
Agenda -Notice of Meeting 
Polk City | City Council 

************************** 
February 26, 2024 | 6:00 pm 
City Hall Council Chambers 

************************** 
Public Meeting participation in person or via phone 

Call in # 515-726-3598 Participant Code 535355 
Public members can also provide comments* directly to support@polkcityia.gov 

*any comments received before the time of the meeting will be made a part of the public hearing 
Broadcast live and playback will be available at https://www.youtube.com/c/polkcityiagovchannel  

*************************** 
Steve Karsjen | Mayor 
Jeff Walters | Pro Tem 

City Council Members: Rob Sarchet | Jeff Savage | Mandy Vogel | Nick Otis 

 

1. Call to Order 
 

2. Roll Call 
 

3. Approval of Agenda 
 

4. Public Hearings: 
a. Public Hearing on Proposed Rezoning of 516 N 3RD Street from GF-1 to R-1 

i. First Reading of Ordinance 2024-100 approving rezoning 516 N 3RD Street from GF-1 to R-1 
 

b. Public Hearing on Proposed Rezoning of portions of five (5) lots along Hillcrest Drive (405, 409, 413, 
417, and 421) and one (1) lot at 1201 W Washington from GF-1 to R-1 

i. First Reading of Ordinance 2024-200 approving rezoning portions of five (5) lots along 
Hillcrest Drive (405, 409, 413, 417, and 421) and one (1) lot at 1201 W Washington from 
GF-1 to R-1 

 
c. Public Hearing on Proposed Rezoning of 106 S. 3rd Street from C-1 to CTS 

i. First Reading of Ordinance 2024-300 approving rezoning 106 S. 3rd Street from C-1 to CTS 
 

d. Public Hearing on Proposed Rezoning of City Parking Lot from C-1 to GF-1 
i. First Reading of Ordinance 2024-400 approving rezoning City Parking Lot from C-1 to GF-1 

 
e. Public Hearing on Proposed Rezoning of 1500 & 1600 W. Broadway from C-2 to GF-1 

i. First Reading of Ordinance 2024-500 approving rezoning 1500 & 1600 W. Broadway from 
C-2 to GF-1 

 
5. Public Comments:  This is the time and place for comments for any item other than those that are a Public Hearing.  If 

you wish to speak, please contact the City Clerk by 6pm on the date of the meeting by email at jcoffin@polkcityia.gov 
include your name and address for the record.  The Mayor will recognize you for five minutes of comment.  
 

6. Consent Items 
a. City Council Meeting Minutes for February 12, 2024 
b. City Council Work Session Meeting Minutes for February 12, 2024 
c. Claims listing February 26, 2024 

mailto:support@polkcityia.gov
https://www.youtube.com/c/polkcityiagovchannel
mailto:jcoffin@polkcityia.gov


d. Resolution 2024-20 setting a Public Hearing for the Proposed Property Tax Levy for FY 24/25 
e. Resolution 2024-21 appointment Polk City’s Representatives to Iowa Communities’ Assurance Pool  
f. Resolution 2024-22 approving Pay App No. 8 in the amount of $280,738.30 for the City 

Hall/Community Room Project 
g. Hydraulic Lift Cylinder repair on Public Works Dump Truck in the amount of $12,247.56 
h. Set pay for new Public Works hire, Joshua Jameson, GIS Specialist at a rate of $27.13 per hour pending 

a successful background check and pre-employment drug screen 
i. Receive and file Planning & Zoning Commission Meeting Minutes for February 19, 2024 

 
7. Business Items 

a. Resolution 2024-23 approving On with Life Plat of Survey, Amended Buffer Easement, and Amended 
Site Plan 
 

b. First Reading of Ordinance 2024-600 amending the Municipal Code of Polk City concerning Dumping 
at City Facility 

i. (optional) Waive Second and Third Reading 
 

8. Reports & Particulars | Mayor, Council, City Manager, Staff, Boards, and/or Commissions 
 

9. Adjournment -- next meeting date March 11, 2024 



PROPOSED AMENDMENTS TO ZONING DISTRICTS 

Date: February 21, 2024 Prepared by: Kathleen Connor, Planner
Travis D. Thornburgh, P.E.

Project: Zoning Districts Update Project No.:  124.0001.01

At its November 2023 meeting, the Planning & Zoning Commission discussed and reviewed 
several “cleanup rezonings” located in and around Polk City related to the GF-1 zoning district. 
At this meeting, the Planning & Zoning Commission recommended City Council initiate the 
following rezonings, as the subject properties currently bear a zoning district that do not match 
their current or intended uses:
Area #1: 516 N. 3rd Street (Property is Currently Zoned GF-1)
Immediately north of a vacant, 
City owned parcel on N. 3rd 
Street, and south of the 
Tournament Club of Iowa 
Maintenance Facility, lies a single-
family home that is zoned GF-1. 
We have been unable to ascertain 
why it is zoned in this manner. The 
Future Land Use Plan designates 
this parcel as low density 
residential, with commercial to the 
north and civic to the south. 
Rezoning this property to R-1 
would help bring this home into 
compliance.
Area #2: Portions of 6 Lots Along Hillcrest Drive (Currently Zoned GF-1)

A GF-1 zoning district is located in the rear yards of 
privately-owned residences on the east side of 
Hillcrest Drive (405-421) and on the north side of 
1201 W. Washington Avenue. We do not have any 
knowledge as to why this area is zoned GF-1 but, 
since it abuts the old nursing home property, it is 
possible this GF-1 zoning was also used as a buffer to 
the more intense use. However, since the GF-1 
“buffer” is located on the properties that are to receive 
the benefit of said buffer, there does not appear to be 
any benefit to the homeowners. In addition, GF-1 
zoning may limit the use and enjoyment of these rear 
yards by restricting certain structures. For example, 

accessory structures are not permitted unless they are incidental to permitted principal uses. 
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GF-1 zoning districts do not allow residential uses, so accessory structures incidental to 
residential uses would not be allowed. As a result, garden sheds should not be permitted in this 
GF-1 district, even though there appears to be at least one such structure. In this case, rezoning 
to R-1 would help bring these lots into compliance and reflect the current use of these parcels. 

Area #3: 106 S. 3rd Street (Property is Currently Zoned C-1)
Immediately northeast of the existing 
City Hall along S. 3rd Street lies the 
Masonic Lodge that currently bears a 
C-1 zoning district. This building is 
located directly adjacent to the Polk 
City Square, and as such does not 
have a dedicated parking facility on-
site. Rezoning this property to C-TS 
would help bring this area into 
compliance, applying a zoning 
designation that matches the current 
use of this parcel, and would rezone 
the last remaining C-1 district that 
exists with Square frontage. 

Area #4: City Hall Parking Lot on W. Broadway Street (Property is Current Zoned C-1) 
Located at the intersection of W. 
Broadway Street and S. 4th Street, the 
existing paved parking lot is owned 
by the City of Polk City and currently 
bears a C-1 (Commercial) 
Designation. This parking lot 
functions as an overflow parking 
facility for the Polk City Fire 
Department, current Polk City City 
Hall, and the Polk City Square and is 
maintained by the City of Polk City. 
As such, this parking lot functions as 
a municipal facility and it is our belief 
that the GF-1 designation is more 
applicable than its current C-1 zoning. 
This rezoning also includes the alley 
parcels adjacent to the parking lot.
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Area #5: 1500 & 1600 W. Broadway Street (Property is Currently Zoned C-2) 
The Polk City Public Library, located at 
1500 W. Broadway Street, and the lot at 
1600 W. Broadway Street located directly 
adjacent to the library that the City 
recently purchased are both currently 
zoned with the C-2 (Commercial) 
designation (outlined in blue to the left). It 
is our understanding that the intended use 
for the lot at 1600 W. Broadway Street is 
an expansion of municipal facilities. 
Rezoning of these parcels to the GF-1 
designation would bring the current use of 
1500 W. Broadway Street (Public 
Library) and the intended use of 1600 W. 
Broadway Street (Future Municipal 
Facility) into compliance.

RECOMMENDATION:
The Planning & Zoning Commission and City Staff recommend the City Council approve the 
rezonings as described above.
The owners of all properties proposed to be rezoned have been notified of the rezoning 
proceedings. The property owners within 250’ of the rezoning areas have been notified of the 
February 26 Public Hearing and City Council meeting and were previously notified of the 
February Planning & Zoning meeting to allow the surrounding property owners the opportunity 
to provide their input on the proposed rezonings.
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ORDINANCE NO. 2024-100 
 

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY OF POLK 
CITY, IOWA, BY REZONING PROPERTY LOCATED AT 516 N. 3RD STREET FROM 
GF-1, GOVERNMENT FACILITY DISTRICT TO R-1, SINGLE FAMILY DETACHED 

 
 
 WHEREAS, on the 19 day of February 2024, the Planning and Zoning Commission of the City of 
Polk City, Iowa, recommended to the City Council that the property legally described as: 
 

That part of the Southeast ¼ of the Southwest ¼ of Section 36, Township 81 North, Range 25 West of 
the 5th P.M., described as follows: Commencing a the Northeast corner of the Southeast ¼ of the 
Southwest ¼ of said Section 36; thence 89°55’02” W 680.6 feet to a point on the West lines of the 
abandoned Chicago and Northwester Railroad Right of Way; thence S07°03’42” E along said right of 
way line, 602.22 feet to the point of beginning; thence continuing S07°03’42” E along said right of 
way line 141.56 feet; thence S89°55’02” W, 310.00 feet; thence N07°03’42” W, 141.56 feet; thence N 
89°55’02” E, 310.00 feet to the point of beginning, all now included in and form a part of the City of 
Polk City, Polk County, Iowa, subject to Road right-of-way of N. 3rd Street along the East side 
measuring 96.47 feet on the North line and 87.75 feet on the South line. 

 
be considered for rezoning from zoning classification GF-1, Government Facility District to R-1, Single 
Family Detached; and 
 
 WHEREAS, after due notice and hearing as provided by law, the City Council now deems it 
reasonable and appropriate to rezone said property. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
POLK CITY, IOWA: 
 
 Section 1: That the Municipal Code of the City of Polk City, Iowa, be and is hereby amended 
by rezoning property located at 516 N. 3rd Street from GF-1, Government Facility District to R-1, Single 
Family Detached.  
 

Section 2: All Zoning Regulations, as applicable, shall apply. 
 

Section 3: All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed. 

 
Section 4: This ordinance shall be in full force and effect after its passage, approval and 

publication as provided by law. 
 

 PASSED AND APPROVED this____________ of _______________ 2024.  
  
 

_______________________________________ 
  Steve Karsjen, Mayor     

ATTEST: 



 

First Reading:     
Second Reading:  
Third Reading:    
Date of Publication by posting  
 

 
____________________________________ 
Jenny Coffin, City Clerk 



 

First Reading:     
Second Reading:  
Third Reading:    
Date of Publication by posting  
 

ORDINANCE NO. 2024-200 
 

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY OF POLK 
CITY, IOWA, BY REZONING A PORTION OF SIX (6) PROPERTIES LOCATED AT 
405, 409, 413, 417, AND 421 HILLCREST DRIVE AND 1201 W WASHINGTON FROM 
GF-1, GOVERNMENT FACILITY DISTRICT TO R-1, SINGLE FAMILY DETACHED 

 
 
 WHEREAS, on the 19 day of February 2024, the Planning and Zoning Commission of the City of 
Polk City, Iowa, recommended to the City Council that the property legally described as: 
 
Lots 1, 2, 3, 4, 5, and 6 of Forest Heights Plat 6, an official plat in the City of Polk City, Polk County, Iowa. 

 
be considered for rezoning from zoning classification GF-1, Government Facility District to R-1, Single 
Family Detached; and 
 
 WHEREAS, after due notice and hearing as provided by law, the City Council now deems it 
reasonable and appropriate to rezone said property. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
POLK CITY, IOWA: 
 
 Section 1: That the Municipal Code of the City of Polk City, Iowa, be and is hereby amended 
by rezoning property located at 405 Hillcrest Drive, 409 Hillcrest Drive, 413 Hillcrest Drive, 417 Hillcrest 
Drive, 421 Hillcrest Drive, 1201 W Washington Avenue  from GF-1, Government Facility District to R-1, 
Single Family Detached.  
 

Section 2: All Zoning Regulations, as applicable, shall apply. 
 

Section 3: All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed. 

 
Section 4: This ordinance shall be in full force and effect after its passage, approval and 

publication as provided by law. 
 

 PASSED AND APPROVED this____________ of _______________ 2024.  
  
 

_______________________________________ 
  Steve Karsjen, Mayor     

ATTEST: 
 
____________________________________ 
Jenny Coffin, City Clerk 



 

First Reading:     
Second Reading:  
Third Reading:    
Date of Publication by posting  
 

ORDINANCE NO. 2024-300 
 

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY OF POLK 
CITY, IOWA, BY REZONING OF PROPERTY LOCATED AT 106 S. 3rd STREET FROM 
C-1, CENTRAL BUSINESS DISTRICT TO C-TS, TOWN SQURE BUSINESS DISTRICT 

 
 
 WHEREAS, on the 19 day of February 2024, the Planning and Zoning Commission of the City of 
Polk City, Iowa, recommended to the City Council that the property legally described as: 
 

Southwest 1/3 of Lot 4 and All of Lot 3, Block 10, Town of Polk City, an official plat in the City of 
Polk City, Polk County, Iowa, and the abutting northwest one half right-of-way of S 3rd Street. 

 
be considered for rezoning from zoning classification C-1, Central Business District to C-TS, Town 
Square Business District; and 
 
 WHEREAS, after due notice and hearing as provided by law, the City Council now deems it 
reasonable and appropriate to rezone said property. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
POLK CITY, IOWA: 
 
 Section 1: That the Municipal Code of the City of Polk City, Iowa, be and is hereby amended 
by rezoning property located at 106 S. 3rd Street from C-1, Central Business District to C-TS, Town Square 
Business District.  
 

Section 2: All Zoning Regulations, as applicable, shall apply. 
 

Section 3: All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed. 

 
Section 4: This ordinance shall be in full force and effect after its passage, approval and 

publication as provided by law. 
 

 PASSED AND APPROVED this____________ of _______________ 2024.  
  
 

_______________________________________ 
  Steve Karsjen, Mayor     

ATTEST: 
 
____________________________________ 
Jenny Coffin, City Clerk 



 

First Reading:     
Second Reading:  
Third Reading:    
Date of Publication by posting  
 

ORDINANCE NO. 2024-400 
 

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY OF POLK CITY, 
IOWA, BY REZONING OF PROPERTY OWNED BY THE CITY OF POLK CITY, IOWA AND 
LOCATED BEHIND THE FIRE STATION ALONG W. BROADWAY FROM C-1, CENTRAL 

BUSINESS DISTRICT TO GF-1, GOVERNMENT FACILITY DISTRICT 
 
 

 
 WHEREAS, on the 19 day of February 2024, the Planning and Zoning Commission of the City of 
Polk City, Iowa, recommended to the City Council that the property legally described as: 
 

Lot 9, Block 10, Town of Polk City, an official plat in the City of Polk City, Polk County, Iowa, and 
the abutting southwest one-half right-of-way of W. Broadway Street, the abutting northwest half right-
of-way of S. 4th Street, and the abutting southeast half right-of-way of S. 3rd Street and adjoining 
alleys within Block 10, Town of Polk City. 

 
be considered for rezoning from zoning classification C-1, Central Business District to GF-1, Government 
Facility District; and 
 
 WHEREAS, after due notice and hearing as provided by law, the City Council now deems it 
reasonable and appropriate to rezone said property. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
POLK CITY, IOWA: 
 
 Section 1: That the Municipal Code of the City of Polk City, Iowa, be and is hereby amended 
by rezoning property owned by the City of Polk City and located behind the Fire Station along W. Broadway 
from C-1, Central Business District to GF-1, Government District.  
 

Section 2: All Zoning Regulations, as applicable, shall apply. 
 

Section 3: All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed. 

 
Section 4: This ordinance shall be in full force and effect after its passage, approval and 

publication as provided by law. 
 

 PASSED AND APPROVED this____________ of _______________ 2024.  
  
 

_______________________________________ 
  Steve Karsjen, Mayor     

ATTEST: 
 
____________________________________ 
Jenny Coffin, City Clerk 



 

First Reading:     
Second Reading:  
Third Reading:    
Date of Publication by posting  
 

ORDINANCE NO. 2024-500 
 

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY OF POLK CITY, 
IOWA, BY REZONING OF PROPERTY OWNED BY THE CITY OF POLK CITY, IOWA AND 
LOCATED AT 1500 & 1600 W. BROADWAY FROM C-2, COMMERICAL DISTRICT TO GF-1, 

GOVERNMENT FACILITY DISTRICT 
 
 

 
 WHEREAS, on the 19 day of February 2024, the Planning and Zoning Commission of the City of 
Polk City, Iowa, recommended to the City Council that the property legally described as: 
 

Lot 13 of Arrow Ridge Point Plat 1 & Lot 39 of Arrow Ridge Point Plat 2, an official plat in the 
City of Polk City, Polk County, Iowa, and the abutting southwest half right-of-way of W. 
Broadway Street and the abutting northwest half right-of-way of W. Parker Boulevard. 

 
be considered for rezoning from zoning classification C-2, Commercial District to GF-1, Government 
Facility District; and 
 
 WHEREAS, after due notice and hearing as provided by law, the City Council now deems it 
reasonable and appropriate to rezone said property. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
POLK CITY, IOWA: 
 
 Section 1: That the Municipal Code of the City of Polk City, Iowa, be and is hereby amended 
by rezoning property owned by the City of Polk City and located at 1500 & 1600 W. Broadway from C-2, 
Commercial District to GF-1, Government District.  
 

Section 2: All Zoning Regulations, as applicable, shall apply. 
 

Section 3: All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed. 

 
Section 4: This ordinance shall be in full force and effect after its passage, approval and 

publication as provided by law. 
 

 PASSED AND APPROVED this____________ of _______________ 2024.  
  
 

_______________________________________ 
  Steve Karsjen, Mayor     

ATTEST: 
 
____________________________________ 
Jenny Coffin, City Clerk 



 
MEETING MINUTES 
The City of Polk City 
City Council Meeting 

6:00 p.m. February 12, 2024 
City Hall – Council Chambers 

 
 The Polk City, City Council held a meeting in the City Hall Council Chambers at 6:00 p.m., February 12, 2024. The agenda was posted at 

the City Hall office as required by law.  
These tentative minutes reflect all action taken at the meeting. 

 
1. Call to Order | Mayor Karsjen called the meeting to order at 6:00 p.m.  

 
2. Roll Call | Sarchet, Savage, Walters, Vogel, Otis | In attendance 

 
3. MOTION:  A motion was made by Walters and seconded by Savage to approve the agenda 

MOTION CARRIED UNANIMOUSLY   
 

4. Public Comments | None 
Mayor Karsjen did acknowledge Boy Scouts attendance to observe the meeting for their Citizenship of Society Badge. 
 

5. Consent Items  
a. City Council Meeting Minutes for January 22, 2024 
b. City Council Budget Work Session Meeting Minutes for February 2, 2024 
c. Claims listing February 12, 2024 
d. January 2024 Finance Report 
e. Receive and File Parks Commission Meeting Minutes for February 5, 2024 
f. Receive and File Parks & Recreation January 2024 Report 
g. Special Event Permit for Friends of the Parks Earth Day 5K and Pickleball Tournament on April 20th, including 

road closures of Van Dorn from 3rd Street to 1st Street and 2nd Street from Van Dorn NE for 120’ (just past 
Rising Sun Café) from 7am to 3pm  

h. Receive and File Library Board Meeting Minutes for February 5, 2024 
i. Receive and File Library Director January 2024 Report 
j. Acknowledge Library Resolution 2024-04L authorizing the sale, donation or disposal of non-function or 

obsolete computer equipment & furniture 
k. Acknowledge Library Resolution 2024-05L hiring Nicole Straker as Youth Services Librarian at a rate of 

$24.39 per hour  
l. Sara B&R LLC dba Polk City Liquor Class E Retail Alcohol License renewal effective 2/1/2024 
m. Resolution 2024-09 approving Pay Application No. 11 in the amount of $49,657.11 for the Fire Station 

Remodel Project 
n. Appoint Lindsey Page to Parks Commission vacancy term ending December 31, 2028 
o. Receive and file 2023 Annual Audit Report 
p. Resolution 2024-10 approving an Annexation Agreement 
q. Resolution 2024-11 approving a Maintenance Agreement with Home State Bank 
r. Resolution 2024-12 appointing 2024 Polk City’s Representatives on the Central Iowa Water Works (CIWW) 

Board 
s. Close W. Wood Street between S. 3rd Street and S. 4th Street for the duration of the City Hall/Community 

Room construction project  
t. Receive and file the January 2024 Water Report 
u. Receive and file the 2023 Annual Police Department Report 
v. Receive and file the January 2024 Fire Department Report 
w. Acknowledge Fire Department Standard Operating Guidelines (SOG) updates 
x. Set pay for new part-time hire Firefighter/Paramedic, Joel Otte, at a rate of $22.66 per hour 
y. Set pay for new part-time hire Firefighter/EMT, Michael Sbrocco at a rate of $18.03 per hour 
z. Resolution 2023-152A Amending Authorization to Apply for the Destination Iowa Grant from the Outdoor 

Recreation Fund 
aa. Resolution 2024-13 Authorizing Application to Assistance to Firefighters Grant (AFG) 
bb. Resolution 2024-14 approving Electric Easement 
cc. Set pay increase for full-time Firefighter/Paramedic, Alissa Furry at $22.66 per hour  

MOTION: A motion was made by Otis and seconded by Sarchet* to approve the consent agenda items. 
MOTION CARRIED UNANIMOUSLY  



*Council Member Sarchet called attention to item 5.q regarding the Home State Maintenance agreement.  City Manager 
Huisman reported that a requirement in the agreement requires Home State Bank to meeting with Polk City by May 1st 
each year to inspect the health of planted trees and replace any that don’t meet inspection requirements.  
 

6. Business Items   
a. Council initiation of rezonings and setting public hearings 

i. MOTION: A motion was made by Sarchet and seconded by Walters to approve Resolution 2024-15 setting 
public hearing on rezoning 516 N 3rd Street from GF-1 to R-1 
MOTION CARRIED UNANIMOUSLY 

ii. MOTION: A motion was made by Otis and seconded by Vogel to approve Resolution 2024-16 setting 
public hearing on rezoning portions of five (5) lots along Hillcrest (405, 409, 413, 417, and 421) and one 
(1) lot at 1201 W. Washington from GF-1 to R-1 
MOTION CARRIED UNANIMOUSLY 

iii. MOTION: A motion was made by Walters and seconded by Vogel to approve Resolution 2024-17 setting 
public hearing on rezoning 106 S. 3rd Street from C-1 to C-TS 
MOTION CARRIED UNANIMOUSLY 

iv. MOTION: A motion was made by Vogel and seconded by Otis to approve Resolution 2024-18 setting 
public hearing on rezoning City Parking Lot from C-1 to GF-1 
MOTION CARRIED UNANIMOUSLY 

v. MOTION: A motion was made by Savage and seconded by Vogel to approve Resolution 2024-19 setting 
public hearing on rezoning 1500 & 1600 W. Broadway from C-2 to GF-1 
MOTION CARRIED UNANIMOUSLY 

b. MOTION: A motion was made by Vogel and seconded by Savage to approve Snyder & Associates December 
2023 Engineering Services Invoice in the amount of $39,266.75 
YES: Savage, Vogel, Otis, Sarchet 
ABSTAIN: Walters 
MOTION CARRIED 
 

7. Reports & Particulars | Mayor, Council, City Manager, Staff, Boards, and/or Commissions  
• Library Director Noack said she has some concerns regarding new legislation regarding libraries and asked Council 

to discuss these bills.   
• Ron Anderson, 710 Tyler Street, thanked EMT Staff for their efforts to quickly and effectively transport his 

daughter, ultimately saving her life.  
• Council Member Sarchet also thanked Law and Fire personnel for their positive impact in the situation of 

Anderson’s daughter and the support of the community.  He thanked the Boy Scouts for attending the meeting. 
• Mayor Karsjen thanked the Boy Scouts and offered them to talk with Council Members after the meeting concluded. 

 
8. Adjournment 
 MOTION: A motion was made by Walters and seconded by Otis to adjourn at 6:22 pm. 
 MOTION CARRIED UNANIMOUSLY  

Next Meeting Date – February 26, 2024 
____________________________________  
Steve Karsjen, Mayor       

 Attest 
 ________________________________ 
 Jenny Coffin, City Clerk 



MEETING MINUTES 
The City of Polk City 

Work Session 
5:00 p.m., Monday, February 12, 2024 

City Hall Council Chambers 
 

A Council Work Session was held on February 12, 2024, at 5:00 p.m. at the City Hall Council Chambers 
in Polk City, Iowa. 

Mayor and City Council Members Present:  
Steve Karsjen | Mayor 
Jeff Walters | Pro Tem 
Rob Sarchet | City Council Member 
Jeff Savage | City Council Member 
Mandy Vogel | City Council Member 
Nick Otis | City Council Member 

Staff Members Present: 
Chelsea Huisman | City Manager 
Jenny Coffin | City Clerk/Treasurer 
Mike Schulte | Public Works Director 
Jeremy Siepker | Police Chief 
Jamie Noack | Library Director 
Jason Thraen | Parks & Recreation Director 
Karla Hogrefe | Fire Chief 
Cody Olson | Building Official 

  
  
Minutes 
Public Works Director Schulte presented the history of how and why the brush pile was started as an 
alternative to burning.  He reviewed how the waste has grown year over year to an insurmountable 
amount, especially financially, and the amount that must be hauled away.  Schulte also shared the 
challenges of illegal dumping at the site, both of unacceptable materials and of non-Polk City residents 
and contractors unlawfully using the site. Staff recommendation would be closing the operation down 
now that every resident has the option to participate in curb side pick up of yard waste.  The Mayor and 
Council discussed various ideas. 
Ken Morse, 1308 Westside Dr. addressed the Mayor and Council with his thoughts on managing the site. 
Ron Anderson, 710 Tyler Street, shared his thoughts on the history and value of the site. 
Council asked for more information on both the brush pile and Metro Waste Authority Recycling Center 
to provide Council with options to discuss at a future work session.  
 
Motion was made by Walters and seconded by Otis to Adjourn at 5:58 p.m.  
Motion carried Unanimously.    
 
       _________________________________  
       Steve Karsjen, Mayor  
Attest 
________________________________  
Jenny Coffin, City Clerk   



CITY OF POLK CITY             2/26/2024
Amazon                        APPLE I PAD                      1,139.32$                   
ARDICK EQUIPMENT CO.          SIGNS                            331.50$                      
Bound Tree Medical            MEDICAL SUPPLIES                 1,336.65$                   
BRICK LAW FIRM                JANUARY SERVICES                 6,070.00$                   
BURT DIRTWORKS                FIRE HYDRANT AT SANDPIPER & 3    3,250.00$                   
CANINE TACTICAL               K9 TRAINING                      250.00$                      
CAPITAL SANITARY SUPPLY       CLEANING SUPPLIES                780.55$                      
CENTURY LINK                  PHONE SERVICE                    286.68$                      
CIT SEWER SOLUTIONS           SEWER JETTING                    2,250.00$                   
CITY LAUNDERING               PUBLIC WORKS MATS                261.76$                      
CITY OF DES MOINES            WRA HOOKUP                       33,873.30$                
CITY OF POLK CITY             ASSISTANCE 1941010               266.67$                      
Contractor Solutions          LOCATER SUPPLIES                 417.26$                      
COPY SYSTEMS INC.             COPIER AGREEMENT                 45.15$                        
COUNTY OF POLK OFFICE OF ELECT 1680.58 1,680.58$                   
Custom Awards & Embroidery Inc COUNCIL NAME PLATE SAVAGE        32.00$                        
ELECTRONIC ENGINEERING CO.    INSTALL 2WAY RADIO IN NEW TRUC   562.07$                      
EMPLOYEE FAMILY RESOURCES     EAP RESOURCES X 72 EMPL          2,826.00$                   
FAREWAY                       JANUARY                          97.86$                        
Ferguson Waterworks           EQUIPMENT REPAIRS                1,485.00$                   
Fire Service Training Bureau  FIRE SCHOOL                      405.86$                      
FORCE FITTERS                 JACKET                           348.00$                      
G.F.O.A.                      GFOA MEMBERSHIP                  170.00$                      
HAWKEYE TRUCK EQUIPMENT       VEHICLE EQUIPMENT                2,153.58$                   
HAWKINS INC                   CHLORINE                         681.67$                      
HOTSY CLEANING SYSTEMS INC.   TRUCK WASH SUPPLIES              565.50$                      
INTERSTATE ALL BATTERY CENTER EMERGENCY EXIT LIGHTING          64.40$                        
IOWA ONE CALL                 UNDERGROUND LOCATIONS            112.80$                      
IOWA SIGNAL INC               FLASHING SCHOOL LIGHTS           380.00$                      
JEFF WALTERS                  MILEAGE FOR MPO                  59.63$                        
KARLA HODREFE                 STATION BOOT REIMB               157.36$                      
Keck Energy                   SNOW FUEL                        1,394.95$                   
LINDA BETSINGER MCCANN        HISTORY SPEAKING                 125.00$                      
LINDE GAS & EQUIPMENT INC     OXYGEN                           298.98$                      
MENARDS                       SUPPLIES                         118.96$                      
MICROBAC LABORATORIES INC     LAB TEST                         127.00$                      
MID IOWA PLANNING ALLIANCE    MIPA MEMBERSHIP                  832.00$                      
MIDAMERICAN ENERGY            ELECTRIC CHARGES                 12,216.33$                
MIDLAND POWER CO-OP           STREET LIGHTING                  1,092.88$                   
MIDWEST CRITICAL POWER        GENERATOR REPAIR                 870.54$                      
PHILIP L ASCHEMAN, PHD        WELLNESS PROGRAM PROACTIVE CH    1,215.00$                   
POMP'S                        NEW TIRES                        819.10$                      
RANGEMASTERS TRAINING CENTER  WHIPPLE PAYROLL DEDUCT WEAPON    524.29$                      
SECTOR LLC                    VEHICLE UPFIT BUILDS             50,828.71$                
STEVE KARSJEN                 MIALG MILEAGE                    32.10$                        
Toyne Inc                     R458 WATER SENSORS               842.92$                      
UNITY POINT OCC MED           DOT DRUG TESTING                 115.75$                      
VERIZON WIRELESS              PHONE AND DATA PLAN              369.70$                      
WELLMARK BLUE CROSS BLUE SHEIL CITY HEALTH INS                  36,029.50$                
WORKSPACE INC                 PUBLIC WORKS FURNITURE           11,056.40$                
Accounts Payable Total         181,251.26$              
GENERAL                         52,390.55$                
ROAD USE                        10,743.00$                
L.M.I                           266.67$                      
CAPITAL EQUIPMENT/VEHICLE       50,828.71$                
WATER                           16,129.47$                
SEWER                           50,892.86$                
TOTAL FUNDS                     181,251.26$              



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  February 26, 2024 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Property Tax Public Hearing 
 

BACKGROUND: On Monday, the City Council will set a public hearing for the proposed Property Tax levy, as 
required by the new State Code. Polk City is required to publish this notice, hold a public hearing, and approve 
the proposed property tax levy in advance of the final budget adoption. This public hearing will need to be set for 
a separate Council meeting, as there cannot be any other items on the agenda for this public hearing. The public 
hearing will be set for Monday, March 25th at 5pm. 

The proposed budget for FY2025 has a city aggregate tax levy of $11.00 per $1,000 assessed unchanged from the 
current budget year. Although we are not changing our aggregate tax levy, Polk City will have increased revenues 
from the previous year. The increased revenues can be attributed to our residential growth, and recent assessment 
increases. The city staff will continue to evaluate the tax levy on a year-to-year basis and recommend if changes 
in the tax levy are necessary. 

ALTERNATIVES:  Do not set the public hearing 
 
 
FINANCIAL CONSIDERATIONS: None; the City Council is only setting the public hearing. A full budget 
document regarding the proposed FY2025 budget will be available on the city’s website for further details on the 
budget itself. 
 
 
RECOMMENDATION:  It is my recommendation that the City Council set the public hearing for March 25, 
2024 for 5pm. 
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RESOLUTION NO. 2024-20 
 

A RESOLUTION SETTING A PUBLIC HEARING ON THE PROPOSED PROPERTY 
TAX LEVY RATE FOR FY 24/25 

 
 

  
 WHEREAS, the City of Polk City, Iowa collects certain revenues from property tax 
levies as allowed by law; and 
  

WHEREAS, the valuations for the City of Polk City have grown significantly, leading to 
an increase in revenues collected that are necessary to support the operations and capital 
expenditures of a developing community; and 

 
 WHEREAS, the State of Iowa law requires the City Council to set a time and place for a 
public hearing, publishing notice and holding said hearing on what is referred to as the “Property 
Tax Levy Hearing”, in addition to the budget hearing; and 
 
 WHEREAS, the notice of public hearing is required to be published no less than 10 but 
not more than 20 days prior to the date of the hearing. 

NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk City, 
Iowa, hereby orders a public hearing and notice thereof to be held on March 25, 2024 at 5:00 p.m. 
on the proposed FY 24/25 Property Tax Levy. 

PASSED AND APPROVED the 26 day February 2024. 

 
 

_______________________________ 
Steve Karsjen, Mayor    

ATTEST: 
___________________________ 
Jenny Coffin, City Clerk 
 



RESOLUTION NO. 2024-21 
 

RESOLUTION APPOINTING POLK CITY’S REPRESENTATIVES TO IOWA 
COMMUNITIES’ ASSURANCE POOL 

 
______________________________________________________________________________ 

 
WHEREAS, the City of Polk City is a member of the Iowa Communities Assurance 

Pool (ICAP); and, 
 

WHEREAS, ICAP requires the City of Polk City, Iowa to designate an individual and 
alternate representative to act as liaison with ICAP; and, 
 

WHEREAS, the Member Proxy sets forth the process for the appointment of a primary 
and an alternate to serve as liaison between the City of Polk City, Iowa and ICAP for the 
purposes of relating risk reduction and loss control information. 
 

NOW THEREFORE BE IT RESOLVED that the City Council of Polk City, Iowa 
hereby appoints Jenny Coffin, City Clerk/Treasurer as primary representative to Iowa 
Communities Assurance Pool (ICAP) and Chelsea Huisman, City Manager as an alternate 
representative.  
 
 
PASSED AND APPROVED this 26 day of February 2024. 
 
 
                                                                                _______________________________ 
                                                                            Steve Karsjen, Mayor 
 
 
Attest: 
 
 
_____________________________ 
Jenny Coffin, City Clerk 



RESOLUTION NO 2024-22 
 
 

A RESOLUTION APPROVING THE APPLICATION FOR PARTIAL PAYMENT NO. 8 
FOR THE CITY HALL/COMMUNITY ROOM PROJECT 

 
_______________________________________________________________ 

  
 
 WHEREAS, the City of Polk City, City Council, approved Resolution 2023-22 ordering 
construction for the City Hall/Community Room Project on February 13, 2023; and 
 
 WHEREAS, the City Council approved Resolution 2023-37 on March 27, 2023, awarding 
the construction contract to Henkel Construction Company; and 
 

WHEREAS, on March 27, 2023, the City Council approved Resolution 2023-38 
approving the contract in the amount of $5,740,000 with alternate #2 bid totaling $4,500 and 
alternate # 5 totaling $8,000 for a total contract of $5,752,500; and 

 
WHEREAS, on June 26, 2023, the City Council approved Resolution 2023-87 approving 

Pay Application No. 1 in the amount of $142,783.33; and 
 
WHEREAS, on July 24, 2023 the City Council approved Resolution 2023-94 approving 

Pay Application No. 2 in the amount of $43,819.41; and 
 
WHEREAS, on August 14, 2023 the City Council approved Resolution 2023-96 

approving Pay Application No. 3 in the amount of $189,145.00; and 
 
WHEREAS, on August 14, 2023 the City Council approved Resolution 2023-97 

approving Change Order No. 1 in the reduced amount of -$21,489.82; and 
 
WHEREAS, on October 9, 2023 the City Council approved Resolution 2023-120 

approving Pay Application No. 4 in the amount of $302,890.95; and 
 
WHEREAS, on November 13, 2023 the City Council approved Resolution 2023-133 

approving Pay Application No. 5 in the amount of $400,225.73; and 
 
WHEREAS, on December 11, 2023 the City Council approved Resolution 2023-153 

approving Change Order No. 2 in the amount of $5,837.49; and 
 
WHEREAS, on December 11, 2023 the City Council approved Resolution 2023-154 

approving Pay Application No. 6 in the amount of $400,225.73; and 
 
WHEREAS, on January 22, 2024 the City Council approved Resolution 2024-06 

approving Pay Application No. 7 in the amount of $280,497.66; and 
 
WHEREAS, Henkel Construction Company and the City Architect, FEH Design have 

submitted the Application for Partial Payment No. 8 giving a detailed estimate of work completed 
with an application for payment in the amount of $280,738.30. 



 
NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk City, 

Iowa hereby approves the Application for Partial Payment No. 8 for the City Hall/Community 
Room Project, and the City Clerk/Treasurer is hereby authorized to issue a check to Henkel 
Construction Company in the amount of $280,738.30. 

 
 PASSED AND APPROVED the 26 day of February 2024.      

 
     

______________________________ 
      Steve Karsjen, Mayor        

 
           

ATTEST: 
_______________________________ 
Jenny Coffin, City Clerk 
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City of Polk City, Iowa 
City Council Agenda Communication 

Date:                 02/22/2024 
To:   Mayor and Council 
From:   Mike Schulte 
   
Subject:  Unit #405 Dump Truck Repair 
 

BACKGROUND: The main hydraulic lift cylinder on dump truck #405 was leaking hydraulic fluid at a rate that 
needed attention. We brought it in for repairs thinking it was a bad seal, but it turned out that the shaft on the 
cylinder was so corroded it was beyond repair. HQI replaced the lift cylinder and the total cost of the repair ended 
up exceeding our spending limit and needs council approval. 
 
The repair had to be made quickly because this dump truck is used for snow removal. 
 
 
ALTERNATIVES: N/A 
 
 
FINANCIAL CONSIDERATIONS: $12,247.56 
 
 
RECOMMENDATION: I would recommend that the Council approve the repair to unit #405 
 
 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:                 02/22/2024 
To:   Mayor & City Council 
From:   Mike Schulte 
   
Subject: Set pay for Joshua Jameson, GIS Specialist 
 

BACKGROUND: We would like to hire Joshua Jameson to fill the vacant GIS Specialist position in public 
works. Josh has worked for the City of Grinnell in their GIS department for a little over two years. Josh also has 
his Bachelor of Science GIS degree from the University of Northern Iowa. 
Josh also graduated from Dowling high school and has family in the area that he would like to get back to. 
I feel that Josh will fit in with our team very well, as well as excel in the GIS specialist position. 
 
 
 
ALTERNATIVES: Do not set pay. 
 
 
 
FINANCIAL CONSIDERATIONS: $27.13 per hour 
 
 
 
RECOMMENDATION: I recommend setting the pay for Joshua Jameson for the vacant GIS Specialist position, 
pending a successful background check and initial drug screen. 
 



 
 

MEETING MINUTES 
The City of Polk City 

Planning and Zoning Commission 
6:00 p.m., Monday, February 19, 2024 

Polk City, Planning and Zoning Commission (P&Z) held a meeting at 6:00 p.m., on February 19, 2024 in City Hall Council Chambers. 
The agenda was posted at the City Hall office as required by law.  
These tentative minutes reflect all action taken at the meeting. 

 
1. Call to Order | Vice Chair Vogel called the meeting to order at 6:00 p.m. 

 
2. Roll Call | Hankins, Bowersox, Vogel, Tripplet (via Zoom), Ohlfest, Pringnitz, Sires | In attendance  

 
3. Approval of Agenda 

MOTION:  A motion was made by Bowersox and seconded by Ohlfest to approve the agenda. 
MOTION CARRIED UNANIMOUSLY 

 
4. Approval of Meeting Minutes 

MOTION:  A motion was made by Hankins and seconded by Pringnitz to Vogel P&Z Commission Meeting Minutes for 
January 18, 2024. 
MOTION CARRIED UNANIMOUSLY 
 

5. Parker Townhomes II Plat of Survey and Record of Lot Tie Agreement 
a) Daniel Willrich, Pelds Design Services provided an overview of the project 
b) Travis Thornburgh, City Engineer provided a report that item #2 on the Engineering Comments has been satisfied, 

so once the developer provides recorded documents this project can move forward to Council.  
c) No public comments 
d) MOTION: A motion was made by Hankins and seconded by Pringnitz to recommend City Council approve the Plat 

of Survey and Record of Lot Tie Agreement subject to staff and engineering comments dated February 14, 2024 
MOTION CARRIED UNANIMOUSLY  
 

6. On with Life Amended Site Plan and Plat of Survey 
a) Nikki Neal, Civil Design Advantage provided a review of the current construction project at 1002 Washington 

Avenue and explained that On with Life purchased the adjacent flag lot. On with Life needs to update both the Site 
Plan and the record of Plat of Survey. She said the Site Plan amendment also includes relocation of the buffer farther 
out towards the surrounding homes, except for 410 Tyler Street that has requested a buffer deferral. 25000 

b) Travis Thornburgh, City Engineer provided a report. 
c) No public comments 
d) MOTION: A motion was made by Hankins and seconded by Ohlfest to recommend City Council approve On with 

Life Amended Site Plan and Plat of Survey subject to staff and engineering comments dated February 14, 2024 
MOTION CARRIED UNANIMOUSLY  
 

7. Clean-up Rezoning Petitions 
a) i. Travis Thornburgh, City Engineer reviewed the rezoning petition for 516 N 3rd Street from GF-1 to R-1 
b) i. No public comments 
c) i. MOTION: A motion was made by Hankins and seconded by Sires to recommend City Council approve the 

rezoning of 516 N 3rd Street from GF-1 to R-1 
MOTION CARRIED UNANIMOUSLY  
 

a) ii. Travis Thornburgh, City Engineer reviewed the rezoning petition for a portion of five (5) lots along Hillcrest 
Drive (405, 409, 413, 417, and 421) and a portion of one (1) lot at 1201 Washington from GF-1 to R-1 

b) ii. Public comments were received from Scott Conway, 413 Hillcrest Dr and Randy Gibson, 1201 W Washington 
c) ii. MOTION: A motion was made by Hankins and seconded by Bowersox to recommend City Council approve the 

rezoning of 405, 409, 413, 417, and 421 Hillcrest and 1201 W Washington from GF-1 to R-1 
MOTION CARRIED UNANIMOUSLY  
 

a) iii. Travis Thornburgh, City Engineer reviewed the rezoning petition for the Masonic Lodge located at 106 S. 3rd 
Street from C-1 to C-TS 

b) iii. No public comments 



 
 

Attest: 
 
_________________________________ 
Jenny Coffin - City Clerk 

c) iii. MOTION: A motion was made by Hankins and seconded by Pringnitz to recommend City Council approve the 
rezoning of 106 S. 3rd Street from C-1 to C-TS 
MOTION CARRIED UNANIMOUSLY 
 

a) iv. Travis Thornburgh, City Engineer reviewed the rezoning petition for the City Parking Lot from C-1 to GF-1 
b) iv. No public comments 
c) iv. MOTION: A motion was made by Hankins and seconded by Ohlfest to recommend City Council approve the 

rezoning of the City Parking Lot from C-1 to GF-1 
MOTION CARRIED UNANIMOUSLY 
 

a) v. Travis Thornburgh, City Engineer reviewed the rezoning petition for the City owned property at 1500 & 1600 W 
Broadway from C-2 to GF-1 

b) v. Public comment was received from Nancy Elder, 245 Cherokee 
c) v. MOTION: A motion was made by Hankins and seconded by Bowersox to recommend City Council approve the 

rezoning of the 1500 & 1600 W Broadway from C-2 to GF-1 
MOTION CARRIED UNANIMOUSLY 
 

8. Engineering, Staff and Commission Members discussed modifications of the R-2A zoning district to ensure inclusion of 
patio/garden homes.  Engineering will bring recommendations to the Commission in March for formal action. 
 

9. Staff and Commission Members discussed when the Commission meets regularly. Most of the Commission agreed it would 
be best to continue meetings on the third Monday of every month. 
 

10. Reports & Particulars  
• Council Member Vogel reported the Council has been discussing options to deal with the increasing costs of 

managing the City’s brush pile and she knows something will change how it is managed, but not sure what that will 
look like yet.  Vogel said the Council held a budget work session and staff has been working hard to keep costs 
down and the levy rate the same. 

• Commission asked for an update on Leonard senior Living, City Manager Huisman reported they plan to start 
construction in the spring.  
 

5. Adjournment   
MOTION: A motion was made by Bowersox and seconded by Ohlfest to adjourn at 6:46 p.m. 
MOTION CARRIED UNANIMOUSLY 
Next Meeting Date – Monday March 18, 2024 



PLAT OF SURVEY & SITE PLAN AMENDMENT REVIEW

Date: February 21, 2024 Prepared by: Kathleen Connor
Travis Thornburgh, P.E.

Project: On With Life  Project No.: 123.0424.01

GENERAL INFORMATION:

BACKGROUND:

The Polk City Nursing Home and Rehabilitation Center, highlighted in blue above, was originally 
located on a 3.4-acre parcel on W. Washington Street. The building was constructed in 1976 to serve 
approximately 66 residents. The developer has purchased the adjacent parcel and intends to combine 
the parcels into a single parcel. This Plat of Survey would result in a single, 5.0-acre parcel.

Both existing parcels were rezoned in November 2023 to R-3 (Restricted), bringing the zoning into 
conformance with the existing and proposed use. The zoning restrictions on this parcel limit the uses 
to Nursing Homes, Assisted Care Facilities, Independent Care Facilities, and Group Homes. 

On April 24, 2023, the City Council approved a Site Plan for On With Life, which included updates 
to the existing nursing home building and bringing the project site into conformance with Polk City 
Code.

At this time, the developer is requesting approval of a Plat of Survey that combines two (2) existing 
parcels in a single parcel, thus eliminating the need for a Record of Lot Tie Agreement. The 
developer further requests approval of a Site Plan Amendment that moves the required buffer 
easement, and the associated plantings, to the new parcel boundary instead of the original parcel 
boundary. The Site Plan Amendment proposes no changes in grade or existing plant materials near 

Owner/ 
Applicant: On With Life, Inc.

Requested 
Action:

Approval of Amended Site 
Plan & Plat of Survey

Location 1002 W. Washington St.
Size: 5.00 acres

Zoning: R-3 Multiple-Family 
Residential

Existing 
Use:

Nursing and Rehabilitation 
Center

Proposed 
Use:

In-Patient Skilled Nursing 
Facility 



On With Life
February 21, 2023
Page 2 of 2

SitePlanAmend-02_2024-02-14_OnWithLIfeCouncil.docx

the northeast corner of the site. In this area, the existing plant materials will fulfill the buffer 
requirements, but will be maintained and replaced as necessary by this property owner.

REVIEW COMMENTS:   
Plat of Survey
All review comments related to the Plat of Survey have been addressed. 
Site Plan Amendment
All review comments related to the Site Plan Amendment have been addressed.

RECOMMENDATION:  
Based on the prior satisfactory resolution of all review comments, we recommend City Council 
approval of the Site Plan Amendment and Plat of Survey for On With Life, subject to the following:

1. Council approval of the Amended Buffer Easement and associated deferral clause in 
conjunction with Site Plan.

2. The developer shall record the Amended Buffer Easement and provide a recorded copy to the 
City Clerk prior to issuance of a Certificate of Occupancy for On With Life.

3. Payment in full of all fees and professional billings.
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WHf,N Rf,CORDf,D Rf,TI-'R:i TO:
City Cle*
l12 S ird Strerl
P O Bo\ {26
Polk Cih: lora 50226

Preorrer lnformetion: AmI S. Beanie.6701 Nesl \n Park$a!. t00 West Dcs LIes lona i0)fr6 li I5)27'l-l{50

AltE:'iDED A:{D St BSTITUTED
Bt FFER EASE}IE\T

KNOW ALL PERSONS BY THESE PRESENTS:

That the undersigned. On \\'ith Life. lnc.. an lo$a nonprofit corporation- of the Ciq of Polk Cit). Count-r ol
Polk. State of loua- hereinafter referred to as "Grantor"- in consideration of the sum of one dollar ($1.00). and other

raluable consideration- in hand paid b) the Ciq ofPolk Ciq. lo\\a- receipt ofrthich is herebl acknorrledged. does

herebi sell. grant and conve) unto the Ciq ol Polk Ciq- lora a municipal corporation- in the Coun| of Polk. State of
Ioua- hereinafter refened to as "Grantee" or "Ciq". a permanent easement under. through- and across the tbllowing

desmibed real estate (the 'Easement Area"):

THE EAST 2O.OO FEET OF PARCEL '2023-I45'

AND
THE NORTH 20.OO FEET OF PARCEL '2023-I45'

AND
THE WEST 20.OO FEET OF PARCEL '20:3-I45'

AS SHOWN ON THE PLAT OF SURVEY RECORDED

CITY OF POLK CITY. POLK COUNTY. IOWA.

I\ BOOK 

- 
. PAGL, ]N '] HE

That the above-described easement amends and is substituted tbr the BuiIer Easemenl recorded on Ma) l.
2023 as Number 102i000208i5 in Book l0.16l. Page 7.13.

That the abore-described easement is granted unto the Ciq ofPolk Ciq. lo\\a- tbr the purpose ofconstructing.

reconstructing- repairing. replacing. enlarging. inspecting and maintaining the follo\\ing public impro\ements:

Buffer Easement

l. Erection and 1 of Structures. ons- Plantinss or Materials Prohibited. Grantor and its

grantees. assigns and transt'erees shall not erect an) fence or other sfucture under- over. on. through. across or

\\ithin the Easement Area rvithout obtaining the prior \\ritten consent ofthe Ci!. nor shall Crantor cause or

permit an1 obstruction. planting or material to be placed under. o\er. on- through. across or uithin the

Easem€nt Area \\ ithout obtaining the prior \ritten consent ofthe Cit1.

I



2. Change of Grade Prohibited. Grantor and its grantees. assigns and transferees shall not change the grade-

iiia-ion o, .o,rtou, ofunl part ofthe Easement Area \vithout obtaining the prior rvrinen consent ofthe Ci!'.

The Cig shall have the righl to restore an) changes in grade. eleralion or contour \r'ithout prior \rdnen consent

ofthe Grantor. its grantees. assigns or lransferees.

3. Right ofAccess. The Citl shall ha\'e the right of access to the Easemenl Area and hare all rights ofingress

ai .ga*utl1 necessarl for the use and enjorment of the Easement Area from properg adjacent

rhereti as herein described. including but not limited to. the righl to remo\ e an) unauthorized fences.

structures. obstruction. planting or material placed or erected under. orer. on. through. across or rrithin the

Easement Area.

4. properf, to be Restored. The citl shall restore the Easement Area after exercising its rights hereunder.

prNd"d-h*r"*rJh.t the cil's dug of restomtion shall be limited to grading and replacing gras..sod-or

an) olher ground co\ er (but not including an1 structures. trees or shrubs). Theciq shall not be responsible for

un! conrtirction. reconstruction. replacement. repair or mainlenance of anl improrements located sithin the

Easement Area.

5. Liabilin. Ercept as ma1 be caused b1 the negligent acts or omissions of theCiq' is emplolees' agens or is

[p,eFnuti,,e..'th. Ciq shall nor be liable for injurl or propenl damage occuning in or to the Easement Afea.

th! propertl. abutting said Easemenr Area- noi for propenl damage or an) improlements o1 o!11ctio1s

thermn'resulting fmir the Ciq's e,lercise of this Easement. Crantor agTees to indemni! and hold Ciq. 
^i.'

emplolees. ageis and representati\es harmles against anr loss. damage. injurl or an1 claim or lar|suit for

tosi. Oamage-or inluq arising out of or resulting from the negligent or inlentional acts or omissions of Grantor

or its emplolees. agenb or rEpresentati\ es.

6. Easement Benefit. This Easement shall be for the benefit of the Ciq. its successors and assigns. and its

perminees and licensees.

7. Easement Runs uith Land. This Easement shall be deemed perpetual and to run Nith the land and shall be

binding on Grantor and on Grantor's heirs. successon and assigns'

g. Aporoval b) Citr Council. This Easement shall not be binding until it has receired the final approval and

ffip** q, ,h" Cbt-ncil b1 Resolurion *hich appror al and acceptance shall be noted on this Easement

br the CiS Clerti.

9. Deferral of Buffer. Nortr-ithstsndin g anything contained herein, installation of the required landstape

buffer shr ll be deferred for that portion of the Easement adjacent to Lot 3 in Lint Heights Estates until

such time as the owner of Lot I in Linl Heighls Estates provides

for installalion ofthe landscape buffer.

a u ritten requesl to On \\ ith Life. lnc.

That the Grantor does hereb) coYenant $ith the said Grantee. and successor-in-interesl that said Grantor holds

saidrealestateb),titleandfeesimple:thatithasgoodandlarrfulauthoriqtosellandconrertheslme:thatsaid
nremises are free and clear ofall liens and encumbrances rrhatsoe\er. except as mal be herein staled: that said Cranto[

Ioronao,o ruu"-t and defend the said premises against the la*ful claims ofall persons rvhomsoever' except as ma)

be herein slated.

[Signature Page Follorls]



)r
lN WITNESS WHEREOF. rre har e hereunto affired our hands tni}{l dat of

(

STATE OF IO\\'A

COUNTY OF POLK

it and b1 her roluntaril) e\ecuted.

#,
JENNIFER YOUNGOI'IST
Comrr .sbal tfulnb,

tly

GRANTOR:
ON WITH LIFE. INC.

Br:
Jean Shelton. CEO

()
Notarl Public in and

SS:

On this /OF dai of Fehwe"l - Z0l.l. belbre me. a Notaq Public in and for said count). personalll

appeared Jean Shiron. lo me p.r*natii tffi. 
"ho 

being b) me du11 {srrom or atlirmed) did sa} that she is the CEO

oi'said entitl- thal said instrument uas signed on behalf of said entit) b) authorit) of its officers: and. that said Jean

St .tton- a. *cl CeO- acknorrledged the e-recution of said instrument to be the |oluntall act and deed of said enti! . b)

.l

State oflo\\a



ACCEPTAICE BY CIT\

STATE OF IOWA

COLINTY OF POLK

Resolulion

Signed this _ dai of

l. Jennl Cofiin. Cir) Clerk of the Citl of Polk Ciq. loua- do herebl certif that the uithin and foregoing

Easementrrasdul1approvedandacceptedb1theCiqCouncilofsaidCit1b1ResolutionNo.-.
passed on rhe 

- 
dal of . igZ+. and this cenificate is made pursuant to authoriq contained in said

l0.l

Cit) Clerk of the Ciq of Polk Ciq. lotta

{

)

) ss:

)
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February 9, 2024 
 

City of Polk City 
ATTN:  Chelsea Huisman 
112 3rd Street 
PO Box 426 
Polk City, Iowa 50226 
 

RE: On With Life – Buffer Deferral Request (2308.561) 

Dear Ms. Huisman: 
 

On behalf of On With Life, we recently submitted a site plan amendment to the City of Polk City for On With Life 
located at 1002 W Washington Avenue. On With Life has received communication with an adjacent neighbor to 
the property that has requested a portion of the proposed landscape buffer to not be installed at this time as to not 
restrict his view of On With Life’s property. The property owner is located at 410 Tyler Street and the emails from 
the owner have been provided to the City. On With Life would like to grant the property owners request with a 
Landscape Buffer Deferral Agreement. The site plan has been revised to highlight the plantings included within 
this request.  
 

Please contact our office should you have any questions or need additional information. 
 

Sincerely, 
 

CIVIL DESIGN ADVANTAGE 
 

 
 

Nikki Neal 
 

Copy: Jean Shelton, On With Life (PDF via e-mail) 
File 
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RESOLUTION NO. 2024-23 
 

A RESOLUTION APPROVING ON WITH LIFE PLAT OF SURVEY, AMENDED 
BUFFER EASEMENT AND AMENDED SITE PLAN 

 
________________________________________________________ 

 
 
  
 WHEREAS, the City Council of Polk City, Iowa approved a Site Plan and 
accompanying documents including a Buffer Easement on April 24, 2023; and 

 
WHEREAS, On with Life has purchased the adjacent parcel to the property and 

has submitted a Plat of Survey to combine the parcels into a single parcel; and 
 
WHEREAS, On with Life is requesting an amendment to the Site Plan that moves 

the required buffer easement and the associated plantings to the new combined parcel 
boundary; and 

 
WHEREAS, On with Life has submitted an amended Buffer Easement that 

includes an associated deferral clause for the plantings adjacent to Lot 3 in Lint Heights 
Estates in conjunction with the Site Plan amendment; and 

 
 WHEREAS, on February 19, 2024 the Polk City Planning & Zoning Commission 

met and recommended approval of the Plat of Survey, Amended Buffer Easement and 
Amended Site Plan, subject to completion of the City Engineer’s review comments and 
recommendations being satisfactorily addressed; and 

 
 WHEREAS, the City Engineer has reviewed the Plat of Survey and the Amended 

Site Plan and accompanying documents including the amended Buffer Easement and 
recommends Council approval.  

 
 NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk 
City, Iowa hereby accepts the recommendations of the Planning and Zoning Commission, 
City Engineer and deems it appropriate to approve the Plat of Survey, Amended Buffer 
Easement and Amended Site Plan for On With Life.  
 
 PASSED AND APPROVED the 26 day February 2024.  
  
      _______________________________ 
      Steve Karsjen, Mayor         
 
ATTEST: 
 
_______________________________ 
Jenny Coffin, City Clerk 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  February 20, 2024 
To:   Mayor Karsjen & City Council 
From:   Chief Jeremy Siepker  
   
Subject: Amend Municipal Code Chapter 42 Public and Private Property & Chapter 105.7 – Trespass & 

Illegal Dumping at City Facility 
 

BACKGROUND:  The city brush site located at the Public Works Facility is intended for use by Polk City 
residents only. The Police Department assists with investigating people who are suspected of illegally dumping 
brush, trash and junk at the facility.  It was recently determined that the Municipal Code we have in place needs to 
be amended to better fit the offense of illegal dumping of certain items and illegal dumping by people other than 
Polk City residents.  

The following code changes and updating the signage at the Public Works facility would allow for the Police 
Department to better enforce illegal dumping at the brush pile.  This includes the addition of Chapter 105.7A 
Illegal Dumping at City Facility and Chapter 42.07(2)B Trespassing to the Municipal Code as a public offense. I 
am proposing the following amendments to the Municipal Code:  

Chapter 105.7A Illegal Dumping at City Facility: No person, unless a City resident, shall discard solid waste, 
landscape waste, yard waste or any other item at any City owned facility.  A city resident shall discard allowed 
materials only into areas or receptacles provided for such purpose. 

Chapter 42.07(2)B Trespassing: Section 105.7A – Illegal Dumping at City Facility.  

These changes would allow the Police Department to better enforce illegal dumping at the City Facility and 
enforce repercussions for persons other than city residents who illegally use any City facility.  

ALTERNATIVES:  Do not approve the listed changes to Chapter 105 and Chapter 42 of the Municipal code.  
 
FINANCIAL CONSIDERATIONS:  There are no financial considerations regarding these changes.  
 
RECOMMENDATION:  It is my recommendation that Council approve the proposed amendments to the 
Municipal code as written above.  These changes have been drafted by the City Attorney and reviewed by the 
City Manager, Police Chief and Public Works Director.  



 
 

ORDINANCE NO. 2024-600 
 
 

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF POLK CITY 
CONCERNING DUMPING AT CITY FACILITY 

 
 

 
 
BE IT ORDAINED by the City Council of the City of Polk City, Iowa, as 

follows: 
 
Section 1.  Chapter 3, of the Polk City Code of Ordinances; Municipal 

Infractions, Section 3.06 Criminal Penalties, is hereby amended by inserting the 
following: 

8. Section 42.01, Trespassing 
9. Section 105.07A, Illegal Dumping at City Facility 

 
Section 2.   Chapter 42, of the Polk City Code of Ordinances; Public and 

Private Property Offenses, Section 42.07 Other Public Property Offense, is hereby 
amended by inserting the following: 

2. B. Section 105.07A-Illegal Dumping at City Facility 

Section 3.   Chapter 105, of the Polk City Code of Ordinances; Solid Waste 
Control, is hereby amended by inserting the following: 

 
105.07A ILLEGAL DUMPING AT CITY FACILITY. No person, unless a 

City resident, shall discard solid waste, landscape waste, yard waste or any other item at 
any City owned facility. A City resident shall discard allowed materials only into areas or 
receptacles provided for such purpose. 

 
Section 4.  All Ordinances or parts of any Ordinance in conflict with the 

provisions of this Ordinance are hereby repealed to the extent of the conflict. 
 
Section 5.  This Ordinance shall be in full force and effect after its passage, 

approval and publication as provided by law. 
 
 
PASSED AND APPROVED this ____ of_____________ 2024. 
 

 
                                                                      ___________________________________ 
                                                                      Steve Karsjen, Mayor 
 
 
 
 



ATTEST: 
 
_______________________________ 
Jenny Coffin, City Clerk 
 
 
First Reading:      
Second Reading:  
Third Reading: 
Date Adopted: 
Date of Publication:  
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