
Agenda -Notice of Meeting 
Polk City | City Council 

************************** 
October 11, 2021 | 6:00 pm 

City Hall-Council Chambers 
************************** 

Public Meeting participation in person or via phone 
Call in locally to 515-329-8019 Participant Code 593054 

Public members can also provide comments* directly to support@polkcityia.gov 
*any comments received before the time of the meeting will be made a part of the public hearing

Broadcast live and playback will be available at https://www.youtube.com/c/polkcityiagovchannel 
*************************** 

Jason Morse | Mayor 
Mandy Vogel | Pro Tem 

City Council Members: Jeff Walters | Dave Dvorak | Ron Anderson | Rob Sarchet 

1. Call to Order

2. Roll Call

3. Approval of Agenda

4. Public Comments:  This is the time and place for comments for any item other than those that are a Public Hearing.  
If you wish to speak, please contact the City Clerk by 5pm on the date of the meeting by email at jcoffin@polkcityia.gov 
include your name and address for the record, if you are calling in please including the phone number you will be calling 
in with.  The Mayor will recognize you for five minutes of comment.

5. Consent Items
a. City Council Meeting Minutes for September 27, 2021
b. Claims listing October 11, 2021
c. Resolution 2021-97 approving 28E agreement with Iowa Alcoholic Beverages Division (ABD) for 

Tobacco, Alternative Nicotine and Vapor Product Enforcement
d. Set pay for Matt Meiners, Full-Time Firefighter/Paramedic at an annual salary of $55,000
e. Resolution 2021-98 approving Construction Drawings for Wolf Creek Townhomes Plat 13
f. Resolution 2021-99 approving Plat of Survey adjusting lot lines for a part of Lot 37 and Lot 38 in Wolf 

Creek Townhomes Plat 1
g. Receive and file the September 7, 2021, Library Board Meeting Minutes
h. Receive and file the September 2021 Library Stats Report
i. Receive and file the September 2021 Library Director Report
j. Receive and file the FY21 Annual Library Survey
k. Receive and file the FY21 Annual Library Summary
l. Receive and file the September 2021 Parks & Recreation Department Report
m. Receive and file the 2021 Q3 Parks & Recreation Program Summary
n. Resolution 2021-100 accepting the public improvements for Bridgeview Plat 2
o. Receive and file the September 2021 Water Department Report
p. MOU with Waldorf University for Learning Partnership

6. Business Items
a. Hearing for Freeman Family vicious dog appeal

i. Consider motion to affirm (or reverse) the order of removal issued by the Police Chief on 
September 30, 2021

mailto:support@polkcityia.gov
https://www.youtube.com/c/polkcityiagovchannel
mailto:jcoffin@polkcityia.gov


b. First Reading of Ordinance 2021-2000 Backflow Prevention 
c. Snyder & Associates Inc. invoice in the amount of 37,232.25 for August 2021 engineering services 

 
7. Reports & Particulars 

Mayor, Council, City Manager, Staff, Boards, and/or Commissions 
 

8. Adjournment 
--next meeting date October 25, 2021 



MEETING MINUTES 
The City of Polk City 
City Council Meeting 

6:00 p.m., September 27, 2021 
City Hall – Council Chambers 

 
 Polk City, City Council held a meeting in the City Hall Council Chambers with public participation in person and via phone 

at 6:00 p.m., September 27, 2021. The Agenda was posted at the City Hall office as required by law.  
These tentative minutes reflect all action taken at the meeting. 

 
1. Call to Order | Mayor Morse called the meeting to order at 6:00 p.m.  

 
2. Roll Call | Walters, Dvorak, Vogel (via phone), Anderson, Sarchet | In attendance  

     
3. MOTION:  A motion was made by Walters and seconded by Sarchet to approve the agenda 

MOTION CARRIED UNANIMOUSLY   
 

4. Public Hearing: 
a. Mayor Morse opened the Public Hearing on the transfer of property to Fourstar Land Development at 6:00pm.  

City Clerk, Jenny Coffin, said that the notice was published September 17, 2021 and no comments had been 
received for or against the proposed transfer of property.  City Manager Huisman provided a report about the 
transfer of property in exchange for a Recreational Trail Easement around the Twelve Oaks Park’s Pond.  No one 
was present that wished to be heard for or against the transfer of property.  
MOTION: A motion was made by Anderson and seconded by Dvorak to close the public hearing at 6:02pm. 
MOTION CARRIED UNANIMOUSLY 

i. MOTION: A motion was made by Walters and seconded by Dvorak to approve Resolution 2021-94 
approving the transfer of property to Fourstar Land Development in exchange for a Recreational Trail 
Easement 
MOTION CARRIED UNANIMOUSLY  

 
5. Public Comments | None  

 
6. Consent Items  

a. City Council Meeting Minutes for September 13, 2021 
b. City Council Work Session Meeting Minutes for September 13, 2021 
c. Receive and file P&Z Commission Meeting Minutes for September 20, 2021 
d. Claims listing September 27, 2021 
e. August 2021 Finance Report 
f. Receive and file the August 2021 Police Department Report 
g. Receive and file the August 2021 Fire Department Report 
h. Set pay for Aanna Ehler, non-resident Paid-on-call Firefighter/EMT at a part-time rate of $18.67 per hour and 

paid-on-call rate of $16.32 per hour contingent upon successful completion of physical examination and 
background check 

i. MOU with Central Iowa Code Consortium  
MOTION: A motion was made by Dvorak and seconded by Sarchet to approve the consent agenda items 
MOTION CARRIED UNANIMOUSLY 

 
7. Business Items  

a. MOTION: A motion was made by Sarchet and seconded by Walters to approve Resolution 2021-95 approving Plat of 
Survey for 309 2nd Street 
MOTION CARRIED UNANIMOUSLY 

b. MOTION: A motion was made by Dvorak and seconded by Sarchet to approve Resolution 2021-96 approving 
Preliminary Plat for Hout Plat 1 (located within 2 miles of Corporate City Limits of Polk City) 
MOTION CARRIED UNANIMOUSLY 
 

8. Reports & Particulars | Mayor, Council, City Manager, Staff, Boards, and/or Commissions 
• Public Works Director Schulte reported that an offer was made on a 2017 Street Sweeper with only 300 hours from a 

landscaping company for $125,000.  He thanked the Council for trusting Public Works enough to pre-approve such a 
purchase because with that approval the City was able to secure a piece of equipment that several other cities wanted 
but didn’t have Council approval for yet.  



• Parks & Recreation Director Thraen invited everyone out to the Fall Fest Saturday October 2nd from 3pm-7pm.  He said 
this event is a joint exercise with Go Polk City and Fenders, a private business that will include a bike ride.  Thraen 
reported that the Friends of the Parks will be taking over the ride in future years as a fundraising opportunity.  

• Mayor Morse shared a letter from IMFOA congratulating City Clerk, Jenny Coffin, on obtaining the designation of 
Iowa Certified Municipal Clerk.   
 

9. Adjournment 
 MOTION: A motion was made by Anderson and seconded by Dvorak to adjourn at 6:14 p.m. 
 MOTION CARRIED UNANIMOUSLY  
 
Next Meeting Date –October 11, 2021 
 

____________________________________  
Jason Morse, Mayor       

 
 Attest 
 
 ________________________________ 
 Jenny Coffin, City Clerk  
    

 
 
 

 



CLAIMS REPORT
CITY OF POLK CITY             DATED 10/11/2021
VENDOR REFERENCE                     AMOUNT
ACCUJET LLC                   LYNDALE STREET ISSUES/CAMERA     618.26$             
AMANDA KAATS                  YOGA IN THE PARK - SEPTEMBER21   150.00$             
AMAZON BUSINESS               COMMUNITY CENTER CHAIRS          2,157.55$          
ARNOLD MOTOR SUPPLY           VEHICLE PARTS & SUPPLIES         925.74$             
AUREON TECHNOLOGY             PHONE SERVICES                   610.63$             
Automatic Systems Co          WATER PLANT REPAIRS              677.25$             
BAKER & TAYLOR                LIBRARY BOOKS                    656.77$             
BANLEACO                      SHARED COPIER LEASE              543.39$             
BARBIE ALLEN                  PUMPKIN PAINTING REFUND          25.00$               
BRANDY YOUNG                  PROGRAM FEE - CHAIR YOGA         200.00$             
BRICK LAW FIRM                ATTORNEY FEES 10,070.00$        
BURT DIRTWORKS                REPLACE INLET                    10,996.54$        
LANCE CALDWELL UTILITY DEPOSIT REFUND 50.00$               
CANINE TACTICAL               K-9 TRAINING                     150.00$             
CAPITAL SANITARY SUPPLY       CLEANING SUPPLIES                338.85$             
CARRIE BUZZONI UTILITY DEPOSIT REFUND 85.01$               
CENTRAL SALT, LLC             ROAD SALT                        5,235.15$          
CENTURY LINK                  PHONE SERVICE                    1.75$                  
CHAD LEWIS                    PROGRAM FEE - LEGENDS & LORE     200.00$             
CHELSEA HUISMAN               ICMA CONFERENCE REIMBURSEMENTS   166.80$             
CHR TIRE AND AUTO             TRUCK REPAIRS AND TIRES          4,506.10$          
CITY LAUNDERING               FIRST AID SUPPLIES               30.26$               
CITY OF DES MOINES            WRA HOOK-UP                      31,732.25$        
CITY OF POLK CITY             UB ASSISTANCE PROGRAM   431.07$             
CLARKE MOSQUITO CONTROL       MOSQUITO SPRAY                   1,961.52$          
CLEANING CONNECTION INC       JANITORIAL - OCTOBER 2021        1,161.40$          
Crystal Clear Water Co        PURCHASED WATER                  35.80$               
Custom Awards & Embroidery Inc RETIREMENT CLOCK - PAM WITT      80.00$               
Custom Conveyor UTILITY DEPOSIT REFUND 50.00$               
DAVID STROHBEHN UTILITY DEPOSIT REFUND 88.96$               
DAVID BRYAN UTILITY DEPOSIT REFUND 100.00$             
Des Moines Water Works        PURCHASED WATER                  44,848.07$        
Dewey Ford                    #21 LOF                          62.95$               
EMILY YOUNG                   PUMPKIN DOOR HANGER REFUND       38.00$               
ETECH SOLUTIONS LLC           TECHNOLOGY SERVICES      6,916.59$          
EVER GREENE SODDING/LANDSCAPE LANDSCAPING                      5,535.00$          
Ferguson Waterworks           WATER METERS                     10,810.56$        
FIELD TRAINING SOLUTIONS      FTO SCHOOL - 2 OFFICERS          190.00$             
FIRST BANKCARD CITY CREDIT CARD 6,163.27$          
GALL'S INC.                   VEHICLE UNLOCK SUPPLIES          90.35$               
HAWKINS INC                   CHLORINE                         817.37$             
I.M.W.C.A.                    WORKERS COMP INSURANCE           8,548.00$          
J.P. Cook Company             2022 PET LICENSE TAGS            93.30$               



JAMIE NOACK                   PUMPKIN DOOR HANGER REFUND X 2   76.00$               
KEITH BORMANN                 SQR PROJECT REFUND               863.46$             
L-TRON CORPORATION            SCANNER                          329.00$             
LEWIS LAWN & LABOR, INC       SOIL RESTORATION PROJECT 2021    25,857.48$        
MARK DUNHAM UTILITY DEPOSIT REFUND 100.00$             
MENARD'S CITY SUPPLIES 848.29$             
METRO WASTE AUTHORITY         CONTRACT MANAGEMENT - SEP 2021   24,642.20$        
MI-FIBER                      CITY INTERNET                    59.95$               
MICROMARKETING, LLC           BOOKS ON CD                      51.00$               
MIKE MCGOUGH UTILITY DEPOSIT REFUND 13.88$               
MOODY'S INVESTOR SERVICE      2021 G/O ISSUANCE                13,500.00$        
NICHE ACADEMY                 ONLINE TUTORIALS                 500.00$             
OVERDRIVE INC                 DIGITAL AUDIOBOOK                33.25$               
PAPA'S PIZZERIA               CITIZENS ACADEMY DINNER          250.00$             
PORTABLE PRO, INC.            PORTABLE SERVICE                 675.00$             
PRIMARY SOURCE, INC.          COMMUNITY OUTREACH TATOOS        189.71$             
PRYOR LEARNING, INC.          FRED PRYOR SEMINARS - EXCEL      199.00$             
RANGEMASTERS TRAINING CENTER  UNIFORMS - ERNST                 368.94$             
ROBERT NUEHRING UTILITY DEPOSIT REFUND 42.97$               
RUAN, INCORPORATED            T10901-VEHICLE LEASE             1,588.04$          
Safe Building Comp. & Tech    BUILDING INSPECTIONS             7,026.95$          
STAPLES SUPPLIES 85.95$               
STOREY KENWORTHY              UB STATEMENTS                    931.71$             
SUE BURT UTILITY DEPOSIT REFUND 23.00$               
TINA PRITCHETT                PUMPKIN DOOR HANGER REFUND       38.00$               
TOTAL QUALITY INC.            LAWNCARE                         12,402.90$        
TRUCK EQUIPMENT INC.          EQUIPMENT REPAIRS                1,132.00$          
UPHDM OCCUPATIONAL MEDICINE   DOT TESTING                      81.00$               
WENDY MOSDAL                  PUMPKIN DOOR HANGER REFUND X 2   76.00$               
WEX - WRIGHT EXPRESS FLEET SERVICES FIRE/POLICE/PUBLIC WORKS FUEL 5,649.67$          
Accounts Payable Total         255,784.86$     
GENERAL                         73,770.13$        
ROAD USE                        10,906.27$        
L.M.I                           431.07$             
CAPITAL IMPROVEMENTS            13,500.00$        
WATER                           60,012.98$        
SEWER                           45,801.27$        
SOLID WASTE/RECYCLING           24,137.48$        
STORM WATER UTILITY             27,225.66$        
TOTAL FUNDS                     255,784.86$     







 
 

RESOLUTION NO. 2021-97 
 

A RESOLUTION APPROVING A 28E AGREEMENT BETWEEN THE CITY OF 
POLK CITY AND IOWA ALCOHOLIC BEVERAGES DIVISION FOR TOBACCO, 

ALTERNATIVE NICOTINE AND VAPOR PRODUCT ENFORCEMENT 
________________________________________________________________________ 
 
 WHEREAS, the Iowa Alcoholic Beverages Division (ABD) and the Polk City Police 
Department desire to provide tobacco, alternative nicotine and vapor product enforcement of 
Iowa Code Chapter 453A; and  
 
  WHEREAS, an agreement has been reached between the City Council of the City of 
Polk City and the Iowa ABD concerning this mater as shown on the attached 28E Agreement 
which the Polk City Police Chief supports and recommends. 
 
 BE IT, THEREFORE, RESOLVED by the City Council of the City of Polk City, 
Iowa, that the 28E Agreement in the form attached hereto as Exhibit “A” for tobacco, 
alternative nicotine and vapor product enforcement is hereby approved.  
 
 BE IT FURTHER RESOLVED that the Mayor is hereby authorized to execute said 
28E Agreement on behalf of the City of Polk City, Iowa. 
 
 DATED this 11 day of October 2021. 
 
 
       ______________________________ 
       Jason Morse, Mayor 
 
Attest: 
 
_____________________________________ 
Jenny Coffin, City Clerk 
 
 
 
 



Exhibit A



















 

 
 

 

 

City of Polk City, Iowa 
 City Council Agenda Communication 

Date:  October 11, 2021 
To:   Mayor & City Council 
From:   Jim Mitchell – Fire Chief 
Subject: Full-Time Pay Rate Approval 
 

BACKGROUND:  The Fire Department budgeted for a full-time Firefighter/Paramedic for fiscal year 
2021/2022, which was approved by the Council.  We conducted interviews and determined the best candidate was 
Matthew Meiners.  Matt has been a paid-on-call member for approximately four years.  So, Matt and his family 
live in Polk City.  Matt meets all of the requirements including becoming a paramedic within the past month.  
Therefore, we have offered Mr. Meiners the full-time Firefighter/Paramedic position.  
 
ALTERNATIVES:  N/A 
 
FINANCIAL CONSIDERATIONS:  This salary has been budgeted and approved for fiscal year ‘21/’22.  This 
position will alleviate the need to fill the daytime part-time Paramedic position every third day and assures a 
Firefighter/Paramedic for 24 hours every third day.  
 
RECOMMENDATION:  We recommend approving this pay at $55,000.00 per year as a salary position for 
Matthew Meiners.  Matt will work 24 hours and then off for 48 hours.  
 
We feel Mr. Meiners will be a great asset to the Polk City Fire Department and very excited to have Matt 
transition from paid-on-call to full-time.  



 

 

 

CONSTRUCTION DRAWINGS REVIEW 
 

Date:  October 7, 2021    Prepared by:  Travis Thornburgh, E.I. 
          Jeff Nash, P.E. 
Project:  Wolf Creek Townhomes Plat 13   Project No.:  121.0195.01 
  Public Improvements 

REVIEW COMMENTS: 
 

Pursuant to our review of Submittal #3, based on the Construction Drawings, we offer the following 
comments.  Snyder & Associates reserves the right to add review comments following provision of 
requested information. 
 

General Comments: 
1. Provide a pdf of a signed Amended Preliminary Development Plan / Site Plan / Preliminary Plat 

as approved by City Council for our files. 
2. Add a note to the construction drawings stating, “Contractor to remove existing monument sign no 

later than March 1, 2022. All salvaged materials must be stored outside of public easements and 
Right of Way. Contractor shall be responsible for proper disposal of all materials that are not to be 
reused.” 

 

NOTE: 
Review of the construction drawings by Snyder & Associates as the City Engineer is for general 
conformance with Polk City’s Subdivision Ordinance and SUDAS only.  The developer’s engineer is 
solely responsible for their design and ensuring its full compliance with all applicable code 
requirements and permits. 



 
 
 

RESOLUTION NO. 2021-98 
 

A RESOLUTION APPROVING THE CONSTRUCTION DRAWINGS FOR 
WOLF CREEK TOWNHOMES PLAT 13  

 
________________________________________________________ 

 
  
 WHEREAS, Civil Design Advantage, on behalf of Iowa Asset Acquisition II, 
LLC., the Developer for Wolf Creek Townhomes Plat 13, has submitted the Construction 
Drawings for Public Improvements associated with Wolf Creek Townhomes Plat 13; and 
 

WHEREAS, said Construction Drawings appear to be in general conformance 
with Polk City’s Subdivision Regulations, SUDAS and the approved Preliminary Plat/ Site 
Plan for Wolf Creek Townhomes; and 

  
WHEREAS, it shall be the Developer’s responsibility to obtain approval for all 

necessary permits including the Iowa DNR permits for water main and sanitary sewer 
construction, and the NPDES Storm Water Discharge permit; and 

 
WHEREAS, the Developer’s Engineer remains solely responsible for their design 

and ensuring it is fully compliant with all applicable code requirements and permits; and 
 
WHEREAS, the Developer’s Engineer is also responsible for construction staking 

and ensuring all locations, grades and slopes are in conformance with said standards; and 
 
 WHEREAS, the City Engineer has reviewed said Construction Drawings for 
Public Improvements and recommended approval of same. 
 
 NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk 
City, Iowa hereby accepts the recommendations of the City Engineer and deems it 
appropriate to approve the Construction Drawings for Public Improvements for Wolf Creek 
Townhomes Plat 13. 
 
 PASSED AND APPROVED the 11th day October 2021. 
 
  
  
      _______________________________ 
      Jason Morse, Mayor         
 
 
ATTEST: 
 
_______________________________ 
Jenny Coffin, City Clerk 
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BOUNDARY ADJUSTMENT SURVEY 
 
Date:  October 7, 2021     Prepared by:  Kathleen Connor 
Project:  Lots 37 & 38, WCTH Plat 1     Project No.:  121.0001 
  Parcels 2021-185 & 2021-186 
  
GENERAL INFORMATION: 
 
Owner: Iowa Asset Acquisition LLC 
Location: NW corner of Wolf Creek Dr. 
  And West Trace Drive 
Zoning: P.U.D. 
Area:  3,274 sf – Parcel 2021-185 
  (west unit) 
Area:  4,017 sf – Parcel 2021-186 
  (east unit)  

 
PROJECT DESCRIPTION: 

The developer is proposing to construct a new bi-attached dwelling on Lots 37 and 38 of Wolf Creek 
Townhomes Plat 1, shaded in magenta on the above aerial photograph.  In order to accommodate the 
footprint for these homes, the boundary line will need to be adjusted.  The townhomes will be held to 
the same 20’ front yard setback as well as all PUD requirements including building separation 
distances.   

On behalf of the developer, CDA has submitted a Plat of Survey for this boundary line adjustment. 
Since no new buildable parcels are being created, this Plat of Survey does not require a 
recommendation from P&Z prior to Council approval.  

REVIEW COMMENTS: 
Submittal 2 addresses all review comments. 
  

RECOMMENDATION: 
Based on the foregoing review comments being satisfactorily addressed, staff recommends approval 
of the Plat of Survey for Parcels 2021-185 and 2021-186, subject to the following: 

1. The applicant shall be responsible for providing recorded copies to the City Clerk prior to 
issuance of a Building Permit for either parcel.   



RESOLUTION NO. 2021-99 
  

A RESOLUTION APPROVING A PLAT OF SURVEY FOR 
PARCEL NO. 2021-185 AND 2021-186 

_______________________________________________________________________ 
 
  
 WHEREAS, Iowa Asset Acquisition, LLC., has submitted a Plat of Survey, to be known 
as Parcel No. 2021-185 and Parcel No. 2021-186, located within Lot 37 & Lot 38 of Wolf Creek 
Townhomes Plat 1, an official plat in the Polk County, Iowa to the City of Polk City for 
approval; and 
 

WHEREAS, the intent of this Survey is to adjust lot lines for a part of Lot 37 and Lot 38 
to accommodate the construction of a new bi-attached dwelling; and 

 
WHEREAS, the City Attorney and City Engineer has reviewed the Plat of Survey and 

recommend approval of same.  
 
 NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk City, 
Iowa, hereby approves the Plat of Survey for Parcels No. 2021-185 and No. 2021-186. 
 
 PASSED AND APPROVED the 11th day of October 2021. 
 
 
      _____________________________________ 
      Jason Morse, Mayor 
ATTEST: 
 
 
___________________________________ 
Jenny Coffin, City Clerk 
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POLK CITY LIBRARY BOARD MEETING NOTES 

Polk City Community Library Meeting Room 

1500 W. Broadway St., Polk City, IA 

Tuesday, September 7, 2021 at 6:30 pm 

 
I. Call to order – Lisa Mart called meeting to order at 6:32 pm. 

II. Approval of the Agenda  

MOTION: A motion was made by Corey Hoodjer seconded by Rod Bergren to approve Meeting 
Agenda.  
MOTION PASSED unanimously. 

Board Members Present: Rod Bergren, Lisa Mart, Corey Hoodjer 
Board Members Absent:  Sara Olson, Angie Conley 

Library Director Present:  Jamie Noack  
City Council Liaison Present: None 
Guests Present: None 

 
III. Consent Items  

MOTION: A motion was made by Corey Hoodjer seconded by Rod Bergren to approve Consent 
Items.  
MOTION PASSED unanimously. 

1. Approve the August 2021 Board Minutes 

2. Approve July 2021 financial statements 

1. July 2021 History  

2. July 2021 Budget 

3. July 2021 Revenue & Expenses 

3. Approve hiring Madeline Bequeaith as a library page at a rate of $9.00 per hour.  

  
IV. Communication from the Public – None 

V. Director’s report  

VI. Liaison Report – None 

VII. Board Education: Corey Hoodjer - Budgeting process for Libraries. 12 Minutes. 

VIII. Agenda Items 

1. Review Tier Standards Section 8: Library Facility 

2. Review Test Proctoring Policy 

3. Covid-19 Updates 

  

 IX.  Adjourn – Meeting adjourned at 6:53 pm. 

MOTION: A motion was made by Corey Hoodjer seconded by Rod Bergren to Adjourn.  
MOTION PASSED unanimously. 
 

Next Meeting Monday, October 4, 2021 at 6:30 PM 

Mission Statement: The Polk City Community Library provides a place where all can meet, learn, and 

grow. 

https://docs.google.com/document/d/1KKOSR4O7wIpe1NbHTIox0V5OHCpn8xp1LFyYJLz-rJ4/edit?usp=sharing
https://drive.google.com/file/d/1iEdEm8nGW2mVZ01NEbhVVSpu_0m3A3YC/view?usp=sharing
https://drive.google.com/file/d/1CiZxcfi79-gRcuwxmC-FX4ouyc4P-yRg/view?usp=sharing
https://drive.google.com/file/d/1SqTnazARs7_LxYylrc9fdJ4myICRrBCq/view?usp=sharing
https://docs.google.com/document/d/1vNfibtuux7eFRP2Kl735t-ew58lojSV4X_p14a2rPGU/edit?usp=sharing
https://docs.google.com/document/d/1P6wBPLfUEvm76WDAFPUGjOrm3EM3Y7rKuPD7g32wEJ4/edit?usp=sharing


LIBRARY -SEPTEMBER 2021 STATS SNAPSHOT September 2019
September 2020 

(COVID-19) September 2021 August 2021

Total Visitors 2,453 0 1,658 1,969

People Checking Out 489 231 358 409

Polk City Cardholders 423 201 314 366

Polk City Checkouts 3,819 1,607 2,804 3,600

Open Access Cardholders 34 12 23 24

Open Access Checkouts 304 180 234 248

Rural Cardholders 32 18 21 19

Rural Checkouts 191 141 262 142

Bridges E-book/Audiobook Checkouts 538 623 764 724

Outgoing ILL Books 22 17 23 34

Total Checkouts (incl. Bridges & Outgoing ILL) 4,874 2,568 4,088 4,748

Auto Renewals (began in September 2018) 759 220 694 786

Total Checkouts (adjusted for auto-renewal) 4,115 2,348 3,394 3,962

Incoming ILL Books 39 21 27 27

Reserves Placed 194 1,691 404 421

Materials Added 110 141 131 173

Materials Withdrawn 54 58 396 121

New Cards Issued 23 5 25 22

Computer Users 63 0 12 30
WiFi Users (on site)-Whofi counter started 

end of 10/19 49 240 227 286

Reference Questions 66 5 1 5

AWE Station Usage 127 0 unavailable 142

AWE Games Played 316 0 unavailable 259

Adult Programs 26 18 35 11

Adult Program Attendance 206 94 218 84

Youth Programs 16 13 13 2

Youth Program Attendance 404 392 236 26

Tutoring 9 0 0 0

No. of Meeting Room Uses by Outside Groups 4 0 1 0

Patron Savings (physical materials only) $52,603 $27,803.00 $41,775 $49,893
Passports NA NA 26 31

Blank Park Zoo Adventure Pass ($44) 6 2 5 13
Science Center of Iowa Adventure Pass ($44) 0 4 9

Botanical Gardens Adventure Pass ($34) 4 NA 1 1
Brenton Skating Plaza ($46.50) 1 0 NA NA

Des Moines Children's Museum ($36) NA NA 1 2
Reiman Gardens ($34) 1 NA 0 4

TOTAL ADVENTURE PASS SAVINGS $538 $88 $466 $1,210
Summer Reading Signups (0-11) as of 6/30

Summer Reading Signups (12-18) as of 6/30
Adult Reading Participation as of 6/30

Facebook Page Views (Sept 1-30) 156 152 344
Facebook Post Reach (Sept 1-30) 1,211 8,727 4,569

New Facebook PageFollowers(Sept 1-30) 4 10 7
New Facebook Page Likes (Sept 1-30) 4 9 6

Website Views 2,631 1,107 1,185



Library Director’s Report
September 2021

Library Statistics:
● September Circulation and library usage

○ September 2021 circulation decreased by 568 compared to August 2021 and increased by 1,046
compared to September 2020. Circulation was down 721 (approximately 18%) compared to September
2019 (pre-pandemic).

○ 1,658 individuals visited the library in September. This is a decrease of 311 compared to August 2021. It
is a decrease of 795 (approximately 32%) compared to September 2019 (pre-pandemic).

○ Library patrons saved $41,775 in September by borrowing materials from the library versus purchasing
them (does not include digital ebook/audiobook downloads or hotspot loans).

○ 26 Passport applications were processed
○ 5 Notary appointments
○ 11 Adventure passes were used saving patrons $466

● FY22 First Quarter (July-September)
○ Total visitors was 6,128 compared with 113 in 2020 and 9,062 in 2019.
○ Total Circulation was 12,274 compared with 7,736 in 2020 and 14,718 in 2019.
○ Total Patron Savings was $151,143 compared with $90,701 in 2020 and $190,882 in 2019.
○ 77 Adventure Passes were used saving patrons $3,210.
○ 89 Passports

What’s New:.
● Pam Witt is retiring. Her last day at the library is October 12, 2021. A small luncheon will be held at Papa’s

Pizzeria on Tuesday, October 5 from 11:30-1:00 hosted by the Friends of the Library.
● Carpet is being installed at the library this week.
● Director Noack will attend the ILA Conference in Des Moines October 6-8.
● We passed our passport acceptance facility inspection/assessment on September 13 with flying colors. The AFO

did not identify any non-compliant areas during the assessment.
● The Friends of the Library will have their quarterly meeting October 13, 2021 at 6:30 pm.
● The library will host a community book discussion on The Weapons of Math Destruction on November 4 at 6:30

pm.
● The storm water intakes were repaired at the library. The library was billed $3,300 for the repair. The intake

nearest the street was paid for out of public works budget.



Polk City Community Library
2021 Iowa Public Library General Information

Survey
 

   CURRENT
YEAR

PREVIOUS
YEAR

 
Section A - General Information
(Reporting period July 1, 2020 to June 30, 2021 - unless otherwise
specified)

Due October 31, 2021

Questions relating to COVID-19 are located in sections G, H, and I.

Review the contact information below. Users cannot directly change data for
questions A01 to A12. If any information has changed, answer Yes to
number A13 and enter a note for the corresponding question. The State
Library will verify and update the data. For Section A, report the most
current information available.
A01

 
Library Name POLK CITY

COMMUNITY
LIBRARY

POLK CITY
COMMUNITY
LIBRARY

A02  Library District CE=Central CE=Central
A03  Street Address 1500 W

BROADWAY
1500 W
BROADWAY

A04  City POLK CITY POLK CITY
A05  Zip 50226 50226
Mailing Address
A06  Mailing Address PO BOX 259 PO BOX 259
A07  City POLK CITY POLK CITY
A08  Zip 50226 50226
Other Contact Information
A09  County POLK POLK
A10  Phone (515) 984-

6119
(515) 984-
6119

A11  City population (2010 decennial
population, do not report estimates) 3,418 3,418



A12  Library Size Code D D
A13

 

Has any information in questions A1 to
A12 changed in the past year?

YES, answer YES on the pulldown
menu and enter a correction in a note.

NO - answer NO on the pulldown menu
and continue with question A14.

No No

A14  Library Director/Administrator Name Jamie Noack Jamie Noack
 
Section B - Paid Staff and Salary Information
Include all paid staff on the library's payroll. Include unfilled positions if a
search is currently underway. Do not report workers paid by other agencies
such as Green Thumb employees or work study students. Do not report
workers hired through a cleaning or landscape business. Report all positions
as of June 30, 2021.
B01  Total number of paid librarians 3 3
B02  Total number of all paid librarian hours

worked per week 120.00 120.00

B03  Paid librarians FTE 3.00 3.00
B04  Total number of all other paid staff 4 4
B05  Total number of all other paid staff hours

worked per week 46.00 46.00

B06  All other paid staff FTE 1.15 1.15
B07  Total number of paid staff 7 7
B08  Total paid staff FTE 4.15 4.15
Levels of Education
B09

 
How many of the paid librarians from
line B01 have an ALA accredited
masters of library science degree?

1 1

B10

 

Total number of hours worked per week
by librarians from line B09 with an ALA
accredited masters of library science
degree

40.00 40.00

B11  Total FTE librarians with ALA accredited
masters of library science degree 1.00 1.00

B12  Starting date of current director in
director's position. 04/06/2017 06/01/2017

Salary Information



Report the hourly salary for the positions listed below if employed by your
library. Do not report one staff member more than once even if they perform
multiple jobs. Refer to the instructions for more detailed information on each
position. Do not report assistant director or department heads unless that
role is part of their official job description. Do not report workers paid by
other agencies such as Green Thumb employees or work study students.
Do not report workers hired through a cleaning or landscape business. Only
report janitorial/building maintenance staff if they are an employee of the
library. Report hourly salary amounts as of June 30, 2021.
B13  Hourly salary of the director $28.08 $27.00
B14  Hourly salary of assistant director $22.61 $21.74
B15  Hourly average salary of department

heads
B16  Hourly salary of the children's librarians $18.98 $18.25
B17  Hourly average salary of library clerks $13.35 $12.96
B18  Hourly average salary of shelvers or

pages $9.00 $9.09

B19
 
Hourly average salary of janitorial or
building maintenance employees

 

Section C - Capital Income and Expenditures
Capital income is intended to pay for large one-time library purchases. This
section should not reflect any income or expenditure used for the regular
operations of the library. If your library had any major one-time capital
expenditures during FY21 report them in this section. Otherwise, skip to
section D.

For Capital Income and Expenditures

Show all sources of capital funds for FY21 (July 1, 2020 - June 30,
2021).

If your library does not receive capital income from a source, enter a 0
(zero).

If your library receives capital income from a source, but the amount is
unknown, enter N/A.

Report all capital income and expenditures in whole dollars only. Round to
the nearest dollar.



For Capital Income

Report all income for major capital expenditures, by source of income.
Include funds received for:

Site acquisition
New buildings, additions to buildings, or renovation of library buildings
Furnishings, equipment, and initial collections for new buildings,
additions, or renovations
Major building updates or repairs including roof, painting, carpeting,
furnace, central air, etc.
New computer hardware and software used to support library
operations, link to networks, or run information products
Replacement and repair of existing furnishings and equipment
New vehicles
Other major one-time projects

DO NOT REPORT INCOME FOR:

Regular purchase of library materials - Report in section D
Payments for regular operating costs such as utilities, insurance, etc. -
Report in section D
Investments for capital appreciation
Income passed through to another agency
Funds unspent in the previous fiscal year (e.g., carryover).

 

 

Did your library have any major one-time
capital projects in FY21?

NO - Skip to section D.
YES - check the box and click the SAVE
button to display questions C01 - C06.

No Yes

Capital Income
Capital Expenditures
 
Section D - Operating Income and Expenditures
OPERATING INCOME

Operating income covers the current and recurrent costs necessary to
support the provision of library services. Report income used for operating
expenditures by source. Include federal, state, local, and non-governmental
income.

REPORT ALL SOURCES OF FUNDS FOR FY21 (JULY 1, 2020 - JUNE 30,



2021).

If your library does not receive operating income from a source enter a
0 (zero)
If your library receives operating income from a source, but the amount
is unknown, enter N/A
Report all income in whole dollars only. Round to the nearest dollar

DO NOT REPORT

Income for capital expenditures as reported in Section C
Contributions to endowments
Income passed through to another agency
Funds unspent in the previous fiscal year – carryover
The value of any contributed or in-kind services
The value of any non-monetary gifts and donations
E-Rate discounts as income

Total Governmental Operating Income
D01

 
City income received from the city's
general fund (exclude income from
special levies)

$316,473 $309,685

D02  City income received from special levies $0 $0
D03  County income received from all

counties $16,004 $8,816

D04
 
Income received from contracting cities
in Iowa. Do not report income from your
own city on this line.

$0 $0

D05  Other governmental income received $0 $0
D06  Total local government operating

income received $332,477 $318,501

D07

 

State income received from the State
Library of Iowa (Enrich Iowa - Direct
State Aid, Open Access, ILL
Reimbursement) Prefilled and locked by
the State Library.

$3,708 $3,214

D08  Other income received from the State of
Iowa $2,500 $0

D09  Total state government operating
income received $6,208 $3,214

D10  Total federal government income
received $0



Non-Governmental Operating Income
D11  Total non-governmental grants received $3,000 $0
D12  Endowments and gifts received (only

report if money was spent in FY21) $3,411 $1,973

D13  Fines and/or fees received $5,053 $1,862
D14  Other income received $0
D15  Total non-governmental operating

income received $11,464 $3,835

Total Operating Income
D16  Total operating income received $350,149 $325,550
OPERATING EXPENDITURES

Operating expenditures are the current and recurrent costs necessary to
support the provision of library services. Significant costs, especially
benefits and salaries, that are paid by other taxing agencies (government
agencies with the authority to levy taxes) "on behalf of" the library may be
included if the information is available. Only such funds that are supported
by expenditure documents (such as invoices, contracts, payroll records,
etc.) at the point of disbursement should be included.

REPORT ALL EXPENDITURES INCLUDING GRANTS AND
COOPERATIVE ARRANGEMENTS.

If your library does not expend operating funds for an item, enter a 0
(zero)
If your library expends operating funds for an item, but the amount is
unknown, enter N/A
To ensure accurate reporting, consult your business officer or city
clerk regarding this section
Report only money expended during FY21 (July 1, 2020 - June 30,
2021), regardless of when the money may have been received
Report all expenditures as whole dollars only. Round fractions to the
nearest whole dollar

DO NOT REPORT

The value of free items
Estimated Costs
Capital expenditures as reported in Section C
E-Rate discounts as expenditures

D17  Total salaries and wages expenditures
(before deductions) $146,702 $152,327



D18

 

Total employee benefits expenditures
(health insurance, Social Security tax,
retirement, etc.) This amount cannot be
$0. If you are unsure of benefits amount,
report N/A.

$63,981 $48,103

D19  Total staff expenditures $210,683 $200,430
D20  Print physical collection expenditures $22,902 $16,282
D21

 

Audio physical collection expenditures --
All physical formats, including tape,
CDs, etc. Do not report downloadable
expenditures on this line.

$772 $1,342

D22

 

Video physical collection expenditures --
All physical formats, including tape, Blu-
Ray, DVD, etc. Do not report
downloadable expenditures on this line.

$799 $2,273

D23

 

Other physical collection expenditures
for any materials not listed above
(puzzles, art prints, puppets, cake pans,
etc.)

$142 $1,444

D24  Total physical non-print collection
expenditures $1,713 $5,059

D25  Total physical collection expenditures $24,615 $21,341
D26

 

Bridges e-book collection expenditures.
Report Bridges e-book expenditures
only. Prefilled and locked by the State
Library.

$448 $398

D27
 
All other e-book collection expenditures.
Report Advantage e-book expenditures
on this line.

$2,148 $1,337

D28  Total e-book collection expenditures $2,596 $1,735
D29

 

Bridges downloadable audio collection
expenditures. Report Bridges
expenditures only. Prefilled and locked
by the State Library.

$448 $398

D30

 

All other downloadable audio collection
expenditures. Report Advantage
downloadable audio expenditures on
this line.

$2,965 $2,170

D31  Total downloadable audio collection
expenditures $3,413 $2,568

D32

 

Bridges downloadable video collection
expenditures. Report Bridges $9 $16



expenditures only. Prefilled and locked
by the State Library.D33

 

All other downloadable video collection
expenditures. Report Advantage
downloadable video expenditures on
this line.

$0 $0

D34  Total downloadable video collection
expenditures $9 $16

D35
 
Gale, Credo, Transparent Languages,
and Bridges Magazine expenditures.
Prefilled and locked by the State Library.

$239 $230

D36

 

All other Electronic Information
collection expenditures. Do not report
expenditures for products subsidized or
managed by the State Library such as
Gale, Credo, Transparent Languages, or
Bridges.

$716 $0

D37  Total Electronic Information collection
expenditures $955 $230

D38  Total downloadable and Electronic
Information collection expenditures $6,973 $4,549

D39  Total collection expenditures $31,588 $25,890
D40

 
All other operating expenditures (phone,
lights, heating, cooling, Internet access,
insurance, etc.)

$107,878 $65,823

D41  Total of all operating expenditures $350,149 $292,143
 
Section E - Library Collection
NUMBER HELD AT START OF YEAR - The number of items owned by the
library at the start of the fiscal year (July 1, 2020).

NUMBER ADDED DURING FISCAL YEAR - The number of items added to
the collection during the fiscal year whether through purchase or donation.

WITHDRAWN DURING FISCAL YEAR - The number of items weeded, lost,
or removed for any other reason during the fiscal year.

NUMBER HELD AT END OF YEAR - The number of items owned by the
library at the end of the fiscal year (June 30, 2021).
E01  Printed books (# of items), held at start

of year 19,822 20,234

E02  Printed books (# of items), added during
year 1,606 1,443



E03  Printed books (# of items), withdrawn
during year 783 1,855

E04  Printed books (# of items), held at end of
year 20,645 19,822

E05  Bridges e-books, held at end of year.
Prefilled and locked by the State Library. 57,638 59781

E06
 
All other e-books held at end of year. Do
not report Bridges or Freegal downloads
here. Include Advantage titles here.

67 32

E07  Total e-books held at end of year 57,705 59,813
E08  Total books (print and e-books), held at

end of year. 78,350 79,635

E09  Audio materials (# of physical items),
held at start of year 949 911

E10  Audio materials (# of physical items),
added during year 23 42

E11  Audio materials (# of physical items),
withdrawn during year 82 4

E12  Audio materials (# of physical items),
held at end of year 890 949

E13
 
Bridges downloadable audio materials,
held at end of year. Prefilled and locked
by State Library.

31,079 27368

E14

 

All other downloadable audio materials,
held at end of year. Do not report
Bridges or Freegal downloads here.
Include Advantage titles here.

44 61

E15  Total downloadable audio materials,
held at end of year 31,123 27,429

E16  Total audio materials (physical and
downloadable), held at end of year. 32,013 28,378

E17  Video materials (# of physical items),
held at start of year 2,319 2,246

E18  Video materials (# of physical items),
added during year 50 145

E19  Video materials (# of physical items),
withdrawn during year 286 72

E20  Video materials (# of physical items),
held at end of year 2,083 2,319

E21 Bridges downloadable video materials,



 held at end of year. Prefilled and locked
by the State Library

35 50

E22

 

All other downloadable video materials,
held at end of year. Do not report
Bridges or Freegal downloads here.
Include Advantage titles here.

0 0

E23  Total Downloadable video materials,
held at end of year 35 50

E24  Total video materials (physical and
downloadable), held at end of year 2,118 2,369

E25  Other library materials (# of physical
items), held at start of year 162 169

E26  Other library materials (# of physical
items), added during year 2 16

E27  Other library materials (# of physical
items), withdrawn during year 2 23

E28  Other library materials (# of physical
items), held at end of year 162 162

E29  Total physical items, held at start of year 23,252 23,560
E30  Total physical items, added during year 1,681 1,646
E31  Total physical items, withdrawn during

year 1,153 1,954

E32  Total physical items, held at end of year 23,780 23,252
E33  Total downloadable items, held at end of

year 88,863 87,292

E34  Total physical and downloadable items,
held at end of year 112,643 110,544

Licensed Databases

Refer to the State Library of Iowa's website to determine how databases
and other electronic resources are counted.
http://www.statelibraryofiowa.org/ld/a-b/statistics/eleresannsurv
E35

 
Number of licensed databases funded
locally or by other non-state funded
cooperative agreements (or consortia)
within the state or region.

1 0

E36

 

Number of licensed databases funded
by the state government or The State
Library of Iowa. Count Gale as 41,
Credo Reference as 1, Chilton Library
as 1, Transparent Languages as 1, and 45 45

http://www.statelibraryofiowa.org/ld/a-b/statistics/eleresannsurv


Brainfuse as 1. Maximum amount for
this line is 45. Prefilled and locked by
the State Library.E37  Total licensed databases 46 45

 
Section F - Circulation
Report circulation for FY21 (July 1, 2020 to June 30, 2021). Circulation
should only be counted for items checked out of the library's collection for
use outside of the library, including renewals. DO NOT count automatic
renewals as circulation. DO NOT count in-house use or computer use as
circulation. COVID-19 Note: make sure to report items checked out
through curb-side service as circulation.

Circulation Transactions of Physical Items
F01  Adult books 7,132 9,388
F02  Young adult books 720 1,134
F03  Children's books 15,858 21,539
F04  Video recordings (physical formats) 2,453 7,213
F05  Audio recordings (physical formats) 351 781
F06  Serials (physical formats) 229 392
F07

 
All other physical items (CD-ROM based
products, puzzles, art prints, pamphlets,
cake pans, puppets, etc.)

259 356

F08  Total PHYSICAL circulation by material
type 27,002 40,803

Lines F09 and F10 should be reported as individual counts. They do not
need to add up to a total. These counts are part of the physical total as
reported on line F08. Do not count electronic use for lines F09 or F10.
F09  Circulation of physical items to the rural

population of your own county: 2,165 2,869

F10  Total physical circulation of all materials
cataloged as "children's" 15,947 21,687

Use of Downloadable Material
F11

 
Bridges e-books, including use of
Advantage titles. Prefilled and locked by
the State Library.

4,016 3535

F12  All other e-books 618 0
F13  Total use of e-books 4,634 3,535
F14

 
Bridges downloadable video recordings,
including use of Advantage titles.
Prefilled and locked by the State Library.

5 1



F15  All other downloadable video recordings
- do not include Freegal or similar. 0 0

F16  Total use of downloadable video
recordings 5 1

F17
 
Bridges downloadable audio recordings,
including use of Advantage titles.
Prefilled and locked by the State Library.

4,006 3762

F18
 
All other downloadable audio recordings
- do not include Freegal or similar. 1,338 0

F19  Total use of downloadable audio
recordings 5,344 3,762

F20
 
Bridges electronic serials - including use
of Advantage titles. Prefilled and locked
by the State Library.

348 202

F21  All other electronic serials - Include RB
Digital or similar. 0 0

F22  Total use of electronic serials 348 202
F23  Total use of downloadable materials 10,331 7,500
Successful Retrieval of Electronic Information (Database Use)
F24

 

Successful retrieval of Electronic
Information from Gale, Credo,
Transparent Languages and Brainfuse.
This used to be called Licensed
database use. Prefilled and locked by
the State Library.

294 179

F25

 

Successful retrieval of all other
Electronic Information funded locally or
by other non-state funded cooperative
agreements. Do not count users,
sessions, website hits, or online catalog
use. This used to be called Licensed
database use.

671 0

F26  Total successful retrieval of Electronic
Information. 965 179

Circulation and Use Totals
F27

 

Total Circulation of physical and
downloadable materials (This is the
same as Total circulation by material
type on previous year's surveys).

37,333 48,303

F28
 
Total Electronic materials use (Total
downloadable use plus Total successful 11,296 7,679



retrieval of Electronic Information)F29

 

Total Collection use (Total circulation of
physical and downloadable items plus
successful retrieval of Electronic
Information. This is not the total of F27 +
F28).

38,298 48,482

Interlibrary Loan

The State Library will automatically fill in data from the SILO ILL service. If
your library only uses SILO for ILL, you can skip F30 to F35. Examples of
other ILL services are OCLC or print forms.
F30

 
ILL Received from other libraries using
the SILO ILL service. Prefilled and
locked by the State Library.

247 311

F31
 
ILL Received from other libraries using
all other ILL services. Do not report
SILO ILL on this line.

0 0

F32  Total Interlibrary Loan received from
other libraries 247 311

F33
 
ILL Provided to other libraries using the
SILO ILL service. Prefilled and locked by
the State Library.

240 242

F34
 
ILL Provided to other libraries using all
other ILL services. Do not report SILO
ILL on this line.

0 0

F35  Total Interlibrary Loan provided to other
libraries 240 242

F36  Current total number of registered users
as of June 30, 2021 2,375 2,050

 
Section G - Program Attendance and Other Services
Program Attendance

When reporting the number of programs, count the total number of events.
A story time held once a week for a year is counted as 52, not as one.

When reporting attendees, count total number of attendees regardless of
the age. A children's program attended by 10 children and 10 adults is
counted as 20, not as 10.

Live, virtual programs are conducted via a Web conferencing or webinar
platform during which a library staff member (or other party sponsored by
the library) is presenting to or interacting with an audience in real-time.



These are considered programs for survey purposes and should be added
into programming counts as indicated below.

Recordings of program content include video or audio recordings created by
a library staff person (or other party sponsored by the library) and posted to
a video or audio hosting platform for the audience to view or list to on-
demand. Do not include promotional or marketing content. Recordings of
program content are counted separately as indicated below.

Programs designed for adults, families, cross generational, all-ages, etc.
should be reported on lines G13 TO G18.

G01  Total number of in-person library
programs for children 48 106

G02  Total number of live virtual library
programs for children 56 19

G03  Total number of library programs for
children 104 125

G04  Total number of people attending in-
person library programs for children 1,380 2,906

G05  Total number of people attending live
virtual programs for children 1,085 1,228

G06  Total number of people attending library
programs for children 2,465 4,134

G07  Total number of in-person library
programs for young adults 3 2

G08  Total number of live virtual programs for
young adults 3 1

G09  Total number of library programs for
young adults 6 3

G10  Total number of people attending in-
person library programs for young adults 8 10

G11  Total number of people attending live
virtual programs for young adults 8 4

G12  Total number of people attending library
programs for young adults 16 14

G13  Total number of in-person library
programs for adults, families, etc. 41 232

G14  Total number of live virtual programs for
adults, families, etc. 195 39

G15  Total number of library programs for
adults, families, etc. 236 271



G16  Total number of people attending in-
person library programs for adults,
families, etc.

292 2,605

G17  Total number of people attending live
virtual programs for adults, families, etc. 1,102 270

G18  Total number of people attending library
programs for adults, families, etc. 1,394 2,875

G19  Total number of library programs 346 399
G20  Total number of people attending library

programs 3,875 7,023

G21  Total number of recordings of program
content for children 86 7

G22  Total number of recordings of program
content for young adults 10 0

G23  Total number of recordings of program
content for adults, families, etc. 15 1

G24  Total number of recordings of program
content 111 8

G25  Total number of views of program
content recordings for children 3,328 368

G26  Total number of views of program
content recordings for young adults 37 0

G27
 
Total number of views of program
content recordings for adults, families,
etc.

715 754

G28  Total number of views of program
content recordings 4,080 1,122

Other Services
G29

 

Door count annually - do not count
curbside delivery or other services
provided while the library is physically
closed to the public as door count

6,174 21,708

G30

 

Is annual door count based on an
annual count (i.e. with a door counter) or
an annual estimate based on a typical
week or weeks? Choose one of the
options listed below:

CT - Annual
Count Annual Count

G31  Total number of reference transactions
annually 150 500

G32 Is number of annual reference
transactions based on annual count (i.e.

Annual
Estimate



 year-long tally marks) or an annual
estimate based on a typical week or
weeks? Choose one of the options
below:

CT - Annual
Count

based on
typical
week(s)

G33  Number of Internet computers for public
use 11 11

G34

 

Number of uses of public Internet
computers ANNUALLY

(You may count a typical week and
multiply by 52)

81 555

G35

 

Is the number of uses of public Internet
computers based on an annual count
(i.e. year-long tally marks) or an annual
estimate based on a typical week or
weeks? (NEW) Choose one of the
options listed below:

CT - Annual
Count

G36

 

Number of wireless sessions annually -
for libraries subscribing to the statewide
WhoFi service. Prefilled and locked by
the State Library.

3,083 1,840

G37
 
Number of wireless sessions annually -
for libraries without the statewide WhoFi
service.

G38  Total number of wireless sessions
annually 3,083 1,840

G39

 

Is number of wireless sessions based on
an annual count (i.e. year-long tally
marks) or an annual estimate based on
a typical week or weeks?
Choose one of the options listed below.
Libraries that use WhoFi only should
report as an annual count. If unsure,
leave blank and skip to G40: (NEW)

Annual Count
Annual Estimate based on typical
week(s)

CT - Annual
Count

G40
 
Website visits for libraries with a PLOW
website annually. Prefilled and locked by
the State Library.

0 0

G41 Website visits for all other libraries
annually. Libraries unable to collect a



 count of their website visits should
report N/A. Libraries without websites
should report -3.

33,748 30,223

G42  Total website visits annually 33,748 30,223
 
Section H - Library Buildings - Hours and Square Footage

Make sure to consider closures due to COVID-19 when calculating number
of hours and weeks open. For example, if your library is normally open for
52 weeks, but was closed for 20 weeks due to COVID-19, report 32 on line
H02.
H01

 
Total number of hours open to the public
during FY21 (July 1, 2020 to June 30,
2021) at the main library only:

1,313 3,368

H02

 

Total number of weeks open to the
public during FY21 (July 1, 2020 to June
30, 2021) at the main library only (round
to the nearest whole number of weeks):

26 36

H03  Square footage of main library. Prefilled
and locked by the State Library. 6,000 6,000

H04

 

Total number of weeks the main library
was closed to the public during FY21
(July 1, 2020 to June 30, 2021) due to
COVID-19.

26 16

H05

 

Total number of weeks the main library
had limited occupancy during FY21 (July
1, 2020 to June 30, 2021) due to
COVID-19.

11 0

 
Section H Totals
H12

 
Total number of hours open annually at
the main library and all branches. (Click
the SAVE button to calculate the total.)

1,313 3,368

H13
 
Total number of weeks open annually at
the main library and all branches (Click
the SAVE button to calculate the total.)

26 36

H14
 
Total square footage of main and all
branch libraries (Click the "SAVE" button
to calculate the total.)

6,000 6,000

 
Section I - COVID 19 related questions
The following questions were added in the FY20 survey in order to assess



the impact of the COVID-19 pandemic on library services. The impact
extended into FY21, so we will continue with most of these questions this
year. Answer Yes or No to the following questions if you know for sure that
you provided the listed service or not. If you aren't sure, leave the question
blank.
I01

 

Were any of the library's outlets
physically closed to the public for any
period of time due to the Coronavirus
(COVID-19) pandemic? (YES/NO)

Hours open clarification: An outlet
is considered physically closed
when the public cannot access
any library buildings or
bookmobiles, regardless of staff
access. A building can be
physically closed but still offer
virtual or "curbside" services
outside the building.

Yes Yes

I02

 

Did library staff continue to provide
services to the public during any portion
of the period when the building was
physically closed to the public due to the
Coronavirus (COVID-19) pandemic?
(YES/NO)

Services to the public can include
providing reference service,
hosting virtual programming or
recorded content, curbside
delivery, etc. Staff can be located
or home or in a closed library while
providing these services.

Yes Yes

I03

 

Did the library allow users to complete
registration for library cards online
without having to come to the library
DURING the Coronavirus (COVID-19)
pandemic? (YES/NO)

Yes Yes

I04

 

Did the library provide reference service
via the Internet or telephone during the
Coronavirus (COVID-19) pandemic?
(YES/NO)

Yes Yes



I05

 

Did the library provide 'outside' service
for circulation of physical materials at
one or more outlets during the
Coronavirus (COVID-19) pandemic?
(YES/NO)

Includes any contactless or
minimal contact provision of
circulation items. Similar terms
could include curbside, vestibule,
or porch pickups, delivery (mail or
drop-off), drive-thru, etc. NOTE:
Circulation of these items should
be reported as circulation in the
appropriate category in section F.

Yes Yes

I06

 

Did the library intentionally provide
access to Wi-Fi Internet access to users
outside the building at one or more
outlets DURING the Coronavirus
(COVID-19) pandemic? (YES/NO)

Yes Yes

I07

 

Did the library increase access to WI-FI
Internet access to users outside the
building at one or more outlets during
the Coronavirus (COVID-19) pandemic?
(YES/NO)

Yes Yes

I08

 

Did library staff work for other
government agencies or nonprofit
organizations instead of, or in addition
to, their normal duties during the
Coronavirus (COVID-19) pandemic?
(YES/NO)

NOTE: Include reassignments to
other government agencies (e.g.,
to provide unemployment claims),
as well as other activities such as
the use of library staff to distribute
school lunches and other
materials. Volunteering during
work hours would count, but
volunteering off hours would not.

No No

I09  Does the library check out WIFI hotspots
for use outside the library? (YES/NO) Yes Yes



All libraries submitting an annual survey must also submit a Signature Page
to certify accuracy. This document is also included in the Print Application
Form. Click here to print off the form, sign it, and return it to Toni Blair as
listed on the document.











 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  October 11, 2021 City Council Meeting 

To:   Mayor Jason Morse & City Council 

From:   Jason Thraen, Parks & Recreation Director 

   

Subject: Parks & Recreation Department Updates for September 2021 

 

1.  Staff, along with Go Polk City, finalized plans for a new fall special event on Saturday, October 2nd called Fall 

 Fest.  This family friendly event will coincide with “Fenders Fest” hosted by Fenders Brewing. 

 

2.  Staff finished project with Public Works creating more efficient drainage near SW corner of pond 

 at Twelve Oaks Park.  Tiling and swale were added to help with standing water.  Two White Pines 

 were planted in the vicinity as well. 

 

3.  Staff provided activities for public use at RVTV on Monday, September 6th.  

 

4.  September programming included Start Smart Football and Adult Bags League. 

 

5.  September 24th Movie in the Park, sponsored by Luana Savings Bank, had 27 participants. 

 

6.  September 4th Yoga in the Park, sponsored by Paradigm Construction, had 23 participants. 

 

7.  September 18th Yoga in the Park, sponsored by Patrick Porto, had 12 participants. 

 

8.  September 25th Yoga in the Park, sponsored by Patrick Porto, LC, had 13 participants. 

 

9.  Sports Complex baseball/softball fields had 30 reservations in September.  199 total field reservations 

 in 2021. 

 

10.  Community Center had 1 private rentals in September.  10 total rentals in 2021. 

 

11.  Miller Park Shelter House had 2 private rentals in September.  20 total rentals in 2021. 



Youth Programs Report:  July, August, September 2021

Program Participants Expenses Revenue Cost Recovery

Summer Fun Camp July 12-16 11 $1,579.95 $1,210.00 76.58%

Summer Fun Camp July 19-23 9 $1,636.63 $990.00 60.49%

Tennis Lessons July 12-15 11 $930.44 $1,116.00 119.94%

Tennis Lessons July 26-29 1 $95.62 $96.00 100.40%

Start Smart Soccer (AM) 6 $234.82 $300.00 127.76%

Start Smart Soccer (PM) 10 $413.82 $500.00 120.82%

All-Star Sports Camp 20 $553.10 $1,200.00 216.96%

Unicorn Art Camp 11 $273.41 $330.00 120.70%

Start Smart Football (PM) 15 $408.82 $750.00 183.45%

TOTALS 94 $6,126.61 $6,492.00 105.96%

Final Analysis:  Q3 for 2021 represented great cost recovery for our youth 
programs.  With a quarterly cost recovery of 105.96%, we exceeded our cost 
recovery goal of 70-100%.  Our programs are consistently in line with the 
GreenPlay, LLC youth programs cost recovery model.  This quarter is a great 
representation of different programs having different cost recovery goals.  
Programs with more individual benefit (tennis, art) should see greater cost 
recovery compared to programs with more community benefit.



Adult Programs Report:  July, August, September 2021

Program Participants Expenses Revenue Cost Recovery

COED Softball 77 $1,010.25 $1,260.00 124.72%

Fall Bags League 20 $277.18 $300.00 108.23%

TOTALS 97 $1,287.43 $1,560.00 121.17%

Senior Programs Report:  July, August, September 2021

Program Participants Expenses Revenue Cost Recovery

Outlets of DSM Shopping Trip 0

Pappajohn Sculpture Park Trip 0

TOTALS

Final Analysis:  2 day-trip programs were planned for this quarter with neither 
having enough interest to be held.  I'd like to re-evaluate how these programs are 
being marketed and making sure the intended population is aware of these 
offerings. 

Final Analysis: Cost recovery for adult programming was above 100% for this 
quarter.  This is consistent with GreenPlay, LLC's cost recovery model.  I'm very 
pleased with how adult softball and adult bags performed and were received by 
participants.  I anticipate these programs growing in the future.



RESOLUTION NO. 2021-100 
 

A RESOLUTION ACCEPTING THE PUBLIC IMPROVEMENTS FOR  
BRIDGEVIEW PLAT 2 

 
 

 
  
 WHEREAS, the Developer, All Points Development L.C., has completed the Public 
Improvements, including punchlist items, installed in connection therewith Bridgeview Plat 2 with 
the exception of grass being established; and 

WHEREAS, on September 21, 2021 the developer signed an Agreement to Complete and 
provided a Certified Check in the amount of $31,632.50 to cover the cost of completing the 
punchlist dated September 8, 2021, said check to be returned to the developer when the punchlist 
is fully complete, including completion of the privately-owned retaining wall which will be 
maintained by the Homeowners Association and with the exception of seeding; and 

 WHEREAS, the developer provided a Certified Check in the amount of $5,100 to cover 
the cost of seeding, said check to be returned to the developer once grass is established and the 
developer has paid all fees; and 

 WHEREAS, McAninch Corporation has provided a 4-year maintenance bond in the 
amount of $820,400.00 for the public improvements associated with Sanitary Sewer, Water and 
Storm Sewer; and 

 WHEREAS, Alliance Construction Group, LLC. has provided a 4-year maintenance bond 
in the amount of $267,745.00 for the paving improvements; and 

WHEREAS, the start date for the maintenance period for each of the aforementioned 
bonds will begin on the date of Council approval of this Resolution; and 

 WHEREAS, All Points Development L.C. has provided a sidewalk bond in the amount of 
$18,936.00 covering the developer’s responsibility to install sidewalks in front of Lots 1-41, Outlot 
S and Outlot Y if they are not paved within four years of final plat approval, following written 
notification from the City Clerk; and 

 WHEREAS, Civil Engineering Consultants, Inc. has provided Record Drawings showing 
the as-built location of all improvements and certification of a Land Surveyor that all property 
corner monuments are in place as indicated on the final plat; and  

  WHEREAS, Civil Engineering Consultants, Inc. has certified the plans are in compliance 
of Polk City’s Subdivision Regulations and the Statewide Urban Design and Specifications; and 

WHEREAS, the City Engineer has reviewed the materials submittals, shop drawings, 
storm sewer videos, sanitary sewer videos, compaction test results, cement treatment design, core 



samples and change orders related to the construction of said public improvements and finds them 
to be in order; and  

 WHEREAS, the Polk City Public Works Department has observed the construction of said 
public improvements and finds them to have been completed in substantial compliance with the 
plans and specifications and recommends acceptance of said public improvements.  

 NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk City, 
Iowa that the Public Improvements completed by the developer, All Points Development L.C., 
and certified by the Developer’s Engineer Civil Engineering Consultants, Inc. in connection with 
Bridgeview Plat 2 are hereby accepted.  

 BE IT FURTHER RESOLVED, the 4-year maintenance bonds provided by said 
developer’s contractors are hereby accepted, with the date of this Resolution serving as the start 
date for the maintenance bonds.  

 BE IT FURTHER RESOLVED, the City Manager is hereby authorized to return the 
security check in the amount of $31,632.50 to the Developer once the private retaining wall has 
been completed to the satisfaction of the Public Works Department.  

 BE IT FURTHER RESOLVED, the City Manager is hereby authorized to return the 
security check in the amount of $5,100.00 to the Developer once grass is established as 
determined by the Public Works Department and all fees have been paid to the City of Polk City.  
 
 PASSED AND APPROVED the 11th day October 2021. 
   
 

      _______________________________ 
      Jason Morse, Mayor            

 
ATTEST: 
_______________________________ 
Jenny Coffin, City Clerk 





 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  October 11, 2021 
To:   Mayor & City Council 
From:   Jim Mitchell – Fire Cheif   
Subject: Memorandum of Understanding with Waldorf University 
 

BACKGROUND:  Waldorf University has a partnership program that would afford our employees a discount 
rate for tuition and free books as well as access to certain scholarships.  
 
ALTERNATIVES:  Do not approve the MOU 
 
FINANCIAL CONSIDERATIONS: Allows the City to offer additional benefits to our employees at no cost to 
the City.  
 
RECOMMENDATION:  It is my recommendation that the Council approve the MOU.  











 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  October 6, 2021 
To:   Mayor & City Council 
From:   Chief Jeremy Siepker  
   
Subject: Vicious Dog Declaration Appeal – Kandy Freeman (owner)  
 

BACKGROUND:  On September 17th, 2021, the Polk City Police Department was called to 307 E Wood Street 
on a report that the homeowner’s dog (Yorkie-Poo) was attached by their neighbors dog (Labrador) that resides at 
305 E Wood Street. The suspect dog belongs to Kandy Freeman and the victim dog belongs to Joshua Sanders.   

Kandy’s dog had left her property and entered the property of 307 E Wood Street where it was able to force itself 
though the screen door of the home to gain access inside to attack the small Yorkie that was inside.  As the attack 
was happening Joshua entered his kitchen and observed his small Yorkie being pinned down to the ground by the 
Labrador which was actively biting the Yorkie.  Joshua reported that he began to yell at the dog in an attempt to 
get it to stop biting his dog, the Labrador eventually released the Yorkie but did not immediately retreat out of the 
home.  Joshua described the dog’s behavior as still aggressive, and he believed that it was going to attack again.   
Joshua continued to yell at the Labrador, and it eventually left his home.   

The Yorkie sustained several puncture wounds – none were life threatening.  Joshua also reported that this would 
have been the third time he or his wife have dealt with this dog running at large, all of which, the Labrador had 
been behaving in an aggressive and growling manner but had not physically attacked until this situation.  

When contacting Kandy she reported that her privacy fence had been left open by the kid that mows her lawn.  
Officers inspected the gate and could see that it did have an outside latch and that the gate swings in towards the 
yard.  There was nothing to indicate that there were any issues with the latch, and it seemed to work as intended.  

After reviewing the case and the facts surrounding this event, I determined that the Labrador fits the definition of 
a Vicious Animal as defined by the Polk City Municipal Code Chapter 57.01(2).  

“Vicious animal” means any animal, except for a dangerous animal per se, as 
listed above, that has attacked, bitten or clawed a person while running at large and 

the attack was unprovoked, or any animal that has exhibited vicious tendencies in 
present or past conduct, including such that said animal (a) has bitten more than one 

person during the animal’s lifetime; or (b) has bitten one person on two or more 
occasions during the animal’s lifetime; or (c) has attacked any domestic animal or 

fowl without provocation, causing injury or death while off the property of the owner 



 

 
 

2 

 

Joshua had reported this to be the third event that he has delt with the animal and each time it had exhibited 
vicious tendencies.  During the situation on September 17th the Labrador did attack another domesticated dog 
without provocation.  The legal definition of provocation is: “Provocation” is that which causes, at the time of the 
act, reason be disturbed or obscured by passion to an extent which might render ordinary persons, of average 
disposition, liable to act rashly or without due deliberation or reflection, and from passion, rather than judgment. 
In other words, provocation is something which causes a reasonable person to lose control. (Cornell Legal 
Information Institute).   
 
Although there is not legal definition to reference animals rather than humans a very simple concept can be taken 
from the definition – “something which causes a reasonable person to lose control.  Dogs barking at each other, 
especially from the inside of another home is not a provoking behavior and a reasonable dog would not react 
violently to another dog barking, dogs bark at each other all the time, rarely do they attack each other.    
 
The Yorkie sustained several puncture wounds, although not a serious or life-threatening injury, it is still an 
injury.  Looking at the totality of the circumstances surrounding this situation the Labrador is a vicious animal.  It 
was not acting as a reasonable animal would act in a similar situation.  Until this point in my career I have never 
dealt with a dog that reacted so aggressively towards another dog that it was able to force entry into a home to 
gain access to and attack the dog inside.  A home where two very small children reside, fortunately they were not 
present during the attack.   
 
On September 30th Kandy Freeman was served with a letter that declared the Labrador a Vicious Animal.  On 
October 4th 2021 Kandy submitted an appeal of the declaration to the City Clerk challenging that her dog did not 
meet the criteria of a Vicious Animal believing that her dog was provoked, the injury to the other dog was not 
severe enough, the Polk City Municipal Code is not inline with other cities in the area, and she had her dog 
evaluated by a third party who determined it not to be vicious.  
 
Even though this is the first Police encounter with this dog the actions it exhibited clearly show that this Labrador 
is a danger to other domesticated animals and people in the City of Polk City.  This dog’s behavior leaves me very 
concerned and certain that if given the opportunity, it will attack someone or something again.  
 
 
ALTERNATIVES:  Reverse the Vicious Animal declaration. 
 
FINANCIAL CONSIDERATIONS:  N/A 
 
RECOMMENDATION:  It is my recommendation that the Council uphold the Vicious Animal declaration.    



Polk City Police Department 
309 W Van Dorn St. P.O.Box 381 

Polk City, Iowa 50226 
Phone: 515-984-6565 Fax 515-984-6819 email: police@polkcityia.gov 

Service   Integrity   Respect   Quality 
 

 

Date: 09/20/2021 

RE: Vicious Dog Incident Case #21-0251 

On September 17th, 2021, at about 12:30 pm, Polk City Officers were dispatched to 307 E Wood Street for a 
report of a neighboring dog breaking through a door and attacking the dog residing at 307 E Wood Street.  The 
attacking dog resides at 305 E Wood Street.  It is a black mixed-breed adult dog.  The victim dog resides at 307 
E Wood Street and is a brown adult Yorkie breed.   

When officers arrived, the attacking dog was still at large in the neighborhood.  The dog was not friendly 
towards officers as they attempted to corral it back into its yard.  The dog would growl and bark aggressively 
towards the officers.  The dog was eventually corralled into its own yard and the officers were able to secure 
the fence.   

An investigation into the incident revealed that the attacking dog had escaped its property through an open 
fence gate.  The owner, Kandy Freeman, later claimed the gate was inadvertently left open by the young man 
who mows their yard.  After leaving its property, the attacking dog made its way into the back yard of 307 E 
Wood Street.  The dog at that residence was the victim dog.  The victim dog was in its own home and barking 
at the attacking dog through a closed patio screen door.  The attacking dog broke through the screen and 
attacked the victim dog.  The victim dog suffered a puncture wound to its neck area before the attack was 
broke up by Josh Sanders, the owner.   

Kandy Freeman was cited for violating City Code 55.06 “Animal at Large”.   

Josh Sanders and Kandy Freeman were both served 14-day notices to register their dogs. 

During a routine case review, I spoke with Josh Sanders who informed me there have been 3 times this dog 
has been loose over the 2 years his family has lived there.  The two other times the dog has been loose, the 
dog has growled at him when he attempted to corral it back into its backyard.  Josh and his wife have a small 
child living in the home and are concerned the owner of the black dog is unable to keep control of the dog and 
the dog may cause his family or others more harm. 

City Code 57.01 defines a “vicious animal” as any animal, except for a dangerous animal per se, as listed 
above, that has attacked, bitten or clawed a person while running at large and the attack was unprovoked, or 
any animal that has exhibited vicious tendencies in present or past conduct, including such that said animal (a) 
has bitten more than one person during the animal’s lifetime; or (b) has bitten one person on two or more 
occasions during the animal’s lifetime; or (c) has attacked any domestic animal or fowl without provocation, 
causing injury or death while off the property of the owner. 

I queried department records and dispatch records for other incidents involving this dog.  There are no other 
documented incidents involving this dog.   



 

 

 

This attack was unprovoked by the victim dog, who was within its own house.  The attacking dog was off its 
property due to negligence by the owner and went onto the property of 307 E Wood Street where a small 
child resides.  The attacking dog attacked the victim dog by breaking through a screen door and biting the 
victim dog.  The attacking dog clearly poses a threat to public safety and meets the definition of a vicious 
animal by the City Code. 

 

Sincerely, 

 

 

Matt Aswegan 

Lieutenant 

Polk City Police Department 
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My neighbor took his doo a Yorkiepoo, to 2 different vets which determined that the yorkiepoo had .1mild bite with 3 mird iniuiies. the vet statemenl u".rr""t" there was .r bite that was mird. r havereimbursed the neighbor for.th,ese 
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10t04t21
Polk City Police and Clerk
112 S 3d Street
PO Box 426
Polk City, lA 50226

Dear Polk City police and Clerk:



neighbor heard the dogs barking, which is why he came downstairs and saw them fighting isevidence that provocation was present.

I also appear based on themird nalure of the yorkiepoo,s injury. The,,6 Levers of Dog Bites _ TheDunbar Bite scale" is the commonly useo internatiofiJ scale used to classifi dog bites and has beenused in many dog bite court cases. rn th" ;; th" ;;; was a rever 3, which cauies between one and4 superficial perforations of the skin. rnis c uaseJJn'ihe vet's assessment of i bite that was mild. Alevel 3 bite is not a sisn of.a vicious aog o11 on" th;iis arraiu o, r".r,. ,o"iarlriiJnl rraoitionatty adog is not crassified as vicious ol. oeteri,ineJi" u" ,ir"o or put down unress the bite is a 5 or 6 andthis bite was a 3 and was mild according t" it," *i r.i oidn't require any medical treatment otherrhan preventive antibiotic. EIie had tir"10 r,iriir," vli[i"poo ,na'itL;;;r,i;; was onry 1 mird bitebecause the bite was reactive ana not aggressir". Llie is about sorus ind iheVJrk"poo is onty 12tbs
;:n:t"t 

the large size difference and thiionly t miro iite *"r t'" onrv inir'o,iiri" i, not a vicious

I appeal based on the citv ordinance. not being inline with other city or county ordinances or laws inthis area such as Des Moine.s or polt< countyiN;;il;. dog must bite on 2 different occasions
3,",J"rff" 

dos is derermined vicious b;;;;;;;;frmat is capabte to bitins siven the risht

I also appeal based on the evaluation of a certified trainer and animal behavior specialist evaluatedEllie on 10l2l21 This specialist t'rs asseis"o iii"ierfi"'" not a vicious dog and her report wi1 besubmitted as evidence of such.

This situation was an accident caused by the teenager tlq r*g.0. my backyard didn,t getting thegate latched compreterv. r wish it wourdnlt nra tr"ppl."o, but it did, and r can,t change that. r haveatso put a second rock on my_fencero pr"rent anlirii,* i.Jr" J"j iiirr""pliii',il'r0",0,,,.. r am arsogoing through behavior training modification witr Lrrie lno a professionar trainer.

My neighbor has stated he doesn't want Ellie to have to be put down and he didn,t ask the polk citypolice to determine that Ellie was a vicious oog. [ay neigioo.*r, ,nr*"iu iit"iit ! i,itv had done this.My dog is over 10 years old and has nur"r oiit"nLniiier animat or person and likely onry has a fewyears left. I ask that you appear the decision or ry oog u"ing aeterririnej'as v[.r.. ruv dog is partof the family and is the emotional support animai i.-.y.on that is on the autism spectrum andsuffers from depression.

Thank u

Kandy F reeman
Polk City Resident



CITY OF POLK CITY, IOWA 
 

ORDINANCE NO. 2021-2000 
 
AN ORDINANCE AMENDING THE CITY CODE OF POLK CITY, IOWA, ADOPTING 

CHAPTER 93 CONCERNING CROSS CONNECTIONS AND BACKFLOW 
PREVENTION 

 
 
 

BE IT ORDAINED by the City Council of the City of Polk City, Iowa as follows:  
 

Section 1.   There is hereby enacted the following new Chapter 93 of the City of Polk City 
Code of Ordinances: 

 
93.01  DEFINITIONS.  
The following terms are defined for use in this chapter. 
1. “Approved backflow prevention assembly” means backflow assemblies complying with the 
Iowa State Plumbing Code Section 641-25.5(1)b or Section 641-25.5(1)c for containment in a 
fire protection system. 
3. “Auxiliary water supply” means any water supply on or available to the premises other than 
the City’s public water supply such as, but not limited to a private well, pond, or river. 
4. “Back-pressure” means the flow of water or other liquids, mixtures or substances under 
pressure into the distribution pipes of a potable water supply system from any source(s) other 
than the intended source. 
5. “Back-siphonage” means the flow of water or other liquids, mixtures or substances into the 
distribution pipes of a potable water supply system from any source(s) other than the intended 
source, caused by the reduction of pressure in the potable water supply system. 
6. “Backflow” means the reversal of the normal flow of water caused by either back-pressure or 
back-siphonage. 
7. “Containment” means a method of backflow prevention which requires a backflow prevention 
assembly on certain water services.  Containment requires that the backflow prevention assembly 
be installed on the water service as close to the public water supply main as is practical.  Directly 
after the discharge end of the water meter is the best location. 
8. “Cross connection” means any connection or arrangement, physical or otherwise, between a 
potable water supply system and any plumbing fixtures or tank, receptacle, equipment, or device, 
through which it may be possible for non-potable, used, unclean, polluted, or contaminated 
water, or other substance, to enter into any part of such potable water system under any 
condition, including but not limited to lawn or other landscaping irrigation systems, water 
powered or water assisted sump pumps, yard hydrants, or other potentially hazardous water 
connections. 
6. “Customer” means the owner, operator, or occupant of a building or property which has a 
water service from the public water system, or the owner or operator of a private water system 
which has water service from the public water system. 



7. “High hazard cross connection” means a cross connection which may cause an impairment of 
the quality of the potable water by creating an actual hazard to the public health, through 
poisoning or through the spread of disease by sewage, industrial fluids or wastes. 
8. “Isolation” means a preferred method of backflow prevention which requires the installation 
of a backflow prevention assembly at a suitable location within a plumbing system to isolate a 
known or possible hazardous cross connection (e.g. boilers, commercial or industrial mixing 
processes, irrigation systems, etc.) rather than at the water service entrance. 
9. “Licensed backflow prevention assembly technician” means a person meeting all requirements 
for the testing and repair of backflow prevention assemblies and who is licensed and registered 
with the Iowa Department of Public Health. 
10. “Reduced pressure principal backflow prevention assembly” also referred to as a “Reduced 
pressure zone (RPZ)” device means a backflow prevention assembly consisting of two 
independently acting internally loaded check valves, a different pressure relief valve, four 
properly located test cocks, and two isolation valves.  This assembly is required on all lawn or 
other landscaping irrigation systems, chemically treated boiler systems, or any system where any 
potential hazardous chemicals are present or can be introduced into the public water system 
during a failure of that system. 
11. “Water Service”, depending on the context, means the physical connection between a public 
water system and a customer’s building, property or private water system, or the act of providing 
potable water from a public water system to a customer. 
 
93.02  WATER UTILITY ADMINISTRATIVE AUTHORITY. 
1.   The administrative authority for this chapter is the City Council acting through the water 
utility or such persons or departments the City Council shall designate. 
2.   The City shall require the submission of plans, specifications and other information deemed 
necessary for a building, property or private water system to which a water service is proposed.  
The information submitted shall be reviewed to determine if cross connections will exist and the 
degree of hazard.  Each customer shall survey the activities and processes which receive water 
from the water service and shall report to the City if cross connections exist and the degree of 
hazard. 
3.   The owner of a building, property or private water system shall install, or cause to be 
installed, an approved backflow prevention assembly for containment as directed by the City 
before water service is initiated. 
4.   The City shall have the right to access any property to inspect the plumbing of any building, 
property and private water system which has a water service to determine if cross connections 
exist and the degree of hazard.  Failure to grant access for inspection shall be cause for 
termination of water service.  
5.   If the City determines that non-potable water may potentially enter the public water supply, 
the customer shall be required to install the appropriate backflow prevention assembly for 
containment.  If a customer refuses to install a backflow prevention assembly for containment 
when it is required, water service to the customer may be discontinued until an appropriate 
backflow prevention assembly is installed. 
6.   Dual connections with a direct connection to the public water supply and other auxiliary 
supplies such as wells, ponds, rivers, industrial waters are strictly prohibited. 
7.   Cross connections from any well or other source of water to any piping system connected to 
the Des Moines Water Works distribution mains are prohibited.  



8.  The customer shall be responsible for ensuring that no cross connections exist within their 
premises starting at the water service entrance unless approved backflow prevention is installed. 
9.  The customer shall prevent pollutants and contaminants from entering their facility’s potable 
water supply system or the City of Polk City’s distribution mains by all means necessary to 
prevent backflow.  
10.   All water-using devices must be so designed that backflow to the distribution system cannot 
occur.  
11.   Where harmful contaminants or pollutants are used with any device or process connected to 
the water system, the customer must install and maintain an approved testable reduced pressure 
backflow prevention assembly in accordance with these Rules and Regulations and any 
applicable plumbing code requirements.  
12.   All permanently installed underground irrigation systems shall contain an approved testable 
backflow prevention assembly at the water service entrance designed to prevent backflow to the 
City of Polk City’s distribution system.  
13.   All newly constructed fire suppression systems shall contain an approved testable backflow 
prevention assembly at the water service entrance designed to prevent backflow to the City of 
Polk City’s distribution system. 
 
93.03  BACKFLOW PREVENTION.  
1. All new and existing service lines are subject to the requirements of the State of Iowa and any 
applicable local Plumbing Codes respecting backflow prevention and in addition are also subject 
to the specific requirements set forth in this Chapter. State of Iowa requirements are set forth in 
the Rules of the Public Health Department, Chapter 25 State Plumbing Code, Rule 25.1, 641 
I.A.C 25.5.  
2.  An approved backflow prevention assembly for containment as defined in applicable State 
and local plumbing codes shall be installed at the domestic water service entrance as a condition 
of service to all newly constructed or remodeled commercial buildings. Any upgrade to an 
existing service line is deemed a new service.  
3  An approved backflow prevention assembly for containment shall be installed at the water 
service entrance in any existing service where an actual or potential cross connection to non-
potable or hazardous substances exists, is created or is identified by the City of Polk City. All 
commercial, multi-tenant properties are deemed to have a potential for cross connections to non-
potable or hazardous substances.  
4.   Private wells and any piping served by a private well shall be physically disconnected from 
any plumbing pipes and fixtures that will be connected to the City of Polk City’s distribution 
system. If a well will be left in service, no well equipment or piping shall be allowed to remain in 
the building even if it is physically separated or isolated with a valve. An approved reduced 
pressure zone backflow prevention assembly will be required at the service entrance. 
5.   Backflow prevention assemblies for containment shall be installed immediately following the 
water meter or as close to that location as deemed practical by the City. 
 
93.04 BACKFLOW PREVENTION ASSEMBLIES FOR FIRE PROTECTION 
SYSTEMS. 
1.  A fire protection system using antifreezes or other additives shall be protected by an approved 
reduced pressure principle backflow prevention assembly. 



2.   A dry type fire protection system shall be protected by an approved double check valve 
backflow prevention assembly.  
3.   Backflow prevention assemblies must be tested annually on a routine scheduled basis by the 
required licensed technician.  The City of Polk City fire marshal and water utility are both to be 
copied with test results. 
 
93.05  CUSTOMER REQUIREMENTS. 
1.   The customer shall be responsible for ensuring that no cross connections exist without an 
approved backflow prevention assembly. 
2.   The customer shall immediately notify the City water utility when the customer becomes 
aware that backflow has occurred in the building, property or private water system receiving 
water service, and take measures to confine the contamination or pollution by turning off valves 
to isolate the area of the incident.  The City may order that a water service be temporarily shut 
off when a backflow occurs in a customer’s building, property or private water system.  
3.   The customer shall cause installation, operation, maintenance and testing of the backflow 
prevention assemblies required by this chapter. Backflow prevention assemblies shall be 
installed by a licensed plumbing contractor per established plumbing codes. A licensed backflow 
prevention testing technician, registered with the Iowa Department of Public Health, shall test 
the backflow prevention assembly at initial installation and annually each year thereafter. 
Backflow prevention assemblies installed on irrigation systems shall be tested annually by May 
31 of each year. Backflow prevention assemblies must be retested when repairs have been 
completed to ensure the repaired device is operational. 
4.   The customer shall ensure the City water utility receives the backflow prevention assembly 
test report upon completion of testing.  Failure to provide report within 15 days of the test may 
result in termination of water service. 
 
93.06  BACKFLOW PREVENTION ASSEMBLY TESTING. 
All backflow prevention assemblies shall be tested within ten (10) working days of installation.  
The customer shall cause each backflow prevention assembly installed at their property to be 
tested annually by a backflow prevention assembly technician registered with the Iowa 
Department of Public Health.  Such test shall be due on an annual testing date for such premises. 
  
1.   Backflow prevention assemblies which are in place but have not been used for more than 
three (3) months, shall be tested prior to being placed back into service. 
2.   Any backflow prevention assembly that fails a test and is repaired or replaced, must 
successfully pass the test prior to being placed into operation. 
3.   The City requires an annual test however the City may require more frequent testing of 
backflow prevention assemblies. 
4.   The City may conduct, at its own cost, additional testing of a backflow prevention assembly 
to verify test procedures and results.   
5. In the event a contamination of the water distribution system should occur from any home or 
business, that home or business shall be responsible for all costs incurred by the City to resolve 
said contamination.  
5.   To suspend the testing requirements for an irrigation system or other system taken out of 
service, the customer shall have a licensed plumbing contractor disconnect all piping and remove 
the backflow prevention assembly.  When the system is to be placed back into service, the 



backflow prevention assembly must be re-installed by a licensed plumbing contractor and tested 
by the required licensed testing technician.  The customer must contact the City water utility for 
an appointment to have the disconnection and reconnection inspected. 
 
93.07  ADMINISTRATION & ANNUAL TESTING 
1. An administration fee of $15.00 will be applied to the customer’s account annually for each 
backflow prevention assembly installed at the property.  
2. Any failure to have backflow devices that are categorized as containment backflow prevention 
assemblies to be tested and a report thereof to be received by the Annual Backflow Test Due 
Date will result in the imposition of late fees as follows: 
 If successful test results of the containment backflow device located at the water meter 
are not received within 15 days of the test due date, a $100 late fee will be applied.   
 An additional $200 late fee will be applied to the customer’s account if a report is not 
received within 30 days of the annual test due date and water service may be interrupted until 
such a time that a successful test result is received.  
 
93.08  TERMINATION FOR NONCOMPLIANCE.  
Water service may be terminated in the case of noncompliance with, but not limited to, the 
following. 
1.   Refusal to allow City access to the property to inspect for cross connection at reasonably 
scheduled times. 
2.   Unauthorized removal or bypassing of a backflow prevention device required by the City. 
3.   Providing inadequate backflow prevention when a cross connection exists. 
4.   Failure to install an approved backflow prevention assembly when required by the City. 
5.   Failure to test a backflow prevention assembly as required by the City and/or submit the 
required test report within 30 days of the test. 
6.   Failure to comply with any other provisions of this chapter or reasonable requests. 

 
Section 2.  All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed. 
 
Section 3.  This ordinance shall be in full force and effect after passage, approval and 
publication as provided by law. 

 
PASSED AND ADOPTED by the City Council of Polk City, Iowa on this _______ day 

of _______________________, 2021. 
 

_____________________________________ 
Jason Morse, Mayor     

ATTEST: 
 
____________________________________________ 
Jenny Coffin, City Clerk 
 

First Reading: 
Second Reading: 
Third Reading: 
Published by posting: 



Date October 5, 2021

To: Chelsea Huisman
City of Polk City
P.O. Box 426
Polk City, IA 50226-0426

GENERAL ENGINEERING
2021 General Engineering 121.0001 2,436.00$    

Work sessions, Council Meetings, P&Z meeting, and coordination with staff 
re: agendas, resolutions, minutes.

Building and Development issues: 121.0001 1,065.75$    
Meetings and coordination with developers, engineers, building inspector, 
and staff regarding various potential and ongoing projects, and building 
permits.

Water Dept: 121.0001 304.50$       
-

Sanitary Sewer Dept: 121.0001 575.00$       
-

Miscellaneous Projects: 121.0001 3,003.00$    
Projects include GIS coordination.

SUBTOTAL 7,384.25$    

CAPITAL IMPROVEMENT PROJECTS
N. 3rd Street & Vista Lake Avenue Intersection Improvements 121.0455 8,468.25$    
Twelve Oaks Plat 1 Survey Services (Trail Easement for Land swap) 121.0596 824.00$       
SUBTOTAL 9,292.25$    

REIMBURSABLE DEVELOPMENT REVIEW PROJECTS
308 S. 2nd Plat of Survey 121.0881 950.00$       
Big Creek Commons Plat 1: Construction Phase Services 121.0433 4,335.00$    
Big Creek Technology Campus Plat 4: Change Order #1 120.0437 212.00$       
Bridgeview Plat 2: Final Plat, Construction Admin & Observation 119.0294 3,278.00$    
Creekview Estates Plat 2: GIS database updates 121.0195 401.50$       
Four Seasons Polk City Plat 1: Construction Phase Services 121.0138 614.50$       
Hout Plat 1: Preliminary Plat 121.083 1,200.00$    
HyVee Dollar Fresh: Traffic Impact Study 121.0436 1,576.50$    
Kwik Star: Construction Phase 119.0816 4,851.25$    
Lakewoods Plat 2: Final Plat, Construction Phase Services 119.1107 2,446.50$    
Ledgestone Ridge: Construction Phase Services 121.0204 690.50$       
SUBTOTAL 20,555.75$  

TOTAL 37,232.25$  

Services from August 1, 2021 through August 31, 2021
INVOICE SUMMARY  - AUGUST SERVICES
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