               EVIDENCE CABINETS                1,580.51$      
AMERICAN FENCE CO. OF IOWA    EVIDENCE ROOM ENCLOSURE          3,692.00$      
AMERICAN HOME SERVICES        AC MAINTENANCE/FILTER            300.00$         
AMERIGROUP IOWA, INC          POL REFUND 20-000818:1           250.00$         
ANKENY SANITATION             APPLIANCE ROLL OFF-CLEAN UP 2021   739.20$         
ARNOLD MOTOR SUPPLY           VEHICLE PARTS & SUPPLIES         644.32$         
AUREON TECHNOLOGY             MANAGED SERVICES                 5,055.39$      
BAKER & TAYLOR                LIBRARY BOOKS                    460.19$         
BANLEACO                      COPIER LEASE + COLOR OVERAGE     565.07$         
Barco Products Company        KIWANIS PARK PICNIC TABLES       2,959.18$      
BASCOM TRUCK & AUTOMOTIVE     SERVICE FOR R458                 1,912.50$      
Bound Tree Medical            MEDICAL SUPPLIES                 40.47$            
BRICK LAW FIRM                ATTORNEY FEES 5,639.15$      
BRIDGE POINTE, LLC.           TIF PAYMENT                      26,645.48$    
BRITTANY KINCART              GYM MEMBERSHIP REIMBRSMT 50%     154.71$         
BUSINESS FURNITURE WAREHOUSE  CODE ENFORCEMENT DESK STORAGE    229.00$         
CENTURY LINK                  PHONE SERVICE                    360.34$         
CITY LAUNDERING               FLOOR MAT SERVICE                265.30$         
City of Ankeny                SERVICE FEE FOR POLK CITY TIER   200.00$         
CLARK EQUIPMENT CO. D/B/A     SKIDLOADER/ATTACHMENTS           9,030.58$      
CLEANING CONNECTION INC       JUNE JANITORIAL/WINDOW CLEAN     1,876.48$      
CONFLUENCE, INC.              REGIONAL PARK MASTER PLAN #2     11,573.21$    
COPY SYSTEMS INC.             COPIER                           240.11$         
CORE AND MAIN                 HYDRANT REPAIRS                  262.31$         
Crystal Clear Water Co        PURCHASED WATER                  110.25$         
CURTIS REES                   TOWN SQUARE TREE REMOVAL         4,100.00$      
DANKO EMERGENCY EQUIPMENT     BUNKCOAT TAIL NAME PLATES        915.41$         
DELL MARKETING L.P.           DELL TECHNOLOGIES                6,771.78$      
DEMCO INC.                    LIBRARY SUPPLIES                 886.85$         
Des Moines Water Works        PURCHASED WATER                  35,441.17$    
EMSLRC                        CITY CPR CLASS                   92.00$            
ETECH SOLUTIONS LLC           INVESTIGATION COMPUTER/SERVICE         2,888.38$      
FAREWAY                       COMET CUPBOARD PURCHASES         2,477.30$      
FAREWAY STORES                TIF PAYMENT                      15,899.23$    
Fire Service Training Bureau  INSTRUCTOR I TESTING FEES        150.00$         
FIRST BANKCARD CITY CREDIT CARD - MAY STATEMENT 4,936.25$      
FRIHALAGE INVESTMENTS         TIF PAYMENT                      28,065.39$    
GALL'S INC.                   CLASS A UNIFORMS - CHIEF/LT   1,160.12$      



GOODE GREENHOUSE              CITY SQUARE FLOWERS              94.08$            
HAWKINS INC                   CHLORINE                         1,497.89$      
HEARTLAND FINISHES            FRONT ENTRY WALL CONSTRUCTION    8,559.00$      
I.M.W.C.A.                    WORKERS COMP INSURANCE           19,953.00$    
IOWA LAW ENFORCEMENT ACADEMY  MMPI TESTING                     50.00$            
IOWA ONE CALL                 UNDERGROUND LOCATIONS            349.40$         
Iowa Prison Industries        CITY HALL/LIBRARY- DESKS/CABINETS 9,428.13$      
KARL CHEVROLET                NEW RADAR #21                    2,225.00$      
KELTEK                        MSO-BODY CAMS/SERVER             4,265.80$      
KEY ELEMENTS CONSULTING       2021 ANKENY ANNUAL WATER CONF    150.00$         
KIMBALL MIDWEST               LOCATE MARKING PAINT             1,045.38$      
LIFETIME TENNIS               TENNIS EQUIPMENT                 1,000.00$      
LUANA SAVINGS BANK            TIF PAYMENT                      36,620.46$    
MARTIN MARIETTA AGGREGATES    OUTFIELD FENCE ROCK              224.38$         
MENARDS MAY SUPPLIES 546.63$         
METRO WASTE AUTHORITY         CONTRACT MANAGEMENT - MAY 2021   15,554.10$    
MICHAEL DOYON                 REPAIR FIRE COAT REIMBURSEMENT   10.60$            
MIDAMERICAN ENERGY            ELECTRIC CHARGES                 16.37$            
Midwest Auto. Fire Sprinkler  FRONT ENTRY SPRINKLER PD REMODEL    590.00$         
MIKE SCHULTE                  REIMBURSEMENT 2021 CONFERENCE    150.00$         
MINITEX                       SCANNER/RECEIPT PRINTER/STAND    1,414.00$      
MOBILE BEACON                 HOTSPOT SERVICE                  1,375.00$      
MOWBILITY SALES & SERVICE     TILLER/WALK BEHIND SNOW BLOWER   3,799.99$      
NELSON AUTOMOTIVE             REPAIR PARTS                     252.91$         
NICHOLS EQUIPMENT LLC         MINI EXCAVATOR RENTAL            683.40$         
OFFICE DEPOT                  DESK CHAIR                       557.97$         
ONESOURCE                     BACKGROUND CHECK                 42.00$            
P & M APPAREL                 TENT/TABLE COVERINGS             3,292.00$      
Pam Witt                      PROGRAM SUPPLIES REIMBURSEMENT   28.56$            
PCC AMBULANCE BILLING         APRIL AMBULANCE BILLING FEE      3,790.49$      
POLK CITY COMMERICAL CENTER   JUNE 2021 TIF PAYMENT            7,392.41$      
Polk City Dental LLC          TIF PAYMENT                      19,509.65$    
POLK CITY VETERINARY HOSPITAL K-9 VACCINATIONS - EUDORIS       176.98$         
POLK COUNTY TREASURER         BLOOD DRAW OWI                   150.00$         
PORTABLE PRO, INC.            PORTABLE SERVICE                 555.00$         
POSTMASTER                    ANNUAL PO BOX RENTAL 2021-#426   132.00$         
RACOM                         EDACS ACCESS                     671.16$         
RUAN, INCORPORATED            VEHICLE LEASE                    1,588.04$      
Safe Building Comp. & Tech    BUILDING INSPECTIONS             20,181.76$    
Safety Kleen Systems Inc      PARTS WASHER SERVICE             137.66$         
SAYLORCREEK SAND TWELVE OAKS TILE REPAIR 199.66$         
SHANNON DALY                  ADULT YOGA - MAY 2021            72.00$            
Sprayer Specialities Inc      SPRAYER REPAIRS                  80.79$            
STAPLES MAY OFFICE SUPPLIES 130.12$         
STEW HANSEN                   #24 TIRES AND SPARK PLUGS        2,082.75$      
STRYKER SALES CORPORATION     NEW COT MATTRESS/STRAPS          1,179.12$      
TAPCO                         RADAR SPEED LIMIT SIGN           2,905.00$      



TARGETSOLUTIONS LEARNING, LLC VECTOR SOLUTIONS TRAINING        1,106.00$      
TESKE VANCE                   U14/INTERMEDIATE TENNIS REFUND   108.00$         
TOTAL QUALITY INC.            LAWNCARE                         12,606.57$    
Toyne Inc                     HOSE BED COVER                   756.00$         
THE TRIBUNE                   NEWSPAPER - 52 WEEKS             46.00$            
TRUCK EQUIPMENT INC.          TRUCK MOUNTED SANDER W/OPTIONS   10,731.00$    
TWELVE OAKS, LLC              TIF PAYMENT                      47,150.00$    
UNITY POINT CLINIC-OCCUPATIONAL DOT DRUG/ALCOHOL TESTING                      42.00$            
VERIZON WIRELESS              PHONE AND DATA PLAN              17.04$            
Walsh Door & Hardware Co      CARD ACCESS/DOOR REPAIR          2,541.00$      
WILLIAM C. KNAPP, L.C.        EARNEST PAYMENT - PROPERTY 500.00$         
Accounts Payable Total         431,434.28$  
GENERAL                         181,466.22$  
ROAD USE                        6,711.37$      
TIF                             181,282.62$  
CAPITAL IMPROVEMENTS            2,477.30$      
WATER                           39,550.23$    
SEWER                           4,392.44$      
SOLID WASTE/RECYCLING           15,554.10$    
TOTAL FUNDS                     431,434.28$  



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  June 2, 2021 
To:   Mayor & City Council 
From:   Chief Jeremy Siepker  
   
Subject: Set pay for Police Officer candidate Jeremy Burdess  
 

BACKGROUND:  In April 2021 the Polk City Police Department began a selection process to fill the 
upcoming full-time Police Officer opening effective July 1st 2021.  This process consisted of a panel 
interview, thorough background investigation, and a Chief’s interview.  Upon the completion of the 
process, Jeremy Burdess was selected to fill the full-time officer position effective July 1st 2021.  Jeremy 
is an Iowa certified Peace Officer with over 10 years of law enforcement experience.   

ALTERNATIVES:  N/A 
 
FINANCIAL CONSIDERATIONS:  Mr. Burdess is a certified Peace officer, and his starting annual wage will 
be on step 02 of the Collective Bargaining Agreement set at $27.91/hour ($58,053.22 annually).  This is the pay 
we have in the budget for this position.   
 
RECOMMENDATION:  It is my recommendation that the council approves Jeremy Burdess’s hiring at a pay 
rate of $27.91/hour.  



CITY OF POLK CITY

VOTUNTEER BOARDS & COMMISSIONS APPUCATION

The City of Polk City has a variety ofvolunteer opportunities on boards and commissions for the following
purposes:

odvise the City Council

heor dnd moke decisions on oppeols ond vorionces

ossist in the plonning of po*s, recreotionol progrums, lond use ond zoning, ond operotions

ossist in the promotion d educdtionol, culturdl, economic ond generol wetore of the public

ossist in the promotion of petorming and line drts progrcmming

ossist with monogement of librory seNices

All board and commission members must be Polk Gty Residents. Applicants are appointed by the Mayor and

confirmed by the City Council. Terms for the boards and commissions vary and are established by the Municipal

Code. All meetings ofthe boards and commissions are open to the public and atendas are prepared and available

for public,.,iewing.

For more information, contact the City Oerk's Office by phone at 515-984$233 or e-mail support@oolkciwia.sov.

APPUCAT{T I I{ FORMATIOIT

Please check the following Board or Commission you are interested in servinS:

What knowledge and/or understandint of the Eoard/Commission do you have?

Please check the following areas of knowledge and/or expertise you possess:
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What education, experiences or activities qualify you for this volunteer Position?
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Why do you wish to serv€ on the Board or Commission?

Please indicate yes

References

Thank you for your interest in volunteerint with the City of Polk Gty.
lf not selected, your application will be retained for one year. This application is a public document and as such can

be viewed, reproduced or distributed to the public.

ln applying for appointment, you undeEtand the Oty Council may make inquiries in the community pertinent to
your appointment.

Would you be able to attend regularly scheduled meetings? {,
Do you sell, contract or furnish supplies, material or labor to the City?

Have you ever been employed by the City? V
Do you have any relatives working for the City? Y
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City of Polk City, Iowa 
City Council Agenda Communication 

Date:  June 14, 2021 City Council Meeting 

To:   Mayor Jason Morse & City Council 

From:   Jason Thraen, Parks & Recreation Director 

   

Subject: Parks & Recreation Department Updates for May 2021 

 

1.  Staff completed CPR/AED and First Aid recertification through the American Heart Association. 

 

2.  Complete removal of Silver Maple “tree of concern” in the SW corner of the square. 

 

3.  MidAmerican CARES donated $10k towards Lost Lakes Park phase II. 

 

4.  Received USTA Serving Up Tennis grant IAO $1k for tennis equipment. 

 

5.  Staff is working with Go Polk City on offering a fall special event on Saturday, October 2nd.  This family 

 friendly event will coincide with “Fenders Fest” hosted by Fenders Brewing. 

 

5.  May programming included Adult Yoga. 

 

6.  Sports Complex baseball/softball fields had 23 reservations in May.  33 total field reservations 

 in 2021. 

 

7.  Community Center had 2 private rentals in May.  3 total rentals in 2021. 

 

8.  Miller Park Shelter House had 4 private rentals in May.  5 total rentals in 2021. 













 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 25, 2021 
To:   Mayor & City Council 
From:   Chief Jeremy Siepker  
   
Subject: June 25th Street Closure   
 

BACKGROUND:  The Polk City Police Department will be hosting our first annual PCPD Summer 
Kick-off Event on the City Square, Friday June 25th from 5:30-8:30 pm.  This event will include 
emergency vehicle displays, family friendly activities, and an opportunity for the Polk City community 
to come out and meet the officers and staff.  Food will also be available for free-will donation to the 
Polk City Police Officers’ Association.   

To accommodate the emergency vehicle display and activities I am requesting approval for a temporary 
street closure in the 100 Block of 2nd Street between Broadway and Van Dorn Street.    

At the conclusion of our event Polk City Parks Department will be hosting a movie in the park and 
would need to extend the same street closure until 10:30 pm to accommodate appropriate seating and 
social distancing for those attending the movie event.   

ALTERNATIVES:  Do not approve the temporary road closure.  
 
FINANCIAL CONSIDERATIONS:  N/A 
 
RECOMMENDATION:  It is my recommendation that the council approve the temporary street closure for June 
25th from 4pm- 10:30pm.   





 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  June 14, 2021 City Council Meeting 
To:   Mayor Jason Morse & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Resolution setting public hearing for proposed issuance and refunding General Obligation 

bonds, not to exceed $3,500,000 
 

BACKGROUND: On Monday, the City Council will set the public hearing for the issuance and refunding of 
General Obligation bonds, not to exceed $3,500,000. The public hearing will be set for June 28, 2021, at 6pm. 

Issuance for new projects include intersection improvements at 3rd & E. Vista Lake Dr. (Roundabout-estimated 
project cost of $1,503,000), New water well project (estimated project cost of $701,000), and Bridge Road Water 
main project (estimated project cost of $58,000). In addition, we are taking the opportunity to refund and 
refinance our outstanding general obligation bonds from 2014 in the amount of $1,000,000. This will save the 
City approximately $50,000 on interest. Lastly, we will have the normal issuance fees-Bond counsel, financial 
advisor, and bond rating for this issuance. 

A few items of note as we begin these proceedings, we are able to complete all of these projects with no increase 
to the city’s debt service levy. With the exception of the roundabout project, the water projects and 2014 
refunding payments will be made with water and sanitary sewer money. For the roundabout project we were also 
able to structure that accordingly with our cost-sharing between North Polk & Knapp Properties.  

ALTERNATIVES:  Do not set the public hearing 
 
FINANCIAL CONSIDERATIONS: There are no financial considerations to set the public hearing. 
 
RECOMMENDATION:  It is my recommendation that the Council set the public hearing for  
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MINUTES TO SET DATE FOR HEARING 
ON ENTERING INTO A LOAN 
AGREEMENT 

511493-5 

Polk City , Iowa 

June 14, 2021 

The City Council of the City of Polk City , Iowa, met on June 14, 2021, at 6 o’clock p.m., 
at the City Hall Council Chambers, Polk City, Iowa.   

The City Council provided access to the meeting electronically via phone, due to federal 
and state government recommendations in response to COVID-19 pandemic conditions, which 
was accessible at the following:  

Call in number 515-329-8019 code 593054 

Electronic access information was included in the posted agenda of this public meeting.  

The Mayor presided and the roll was called showing the following members of the City 
Council present and absent: 

Present:  
  

Absent:     . 

Council Member _____________________ introduced the resolution hereinafter next set 
out and moved its adoption, seconded by Council Member ____________________; and after due 
consideration thereof by the City Council, the Mayor put the question upon the adoption of the 
said resolution and the roll being called, the following named Council Members voted: 

Ayes:  
  

Nays:   . 

Whereupon, the Mayor declared the resolution duly adopted as hereinafter set out. 



Polk City / 511493-5 / Set Hrg GO CP & Rfdg LA 

-2- 
DORSEY & WHITNEY LLP, ATTORNEYS, DES MOINES, IOWA 

• • • • 

At the conclusion of the meeting and upon motion and vote, the City Council adjourned. 

  
Mayor 

Attest: 

       
City Clerk 
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RESOLUTION NO. 2021-56 

Resolution setting the date for a public hearing on proposal to enter into a General 
Obligation Corporate Purpose and Refunding Loan Agreement and to borrow 
money thereunder in a principal amount not to exceed $3,500,000 

WHEREAS, the City of Polk City (the “City”), in Polk County, State of Iowa, previously 
issued its $1,720,000 General Obligation Capital Loan Notes, Series 2014, dated September 9, 
2014 (the “2014 Notes”), a portion of which remains outstanding, maturing on June 1 in each of 
the years and in such amounts as follows:  

Year 
Principal 
Amount 

Interest Rate 
Per Annum Year 

Principal 
Amount 

Interest Rate 
Per Annum 

2022 $110,000 2.00% 2026 $120,000 2.55% 
2023 $115,000 2.20% 2027 $125,000 2.70% 
2024 $115,000 2.30% 2028 $130,000 2.80% 
2025 $120,000 2.40% 2029 $135,000 2.90% 

      
; and 

WHEREAS, pursuant to the resolution (the “2014 Note Resolution”) authorizing the 
issuance of the 2014 Notes, the City reserved the right to prepay part or all of the 2014 Notes 
maturing in each of the years 2022 through 2029 (the “Callable 2014 Notes”), inclusive, prior to 
and in any order of maturity on June 1, 2021 or on any date thereafter, subject to the provisions of 
the 2014 Note Resolution; and 

WHEREAS, the City now proposes to enter into a loan agreement (the “Loan Agreement”), 
pursuant to the provisions of Section 384.24A of the Code of Iowa, and to borrow money 
thereunder in a principal amount not to exceed $3,500,000 for the purpose of paying the costs, to 
that extent, of (1) constructing street, storm water drainage, sidewalk, sanitary sewer system and 
water system improvements; (2) acquiring and installing street signage, lighting and signalization 
(the “Projects”); and (3) current refunding the outstanding portion of the Callable 2014 Notes, and 
it is now necessary to fix a date of meeting of the City Council at which it is proposed to take 
action to enter into the Loan Agreement and to give notice thereof as required by such law; and 

NOW, THEREFORE, Be It Resolved by the City Council of the City of Polk City, Iowa, 
as follows: 

 
Section 1. The City Council shall meet on June 28, 2021, at the City Hall Council 

Chambers Polk City, Iowa, at 6 o’clock p.m., at which time and place a hearing will be held and 
proceedings will be instituted and action taken to enter into the  Loan Agreement described in the 
preamble hereof. 
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Section 2. The City Clerk is hereby directed to give notice of the proposed action on 
the Loan Agreement setting forth the amount and purpose thereof, the time when and place where 
the said meeting will be held by publication at least once, not less than four (4) and not more than 
twenty (20) days before the date of said meeting, in a legal newspaper which has a general 
circulation in the City.  The notice shall be in substantially the following form: 
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NOTICE OF PROPOSED ACTION TO INSTITUTE PROCEEDINGS TO 
ENTER INTO A LOAN AGREEMENT AND TO BORROW MONEY 

THEREUNDER IN A PRINCIPAL AMOUNT NOT TO EXCEED $3,500,000 

(GENERAL OBLIGATION) 

The City Council of the City of Polk City, Iowa, will meet on June 28, 2021, at the City 
Hall Council Chambers in Polk City, Iowa, at 6 o’clock p.m., for the purpose of instituting 
proceedings and taking action on a proposal to enter into a loan agreement (the “Loan Agreement”) 
and to borrow money thereunder in a principal amount not to exceed $3,500,000 for the purpose 
of paying the costs, to that extent, of (1) constructing street, storm water drainage, sidewalk, 
sanitary sewer system and water system improvements; (2) acquiring and installing street signage, 
lighting and signalization; and (3) current refunding the outstanding portion of the General 
Obligation Capital Loan Notes, Series 2014, dated September 9, 2014.  

The City Council will provide electronic access to the meeting provided via phone, due to 
federal and state government recommendations in response to COVID-19 pandemic conditions, at 
the following: 

Call in 515-329-8019 code 593054 

In addition to electronic access, written comments may be filed or made prior to the 
meeting and will be recorded in the minutes.   

The Loan Agreement is proposed to be entered into pursuant to authority contained in 
Section 384.24A of the Code of Iowa and will constitute a general obligation of the City.   

At that time and place, oral or written objections may be filed or made to the proposal to 
enter into the Loan Agreement.  After receiving objections, the City may determine to enter into 
the Loan Agreement, in which case, the decision will be final unless appealed to the District Court 
within fifteen (15) days thereafter. 

By order of the City Council of the City of Polk City, Iowa. 

Jenny Gibbons 
City Clerk 
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Section 3. Pursuant to Section 1.150-2 of the Income Tax Regulations (the 
“Regulations”) of the Internal Revenue Service, the City declares (a) that it intends to undertake 
the Projects which are reasonably estimated to cost approximately $3,500,000, (b) that other than 
(i) expenditures to be paid or reimbursed from sources other than the issuance of bonds, notes or 
other obligations (the “Bonds”), or (ii) expenditures made not earlier than 60 days prior to the date 
of this Resolution or a previous intent resolution of the City, or (iii) expenditures amounting to the 
lesser of $100,000 or 5% of the proceeds of the Bonds, or (iv) expenditures constituting 
preliminary expenditures as defined in Section 1.150-2(f)(2) of the Regulations, no expenditures 
for the Projects have heretofore been made by the City and no expenditures will be made by the 
City until after the date of this Resolution or a prior intent resolution of the City, and (c) that the 
City reasonably expects to reimburse the expenditures made for costs of the City out of the 
proceeds of the Bonds.  This declaration is a declaration of official intent adopted pursuant to 
Section 1.150-2 of the Regulations.  

Section 4. All resolutions or parts of resolutions in conflict herewith are hereby 
repealed to the extent of such conflict. 

Section 5. This resolution shall be in full force and effect immediately upon its 
adoption and approval, as provided by law. 

Passed and approved June 14, 2021. 

  
Mayor 

Attest: 

  
City Clerk 
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ATTESTATION CERTIFICATE 

STATE OF IOWA 
COUNTY OF POLK  SS: 
CITY OF POLK CITY  

I, the undersigned, City Clerk of the City of Polk City, do hereby certify that attached 
hereto is a true and correct copy of the proceedings of the City Council fixing a date for a hearing 
on the City Council’s proposal to take action in connection with a loan agreement, as referred to 
therein. 

WITNESS MY HAND this _____ day of __________________, 2021. 

  
City Clerk 
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ORGANIZATION CERTIFICATE 
 
 
STATE OF IOWA 
COUNTY OF POLK  SS: 
CITY OF POLK CITY  
 
 
 I, the undersigned City Clerk, do hereby certify that the City of Polk City is organized and 
operating under the provisions of Title IX of the Code of Iowa and not under any special charter 
and that the City is operating under the Mayor-Council form of government and that there is not 
pending or threatened any question or litigation whatsoever touching the incorporation of the City, 
the inclusion of any territory within its limits or the incumbency in office of any of the officials 
hereinafter named. 
 
 And I do further certify that the following named parties are officials of the City as 
indicated: 
   Jason Morse  , Mayor 
 
   Chelsea Huisman , City Manager 
 
   Jenny Gibbons  , City Clerk/Treasurer 
 
   Mandy Vogel  , Council Member/Mayor Pro Tem 
 
   Jeff Walters  , Council Member 
 
   Dave Dvorak  , Council Member 
 
    Ron Anderson  , Council Member 
 
   Rob Sarchet  , Council Member 
 
   
 WITNESS MY HAND this ____ day of _____________________, 2021. 
 
 
             
       City Clerk 
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(PLEASE NOTE:  Do not date and return this certificate until you have received the 
publisher’s affidavit and have verified that the notice was published on the date indicated in 
the affidavit, but please return all other completed pages to us as soon as they are available.) 

 
 

PUBLICATION CERTIFICATE 
 

STATE OF IOWA 
COUNTY OF POLK  SS: 
CITY OF POLK CITY  

I, the undersigned, City Clerk of the City of Polk City, do hereby certify that pursuant to 
the resolution of the City Council fixing a date of meeting at which it is proposed to take action to 
enter into a certain loan agreement, the notice, of which the printed slip attached to the publisher’s 
affidavit hereto attached is a true and complete copy, was published on the date and in the 
newspaper specified in such affidavit, which newspaper has a general circulation in the City. 

 

WITNESS MY HAND this ______ day of ____________________, 2021. 

  
City Clerk 

 
(Attach here the publisher’s original affidavit with a clipping of the notice, as published.) 

 
 



 

801 Grand Avenue | Suite 4100 | Des Moines, IA | 50309‐8002 | T 515.283.1000 | F 515.283.1060 | dorsey.com 

June 9, 2021 

 
Via Email 
Chelsea Huisman 
City Manager/City Hall 
Polk City, Iowa 
 

Re: General Obligation Corporate Purpose and Refunding Loan Agreement 
Our File No. 511493-5 

Dear Chelsea: 

We have prepared and attach proceedings for the June 14th City Council meeting to enable 
the City Council to fix June 28th as the date for the hearing on the proposal to enter into a General 
Obligation Corporate Purpose and Refunding Loan Agreement (the “Loan Agreement”).   

The documents attached include the following items: 

1. Minutes of the City Council meeting providing for the adoption of the resolution 
fixing the time and place for the hearing.  The resolution follows the minutes.   

The form of notice of hearing is set out in Section 2 of the resolution.  Please print an extra 
copy for delivery to the publisher.  Please insert the time and place of the hearing in both the 
resolution and the notice 

2. Attestation Certificate with respect to the validity of the transcript. 

3. Organization Certificate. 

4. Publication Certificate with respect to publication of the notice, to which must be 
attached the publisher’s affidavit of publication with a clipping of the notice as published. 

The notice of hearing on the Loan Agreement must be published at least once, not less than 
four (4) and not more than twenty (20) days before the June 28th meeting date in a legal newspaper 
which has a general circulation in Polk City. The last date on which this notice can be effectively 
published is June 24, 2021.  

As soon as the notice appears in the newspaper, please have a copy faxed to our office at 
(515) 283-1060.   



 

Page 2 

 

 

Please return one fully executed copy of all of the completed pages in these proceedings as 
soon as possible.  

If you have any questions, please contact Amy Bjork, Cheryl Ritter or me. 

Best regards, 

John P. Danos 
Attachments 
 
cc: PFM Financial Advisors LLC 
 UMB Bank, n.a. 
 Jenny Gibbons 
  
 



POLK CITY LIBRARY BOARD MEETING NOTES
Polk City Community Library Meeting Room, 1500 W. Broadway

Monday, May 3, 2021 at 6:30 pm

I. Call to order –Sara Olson called meeting to order at 6:30 pm.

II. Approval of the Agenda

MOTION: A motion was made by Rod Bergren and seconded by Angie Conley to approve Meeting
Agenda.
MOTION PASSED unanimously.

Board Members Present: Angie Conley, Sara Olson, Rod Bergren
Board Members Absent: Corey Hoodjer, Lisa Mart
Library Director Present: Jamie Noack 
City Council Liaison Present: Ron Anderson
Guests Present: None

III. Consent Items

MOTION: A motion was made by Angie Conley and seconded by Rod Bergren to approve Consent Items.
MOTION PASSED unanimously.

1. Approve the April 2021 Board Minutes
2. Approve March 2021 financial statements

a. March 2021 History 
b. March 2021 Budget
c. March 2021 Revenue & Expenses

IV. Communication from the Public – None

V. Director’s report

Library Director’s Report
May 2021

Library Statistics:
● Circulation and library usage. 

o April 2021 circulation increased by 130checkouts compared to March 2021 and by 512
compared to April 2020.

o Library Patrons saved $31,664 in April by borrowing materials from the library versus
purchasing them (does not include digital ebook/audiobook downloads or hotspot loans).

o 1.005 individuals visited the library in April.
o 12 puzzles were borrowed from the puzzle exchange
o 20 passport applications were processed
o 0 Notary appointments  
o 6 Adventure Passes were used saving patrons $254.

What’s New:
● The library opened to the public without appointments on April 5.
● The library raised $930 on National Library Giving Day. $1130 was pledged; $930 collected.
● A joint fundraising letter for the library and parks & recreation department was mailed to local

businesses last month. To date the library has received $1,900 in donations. Sponsors will
receive a window clings for their business indicating their support of the library.

https://docs.google.com/document/d/1YQP0PBRABH4W3naTGYHBrbvE3ibSrrJ90e-p9G9V9KI/edit?usp=sharing
https://drive.google.com/file/d/1dYMnaiz1J_Hs9BoLG_Hs1P5Eu_NojpdU/view?usp=sharing
https://drive.google.com/file/d/1eV3svmB3CEf3lWYc4a495UFewDCz-u12/view?usp=sharing
https://drive.google.com/file/d/1VIoE6JjFE1PW-92zrVfPI0TdLjcMklNz/view?usp=sharing
https://docs.google.com/document/d/1-6D9TaA4ZU7GYNFW8yLwLXGXZzxifx7z89714LhI7M0/edit?usp=sharing


● The city received CARES money as part of pandemic relief. The money was distributed to the city
departments in the amount of $23,500 which we have to spend by the end of the fiscal year. We
are looking at storage options, staff desks, new staff computers, Ancestry.com, etc.

● The new website has not yet gone live as we are waiting on some editing permissions.
● May is quiet program-wise so that we can finish preparing for summer.
● We are having trouble with our wireless router and are looking for the best option for replacing it

and boosting its range within the library.
● We are recruiting our teen summer reading program volunteers
● We will have a summer reading registration kick-off at the May 27 farmer’s market.
● We have created a summer reading program promotional video that will be shared with both

elementary schools and we are sending them bookmarks with the programs listed to give to
students

● The library will be sponsoring a Kids’ Craft Table at the Concerts on the Course this summer. Polk
City Women are going to help staff the tables.

● The Friends of the Library are going to have several events this summer
o Round-up Fundraiser at Fareway May 24-29
o free activity at the Police Night Out event on June 25
o Papa’s Pizzeria/Fender’s Fundraiser on July 10
o Pop Toss Fundraiser at the Four Seasons Mini-Fest on July 17

Upcoming Programs
May 5 Wednesday Book Club 7:00
May 6 Plant. Grow. Fly Zoom program with Blank Park Zoo 7:00
May 11 6th & up Book Clubs 4:00
May 13 Adult DIY: Washi Tape jars
May 18 K-2 Book Club 4:00
May 25 3rd-5th Book Club 4:00
May 27 Summer Reading Kickoff at Farmers Market 4-7

April 2021 Stats

LIBRARY -APRIL 2021 STATS SNAPSHOT
April 2020
(COVID-19)

April 2021
(COVID-19)

March 2021
(COVID-19)

Total Visitors 0 1,005 181

People Checking Out 244 249 232

Polk City Cardholders 215 214 201

Polk City Checkouts 1,618 1,979 1,878

Open Access Cardholders 15 14 12

Open Access Checkouts 196 180 143

Rural Cardholders 14 21 19

Rural Checkouts 91 238 201

Bridges E-book/Audiobook Checkouts 700 696 750

Outgoing ILL Books 4 28 19

Total Checkouts (incl. Bridges & Outgoing ILL) 2,609 3,121 2,991

Auto Renewals (began in September 2018) NA 303 380

https://docs.google.com/spreadsheets/d/1GxGUNAAdfK6cXSBzMLmCGEN2RlOD3DyqoanVRIUu11E/edit?usp=sharing


Total Checkouts (adjusted for auto-renewal) 2,609 2,818 2,611

Incoming ILL Books 1 16 23

Reserves Placed 1,948 910 1,245

Materials Added 107 208 447

Materials Withdrawn 8 46 178

New Cards Issued 8 6 16

Computer Users 0 20 3
WiFi Users (on site)-Whofi counter started end of

10/19 181 273 273

Reference Questions 0 1 0

AWE Station Usage 0 0 0

AWE Games Played 0 0 0

Adult Programs 12 22 25

Adult Program Attendance 60 115 167

Youth Programs 4 18 15

Youth Program Attendance 138 274 347

Tutoring 0 0 0

No. of Meeting Room Uses by Outside Groups 0 0 0

Patron Savings (physical materials only) $31,802 $31,664 $28,980
Blank Park Zoo Adventure Pass ($44) 0 4 4

Science Center of Iowa Adventure Pass ($44) 0 1 2
Botanical Gardens Adventure Pass ($34) 0 1 1

Brenton Skating Plaza ($46.50) NA NA NA
Des Moines Children's Museum ($36) 0 NA NA

TOTAL ADVENTURE PASS SAVINGS $0.00 $254 $298
Summer Reading Signups (0-11) as of 7/31

Summer Reading Signups (12-18) as of 7/31
Adult Reading Participation as of 7/31
Facebook Page Views (April 5-May 2) 377 103 133
Facebook Post Reach (April 5-May 2) 2,497 3,821 2,298

New Facebook PageFollowers(April 5-May 2) 18 2 14
New Facebook Page Likes (Apri 5-May 2) 17 2 16

Website Views 2,890 2,557 2,589

VI. Liaison report – Ron Anderson



HyVee will build on ground across from Casey’s (not a gas station, but a “mini-mart”); Bridgeview plat 2
continues to be developed; Kwik Star is starting to get ready to build out at the corner of Parker and Bridge
Road, City is working on transportation to new Elementary School

VII. Board Education – None

VIII. Agenda Items

1. Review Tier Standards Section 5: Virtual Spaces

2. Review Inclement Weather Policy-Emergency Policy – reviewed; no changes

3. Approve Resolution 2021-03L authorizing the disposal of a podium, futon w/cushion, end table and table
lamp.
MOTION: A motion was made by Rod Bergren and seconded by Angie Conley to approve Resolution
2021-03L.
MOTION PASSED unanimously.

4. Discuss a plan for landscaping improvements behind the library.
Discussed 8th grade students will come to town to do community service; may utilize them to help clean up.

5. Determine next Board Education topic and presenter – Corey will do next month’s Board Education

 IX.  Adjourn – Meeting adjourned at 6:55 pm.

MOTION: A motion was made by Angie Conley and seconded by Rod Bergren to adjourn meeting.
MOTION PASSED unanimously.

Next Meeting June 7, 2021 at 6:30 PM

Mission Statement: The Polk City Community Library provides a place where all can meet, learn, and grow.

https://docs.google.com/document/d/1-o0fze0dUm0bVA13vtQAHMv2X11JuiTY4POUC5o51wk/edit?usp=sharing
https://docs.google.com/document/d/1KsRwtG2bAESBVbzr5cEfW-ywswxsIbvZayWC7oMfI-M/edit?usp=sharing


LIBRARY -MAY 2021 STATS SNAPSHOT
May 2020 
(COVID-19) May 2021 April 2021

Total Visitors 0 1,471 1,005

People Checking Out 231 286 249

Polk City Cardholders 192 250 214

Polk City Checkouts 1,210 2,211 1,979

Open Access Cardholders 19 16 14

Open Access Checkouts 178 258 180

Rural Cardholders 20 20 21

Rural Checkouts 174 219 238

Bridges E-book/Audiobook Checkouts 758 672 696

Outgoing ILL Books 0 24 28

Total Checkouts (incl. Bridges & Outgoing ILL) 2,320 3,384 3,121

Auto Renewals (began in September 2018) 0 355 303

Total Checkouts (adjusted for auto-renewal) 2,320 3,029 2,818

Incoming ILL Books 0 21 16

Reserves Placed 1,561 644 910

Materials Added 32 116 208

Materials Withdrawn 19 137 46

New Cards Issued 7 21 6

Computer Users 0 20 20
WiFi Users (on site)-Whofi counter started 

end of 10/19 163 371 273

Reference Questions 0 0 1

AWE Station Usage 0 0 0

AWE Games Played 0 0 0

Adult Programs 14 19 22

Adult Program Attendance 92 143 115

Youth Programs 3 4 18

Youth Program Attendance 150 171 274

Tutoring 0 0 0

No. of Meeting Room Uses by Outside Groups 0 0 0

Patron Savings (physical materials only) $28,151 $36,093 $31,664
Blank Park Zoo Adventure Pass ($44) 0 4 4

Science Center of Iowa Adventure Pass ($44) 0 1 1
Botanical Gardens Adventure Pass ($34) 0 2 1

Brenton Skating Plaza ($46.50) 0 NA NA
Des Moines Children's Museum ($36) 0 0 NA

TOTAL ADVENTURE PASS SAVINGS $0.00 $288 $254
Summer Reading Signups (0-11) as of 7/31 0

Summer Reading Signups (12-18) as of 7/31
Adult Reading Participation as of 7/31
Facebook Page Views (May 1-May 28) 272 251 103
Facebook Post Reach (May 1-May 28) 2,843 18,803 3,821

New Facebook PageFollowers(May 1-May 28) 13 14 2
New Facebook Page Likes (May 1-May 28) 10 14 2

Website Views 2,510 new website 2,557
 



Library Director’s Report
June 2021

Library Statistics:
● Circulation and library usage.

○ May 2021 circulation increased by 263 checkouts compared to April 2021 and by 1,064 compared to May
2020.

○ Library Patrons saved $36,093 in May by borrowing materials from the library versus purchasing them
(does not include digital ebook/audiobook downloads or hotspot loans).

○ 1,471 individuals visited the library in May.
○ 23 passport applications were processed
○ 2 Notary appointments
○ 7 Adventure Passes were used saving patrons $288.

What’s New:.
● CARES money has purchased storage cabinets, an event tent and table coverings for the pop-up library,

Ancestry.com, book carts, staff desks and new staff computers, scanners and receipt printers.
● The new website launched on May 19.
● We have 15 volunteers for our summer reading program
● We had close to 200 people sign up for summer reading kick-off at the May 27 farmer’s market.
● As of 11:00 today, we had 531 individuals registered for summer reading.
● Our summer reading program for youth includes:

○ Mondays: Food, Culture & Literacy with ISU Extension
○ Tuesdays: Story time
○ Wednesday: STEAM activities
○ Thursday: Performers

● We are taking our Tuesday and Wednesday programs on the road to both Halley’s Academy and Tender Years.
● Rich Taylor is stepping down from doing our IT support effective July 1. He will be available for consultation and to

help with some things, but will not be doing our routine maintenance.
● Our new VOIP phone system will be installed sometime in July which will result in all of the city departments being

on the same system.

Upcoming Programs
June 7 Summer Reading Programs begin
June 10 BubbleFest
June 10 How to Live your Healthiest Life
June 11 Outdoor Family Movie Night
June 14 Teen Expressive Painting
June 14 Adult DIY Stepping Stones
June 17 Marika Daniels Circus Performer
June 17 Animal Photography
June 24 Magician Mikayla Oz
June 28 Beginning Genealogy



Classification
Population 

(4,000-5,999) City Physical Circ Digital Circ # Kid Prog Kid Prog Att #YA Prog YA Prog Att #Adult Prog Adult Prog Att
D Polk City 40,803 7,500 125 4,134 3 14 271 2,875
D 4,058 Dyersville 108,249 5,735 250 7,848 32 345 467 8,887
D 4,151 Forest City 17,580 5,298 65 768 0 0 0 0
D 4,227 Sergeant Bluff 2,877 3,011 20 179 16 45 0 0
D 4,321 Chariton 30,813 5,160 184 2,203 23 230 27 250
D 4,345 Jefferson 39,494 4,810 325 6,492 7 38 50 658
D 4,448 Camanche 3,446 2,316 57 1,766 6 274 20 83
D 4,461 Hampton 30,507 3,703 115 1,793 17 176 32 550
D 4,506 Mount Vernon 23,682 4,535 84 2,426 39 211 35 538
D 4,690 Humboldt 47,891 7,300 310 5,442 16 80 24 413
D 4,751 Evansdale 6,411 2,198 9 65 9 65 9 65
D 4,840 Spirit Lake 59,290 12,829 90 2,564 15 201 486 486
D 4,929 Osceola 22,736 4,927 79 1,733 5 23 51 1,630
E 5,106 Harlan 49,295 7,702 219 5,693 0 0 198 739
E 5,150 Shenandoah 53,064 5,378 73 1,237 16 518 113 1,061
E 5,179 Manchester 46,265 12,145 67 1,255 2 34 38 1,096
E 5,188 Sheldon 27,086 5,653 157 3,594 0 0 50 303
E 5,190 Winterset 53,461 11,916 138 1,891 20 165 196 3,128
E 5,238 Iowa Falls 36,790 5,633 81 1,636 0 0 82 710
E 5,253 Cherokee 44,831 5,722 226 4,113 0 0 111 1,264
E 5,257 Vinton 20,034 7,024 27 950 0 0 6 62
E 5,269 Glenwood 28,557 5,865 141 3,617 38 432 57 566
E 5,322 De Witt 56,584 11,848 225 4,245 37 703 62 368
E 5,493 Bondurant 35,505 7,336 333 6,498 2 25 113 912
E 5,528 Centerville 42,668 5,534 66 936 6 18 6 24
E 5,533 Anamosa 37,479 5,711 164 2,827 42 334 60 385
E 5,560 Algona 34,550 6,112 153 2,335 62 1,117 66 543
E 5,572 Clarinda 48,961 8,591 246 5,061 7 213 104 2,385
E 5,742 Red Oak 28,261 6,206 30 869 8 66 7 153
E 5,966 Independence 57,938 15,047 150 5,111 34 375 59 979

This is a comparison of FY20 statistics for communities with a population of 4,000-5,999. Most communities of this size are county seats or a larger community for the area. 
Comprably, Polk City is neither. The areas in red are where Polk City performed as well or better than the other libraries. The area where we did not perform as strongly is in 
YA (teen) programming. Despite strong efforts, we just don't get participation in this area. This is attributed to the fact that teens in our area are very involved in extra-curricular 
activities and the school is not located in close proximity to the library.



Polk City Police Department 
309 W Van Dorn St. P.O.Box 381 

Polk City, Iowa 50226 
Phone: 515-984-6565 Fax 515-984-6819 email: police@polkcityia.gov 

Service   Integrity   Respect   Quality 
 

 

To: Honorable Mayor and Council Members 
From: Lieutenant Aswegan 
Date:  June 3rd, 2021 
Re: May 2021 Monthly Report 
 
Calls for Service 
 
The total calls for service for the month of May were 368.  This 
includes response to citizen complaints/reports, assists, self-
initiated activities such as traffic stops, building checks, suspicious 
persons, and case follow up.  Among these calls for service Polk 
City Officers conducted 72 traffic stops. 
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Cases Made 
 

The Police Department had 27 total cases during the month of May.  21 
of the cases were investigative incident reports and 6 were traffic 
collisions.  There are 3 active investigations from this month.  There 
was a 48% rate of cases cleared by arrest, for investigative cases in 
May. 
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Arrests Made 
 

The Police Department made 17 arrests and issued 30 citations and 105 
warnings. The arrests consisted of 7 driving offenses (including 3 
impaired driving arrests and 4 arrests for driving with a suspended, 
revoked, or barred license), 7 drug offenses, 1 arrest for Violation of a 
No Contact Order, 1 for Public Intoxication and 1 for Illegal Dumping. 

 

 
Notable Incidents 
 
On May 4th at about 11:30 am Polk City Police Officers responded to assist 
an Iowa DNR Officer at Big Creek with an occupied suspicious vehicle.  An 
investigation revealed that the occupants were under the influence of 
narcotics.  Officer Aicher and Eudoris were called out to assist.  Eudoris was 
deployed on the vehicle and alerted to the odor of narcotics.  
Methamphetamine and paraphernalia were found in the vehicle by officers.  
The driver was charged with Possession of Methamphetamine and 
Possession of Drug Paraphernalia.   A No Contact Order was found to in  
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effect between the 2 parties, causing the driver to be charged with Violation 
of No Contact Order.  
 
On May 13th, arrest warrants were filed for 2 Des Moines residents as a 
result of a traffic stop occurring in April.  The occupants were arrested at the 
time for several charges and booked into the Polk County Jail.  Narcotics 
were found in the vehicle and were sent to the lab for testing.  The results 
showed positive for fentanyl and heroin.  One subject was still in the Polk 
County Jail and was served the arrest warrant in the jail.  The other subject 
was arrested in Des Moines on May 31st and was found with more heroin on 
her person.  Both subjects are facing a charge of Possession of Controlled 
Substance in addition to their original charges. 
 
On May 15th, Polk City Officers were securing an accident scene at 3rd Street 
and Bridge Street when a vehicle driven by a Grimes resident continued to 
drive towards the officers while disobeying commands to stop and turn 
around.  The vehicle eventually stopped and upon contact, the officers 
realized the driver was intoxicated.  An investigation revealed the driver to 
have a BAC of .331.  He was arrested and charged with OWI-1st Offense.   
 
On May 21st, a Polk City Officer stopped a vehicle for traveling 51 MPH in a 
35 MPH zone on N. Broadway Street.  The driver and a passenger were 
found to be in possession of marijuana and paraphernalia.  They had just 
smoked marijuana about an hour prior and were under the influence when 
the officer stopped them.  The driver was arrested and charged with OWI-1st 
Offense and Possession of Marijuana.  The passenger was charged with 
Possession of Marijuana.   
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Officer Training 
 
Officer Wilson completed on-line training courses with the Arkansas 
University Criminal Justice Institute.  The courses were “Foundations of 
Sexual Assault Investigations for the Rural Officer” and “Sexual Assault 
Investigations for the Rural Investigator”.   
 
Chief Siepker attended FBI-LEEDA Executive Leadership Institute.  This 
training was a 32-hour class dedicated to executive level law 
enforcement leaders covering topics of current trends in law 
enforcement, strategic planning and agency organization.  Through 
attending this course, Chief Siepker completed the trilogy of FBI-LEEDA 
courses.   
 
In-Service Training 
 
Department in-service training in May was dedicated to officer 
wellness.  Officers attended presentations covering topics of mental 
health for law enforcement, financial health, and physical health.  This 
is an annual training we include in our training program to ensure our 
staff is in the best condition to serve the community. 
 
Training Hours:  72 
Lamfers 4 
Untrauer 4 
Aicher 12 
Siepker 36 
Wilson 27 
Aswegan 4 
Delaney 4 
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Canine Program 
 
Officer Aicher and Eudoris were deployed 3 times in May.  All 
deployments were for narcotics detection.   
 
 
 
 
 
 
 
 
 
 
 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  June 14, 2021 City Council meeting 
To:   Mayor Jason Morse & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Economic Development Policy-updated 
 

BACKGROUND:  I have made a few changes to the City’s Tax Increment Financing incentive Policy for the 
Council’s review and consideration. A redlined copy is available in the packet for review.   

Within the Policy I have stated what the City’s intentions are for utilizing Tax Increment Financing. This policy is 
geared to incentivize development that increases the City’s commercial, industrial and retail tax base. The Policy 
states that the City will not incentivize for residential developments, residential structures, multi-residential 
developments, or multi-residential structures unless the request is above and beyond for the developer. I have also 
added language that states the City will exhaust all efforts prior to offering TIF for residential development.  

I have also deleted out the Finance Committee review aspect, as we no longer have committees. My 
recommendation is the City Manager will review each request on a case-by-case basis provided there will be an 
input opportunity for GoPolkCity to be involved. The Council will have final authority to use TIF incentives. 

ALTERNATIVES:  Do not approve the updated policy. 
 
 
FINANCIAL CONSIDERATIONS: None, this is just a policy and does not designate the City to offer 
incentives but is a guideline. 
 
 
RECOMMENDATION:  It is my recommendation that the Council approve the updated policy.  



RESOLUTION NO. 2021-57 
 
 

A RESOLUTION ADOPTING POLICY PA-27  
ECONOMIC DEVELOPMENT POLICY 

 
_________________________________________________________________ 
 
 
WHEREAS, on November 25, 2019, the City Council of the City of Polk City, Iowa, 

approved Resolution 2019-108 adopting policy PA-27, Economic Development Policy to 
establish and define guidelines for businesses seeking economic development incentives under 
Chapters 15A and 403 of the Code of Iowa; and 

 
WHEREAS, from time to time the policy is reviewed and recommendations for changes 

are necessary. 
 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Polk 
City, Iowa to hereby amend Policy PA-27 effective June 14, 2021. 

 
 
PASSED AND APPROVED, this the 14th day of June 2021. 
 
 
 

      _____________________________________ 
      Jason Morse, Mayor 
 
ATTEST: 
 
___________________________________ 
Jenny Gibbons, City Clerk 
 



CITY OF POLK CITY Approved 11/25/2019, amended 6/14/2021 

APPROVED BY RESOLUTION NO. 2019-108, amended by Res No. 2021-57
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P&A – 27 
CITY OF POLK CITY 

ECONOMIC DEVELOPMENT POLICY 

Goals, Policies, Criteria and Procedure Goals: 
The City of Polk City, Iowa, has developed the following guide for businesses seeking economic 
development incentives available under Chapters 15A and 403 of the Code of Iowa. The goals of 
the Economic Development Policy Statement and the Tax Increment Financing (TIF) Program 
are to encourage quality economic development and to enhance the City’s commercial, 
industrial, and specialized retail tax base by providing incentives to businesses and developers 
that want to expand or locate in Polk City. The City of Polk City, Iowa, has developed the 
following guide for businesses seeking economic development incentives available under 
Chapters 15A and 403 of the Code of Iowa. 

Policies: 
• TIF is a discretionary program.  The recommendation to the City Council to use TIF as an

economic development incentive shall be  made by the City Manager. Requests should be
made through the City’s application process and reviewed by the City Manager. Once review
is complete, an interview with the City Manager and representative of GoPolkCity may take
place. The City Manager will make a recommendation to the City Council, who has the final
authority for all agreements. Each project/development will be considered on a case-by-case
basis. Tax increment financing is also subject to required legislative process (public notice
and public hearing).

• TIF funds may be used for improving City infrastructure when the project is a City led
infrastructure project.

• The City will not provide TIF funds for residential developments, residential structures,
multi-residential developments, or multi-residential structures. The City may issue TIF funds
for residential developers when the City is requesting infrastructure requirements above and
beyond that benefit the entire City, and not just the development. The City should exhaust all
other efforts prior to utilizing TIF for residential development. A list of development
standards can be found in the City’s development standards identified in the subdivision
ordinance.
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• The City may provide TIF funds for specialized retail development for establishments with a 
minimum anticipated assessed value of at least $500,000. All projects/developments will be 
subject to a minimum assessment agreement to ensure the minimum assessed valuation is 
met. 

  
• TIF project/developments will be funded on a rebate basis, with the owner or developer 

receiving a refund of a portion of the incremental property taxes according to the specific 
provisions of the development agreement. 

 
• The  City Manager may recommend any TIF incentive allowable under this Policy, State law 

and the City’s Urban Renewal Plan as adopted and amended. If awarded, rebates normally 
range from one (1) year to a maximum of five (5) years and are dependent on the merits of 
each project/development. The City Council reserves the right to exceed 5 years when 
projects: 1) Create 20+ jobs and/or 2) Far exceed the minimum anticipated value and 3) is a 
business highly prioritized by the City Council.   

 
• The City Manager may consider issues beyond those mentioned in this policy when deemed 

to be in the public interest, including impacts of natural disaster. 
 

• Retention and/or creation of jobs will be required. 
 

Criteria:  The following factors will be considered in determining whether a 
project/development may be eligible for TIF funding: 
• The anticipated assessed tax value for commercial and industrial must be a minimum of 

$500,000, specialized retail development 
 
• Demonstration by the applicant that the project/development will not occur or will be 

reduced in scope if TIF funds are not advanced 
 

• Commercial development and rehabilitation 
 

• Commercial development that directly serves the needs of the City’s current industrial base 
 
• Industrial development that enhances the community 
 
• Infrastructure project/developments that enhance Industrial or Commercial development 
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• The project/development is a new business or existing business located in Polk City that is 

improving property with infrastructure or building expansion. 
 

• The project/development is a business relocating and does not conflict with the anti-piracy 
provisions of the Iowa law 
 

• The project/development complies with the City of Polk City’s Comprehensive Plan, Design 
Standards, and Zoning Ordinances 

 
• The project/development will not deter from the quality of life in, or the environment of, the 

community 
 
• The project/development must contribute to the development of a sound economic base that 

will serve as a foundation for future growth and economic development in the community  
 
• The project/development creates additional tax base and creates or maintains quality 

employment, i.e. the business agrees to retain and/or create jobs 
•  
• The project/development will not cause undue stress or demand on City infrastructure or 

services and is sensitive to the environment 
 
• The project/development does not create an unfair advantage for the applicant over any 

existing business in the community 
 
• The project/development meets or exceeds the building standards established by the City and 

is compatible with surrounding development 
 
• The project/development incorporates low impact design, green infrastructure and/or LEED 

construction.  Examples are porous pavement, native landscape, bioswales, rain gardens and 
green roofs 

 
• Other considerations determined by the City to be relevant 
 
Application Procedures: 
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• Requests for Tax Increment Financing (TIF) assistance will be made on application forms 
provided by the City.  Application forms are available at City Hall. Completed applications 
should be returned to the City Manager at City Hall.  The City Manager will review 
applications and forward recommendationsto the City Council for their consideration. The 
City Council will make all final and binding decisions relating to economic development 
assistance. 
 

• A TIF application should be submitted to the City as early as possible in the planning 
process.  At a minimum, the application must be submitted prior to submittal of a site plan, 
building plans, as applicable.   
 

• Upon submittal of the application, the City Manager will review the project/development.  If 
the  City Managerfinds the application acceptable for funding, he/she will then make a 
proposal to the applicant. If and when the proposal is accepted, staff will be directed to 
prepare an appropriate development agreement for consideration (working with the City’s 
designated bond counsel) by the applicant and the City Council. The Development 
Agreement will include rebate language and a minimum assessment section as outlined in 
this policy. 
 

• If a proposal is made by the  City Managerand there is no response from the applicant within 
six (6) months, the applicant will need to re-apply for TIF assistance for its 
project/development. 

 
• The City has no legal obligation to provide any incentive until a mutually agreed upon 

development agreement has been signed by the City and all parties. 
 

Disclaimer: 
This policy and procedure is only a guideline and does not obligate the City to approve a TIF 
district or project/development or to pay any costs incurred by any developer prior to final 
approval of a development agreement, which has been executed by the City after the required 
legislative process, including notice and a public hearing. The City, in its sole discretion, 
reserves the right to reject any and/or all applications for tax increment financing if it is in the 
City’s best interest to do so. The City of Polk City may at any time change or end this Economic 
Development Policy for any reason without notice provided. 
 
 
 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  June 14, 2021 City Council Meeting 
To:   Mayor Jason Morse & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Iowa State Recreational Trails program 
 

BACKGROUND: The State of Iowa has been allocated $1 million for trail projects in Iowa for the Iowa State 
Recreational Trails grant program. The application is due July 1, 2021, and the program requires a 25% local 
match. 

I would like to draft an application for the N. 3rd Street to corporate city limits trail project. This trail will go 
through the future Regional Park Facility and is one of 3 phases to connect to the High Trestle Trail. This is the 
same project we applied for the COVID-19 Trails program for, but we won’t receive notification if we receive 
COVID-19 trails funding until this Fall. I would like to proceed with an application for this grant as our chances 
of receiving funding for this project are good between the two grant programs.  

ALTERNATIVES:  Do not approve the resolution 
 
FINANCIAL CONSIDERATIONS: The financial considerations for this project are $534,000 in potential grant 
revenue.    
 
RECOMMENDATION:  It is my recommendation that the Council approve the resolution to apply for the Iowa 
State Recreational Trails program. 



RESOLUTION NO. 2021-58 
 

A RESOLUTION GIVING AUTHORIZATION TO APPLY FOR THE 
IOWA STATE RECREATIONAL TRAILS PROGRAM 

______________________________________________________ 
 
 
 WHEREAS, the City of Polk City is desirous to apply for funding from the Iowa State 
Recreational Trails program in the amount of $534,000; and 
 
 WHEREAS, the City of Polk City has plans to construct a 10’ multi-use trail from N. 3rd 
Street, through the Regional Park Facility and ending at corporate city limits in FY22-23; and 
 
 WHEREAS, this project serves as Phase I of 3 phases to connect the City of Polk City to 
the High Trestle Trail; and 
 

WHEREAS, the City of Polk City has an estimated cost for this project of $712,000; and 
 
 WHEREAS, the City of Polk City has secured $178,000 for FY22-23 towards this trail 
project utilizing bond proceeds, local option sales tax, and donations; and  
 

WHEREAS, the City of Polk City will commit that once the construction project is 
completed, the City will maintain the multi-use trail for the intended use by the public for a 
minimum of 20 years; and 
  
 NOW, THEREFORE BE IT RESOLVED, by the City Council of the City of Polk 
City, Iowa to authorize application to the Iowa State Recreational Trails program for the 
proposed multi-use trail from N. 3rd Street to corporate city limits.  
 
 PASSED AND APPROVED the 14th day of June 2021. 
 
 
 
       ___________________________________ 
       Jason Morse, Mayor 
 
 
Attest: 
_______________________________ 
Jenny Gibbons, City Clerk 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  June 14, 2021 City Council Meeting 
To:   Mayor Jason Morse & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Polk City Soil Quality Restoration contractor bid award 
 

BACKGROUND: We have received one bid from a qualified contractor for the SQR project. Lewis Lawn & 
Labor has submitted a bid to do the project for $.22 per square foot. The company comes highly recommended, 
and we are happy to be able to provide competitive pricing to our residents for the project. 

ALTERNATIVES:  Do not approve the bid 
 
FINANCIAL CONSIDERATIONS: The financial considerations to award the bid is approximately $10,000 for 
the City. The City received a grant award for $50,000 for this program, and we expect revenue from the 
homeowners of $50,000; for a total project cost of $110,000.    
 
RECOMMENDATION:  It is my recommendation that the Council award the bid with Lewis Lawn & Labor 
contingent on a contract being drafted. A contract will be drafted prior to the following Council meeting. 



Z
LEWIS

LAWN & LAEOFI

Dear City Clerk and Council Members.

Leuris La$rn & Labo{, lnc. llas been serving clients in ard arouIld Greater Des Mcines since
2014. we have sfnitrcart experierrce with conservdbn pre&es. havirq worked wffi the polk
S{il & \ ,E[er Conservatinn District ad tracter Lake l/uatsshecl Proiect to instdl sofl quatity
restorations lor 6 years. we follorv guidelines listed in the to^ra stormwater Management
Manud and have cornde{ed urrn}rg hosted by the tovva stormwater Educdhn partne{stq) and
partners of the Rain Campa[n.

we pride oursefues on our attention to detail, customer fucus, and high degree of qualrty. we
srive to ma'otair p*ssitrd antl @atre sewhes. Leryis Liln & Labor, lnc. prorides a
pre-project checklist to customers upon scheduling the prcrect and does Hlol-ups at six
monttE and o{te year.

we ward love the oppoftntity to provice hoh qrdity scrt restsdixrs to dre honreovners of
Pok City!

Contact us anytime at:
Emdt len islawnlabor@gmajl.com
Ptpne: 51$99G5296
Websrte: nlabor.com

Justyn Lewis
Owner & Presidefit



REQUEST FOR PROPOSAL SOIL Q,UALIW RESTORATION PROJECT

Company Name

Business Ow'ner

Address

Proposal Form
Requert for Proposal

SQR Project
City of Polk City, lowe

Laais

515-7?D-Lqob

m3b

Phone

Email

Signature

?ozt

*Price pcr squrrc foot rs oudined in the documena:

O.zz
Pleasc elso providc thc City with 3 Profcsiond Rcfcrtuces for succesfrtl proi."ca
completed. Refcrences should includc Name of prolrrty os'ncr or orgenizelion successfully
workcd widl eddr€ss .od contect informeti,on for rcftrcnca

Ary ol Pdk City, 772 Third StIc|.. P.O. Ban 126 . Pdk City, lovn 50226
Phone (575) 9846233 . Fox (575) 9844777

Titk

Date



6BnUl Gmarl ' Le{vis LaYrn and Labor

t- is L n & Labor, lnc' <l€rvidaynlabq@gndl.corn>

Lewis Lawn and Labor
1 message

Jm Cooper <imc285@msn.csn>
To: "lan islaunl$or@mail.cdn' <laryislaumlabor@gmal.cdn>

Sat, Jun 5, ZOZL ar 2'.U PM

I rflould higfily recrorrunerd Lewis Lawn and Labor lnc. lor your lawncare needs. Justyn Lewis is the
President, CEO, and Founderof the company. He also led the crew thatworked on ouryard.

We hired Lewis Lawn and Labor b implement our soil restoration program br our lawn. He brought
a hard-working crew with him. He is \rery punchjal and shoured up ready b woft.

He is very good at explaining every step they would tal€ to care br our lawn. The f rst day he
aeraEd. The next day he came with the crew b put wheelbanows of mulch over the whole lawn.
They spread the mulch outthoughoutlhe grass. He then spread Bluegrass seed overthe lirwn.

I am \€ry pleased with the outcome of his work. Our lawn looks great and much heathier.

He is a very personable and knowledgeable nnn.

Again, I would highly recommend Justyn and his crew b help you witr your lawn.

Mary and Jim Cooper

httpsr/rmail.q@gle.comhailtdofik=28e117016a&vierlFpdsearch=all&pennthid=thEad-863A17017567311520$416%7Cmsg-t%3A1701756731152O... U1

Jvt Gmait



STEPHAilIE BRET{NAN

3127 Cottage 6rove Avenue DSM, lA 50311 | stephaniebrennan8S@gmail.com

6/8/2a7]^

To Whom lt May Concern:

I am pleased to write this recommendation l€tter for Lwis Lawn and Labor in their pursuit of this maior Soil

Quality Restoration project. From start to finistr our experience with Lewis Lawn and Labor has been nothing

but professional and rewardirg. fusytn's f,onrmunication with us as homewners has been superior to all our

experiences working with those in the landsca$r6 trades. His thorough knoudedge of orr gardening zone,

experience workir4 with old properties and knowledge of the grants available through the city of Des Moines

for projects made the decision to wo{k with Lewis Lawn and Labor an easy one.

When the original date of our SQR was accornpanied by heavy anrounts of rain he was quick to reschedule us

because he didn't want to risk us having a lower retum on our irlrrestment despite having to mwe around
other dates in his schedule to fit us i.L During the planning process he answered all our questions thoroughly
and came to our property several tirEs to rnake sure re were prepared for his crew.

On the day of our service his crew came on time and began work immediately. They were respectf1l of our
property and made sure to leane it clean and orderly. Justyn hiinself did a final ralk through with us making
sure we had no further questions about our after-care instructions and checked in with us a colrple days later.
The level of customer service we received was aborre and beyond our normal experiences with similar

companies.

Being able to support a black owned business that truly cares about what ftey do in order to help better the
plalet ma,&es us verypro*d, and rc cordda't be.happier to s{rpport L*b Lawr and ta&or. tt is ako a plus to
support a business owned by someone who is so passionate about our city and goes above and beyond the
call of duty to build community. We have already referred several friend and neighbors and are exciting to
continu€ working with them in th€ future to continue watching our property flourish. Please don't hesitat€ to
contact me if you need more information and thank you for your time and consideration.

Sincerely,

ItqhffiioBnriltilt,



Letfer d Reooramerdation

Le\ds Lmdsrying arld Labor June 2,2021

I recently completed Sril Qudity Resioration services for my goperty on the southside of Des
Mdrtes in early May. My sril wa cornpact, dry and orly supporting ueeds. I conneded with
Justyn Lewis on the project and he was guick to ad and very knoxledgeable of the bene{.rts to
ncn only my property, but the overall ecosystern dthe ne{hbohood ad the impacts of SeR.
Justyn was atso aHe to help conned rne to funding resources through the county to support the
projed.

ln my work wilh Justyn, he and his operdions mzrnager Natalie let me knou, exacity what to
expec{ and hor work rrould be comple{ed. He had a specific timetable to provide for the several
days of work and hdped me prepare what I would need to do before they aniwd. Justyn dso
helped rne stay connected with the cour*y resources to ensure that we would gd appnonal for
funding for the proJed. I rcally appreciated Justyn and Nddie s quick response time and
communication support with the cou y resources. They helped rne feel knoflledgeable and
supported the whole way through.

Lalis Laln ard Labor operdes with a group d teenagers to perform much of the labor. Justyn
hd@ prepare me for this expedence €nd what I could exped fronr lfre group. The tean did a
wonderful job despite il being very warm. They weren't disruptive ard they were incrediHy
polite. I was impressed to see a small group of leens work as hard re they did for an entire day
with smiles on their faces. lt really demonsfraled that Lilis Laum and Labor is mindful about the
team they build and gir,es them agency to be responsiHe for their work produci, and they really
deliver

currenfly, we're pod ore oronth d the inilial rdoration. My laurn is finally growing grass and
my scil has impro€d greatly. Ttn xil has sofretEd ard is shouing $gns of breing rnore nutrient
dense. \rvhere ureeds only greu, there is noy larrn thd *ont stop growing and our nanly
planted gardens are dcing grcd. My neighbors tEve ndiced the difference in quality as wdl and
I have happily passed along Leuis Lawn and Labor's seMces_

working with Justyn was a wonderful experience. He stayed in communication with me lhe
entire tirne to ensure I knan what to exped, tris teem rras promp{ and courteous, and the
services cqnpleted were very well execr.rted. Justyn is incredibly knowledgeHe in his crd and
experience and his desie to prqride a gIed seruice is evident. I higtdy reconrmend Lerris l-arrvn
and Labor and am dready ptanning on horv I can impleflient their dher ecosydem friendly
projeds in the future.

Katie Moses
5507 SW3'd St.
Des Moines, lA 503'15
katelyntmoses@gmail.com



Polk Soil & Slater
CONSERVATION DTSTRICI

lune 7 ,2021

City of Polk City
112 S 3'd Street
PO Box 425
Polk City, IA 5A226

To Whom it Concerns:

Since 2013, the Polk Soil & Water Conservation District (Polk SWCD) has worked
with partners within the Easter Lake Watershed to promote cost-share funding for
soil quality restoradon projects. Since 2O13, more than 100 soil quality restoration
proiects have been completed within the watershed. For projects to be approved
and for watershed residents to receive reimbursement, the following qualifications
must be met for soil quality restoration:

o Soil qualiry restoration projects must meet standards and specifications as

listed in the Iowa Storrnwater Management Manual
r Projects must be pre-approved with itemized estimates accurately listing the

square footage ofthe project, quantity of compost, aeration and overseeding
(if applicablel.

o Once approved and installed, each proiect must pass inspection to be
considered complete and for residents to be eligible for reimbursemenL
Inspection includes a check for aeration, quality of compmt, and appropriate
depth ofcompost layer by the Easter Lake Watershed Coordinator.

Since 2013, Lewiq Lawn & Labor, [nc. has successfully installed 12 residential soil
quality restoration projects within the Easter Lake Watershed. Outside the Easter
lake Watershed, Lewis, L,awn & Labor, Inc. has worked with Polk SI{CD to utilize
REAP funding administered through our office to implement a few additional soil
quality restoration projects within Polk County. For these projects, Lewis, Lawn,
Labor, Inc. has rented Polk SWCD's deep tine aerator which has been available for
use since 2019. Each proiect Lewis Lavm & Iabor has wor*ed with Polk SWCD & the
Easter Lake Watershed Project on has been successfirlly implemented meeting all
required specifications.

Sincerely,

lulie Perreault I Exter Lake Waters:h'ed C.oordinator
I ulie.perreault@ ia.nacdneLnet | 51 5-964-1883 exL3

l5i3 North Ankeny Blvd Ste 3 Ankeny, lA 50023 P 5i5-964..l883 x3 www, po lk-swcd. org

}--
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APPLIGATIOT{ FORH

FOR.
Special Events

Gty of Polk CiV, Iowa

Permit f

Application Feet S5O

'odkotid lee soived f 50(c)l3t
qgonizotions ond blork Nfly rcquests

Tlnil pu lor your inbd in llc City d hlk Clry
A special evert uould be dassified as a parade, run/walvbike, fundral9er, farmers market, fairfesti\ral, outdoor
concert OR temporary strucure induding but nd limiH b tents orer 2fi)sf, canopy, stage, inflatabks. The City of
Polk City must appro\re your applicatbn prbr to advertisirE your event on Gt/s property or public right-of-way for a
spechl evmt AppliGtbn ffocss must beqin at least a minimum of 45 days Drior b the requested date of the er/ent.

Please check the followi of event:

Contact Information

Event fnformauon:

rrd"*

Y

o Parade O Farmers market

o RUnAA/alVBike o Fair/Festival

o Outdoor Concert

o Fundraiser

Contact Name & Tifle:
!'(contad mJst be qdte for <Ftl9 & Ear&rtrt of €rcrt) -fuld L lu

Contact Mailing Address: \U q. S"rnq# S#
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/ If PtoviN
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RESOLUTION NO. 2021-51 (A) 
AMENDED 

 
A RESOLUTION APPROVING THE CONSTRUCTION DRAWINGS FOR PUBLIC 

IMPROVEMENTS FOR FOUR SEASONS POLK CITY PLAT 1 
________________________________________________________ 

 
 WHEREAS, Shive-Hattery, on behalf of MJR Development, LLC, has submitted the 
Construction Drawings for Public Improvements associated with Four Seasons Polk City Plat 1, including 
but not limited to grading, street paving, assessable sidewalk ramps along with associated storm sewers, 
sanitary sewers, water main and services; and 
 

WHEREAS, said Construction Drawings appear to be in general conformance with Polk City’s 
Subdivision Regulations, SUDAS and the approved Preliminary Plat for Four Seasons Polk City Plat 1; 
and 

 
WHEREAS, it shall be the Developer’s responsibility to obtain approval for all necessary permits 

including the Iowa DNR permits for water main and sanitary sewer construction, and the NPDES Storm 
Water Discharge permit; and 

 
WHEREAS, the Developer’s Engineer remains solely responsible for their design and ensuring it 

is fully compliant with all applicable code and permit requirements; and 
 
WHEREAS, the Developer’s Engineer is also responsible for construction staking and ensuring 

all locations, grades and slopes are in conformance with said standards and the approved construction 
drawings; and 

 
 WHEREAS, the City Engineer has reviewed said Construction Drawings for Public 
Improvements and recommended their approval of same. 
 
 NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk City, Iowa 
hereby accepts the recommendations of the City Engineer and hereby approves the Construction 
Drawings for the Public Improvements associated with Four Seasons Polk City Plat 1. 
 
 PASSED AND APPROVED the 24th day May 2021. 
 
 AMENDED the 14th day of June 2021.  
   

      _______________________________ 
      Jason Morse, Mayor            

ATTEST: 
 
____________________________ 
Jenny Gibbons, City Clerk 



June 10, 2021 

Honorable Mayor and City Council 
City of Polk City 
112 S. 3rd Street 
Polk City, Iowa 

RE: RECOMMENDATION OF ACCEPTANCE OF PUBLIC IMPROVEMENTS 
PARTIAL PAYMENT APPLICATION NO. 3 (SUBFINAL RETAINAGE HELD) 
CHANGE ORDER NO. 1 
2021 STREET REPAIRS PROJECT 

Dear Honorable Mayor and City Council: 

Snyder & Associates has reviewed the project improvements and finds the improvements to be 
complete and constructed in substantial conformance to the project plans and requirements.  The 
project improvements are recommended to be accepted by the City Council. 

Please find attached Change Order No. 1, which decreases the overall contract amount by $11,099.74, 
includes final adjustment of contract quantities to reflect measurements made in the field. Snyder & 
Associates, Inc. recommends approval of Change Order No. 1. 

Partial Payment Application No. 3 (Subfinal Retainage Held) and Change Order No. 1 for the 2021 Street 
Repairs Project.  This pay application includes work completed by the Contractor through May 31, 2021.  
Work completed through this pay application includes all construction items. All punchlist items have 
been completed. Nineteen (19) of the thirty (30) working days for the project have been charged through 
this pay application. Final contract value is $133,425.86.  

Further, we recommend payment of $3,530.20 to the Contractor, Caliber Concrete, LLC for the remainder 
of completed contract work, while still retaining 5% of the contract value as retainage.  

Please contact me should you have any questions on this pay application or change order. We will be in 
attendance at the June 14, 2021, City Council meeting to answer any questions regarding this partial 
payment application and change order. 

Sincerely, 

SNYDER & ASSOCIATES, INC. 

Laura C. Lamberty, P.E 

Enclosure  

cc: Mike Schulte, City of Polk City 
Chelsea Huisman, City of Polk City 
Kathleen Connor, Snyder & Associates 



V:\Projects\2020\120.0908.01\Construction\Cert_Complet_2021StreetRepairs.docx 

CERTIFICATE OF COMPLETION 

2021 STREET REPAIRS PROJECT 
Polk City, Iowa 

June 14, 2021 

We hereby declare that we have made an on-site review of the completed 
construction of the 2021 Street Repairs Project as performed by Caliber Concrete, 
LLC. 

As Engineers for the project it is our opinion that the work performed is in 
substantial conformance with the plans and specifications, and that the final amount 
of the Contract is $133,425.86.  I hereby recommend acceptance of the project. 

Respectfully submitted, 

SNYDER & ASSOCIATES, INC. 

Laura C. Lamberty, P.E. 
Project Engineer 
Snyder & Associates, Inc. 
Iowa License Number P21814 
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RESOLUTION NO. 2021-59 
 

A RESOLUTION APPROVING CHANGE ORDER NO. 1 FOR THE 2021 STREET 
REPAIRS PROJECT 

 
_________________________________________________________________ 

  
 WHEREAS, the City of Polk City, City Council, approved Resolution 2020-143 ordering 
construction for the 2021 Street Repairs Project on December 14, 2021; and 
 
 WHEREAS, the City Council approved Resolution 2021-07 on January 25, 2021, 
awarding the construction contract to Caliber Concrete, LLC of Adair, Iowa; and 
 

WHEREAS, on February 8, 2021, the City Council approved Resolution 2021-10 
approving the contract in the amount of $144,525.60; and 
 

WHEREAS, Caliber Concrete LLC. and the City Engineer have submitted to the City of 
Polk City, Change Order No. 1 for in the amount of -$11,099.74 bringing the final contract value 
to $133,425.86. 
 

NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk City, 
Iowa hereby approves the Change Order No. 1 in the amount of $11,099.74 for the 2021 Street 
Repairs Project. 
 
 PASSED AND APPROVED the 14th day of June 2021. 
 
             

    ______________________________ 
      Jason Morse, Mayor            

 
ATTEST: 
 
_______________________________ 
Jenny Gibbons, City Clerk 



RESOLUTION 2021-60 
 

A RESOLUTION APPROVING THE APPLICATION FOR PARTIAL PAYMENT NO. 3 
(Subfinal Retainage Held) FOR THE 2021 STREET REPAIRS PROJECT 
_______________________________________________________________ 

  
 WHEREAS, the City of Polk City, City Council, approved Resolution 2020-143 ordering 
construction for the 2021 Street Repairs Project on December 14, 2021; and 
 
 WHEREAS, the City Council approved Resolution 2021-07 on January 25, 2021 
awarding the construction contract to Caliber Concrete, LLC of Adair, Iowa; and 
 

WHEREAS, on February 8, 2021, the City Council approved Resolution 2021-10 
approving the contract in the amount of $144,525.60; and 

 
WHEREAS, on June 11, 2021, the City Council approved Resolution 2021-59 approving 

Change Order No. 1 in the amount of -$11,099.74 bringing the final contract value to $133,425.86; 
and 

 
WHEREAS, on April 12, 2021, the City Council approved Resolution 2021-27 approving 

the Pay App No. 1 in the amount of $54,310.17; and 
 
WHEREAS, on May 10, 2021, the City Council approved Resolution 2021-39 approving 

the Pay App No. 2 in the amount of $68,914.20; and 
 
WHEREAS, Caliber Concrete LLC., and the City Engineer have submitted the 

Application for Partial Payment No. 3 (Subfinal Retainage Held) giving a detailed estimate of 
work completed with an application for payment in the amount of $3,530.20; and 

 
WHEREAS, Snyder & Associates has provided a Certificate of Completion and 

recommends acceptance of the project. 
 

NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk City, 
Iowa hereby approves the Application for Partial Payment No. 3 (Subfinal with Retainage Held) 
for the 2021 Street Repairs Project and the City Clerk/Treasurer is hereby authorized to issue a 
check to Caliber Concrete LLC. in the amount of $3,530.20. 

 
BE IT FURTHER RESOLVED, the City Council of the City of Polk City, Iowa hereby 

accepts the 2021 Street Repairs Improvements Project. 
 
 PASSED AND APPROVED the 14th day of June 2021. 
        ______________________________ 

      Jason Morse, Mayor            
ATTEST: 
_______________________________ 
Jenny Gibbons, City Clerk 
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