
Agenda -Notice of Meeting 
Polk City | City Council 

************************** 
March 28, 2022 | 6:00 pm 

City Hall | Electronic Meeting 
************************** 

Public Meeting participation in person or via phone 
Call in # 515-726-3598 Participant Code 535355 

Public members can also provide comments* directly to support@polkcityia.gov 
*any comments received before the time of the meeting will be made a part of the public hearing 

Broadcast live and playback will be available at https://www.youtube.com/c/polkcityiagovchannel  
*************************** 

Steve Karsjen | Mayor 
Ron Anderson | Pro Tem 

City Council Members: Jeff Walters | Dave Dvorak | Mandy Vogel | Rob Sarchet 
 
 

1. Call to Order 
 

2. Roll Call 
 

3. Approval of Agenda 
 

4. Public Hearings 
a. The Move Rezoning Petition Public Hearing 

i. First Reading of Ordinance 2022-1300 
 

b. Public hearing on proposal to enter into a Fire Station Loan Agreement 
c. Public hearing on proposal to enter into a Police Station Loan Agreement 
d. Public hearing on proposal to enter into a Trails Loan Agreement 
e. Public hearing on proposal to enter into an Urban Renewal Loan Agreement 

i. Resolution 2022-36 taking additional action on proposals to enter into Loan Agreements, 
combining Loan Agreements, and providing for the levy of taxes to pay the same 
 

5. Public Comments:  This is the time and place for comments for any item other than those that are a Public Hearing.  If 
you wish to speak, please contact the City Clerk by 5pm on the date of the meeting by email at jcoffin@polkcityia.gov 
include your name and address for the record, if you are calling in please include the phone number you will be calling in 
with.  The Mayor will recognize you for five minutes of comment.  
 

6. Consent Items 
a. City Council Meeting Minutes for March 14, 2022 
b. City Council Work Session Meeting Minutes for March 14, 2022 
c. Receive and file P&Z Commission Meeting Minutes for March 21, 2022 
d. Claims listing March 28, 2022 
e. Engagement letter confirming agreement with PFM Financial Advisors LLC in the amount of $16,500 

to act as the City’s financial advisor in connection with the issuance of $4,500,000 General Obligation 
Corporate Purpose Bonds, Series 2022 

f. Resolution 2022-37 setting a Date of Meeting at Which it is Proposed to Approve a Development 
Agreement with ACG Properties, LLC, Including Annual Appropriation Tax Increment Payments 

g. Set Pay for new hire, Dustin Heglin, Year-Round Part-Time City Maintenance Worker, $14.00 per hour 
h. Budgeted FY 21.22 Dedicated Fiber Communication Line Install in the amount of $17,137.68 for the 

Water Plant to the Water Tower with GRM Networks 

mailto:support@polkcityia.gov
https://www.youtube.com/c/polkcityiagovchannel
mailto:jcoffin@polkcityia.gov


i. Budgeted FY 22.23 Public Works End Loader purchase in the amount of $190,000 plus installation of 
existing equipment in the amount of $22,500 

j. Police Vehicle Fleet adjustments 
i. Buy-out 2019 Dodge Charger in the amount of $12,900 and authorize the purchase of 

equipment for patrol 
ii. Budgeted FY 22.23 Police Vehicle Lease Agreement with Ruan in the annual amount of 

$20,838 effective July 2022 through July 2026 
 

7. Business Items 
a. Resolution 2022-38 approving Amended Preliminary Plat for Four Seasons Polk City 
b. North Trunk Sewer Study with Snyder & Associates in the amount of $21,662 
c. Snyder & Associates Engineering Services Invoice in the amount of $68,332.50 for January 2022 

Services  
 

8. Proclamations 
National Library Week – April 3-9th 
 

9. Reports & Particulars 
Mayor, Council, City Manager, Staff, Boards, and/or Commissions 
 

10. Closed Session under Code of Iowa; Chapter 21 Official Meetings open to Public; section 5 Closed Session; sub 
paragraph 1.j To discuss the purchase or sale of particular real estate only where premature disclosure could be 
reasonably expected to increase the price the governmental body would have to pay for that property or reduce the 
price the governmental body would receive for that property. The minutes and the audio recording of a session 
closed under this paragraph shall be available for public examination when the transaction discussed is completed 
 

11. (Optional) Take action on closed session item 
 

12. Adjournment 
 --next meeting date April 11, 2022 
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AMENDED C-2 ZONING RESTRICTIONS 
 
Date:  March 5, 2022     Prepared by:  Kathleen Connor 
Project:  Move Community Center   Project No.:  122.0159.01 
     

  
GENERAL INFORMATION: 

 
Property Owner/ ACG Properties LLC 
Applicant:  (Shane & Mandy Torres) 
  
Location:  302. S. 2nd Street 
   (c. 1944 church & grounds) 
 
Zoning:   C-1 (Restricted)   
    
Requested  Community Center 
Use: 
 
PROJECT BACKGROUND:  
  
The subject property, consisting of the old church, is outlined in red on the zoning map above.  In 
2016, City Council approved a Comprehensive Plan amendment that updated the Future Land Use 
designation from this property from Civic to Civic/Commercial.  City Council subsequently 
approved for the rezoning for this property from R-2 to C-1 (R) commercial.  The zoning restriction 
placed on this site restricted permitted principal use of the property to funeral home only.   
 
The applicants would now like to re-develop the church for the “Move” community center.  As a 
result, they now request the Zoning Restrictions, as adopted with Ordinance 2016-1800, be amended 
such that the principal permitted use of the subject property is restricted to only allow private clubs, 
lodges, youth centers, or veterans organizations, except those holding a beer permit or liquor license. 
The applicant’s request is in conformance to the Comprehensive Plan as previously amended.   
 
The applicants understand approval of a Site Plan is required prior to further development of the 
Move community center, other than property maintenance.     
 
APPLICATION FOR AMENDED ZONING RESTRICTIONS:  
  
The process for amending the Zoning Restrictions for the existing C-1(R) Zoning District are 
essentially the same as for a rezoning.  The applicants have submitted a Petition to allow the 
principal use of the property to be restricted to only allow private clubs, lodges, youth centers, or 
veterans organizations, except those holding a beer permit or liquor license.  The applicants have 
submitted the required Petition and obtained consent to the proposed amendment to the existing 
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zoning restrictions from the owners of 50.68% of the area within the 250’ buffer surrounding the 
proposed rezoning. 
 
RECOMMENDED ACTION: 
 
At their meeting, the Planning & Zoning Commission recommended approval of the proposed 
amendment to the zoning restrictions subject to the applicant’s completion of a traffic study for 
review and city acceptance prior to City Council approval of the Site Plan.  As discussed, the scope 
of this study will be determined by the City Engineer. 
 
In the opinion of Snyder & Associates’ Principal Traffic Engineer, the best fit land use for this site is 
Land Use 495 (Recreational Community Center), however building square footages in ITE are much 
larger than the facility on this site.  Using this land use, and assuming a maximum gross floor area of 
no more than 10,000 square feet for the building, the estimated peak hour trip generation for the site 
is 25 trips.  Since Polk City Code requires a TIS for sites generating more than 100 peak hour trips, it 
is our opinion that a  full Traffic Impact Study is not necessary for this project.  Instead, we 
recommend the developer provide a memo addressing the following traffic-related concerns for 
review in conjunction with the Site Plan: 

1. Estimated peak hour trip generation.  
2. Evaluation of safe pedestrian and bicycle traffic to/from the site. 
3. Evaluation of parent drop-off/ pick-up operations and associated vehicle queuing. 

 
RECOMMENDED ACTION: 
 
At their meeting, the City Council may take one of the following actions: 

A. Approve the applicant’s request as originally presented to amend the current Zoning 
Restrictions on the C-1 (R) subject property to allow the principal use of the property to be 
restricted to allow only private clubs, lodges, youth centers, or veterans organizations, except 
those holding a beer permit or liquor license.  Funeral Homes will no longer be permitted. 

B. Approve the applicant’s request, subject to P&Z’s recommendation, to amend the current 
Zoning Restrictions on the C-1 (R) subject property to allow the principal use of the property 
to be restricted to allow only private clubs, lodges, youth centers, or veterans organizations, 
except those holding a beer permit or liquor license; subject to the applicant’s provision of 
the above-described traffic memo for review and acceptance prior to City Council approval 
of the Site Plan for Move Community Center.  Funeral Homes will no longer be permitted. 

C. Approve the applicant’s request, subject to other specific recommendations as defined by 
City Council, to amend the current Zoning Restrictions on the C-1 (R) subject property to 
allow the principal use of the property to be restricted to allow only private clubs, lodges, 
youth centers, or veterans organizations, except those holding a beer permit or liquor license; 
provided the applicant agrees to said amended recommendation(s).  

D. Deny the applicant’s request as presented. 



Parcel Current Ownership Mailing Address
Acres Per CDA

% of total Consent %

1 ACG Properties 905 W. Bridge Road 0.249 3.50% 3.50%
2 Tina Klaassen-Maritim 409 S 2nd St, Polk City IA 0.03 0.42% 0.42%
3 B Hat LLC Lewis Brotherton, POB 384 Polk City IA 0.042 0.59%
4 Gary Fees 410 1 St 0.005 0.07%
5 Darrell Walker POB 442 Polk City, IA 0.196 2.75%
6 Michelle & Markis Hyden 110 W. Church, Polk City IA 0.172 2.41% 2.41%
7 First Choice Rennovations LLC POB 483 Ankeny, IA 50021-0483 0.163 2.29% 2.29%

8A Charles & Kay Triplett 309 S 2nd Street, Polk City IA 0.141 1.98% 1.98%
8B Tanner Dean Owen 305 S 2nd Street, Polk City IA 0.123 1.73%
9 Shelby Ellsberry & Matthew Williams 101 W Church, Polk City 0.264 3.71% 3.71%

10 Shirley Reynolds POB 12, Polk City IA 0.264 3.71%
11 Frances & William Magie 301 S 2nd St, Polk City IA 0.264 3.71% 3.71%
12 Nancy & Scott Lockwood 6550 NE 41st Ave, Altoona, IA 50009-9515 0.284 3.99% 3.99%
13 Charles & Kara Donley 212 1st St, Polk City IA 0.126 1.77% 1.77%
14 Dalton Murray 208 1st St, Polk City IA 0.119 1.67%
15 Rebecca Fertig 202 1st St, Polk City 0.193 2.71% 2.71%
16 R T & T LLC (Tom Gratias) 1350 NW 138th St STE 500, Clive Ia 50325-8378 0.264 3.71%
17 Michael Bueltel POB 353, Polk City Iowa 0.245 3.44%
18 John & Kim Boelkes POB 155, Polk City IA 0.244 3.43%
19 John & Marsha Lindahl 202 W VanDorn St 0.113 1.59% 1.59%
20 K Ventures LLC (Maximum Prop) 711 SE 6th Street, Grimes IA 50111-1024 0.112 1.57% 1.57%
21 Maximum Properties LLC 711 SE 6th Street, Grimes IA 50111-1024 0.225 3.16% 3.16%
22 City of Polk City 
22 City of Polk City 
23 NW Bell Telephone Co Qwest, 1801 California St Stue 2500 Denver Co 80202-2638 0.135 1.90%
24 Richard Sweet 305 W. Church 0.176 2.47% 2.47%
25 Norman & Shirley Reynolds POB 12, Polk City IA 0.113 1.59%
26 Michael Bueltel (signed by Theresa Bruske) POB 353, Polk City Iowa 0.284 3.99%
27 Michael Bueltel POB 353, Polk City Iowa 0.339 4.76%
28 Karla Vander Kolk POB 213 Polk City IA 0.037 0.52%
29 Kyle Mentzer 301 W. Grimes, Polk City IA 0.099 1.39%
30 John Pearce POB 38 Polk City IA 0.264 3.71% 3.71%
31 Tracy & Vicky Robinson 314 W Church St, Polk City IA 0.255 3.58%
32 Kevin Kopaska 413 S 3rd St, Polk City IA 0.194 2.72% 2.72%
33 Richard Smith 400 S 2nd St, Polk City IA 0.244 3.43%
34 Carroll Lister POB 121 Polk City IA 0.15 2.11%
35 Debra Woolsoncroft 401 S 3rd St, Polk City IA 0.122 1.71% 1.71%
36 Laurel Friedman 314 S 2nd Street 0.263 3.69%
37 Jacob Burns 307 1st St, Polk City IA 0.075 1.05% 1.05%
38 Susan Ewing POB 144 Polk City IA 0.091 1.28% 1.28%
39 T&M Real Estate LLC POB 1277 Johnston, IA 50131-9422 0.066 0.93% 0.93%
40 David & Peggy McCombs 114 E Church St, Polk City IA 0.002 0.03% 0.03%
41 City of Polk City 
42 Rosemary  & Richard Taylor 402 W Van Dorn St, Polk City IA 0.11 1.54% 1.54%
43 Georgene & Dennis White POB 42 Polk City IA 0.173 2.43% 2.43%
44 Darrell & Audrey Rude POB 474 Polk City IA 0.006 0.08%
45 Del Properties LLC 1409 Prairie Ridge Dr, Polk City IA 0.003 0.04%
46 Polk City American Legion PT 232 POB 337 Polk City IA 0.001 0.01% 0.01%
47 Tanya Peacock 109 W Van Dorn St, Polk City IA 0.027 0.38%
48 Penta Partners LLC 7300 Westown Pkwy Ste 310, West Des Moines IA 50266-2527 0.038 0.53%
49 City of Polk City 
50 Snyder Reality Co 0.018 0.25%

7.123 100.00% 50.68%TOTALS

Petition to Amend C-1 (R) Use Restrictions to permit Community Centers in lieu of Funeral Homes







 

First Reading:     ___ 
Second Reading: __ 
Third Reading:    ___ 
Date Adopted:  __  
Date of Publication:  _ 

ORDINANCE NO. 2022-1300 
 

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY 
OF POLK CITY, IOWA, BY AMENDING THE ZONING RESTRICTIONS 

ON PROPERTY LOCATED AT 302 S 2ND STREET  
 
 WHEREAS, on the 13th day of June 2016, the City Council approved the rezoning of the 
property described in the attached Exhibit “A”  from R- 2 One and Two-Family Residential 
District to C-1(R) Central Business District with principal permitted use of the property 
restricted to allow only a Funeral Home; and 
 
 WHEREAS, on the 21st day of February 2022, the Planning & Zoning Commission 
recommended that the City Council amend the zoning restrictions such that the principal 
permitted use of the property described in the attached Exhibit “A” be restricted to only allow 
private clubs, lodges, youth centers, or veterans organizations, except those holding a beer permit 
or liquor license; and 
 
 WHEREAS, on the _________ day of __________, 2022, after due notice and hearing 
as provided by law, the City Council now deems it reasonable and appropriate to amend the 
zoning restrictions on said property. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF POLK CITY, IOWA: 
 
 Section 1: That the Municipal Code of the City of Polk City, Iowa, be and is hereby 
amended by amending the zoning restrictions for as such that the principal permitted use of the 
property described in the attached Exhibit “A” is restricted to only allow private clubs, lodges, 
youth centers, or veterans organizations, except those holding a beer permit or liquor license to 
the property described above. 
 
 Section 2: All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed. 
 

Section 3: This ordinance shall be in full force and effect after its passage, approval 
and publication as provided by law. 

 
 PASSED AND APPROVED this 28th day of March 2022 
   
 

__________________________________________ 
Steve Karsjen Mayor 

 
 
ATTEST: 
 
____________________________________ 
Jenny Coffin, City Clerk 
  



 

EXHIBIT “A: 
 
Legal Description for the C-1 (R) Central Business District: 
 

LOTS 1 AND 2 IN BLOCK 17, IN THE TOWN OF POLK CITY, POLK COUNTY, IOWA 

AND 

ALL OF THE 16.5 FOOT WIDE NORTH AND SOUTH ALLEY RUNNING IN A NORTHEASTERLY AND 
SOUTHWESTERLY DIRECTION IN THE CENTER OF BLOCK 17, TOWN OF POLK CITY (FORMERLY 
DESCRIBED AS POLK CITY ADDITION), NOW INCLUDED IN AND FORMING A PART OF THE TOWN 
OF POLK CITY, IOWA, EXCEPT THE EASTERLY 8.00 FEET OF A NORTHEAST AND SOUTHWEST ALLEY 
LYING ADJACENT TO LOT 4 IN BLOCK 17, THE EASTERLY 8.00 FEET OF SAID NORTHEAST TO 
SOUTHWEST ALLEY IN BLOCK 17 EXTENDED 8.00 FEET NORTHEAST OF THE NORTHEASTERLY LINE 
OF SAID LOT 4. 

AND  

THE 16.5 FOOT WIDE ALLEY BETWEEN LOTS 1 AND 4 OF BLOCK 17, TOWN OF POLK CITY 
(FORMERLY DESCRIBED AS POLK CITY ADDITION), NOW INCLUDED IN AND FORMING A PART OF 
THE TOWN OF POLK CITY, POLK COUNTY, IOWA, EXCEPT THE SOUTHERLY 8.00 FEET OF A 
NORTHWEST TO SOUTHEAST ALLEY IN SAID BLOCK 17 LYING ADJACENT TO SAID LOT 4. 

AND 

THE 16.5 FOOT WIDE EAST AND WEST ALLEY IN THE CENTER OF LOT 17, BETWEEN LOTS 2 AND 3 
OF BLOCK 17, TOWN OF POLK CITY (FORMERLY DESCRIBED AS POLK CITY ADDITION), NOW 
INCLUDED IN AND FORMING A PART OF THE TOWN OF POLK CITY, IOWA. 

AND 

THAT PART OF THE SOUTHEASTERLY HALF OF S 3RD STREET LYING SOUTHWESTERLY OF THE 
CENTERLINE OF W WOOD STREET AND NORTHEASTERLY OF THE NORTHWESTERLY EXTENSION OF 
THE NORTHEASTERLY LINE OF LOT 3, BLOCK 17, TOWN OF POLK CITY, POLK COUNTY, IOWA 

AND 

THAT PART OF THE NORTHWESTERLY HALF OF S 2ND STREET LYING SOUTHWESTERLY OF THE 
CENTERLINE OF W WOOD STREET AND NORTHEASTERLY OF THE SOUTHEASTERLY EXTENSION OF 
THE SOUTHWESTERLY LINE OF THE NORTHEASTERLY 8.00 FEET OF THE VACATED ALLEY ADJACENT 
TO THE SOUTHWESTERLY LINE OF THE LOT 1, BLOCK 17, TOWN OF POLK CITY, POLK COUNTY, 
IOWA 

AND 

THAT PART OF THE SOUTHWESTERLY HALF OF W WOOD STREET LYING SOUTHEASTERLY OF S 3RD 
STREET AND NORTHWESTERLY OF S 2ND STREET 

CONTAINING 0.88 ACRES (38,406 SQUARE FEET). 

 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  March 28, 2022 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Public Hearing on proposal to enter into Loan Agreements & Resolution to approve to 

enter into Loan Agreements 
 

BACKGROUND: On Monday evening, the City Council will hold 4 separate Public Hearings to enter into loan 
agreements for 4 planned projects. The Council will hold the 4 public hearings and then approve a resolution to 
enter into the loan agreements, combine the loan agreements and allow for the levying for taxes to re-pay the 
loans. The projects are identified below: 

1. Fire Station Improvements-not to exceed $700,000 to remodel the Municipal Fire Station 
2. Police Station-not to exceed $650,000 to purchase land for a future Police Station 
3. Trail Project-not to exceed $500,000 to construct a trail south of the new intermediate elementary school, 

and through the proposed Regional Park property owned by the City. This project is titled the N. 3rd Street 
Trail connection to outer city limits and is identified in the City’s Capital Improvement Plan (CIP) as 
project #15. 

4. City Hall, an Urban Renewal Project-not to exceed $2,650,000 to construct a new City Hall facility. This 
project is also identified in the City’s CIP as project #2.  

ALTERNATIVES:  Do not approve the agreements 
 
 
FINANCIAL CONSIDERATIONS: $4,500,000 
 
 
RECOMMENDATION:  It is my recommendation that the City Council approve the loan agreements, and 
authorize the levy of taxes for the projects.  
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MINUTES TO HOLD HEARINGS ON 
LOAN AGREEMENTS, COMBINE LOAN 
AGREEMENTS, AND AUTHORIZE 
PRELEVY 

511493-7 

Polk City, Iowa 

March 28, 2022 

The City Council of the City of Polk City, Iowa, met on March 28, 2022, at 6 o’clock  
p.m., at the City Hall Council Chambers in Polk City, Iowa. 

The meeting was called to order by the Mayor, and the roll was called showing the 
following members of the City Council present and absent: 

Present:      

Absent:   . 

This being the time and place specified for taking action on the proposal to enter into a 
Fire Station Loan Agreement, as defined in the attached resolution, in a principal amount not to 
exceed $700,000, the City Clerk announced that no petition had been filed asking that the 
question of entering into the loan agreement be submitted to the registered voters of the City, and 
that the City Council may proceed with the authorization of the loan agreement.  Whereupon, the 
Mayor called for any written or oral objections, and there being none, the Mayor closed the 
public hearing. 

 
This also being the time and place specified for taking action on the proposal to enter into 

a Police Station Loan Agreement, as defined in the attached resolution, in a principal amount not 
to exceed $650,000, the City Clerk announced that no petition had been filed asking that the 
question of entering into the loan agreement be submitted to the registered voters of the City, and 
that the City Council may proceed with the authorization of the loan agreement.  Whereupon, the 
Mayor called for any written or oral objections, and there being none, the Mayor closed the 
public hearing. 

This also being the time and place specified for taking action on the proposal to enter into 
a Trails Loan Agreement, as defined in the attached resolution, in a principal amount not to 
exceed $500,000, the City Clerk announced that no petition had been filed asking that the 
question of entering into the loan agreement be submitted to the registered voters of the City, and 
that the City Council may proceed with the authorization of the loan agreement.  Whereupon, the 
Mayor called for any written or oral objections, and there being none, the Mayor closed the 
public hearing. 

This also being the time and place specified for taking action on the proposal to enter into 
an Urban Renewal Loan Agreement, as defined in the attached resolution, in a principal amount 
not to exceed $2,650,000, the City Clerk announced that no petition had been filed asking that 
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the question of entering into the loan agreement be submitted to the registered voters of the City, 
and that the City Council may proceed with the authorization of the loan agreement.  
Whereupon, the Mayor called for any written or oral objections, and there being none, the Mayor 
closed the public hearing. 

After due consideration and discussion, Council Member _________________________ 
introduced the following resolution and moved its adoption, seconded by Council Member 
__________________________.  The Mayor put the question upon the adoption of said 
resolution, and the roll being called, the following Council Members voted: 

Ayes:      

Nays:    

Whereupon, the Mayor declared the resolution duly adopted, as hereinafter set out. 

• • • • • 

At the conclusion of the meeting, and upon motion and vote, the City Council adjourned. 

  
Mayor 

Attest: 

        
City Clerk 
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RESOLUTION NO. 2022-36 

Resolution taking additional action on proposals to enter into Loan Agreements, 
combining Loan Agreements, and providing for the levy of taxes to pay the same 

WHEREAS, the City of Polk City (the “City”), in Polk County, State of Iowa, pursuant 
to the provisions of Section 384.24A of the Code of Iowa, proposes to enter into a loan 
agreement (the “Fire Station Loan Agreement”) and to borrow money thereunder in a principal 
amount not to exceed $700,000, for the purpose of paying the costs, to that extent, of undertaking 
the remodeling of a municipal fire station (the “Fire Station Project”), and in lieu of calling an 
election upon such proposal, has published notice of the proposed action and has held a hearing 
thereon, and as of March 28, 2022, no petition had been filed with the City asking that the 
question of entering into the Fire Station Loan Agreement be submitted to the registered voters 
of the City; and 

WHEREAS, the City also proposes to enter into a loan agreement (the “Police Station 
Loan Agreement”) and to borrow money thereunder in a principal amount not to exceed 
$650,000, pursuant to the provisions of Section 384.24A of the Code of Iowa, for the purpose of 
paying the costs, to that extent, of acquiring land to serve as the site for a new municipal police 
station (the “Police Station Project”), and in lieu of calling an election upon such proposal, has 
published notice of the proposed action and has held a hearing thereon, and as of March 28, 
2022, no petition had been filed with the City asking that the question of entering into the Police 
Station Loan Agreement be submitted to the registered voters of the City; and 

WHEREAS, the City also proposes to enter into a loan agreement (the “Trails Loan 
Agreement”) and to borrow money thereunder in a principal amount not to exceed $500,000, 
pursuant to the provisions of Section 384.24A of the Code of Iowa, for the purpose of paying the 
costs, to that extent, of undertaking the construction of recreational trails (the “Trails Project”), 
and in lieu of calling an election upon such proposal, has published notice of the proposed action 
and has held a hearing thereon, and as of March 28, 2022, no petition had been filed with the 
City asking that the question of entering into the Trails Loan Agreement be submitted to the 
registered voters of the City; and 

WHEREAS, the City also proposes to enter into a loan agreement (the “Urban Renewal 
Loan Agreement” and together with the Fire Station Loan Agreement, Police Station Loan 
Agreement, and the Trails Loan Agreement, the “Loan Agreements”) and to borrow money 
thereunder in a principal amount not to exceed $2,650,000, pursuant to the provisions of 
Section 384.24A and Section 384.24.3(q) of the Code of Iowa, for the purpose of paying the 
costs, to that extent, of undertaking the City Hall Development Project, an urban renewal project 
in the Polk City Urban Renewal Area #2, authorized by action of the City Council on March 14, 
2022 (the “City Hall Project” and together with the Fire Station Project, Police Station Project 
and Trails Project,  the “Projects”), and in lieu of calling an election upon such proposal, has 
published notice of the proposed action and has held a hearing thereon, and as of March 28, 
2022, no petition had been filed with the City asking that the question of entering into the Urban 
Renewal Loan Agreement be submitted to the registered voters of the City;  and 
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WHEREAS, pursuant to the provisions of Section 384.28 of the Code of Iowa, the City 
intends to combine its authority under the Loan Agreements and to enter into a single loan 
agreement (the “Loan Agreement”) and to issue General Obligation Corporate Purpose Bonds, 
Series 2022 (the “Bonds”) in a principal amount not to exceed $4,500,000 in evidence of its 
obligation thereunder, for the purpose of funding the Projects; and 

WHEREAS, it is anticipated that debt service will become due on the Bonds prior to July 
1, 2023, and it is now necessary to make provision for the levy of a debt service property tax in 
the 2022-2023 fiscal year for the payment of such anticipated principal and interest;  

NOW, THEREFORE, It Is Resolved by the City Council of the City of Polk City, Iowa, 
as follows: 

Section 1.  The Fire Station Loan Agreement, Police Station Loan Agreement, the 
Trails Loan Agreement, and the Urban Renewal Loan Agreement are hereby combined into the  
Loan Agreement. The City Council hereby determines to enter into the  Loan Agreement in the 
future and orders that the Bonds be issued at such time, in evidence thereof.  The City Council 
further declares that this resolution constitutes the “additional action” required by 
Section 384.24A of the Code of Iowa.  

 
Section 2. For the purpose of providing for the levy and collection of a direct annual 

tax sufficient to pay the principal of and interest on the  Bonds as the same become due, there is 
hereby ordered levied on all the taxable property in the City the following direct annual tax: 

For collection in the fiscal year beginning July 1, 2022, 
sufficient to produce the net annual sum of $263,330. 

provided, however, that at the time the Bonds are issued, the actual tax levy amounts required to 
pay the principal of and interest on the Bonds in each year shall be determined based upon the 
interest rate or rates at which the Bonds are issued, and this resolution shall be supplemented by 
a resolution of the City Council to provide for such actual and necessary tax levy amounts. 

Section 3.  A certified copy of this resolution shall be filed with the Polk County 
Auditor and said Auditor is hereby instructed to enter for collection and assess the tax hereby 
authorized.  When annually entering such taxes for collection, the County Auditor shall include 
the same as a part of the tax levy for Debt Service Fund purposes of the City and when collected, 
the proceeds of the taxes shall be converted into the Debt Service Fund of the City and set aside 
therein as a special account to be used solely and only for the payment of the principal of and 
interest on the  Bonds hereby authorized and for no other purpose whatsoever.   

Section 4. All resolutions or parts of resolutions in conflict herewith are hereby 
repealed to the extent of such conflict. 

Section 5. This resolution shall be in full force and effect immediately upon its 
adoption and approval, as provided by law. 

Passed and approved March 28, 2022. 



Polk City/511493-7/Hrgs (part rr), Combine, Prelevy GO CP LAs  

-5- 
DORSEY & WHITNEY LLP, ATTORNEYS, DES MOINES, IOWA 

  
Mayor 

Attest: 

  
City Clerk 



MEETING MINUTES 
The City of Polk City 
City Council Meeting 

6:00 p.m. March 14, 2022 
City Hall – Council Chambers 

 
 Polk City, City Council held a meeting in the City Hall Council Chambers with public participation in person and via phone 

at 6:00 p.m., March 14, 2022. The agenda was posted at the City Hall office as required by law.  
These tentative minutes reflect all action taken at the meeting. 

 
1. Call to Order | Mayor Karsjen called the meeting to order at 6:01 p.m.  

 
2. Roll Call | Walters, Dvorak, Anderson, Vogel (via phone), Sarchet | In attendance  

       
3. Mayor Karsjen amended the agenda but adjusting 7.a. amount from $20,000 to $19,426 

MOTION:  A motion was made by Sarchet and seconded by Walters to approve the amended agenda 
MOTION CARRIED UNANIMOUSLY   
 

4. Public Hearing  
a. Mayor Karsjen opened the Public Hearing on the proposed FY 22.23 Budget at 6:02 pm.  City Clerk Coffin, said 
that the notice was published February 25, 2022 and March 4, 2022, and no comments had been received for or against 
the proposed FY 22.23 Budget.  Chelsea Huisman, City Manager provided a report. No one was present to be heard for 
or against the proposed Budget for FY 22.23  
MOTION: A motion was made by Anderson and seconded by Dvorak to close the public hearing at 6:08 pm. 
MOTION CARRIED UNANIMOUSLY 

i. MOTION: A motion was made by Dvorak and seconded by Sarchet to approve Resolution 2022-28 
approving the FY 22.23 Budget  
YES: Dvorak, Vogel, Sarchet, Walters 
NO: Anderson 
MOTION CARRIED 

b. Mayor Karsjen opened the Public Hearing on the Urban Renewal Plan Amendment at 6:09 pm.  City Clerk Coffin 
said that the notice was published March 4, 2022, and no comments had been received for or against the proposed URP 
Amendment. Chelsea Huisman, City Manager provided a report. No one was present to be heard for or against the 
proposed URP Amendment.   
MOTION: A motion was made by Sarchet and seconded by Anderson to close the public hearing at 6:10 pm. 
MOTION CARRIED UNANIMOUSLY 

i. MOTION: A motion was made by Walters and seconded by Anderson to approve Resolution 2022-29 to 
approve Urban Renewal Plan Amendment for the Polk City Area II Urban Renewal Area 
MOTION CARRIED UNANIMOUSLY 

 
5. Public Comments | None  

 
6. Consent Items – Anderson requested to remove item O. for discussion 

a. City Council Meeting Minutes for February 28, 2022 
b. Receive and file Parks Commission Meeting Minutes for March 7, 2022 
c. Claims listing February 28, 2022 
d. February 2022 Finance Report 
e. Receive and file Library Board Meeting Minutes for February 7, 2022 
f. Receive and file Library Mini Stats Report for February 2022 
g. Receive and file Library Director Report for February 2022 
h. Receive and file the February 2022 Police Department Report 
i. Receive and file the February 2022 Parks & Recreation Department Report 
j. Receive and file the February 2022 Water Department Report 
k. Public Works Budgeted FY 22.23 vehicle purchase in the amount of $33,440.80 
l. Street closure on Van Dorn from 3rd to 1st Street from 7am to 1pm on Saturday April 23, 2022 for Earth Day 

Family 5K Run/Walk event 
m. Set pay for Police Officer candidate Dakota Gilleland at $27.91 per hour contingent upon successful 

completion of pre-employment physical and MMPI psychological evaluation  
n. Set pay for Firefighter/EMT candidate Mark Voyek at $14.64 per hour, and $14.14 paid on call rate contingent 

upon successful completion of a physical examination and background check 



o. Resolution 2022-30 initiating a request for proposals for 717 Waldo St.   
p. Resolution 2022-31 setting the date for public hearings and additional action on proposals to enter into General 

Obligation Loan Agreements and to borrow money thereunder 
q. Resolution 2022-32 setting date for Public Hearing for complaints filed on tobacco sales permit violations 
r. Resolution 2022-33 setting date for Public Hearing for complaints filed on tobacco sales permit violations 
s. Amend the Polk City Handbook 

i. Resolution 2022-34 approving Policy PA-48 Probationary Period 
ii. Resolution 2022-35 approving Policy PA-49 Gym Membership 

MOTION: A motion was made by Anderson and seconded by Walters to approve the amended consent agenda items 
MOTION CARRIED UNANIMOUSLY 
 
6.o   MOTION: A motion was made by Walters and seconded by Sarchet to approve Resolution 2022-30 initiating a 
request for proposals for 717 Waldo St.   
YES: Sarchet, Walters, Dvorak, Vogel 
NO: Anderson 
MOTION CARRIED  
 

7. Business Items  
a. MOTION: A motion was made by Sarchet and seconded by Dvorak to approve the Budgeted FY 22.23 NE Trunk Sewer 

Study with Snyder & Associates in the amount of $19,426 
YES: Dvorak, Anderson, Vogel, Sarchet 
ABSTAIN: Walters 
MOTION CARRIED  
 

b. MOTION: A motion was made by Walters and seconded by Sarchet to approve the Third Reading of Ordinance 2022-
1200 rezoning portions of the Lillskau property located west of NW 44th Street 
MOTION CARRIED UNANIMOUSLY 
 

8. Reports & Particulars | Mayor, Council, City Manager, Staff, Boards, and/or Commissions   
• Parks & Recreation Director Thraen reported that the Summer 2022 program brochure is live online, and registration 

begins for Polk City residents on Monday, March 21st. He announced the newly formed Polk City Friends of Parks first 
event is scheduled for Saturday April 23rd on Earth Day Run/Walk to fundraise for a shade structure at Leonard Park.  

• Council Member Sarchet reviewed his thoughts on the budget, levy rate and property taxes in Iowa.  He asked for 
anyone interested in volunteering on the Four Seasons Festival Committee to contact himself or Brigett.  

• Mayor Karsjen said he would be attending the upcoming check presentations to the Police and Fire Department from 
the North Polk Community Foundation for the funds raised from the Gala event.  

 
9. Adjournment 
 MOTION: A motion was made by Anderson and seconded by Sarchet to adjourn at 6:27 p.m. 
 MOTION CARRIED UNANIMOUSLY  
 
Next Meeting Date –March 28, 2022 

____________________________________  
Steve Karsjen, Mayor       

 Attest 
 ________________________________ 
 Jenny Coffin, City Clerk 



MEETING MINUTES 
The City of Polk City 

Work Session 
5:00 p.m., Monday, March 14, 2022 

City Hall Council Chambers 
 

A Council Work Session was held on March 14, 2022 at 5:00 p.m. at the City Hall Council Chambers in 
Polk City, Iowa. 

Mayor and City Council Members Present:  
Steve Karsjen | Mayor 
Ron Anderson | Pro Tem 
Jeff Walters | City Council Member 
Dave Dvorak | City Council Member 
Robert Sarchet | City Council Member 
 

City Council Members Absent:  
Mandy Vogel | City Council Member 

Staff Members Present: 
Chelsea Huisman | City Manager 
Jenny Coffin | City Clerk/Treasurer 
Mike Schulte | Public Works Director 
Jamie Noack | Library Director 
Jim Mitchell | Fire Chief 
Jason Thraen | Parks & Recreation Director 

  
 
  
Minutes 
City Manager, Chelsea Huisman discussed the Main Street Iowa application process including benefits, 
requirements and timelines. Huisman shared examples of restoration made possible through the Main 
Street Iowa program in other communities and shared a video from IDA regarding the approach of the 
processed based program to help create economic vitality. Mayor and City Council discussed with Staff 
their thoughts on the program and reviewed the financial impacts as well as the coordination necessary 
with Go Polk City and the local businesses.  
 
Huisman reviewed next steps in the process.   
 
Motion was made by Anderson and seconded by Dvorak to Adjourn at 5:57 p.m. 
   
 
       _________________________________  
 
       Steve Karsjen, Mayor  
_________________________________  
 
Jenny Coffin, City Clerk   



 
 

Attest: 
 
_________________________________ 
Jenny Coffin - City Clerk 

MEETING MINUTES 
The City of Polk City 

Planning and Zoning Commission 
6:00 p.m., Monday, March 21, 2022 

 
Polk City, Planning and Zoning Commission (P&Z) held a meeting at 6:00 p.m., on March 21, 2022, in the City Hall Council Chambers. 

The agenda was posted at the City Hall office as required by law.  
These tentative minutes reflect all action taken at the meeting. 

 
1. Call to Order | Sires called the meeting to order at 6:00 p.m. 

 
2. Roll Call | Hankins, Triplett, Sires, Ohlfest, Vogel, Pringnitz | In attendance  

  Bowersox | Absent 
 

3. Approval of Agenda 
MOTION:  A motion was made by Triplett and seconded by Ohlfest to approve the agenda. 
MOTION CARRIED UNANIMOUSLY 

 
4. Public Comments | None 

 
5. Approval of Meeting Minutes 

MOTION:  A motion was made by Hankins and seconded by Triplett to approve P&Z Commission Meeting Minutes for 
February 21, 2022 
MOTION CARRIED UNANIMOUSLY 
 

6. Amended Preliminary Plat for Four Seasons Polk City 
MOTION: A motion was made by Hankins and seconded by Ohlfest to recommend Council approve the Amended 
Preliminary Plat for Four Seasons Polk City subject to Engineering and Staff comments dated March 15, 2022 
MOTION CARRIED UNANIMOUSLY 

 
7. Reports & Particulars |  

P&Z Commission Member Sires thanked Triplett for filling in as Chair for the last couple of meetings while he was in 
Florida.  He asked City Manager Huisman to see if City Council would initiate updating the sign ordinances for window 
signs, Huisman indicated she would discuss with P&Z Council Liaison Walters and also get a legal opinion on if a change 
could occur.  
 

8. Adjournment   
MOTION: A motion was made by Triplett and seconded by Ohlfest to adjourn at 6:19 p.m. 
MOTION CARRIED UNANIMOUSLY 
 
Next Meeting Date – Monday, April 18, 2022 



CLAIMS REPORT
CITY OF POLK CITY             DATED 3/28/2022
VENDOR REFERENCE                     AMOUNT
911 CUSTOM                    VEST - POEN                      1,075.00$       
ALAN HEBERER, DO              MEDICAL DIRECTOR 2 QUARTERLY     1,000.00$       
AMAZON BUSINESS               LIBRARY BOOKS                    202.42$          
AMERIGROUP IOWA, INC          RESCUE OVERPAYMENT REFUND 149.02$          
ANKENY HARDWARE               STUD SENSOR/BATTERY              45.98$            
ARDICK EQUIPMENT CO.          SIGNS                            21.75$            
ASSOC FOR RURAL/SMALL LIBRARY MEMBERSHIP                       75.00$            
AVESIS                        CITY VISION INSURANCE            533.66$          
BAKER & TAYLOR                LIBRARY BOOKS                    469.74$          
BENCHMARK BUILDERS            PERMIT BSMT FINISH REFUND        38.54$            
BIBLIONIX                     ANNUAL ILS SUBSCRIPTION          2,400.00$       
BILLY SMITH                   OVERPAYMENT REFUND 21-000362     99.01$            
BOMGAARS                      PUBLIC WORKS SUPPLIES            1,333.81$       
BONNIE'S BARRICADES           ROAD CLOSURE BARRICADES          225.20$          
Bound Tree Medical            MEDICAL SUPPLIES                 554.79$          
BUSINESS PUBLICATIONS CORP    PUBLICATIONS                     128.10$          
CATCH DES MOINES              2021 HOTEL/MOTEL TAX OCT-DEC     974.87$          
CENTER POINT LARGE PRINT      LARGE PRINT BOOKS                43.74$            
CENTURY LINK                  PHONE SERVICE                    268.11$          
CHR TIRE AND AUTO             A/C REPAIR                       174.16$          
CITY OF POLK CITY             UB ASSISTANCE-JAN/FEB 2255012    375.00$          
CIVICPLUS                     WEBSITE ANNUAL 5/22-5/23         3,150.00$       
CORE AND MAIN                 WATER MAIN RELOCATE SUPPLIES     3,858.69$       
Crystal Clear Water Co        PURCHASED WATER                  44.75$            
RLC ENTERPRISES               PEST MANAGEMENT                  194.00$          
Delta Dental                  CITY DENTAL INSURANCE            1,075.60$       
EMPLOYEE FAMILY RESOURCES     EAP RESOURCES X 78 EMPLOYEES     2,920.32$       
Ferguson Waterworks           IRRIGATION METERS/REFUND         4,461.39$       
FREEDOM FLATWORK              STREET REPAIR    13,522.00$    
Gurnsey Electric Co           REPAIR TENNIS COURT LIGHT        170.00$          
GWORKS                        CLOUD/FRONTDESK ADDITIONAL USERS       616.40$          
HACH COMPANY                  LAB TESTING                      622.25$          
HAWKINS INC                   CHLORINE                         584.54$          
INTERSTATE ALL BATTERY CENTER BATTERIES                        167.26$          
KANSAS CITY LIFE INS. CO      CITY LIFE INSURANCE APRIL 2022   1,014.51$       
KIMBALL MIDWEST               MARKING PAINT                    1,799.08$       
MAGGIE RIVERS                 BOOK CLUB BOOKS - NEA GRANT      160.00$          
MARTIN MARIETTA AGGREGATES    SAND FOR STREET REPAIRS          378.11$          
MELISSA ULBRICH               BOOK CLUB/POSTAGE REIMBURSEMENT 232.95$          
MERCYONE NORTH PHARMACY       RX SUPPLIES                      32.96$            
METRO WASTE AUTHORITY         CONTRACT MANAGEMENT - FEB 2022   16,839.68$    
MICROMARKETING, LLC           BOOKS ON CD                      39.94$            
MIDAMERICAN ENERGY            ELECTRIC CHARGES                 12,367.43$    



MIDLAND POWER CO-OP           STREET LIGHTING                  826.74$          
NELSON AUTOMOTIVE             TIRE REPAIR #22                  25.50$            
P & M APPAREL                 TABLE COVERING                   133.00$          
PCC AMBULANCE BILLING         NOV/DEC2021 AMBULANCE BILLING FEE    1,870.83$       
RACOM                         RADIO ANTENA                     30.00$            
RANDALL FRANZEN               DULUTH TRADING - CLOTHING        166.80$          
RANGEMASTERS TRAINING CENTER  FN RIFLE FOR 8TH OFFICER         1,823.80$       
RENEWABLE ENERGY GROUP        SNOW REMOVAL FUEL                1,819.74$       
SARIS                         BIKE RACKS                       649.98$          
UNITED HEALTHCARE             HEALTH INSURANCE                 29,774.78$    
VERIZON WIRELESS              PHONE AND DATA PLAN              369.50$          
VORTEX OPTICS                 RIFLE OPTIC                      164.99$          
Accounts Payable Total         112,095.42$  
GENERAL                         48,650.57$    
ROAD USE                        23,629.05$    
L.M.I                           375.00$          
WATER                           11,647.40$    
SEWER                           10,953.72$    
SOLID WASTE/RECYCLING           16,839.68$    
TOTAL FUNDS                     112,095.42$  



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  March 28, 2022 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: PFM Engagement Letter 
 

BACKGROUND: I am requesting that the City Council approve an engagement letter from PFM to act as the 
City’s Financial Advisor for the issuance of our upcoming General Obligation bonds. The City will be issuing 
bonds for the Fire Station remodel, purchase of property, a trail project & the City Hall project.  

ALTERNATIVES:  Do not approve the engagement letter. 
 
 
FINANCIAL CONSIDERATIONS: $16,500 
 
 
RECOMMENDATION:  It is my recommendation that the Council approve the engagement letter from PFM, 
with a do not exceed amount of $16,500. 



 
 
 
 

March 9, 2022 

Chelsea Huisman 
City Manager 
City of Polk City 
112 3rd Street 
Polk City, IA 50226 
 
 
Dear Chelsea, 
 

The purpose of this letter (this “Engagement Letter”) is to confirm our agreement 
that PFM Financial Advisors LLC (“PFM”) will act as financial advisor to the City of Polk 
City, Iowa (the “Client”) in connection with the issuance of $4,500,000 General Obligation 
Corporate Purpose Bonds, Series 2022.  PFM will provide, upon request of Client, 
financial planning and debt issuance development services, as applicable and set forth 
in Exhibit A to this Engagement Letter.  Most tasks requested by Client will not require 
all services provided for in Exhibit A and as such the specific scope of services for such 
task shall be limited to just those services required to complete the task. 

 
PFM is a registered municipal advisor with the Securities and Exchange 

Commission (the “SEC”) and the Municipal Securities Rulemaking Board (the “MSRB”), 
pursuant to the Securities Exchange Act of 1934 Rule 15Ba1-2. As of the date of this 
letter, Client has not designated PFM as its independent registered municipal advisor 
(“IRMA”) for purposes of SEC Rule 15Ba1-1(d)(3)(vi) (the “IRMA exemption.”).  Client 
agrees not to represent that PFM is Client’s IRMA with respect to any aspect of a 
municipal securities issuance or municipal financial product, without PFM’s prior written 
consent. 
 

MSRB Rule G-42 requires that municipal advisors make written disclosures to 
its clients of all material conflicts of interest and certain legal or disciplinary events and 
certain regulatory requirements.  Such disclosures are provided in PFM’s disclosure 
statement delivered to Client together with this agreement. 

 
PFM’s services will commence as soon as practicable after the receipt of this 

Engagement Letter by Client and a request by Client for such service.  Any material 
changes in or additions to the scope of services described in Exhibit A shall be promptly 
reflected in a written supplement or amendment to this Engagement Letter.  Services 
provided by PFM which are not included in the scope of services set forth in Exhibit A of 
this agreement shall be completed as agreed in writing in advance between Client and 
PFM.  Upon request of Client, PFM or an affiliate of PFM may agree to additional services 
to be provided by PFM or an affiliate of PFM, by a separate agreement between Client 
and PFM or its respective affiliate. 

 
For the services described in Exhibit A, PFM’s professional fees will be paid as 

provided in Exhibit B.  In addition to fees for services, PFM will be reimbursed for 
necessary, reasonable, and documented out-of-pocket expenses, as outlined in Exhibit 
B, which are incurred by PFM.  Upon request of Client, documentation of such expenses 
will be provided.   
 

This Engagement Letter shall remain in effect until all related activities 
associated with this transaction are complete unless canceled in writing by either party 
upon thirty (30) days written notice to the other party.  PFM shall not assign any interest 
in this Engagement Letter or subcontract any of the work performed under this 



 

Engagement Letter without the prior written consent of Client; provided that upon notice 
to Client, PFM may assign this Engagement Letter or any interests hereunder to a 
municipal advisor entity registered with the SEC that directly or indirectly controls, is 
controlled by, or is under common control with, PFM. 

 
All information, data, reports, and records (“Data”) in the possession of Client or 

any third party necessary for carrying out any services to be performed under this 
Engagement Letter shall be furnished to PFM and Client shall, and shall cause its 
agent(s) to, cooperate with PFM in its conduct of reasonable due diligence in performing 
the services.  To the extent Client requests that PFM provide advice with regard to any 
recommendation made by a third party, Client will provide to PFM written direction to do 
so as well as any Data it has received from such third party relating to its 
recommendation.  Client acknowledges and agrees that while PFM is relying on the Data 
in connection with its provision of the services under this agreement, PFM makes no 
representation with respect to and shall not be responsible for the accuracy or 
completeness of such Data. 

 
All notices given under this Engagement Letter will be in writing, sent by email 

or registered United States mail, with return receipt requested, addressed to the party for 
whom it is intended, at the addresses on the first page of this Engagement Letter. 

 
All materials, except functioning or dynamic financial models, prepared by PFM 

pursuant exclusively to this Engagement Letter will be the property of Client.  Subject to 
the preceding exception, upon termination of this Engagement Letter, PFM will deliver to 
Client copies of any and all material pertaining to this Engagement Letter. 

 
The Des Moines office of PFM will provide the services set forth in this 

Engagement Letter.  PFM may, from time to time, supplement or otherwise amend team 
members.  Client has the right to request, for any reason, PFM to replace any member 
of the advisory staff.  Should Client make such a request, PFM will promptly suggest a 
substitute for approval by Client. 

 
PFM will maintain insurance coverage with policy limits not less than as stated 

in Exhibit C.  Except to the extent caused by willful misconduct, bad faith, gross 
negligence or reckless disregard of obligations or duties under this Engagement Letter 
on the part of PFM or any of its associated persons, neither PFM nor any of its associated 
persons shall have liability to any person for any act or omission in connection with 
performance of its services hereunder, or for any error of judgment or mistake of law, or 
for any loss arising out of any issuance of municipal securities, any municipal financial 
product or any other financial product or investment, or for any financial or other damages 
resulting from Client’s election to act or not to act, as the case may be, contrary to or, 
absent negligence on the part of PFM or any of its associated persons, upon any advice 
or recommendation provided by PFM to Client. 
 

PFM, its employees, officers and representatives at all times will be independent 
contractors and will not be deemed to be employees, agents, partners, servants and/or 
joint ventures of Client by virtue of this Engagement Letter or any actions or services 
rendered under this Engagement Letter. 

 
This Engagement Letter represents the entire agreement between Client and 

PFM and may not be amended or modified except in writing signed by PFM. 
 



 

Please have an authorized official of Client acknowledge receipt of this 
Engagement Letter and respond to us to acknowledge the terms of this engagement. 
 
Sincerely, 
 
PFM FINANCIAL ADVISORS LLC 
 
          
  
__________________________ ______________________ 
Jon Burmeister Matthew Stoffel   
Managing Director Senior Managing Consultant 
   
 
 
  



 

EXHIBIT A 
SCOPE OF SERVICES 

 
Financial planning and debt issue development services (Includes short term 

financings, bonds, loans, letters of credit and line of credit). Upon the request of Client: 
 

• Analyze financial and economic factors to determine if the issuance of bonds is 
appropriate. 

• Develop a financing plan in concert with Client's staff which would include 
recommendations as to the timing and number of series of bonds to be issued. 

• Assist Client by recommending the best method of sale, either as a negotiated 
sale, private placement or a public sale.  In a public sale, make recommendation 
as to the determination of the best bid.  In the event of a negotiated sale, assist 
in the solicitation, review and evaluation of any investment banking proposals, 
and provide advice and information necessary to aid in such selection. 

• Advise as to the various financing alternatives available to Client. 

• Develop alternatives related to debt transaction including evaluation of revenues 
available, maturity schedule and cashflow requirements, if necessary. 

• If appropriate, develop credit rating presentation and coordinate with Client the 
overall presentation to rating agencies. 

• Assist Client in the procurement of other services relating to debt issuance such 
as printing, paying agent and registrar, etc. 

• Identify key bond covenant features and advise as to the financial consequences 
of provisions to be included in bond resolutions regarding security, creation of 
reserve funds, flow of funds, redemption provisions, additional parity debt tests, 
etc.; review and comment on successive drafts of bond resolutions. 

• PFM will complete a parity certificate if required by the authorizing resolutions of 
outstanding parity debt.  

• Review the terms, conditions and structure of any proposed debt offering 
undertaken by Client and provide suggestions, modifications and enhancements 
where appropriate and necessary to reflect the constraints or current financial 
policy and fiscal capability. 

• Coordinate with Client’s staff and other advisors with respect to the furnishing of 
data for offering documents.  PFM will assist Client in the preparation of the 
offering document, it being specifically understood that PFM is not responsible 
for the inclusion or omission of any material in published offering documents and 
that the ultimate responsibility remains with Client. 

• Provide regular updates of bond market conditions and advise Client as to the 
most advantageous timing for issuing its debt. 

• Advise Client on the condition of the bond market at the time of sale, including 
volume, timing considerations, competing offerings, and general economic 
considerations. 

• Assist and advise Client in negotiations with investment banking groups 
regarding fees, pricing of the bonds and final terms of any security offering, and 
make definitive recommendations regarding a proposed offering to obtain the 



 

most favorable financial terms based on existing market conditions. 

• Arrange for the closing of the transaction. 

• Preparation and delivery of bond financing record to Client. 

  
  



 

 
EXHIBIT B 

COMPENSATION FOR SERVICES 
 

1. Fixed Rate Transaction Fees 

For financial planning and debt issue development services related to the 
issuance of $4,500,000 General Obligation Corporate Purpose Bonds, Series 2022. PFM 
will be paid a one-time fee of $16,500, payable upon closing. 

 
 
 
2. Reimbursable Expenses 

 In addition to fees for services, PFM will be reimbursed for necessary, 
reasonable, and documented out-of-pocket expenses incurred, including travel, meals, 
lodging, printing, telephone, postage, internet posting and other ordinary costs which are 
incurred by PFM.  Appropriate documentation can be provided. 
  
  



 

 
EXHIBIT C 

INSURANCE STATEMENT 
 

 PFM has a complete insurance program, including property, casualty, general liability, 
automobile liability and workers compensation. PFM maintains professional liability and fidelity 
bond coverages which total $5 million and $5 million single loss/ $10 million aggregate, 
respectively. PFM also carries a $5 million cyber liability policy. 
 
 Our Professional Liability policy is a “claims made” policy and our General Liability policy 
claims would be made by occurrence. 
 

1.  Deductibles/SIR: 

 Automobile $100 comprehensive & $1,000 collision 
 Cyber Liability $100,000 
 General Liability $0 

Professional Liability (E&O) $200,000 
Financial Institution Bond $50,000 

 
2.  Insurance Company & AM Best Rating 

Professional Liability (E&O)  Lloyds of London; (A; Stable) 
 AXIS Surplus Insurance Company; (A; Stable) 
Financial Institution Bond  Berkley Regional Insurance Company; (A+; Stable) 
Cyber Liability Greenwich Insurance Company (A+; Stable) 
General Liability Valley Forge Insurance Company; (A; Stable 
Automobile Liability  Continental Insurance Company; (A; Stable) 
Excess/Umbrella Liability  Continental Insurance Company; (A; Stable) 
Workers Compensation &  
   Employers Liability   Continental Insurance Company; (A; Stable) 

 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  March 28, 2022 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Resolution setting a date of meeting at which it is proposed to approve a development 

agreement with ACG Properties, LLC, Including Annual Appropriation Tax Increment 
payments 

 

BACKGROUND: On Monday evening, the City Council will set a public hearing regarding entering into a 
development agreement with ACG Properties for their MOVE project. The public hearing will be set for Monday, 
April 25, 2022. 

The City Council has amended its Urban Renewal Plan recently. That amendment included this project, with 
incentives not to exceed $110,000 in tax increment financing over 7 years. 

ALTERNATIVES:  Do not set the public hearing 
 
 
FINANCIAL CONSIDERATIONS: There are no financial considerations at this time. The City Council is only 
setting the public hearing. 
 
 
RECOMMENDATION:  It is my recommendation that the City Council set the public hearing for April 25, 
2022. 
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DORSEY & WHITNEY LLP, ATTORNEYS, DES MOINES, IOWA 
 

 
SET DATE FOR HEARING ON 
DEVELOPMENT AGREEMENT AND 
TAX INCREMENT PAYMENTS 

(ACG Properties, LLC) 

511493-8 

Polk City, Iowa 

March 28, 2022 

A meeting of the City Council of the City of Polk City, Iowa, was held at 6:00 o’clock 
p.m., on March 28, 2022, at the City Hall Council Chambers, Polk City, Iowa, pursuant to the rules 
of the Council. 

The Mayor presided and the roll was called, showing members present and absent as 
follows: 

Present:    

Absent:   . 

Council Member _______________________ introduced the resolution next hereinafter 
set out and moved its adoption, seconded by Council Member _______________________; and 
after due consideration thereof by the City Council, the Mayor put the question upon the adoption 
of said resolution, and the roll being called, the following named Council Members voted: 

Ayes:    

Nays:   . 

Whereupon, the Mayor declared said resolution duly adopted, as follows: 
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DORSEY & WHITNEY LLP, ATTORNEYS, DES MOINES, IOWA 
 

RESOLUTION NO. 2022-37 

Resolution Setting a Date of Meeting at Which it is Proposed to Approve a 
Development Agreement with ACG Properties, LLC, Including Annual 
Appropriation Tax Increment Payments 

WHEREAS, the City of Polk City, Iowa (the “City”), pursuant to and in strict compliance 
with all laws applicable to the City, and in particular the provisions of Chapter 403 of the Code of 
Iowa, has adopted an Urban Renewal Plan for the Polk City Area II Urban Renewal Area (the 
“Urban Renewal Area”); and 

WHEREAS, this City Council has adopted an ordinance providing for the division of taxes 
levied on taxable property in the Urban Renewal Area pursuant to Section 403.19 of the Code of 
Iowa and establishing the fund referred to in Subsection 2 of Section 403.19 of the Code of Iowa, 
which fund and the portion of taxes referred to in that subsection may be irrevocably pledged by 
the City for the payment of the principal of and interest on indebtedness incurred under the 
authority of Section 403.9 of the Code of Iowa to finance or refinance in whole or in part projects 
in the Urban Renewal Area; and 

WHEREAS, the City proposes to enter into a development agreement (the “Development 
Agreement”) with ACG Properties, LLC. (the “Company”) in connection with the redevelopment 
of an existing commercial building on certain real property in the Urban Renewal Area for use in 
the business operations of a youth community center; and 

WHEREAS, the Development Agreement would provide financial incentives to the 
Company in the form of annual appropriation incremental property tax payments in an amount not 
to exceed $110,000 under the authority of Section 403.9(1) of the Code of Iowa; and 

WHEREAS, it is necessary to set a date for a public hearing on the Development 
Agreement, pursuant to Section 403.9 of the Code of Iowa; 

NOW THEREFORE, It Is Resolved by the City Council of the City of Polk City, Iowa, as 
follows: 

Section 1. This City Council shall meet on April 25, 2022, at 6 o’clock p.m., at the 
City Hall Council Chambers in the City, at which time and place proceedings will be instituted 
and action taken to approve the Development Agreement and to authorize the annual appropriation 
incremental property tax payments. 

Section 2. The City Clerk is hereby directed to give notice of the proposed action, the 
time when and place where said meeting will be held, by publication at least once not less than 
four (4) and not more than twenty (20) days before the date of said meeting in a legal newspaper 
of general circulation in the City.  Said notice shall be in substantially the following form: 



Polk City / 511493-8 / Set Date Dev Agmt AA 

 
 -3- 

DORSEY & WHITNEY LLP, ATTORNEYS, DES MOINES, IOWA 
 

NOTICE OF MEETING FOR APPROVAL OF DEVELOPMENT AGREEMENT 
WITH ACG PROPERTIES, LLC AND AUTHORIZATION OF ANNUAL 
APPROPRIATION TAX INCREMENT PAYMENTS 

The City Council of the City of Polk City, Iowa, will meet at the City Hall Council 
Chambers in Polk City, Iowa on April 25, 2022, at 6 o’clock p.m., at which time and place 
proceedings will be instituted and action taken to approve a Development Agreement between the 
City and ACG Properties, LLC. (the “Company”) in connection with the redevelopment of an 
existing commercial building on certain real property in the Polk City Area II Urban Renewal Area 
for use in the business operations of a youth community center. The Development Agreement 
provides for certain financial incentives in the form of incremental property tax payments to the 
Company in a total amount not exceeding $110,000 as authorized by Section 403.9 of the Code of 
Iowa. 

The commitment of the City to make incremental property tax payments to the Company 
under the Development Agreement will not be a general obligation of the City, but such payments 
will be payable solely and only from incremental property tax revenues generated within the Polk 
City Area II Urban Renewal Area.  Some or all of the payments under the Development Agreement 
may be made subject to annual appropriation by the City Council. 

At the meeting, the City Council will receive oral or written objections from any resident 
or property owner of the City.  Thereafter, the City Council may, at the meeting or at an 
adjournment thereof, take additional action to approve the Development Agreement or may 
abandon the proposal. 

This notice is given by order of the City Council of Polk City, Iowa, in accordance with 
Section 403.9 of the Code of Iowa. 

Jenny Gibbons 
City Clerk 
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Section 3. All resolutions or parts of resolutions in conflict herewith are hereby 
repealed. 

Section 4. This resolution shall be in full force and effect immediately upon its 
adoption and approval, as provided by law. 

Passed and approved March 28, 2022. 

  
Mayor 

Attest: 

  
City Clerk 

• • • • 

On motion and vote the meeting adjourned. 

  
Mayor 

Attest: 

  
City Clerk 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:                 3/22/22 
To:   Mayor & City Council 
From:   Mike Schulte 
   
Subject: Hiring for a Year-Round Part-Time City Maintenance Worker Position 
 

BACKGROUND: We would like to hire Dustin Heglin to fill the vacant year-round part-time city maintenance 
worker position in public works. Dustin has maintenance skills in previous jobs that will fit nicely in our public 
works department. He also has experience in street painting, jet cleaning and plumbing. We look forward to 
getting him on staff after the March 28th Council meeting.  
 
ALTERNATIVES: N/A 
 
 
 
FINANCIAL CONSIDERATIONS: $14 per hour 
 
 
 
RECOMMENDATION: I recommend hiring Dustin Heglin to fill the vacant year-round part-time city 
maintenance worker position. 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:                 03/22/2022 
To:   Mayor and Council 
From:   Mike Schulte 
   
Subject:  Budgeted Fiber Communication Line install from the Water Plant to the Water Tower-FY21/22 
 

BACKGROUND: In the 21/22 budget, we allocated $20,000 in funds to install a dedicated fiber communication 
line from the water plant to the water tower. We have had numerous outages over the last few years with the 
existing data line that we use now. During the outages our plant does not produce water and we purchase all Des 
Moines water during those times. The existing data line is dedicated to Polk City from Lumen with a monthly 
charge of $283.69. 
As you may remember, we did the same thing a couple of years ago from the water treatment plant to the 
wellfield. We were having the same troubles as we are now. After the install to the wellfield our communication 
has worked perfectly. 
We would like to use the same contractor as before which is GRM Networks. The designer for this project will be 
Mifber. 
 
ALTERNATIVES: Do not approve the purchase 
 
 
FINANCIAL CONSIDERATIONS: $17137.68 
 
RECOMMENDATION: I would recommend that Council approve the budgeted fiber communication line 
install from the water plant to the water tower with GRM Networks. 
 



March 17, 2022

Estimate to place copper and fiber cable from Water plant
to water tower.

BFO12R 3772 0.30$                 1,127.56$      
BJ 6x22 3622 0.78$                 2,825.16$      
Labor for pulling cable 3622 2.00$                 7,244.00$      

17x30x24 vault 1 320.00$            320.00$         
Labor for vault 1 260.00$            260.00$         

X-pack with Enclosure 1 115.76$            115.76$         

2" Duct 420 1.81$                 760.20$         
BM 60(1)(2) labor 420 9.25$                 3,885.00$      

Combination tech 4 hours 95.00$              300.00$         
Combination tech 4 hours 95.00$              300.00$         

Total Billing 17,137.68$   



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:                 03/21/2022 
To:   Mayor and Council 
From:   Mike Schulte   
Subject:  Budgeted End Loader Purchase (FY 22/23) 
 

BACKGROUND: In the FY22/23 budget we allocated $100,000 to replace our 2009 Case front end loader. This 
machine is used for loading our dump trucks, hauling materials to job sites as well as snow removal. We placed a 
front plow and a wing plow on this machine to clean cul-de-sacs more efficiently. It has become a big part of our 
snow removal operations.  
Like everything now, the prices have gone up significantly since we received budget pricing for this unit.  
We budgeted $100,000 and anticipate $60,000 for the sale of the 2009 Case. ($160,000)  
The cost for the new front-end loader is $190,000 plus the installation of our existing plow equipment at a cost of 
$22,500. ($212,500)  
We were under our budget amount on both the dump truck and vehicle purchase in the FY22/23 budget that has 
been approved at previous council meetings that could be applied to this purchase. ($33,131) 
 
New Case End Loader                                     $212,500 
Budgeted amount plus sale of the 2009        - $160,000 
Budgeted savings on other equipment            - $33,131 
Amount needed to make up                               $19,369 
 
I would plan to make this amount up by dividing this amount across the Water, Sewer and R.U.T operating 
budgets in FY22/23. 
 
In my opinion, if we would wait to budget this purchase in a future year the cost will be higher then right now. 
 
The estimated time of delivery is 12 months. 
 
ALTERNATIVES: Do not approve 
 
 
FINANCIAL CONSIDERATIONS: $212,500 
 
RECOMMENDATION: I recommend that Council approve Titan Machinery’s Quote #333746 of $190,000 for 
a new Case End Loader and Falls Equipment for installation of existing plow equipment in the amount of 
$22,500. 
 















































 

 

PRELIMINARY PLAT REVIEW 
 
Date: March 22, 2022     Compiled by:  Kathleen Connor, Planner 
          Travis Thornburgh, P.E. 
Project:  Four Seasons Polk City    Project No.:  121.0138.01 
 
 
GENERAL INFORMATION: 
 

Applicant: MJR Developments, LLC 

Property 
Owner: 

MJR Developments, LLC 
and Ledgestone Properties, 

LLC 
Requested 

Action: 
Approval of Amended 

Preliminary Plat 

Location North and East of 
Whitetail Ridge Plat 1 

Size:  136.86 acres  

Zoning: R-1 Single Family 
Residential District 

Proposed Use: 
 220 single family lots; 

2 outlots; and  
street rights-of-way 

PROJECT BACKGROUND:  
City Council approved the voluntary annexation of a portion of the subject property into Polk City on 
July 22, 2019. This property was subsequently rezoned from AG to R-1.   
 
MJR Developments, LLC then submitted the Preliminary Plat, which was approved by City Council at 
their March 22, 2021 meeting. Construction is substantially complete for Plat 1 of this development. 
 
MJR Developments, LLC has now submitted a revised Preliminary Plat to relocate the park and 
recreational trail to the north side of Whitetail Parkway, altering the lot and street layouts, and adjusting 
phasing limits for Plats 2, 3, and 5. 

PROJECT DESCRIPTION:  
This Preliminary Plat is in general conformance with the concept plan presented to P&Z and Council at 
the time the property was rezoned to R-1. The revised plat includes 220 single-family lots, as compared 
to the previous concept that had 215 single-family lots. The proposed lots range in size from 11,162 sf to 
71,341 sf. All lots are at least 80 feet wide and 10,000 sf in size.  

The public improvements associated with this plat include the construction of a portion of the east-west 
connector Whitetail Parkway and new streets, with six cul-de-sacs. The developer intends to construct 
an access onto Hugg Drive and five accesses onto NW 72nd Street.   



Four Seasons Polk City Amended Preliminary Plat 
March 22, 2022 
Page 2 of 2 
 
 

AmendedPrePlat-02r_2022-03-22_FourSeasonsPolkCity.docx 

Outlot Z will be owned by the developer and contains a cellular tower.  

The development contains a number of detention basins, with the main pond being located within the 
existing ravine west of NW 72nd Street and north of Hugg Drive. All pond outlets will be designed to 
control runoff velocity and mitigate erosion. All detention basins will be contained within their own 
Storm Water Management Facility Maintenance Covenant and Permanent Easement. A Homeowner’s 
Association will be established as part of this development that will be responsible for maintaining 
detention basins, while the city will be responsible for maintaining pipes and structures. The pond will 
not be considered part of the required park land dedication. 

Water mains, sanitary sewers, and storm sewers will be extended to provide service to each lot.  

The developer proposes to fulfill the 5.03 acre parkland dedication requirement through the dedication 
of a single, regional park totaling 5.16 acres of total parkland dedication. 

Parkway trees will be planted along Whitetail Parkway, including species selected from Polk City’s 
approved tree list with a diversification of species. The property owners will be responsible for 
maintaining these parkway trees, per the easement to be recorded with the final plat. 

The developer will construct a 10’ PCC trail along Whitetail Parkway, from Hugg Drive to NW 72nd 
Street, as a plat improvement. The developer will also pave the ADA sidewalk ramps within the plat, 
with two sets of ramps at full intersection and one set of ramps at tee-intersections. 

REVIEW COMMENTS:   

City staff and Snyder & Associates have reviewed the revised Preliminary Plat for conformance with the 
concept plan, Polk City’s Subdivision Regulations, Polk City’s Comprehensive Plan, SUDAS, and other 
applicable city codes. Pursuant to our review of Submittal #3, we offer the following comment: 

1. Under the “Whitetail Parkway Construction Schedule”, revise the last line of Note #3 to refer to Plat 5 
in lieu of Plat 4 to match the phasing as defined on the Overall Layout Plan (Sheet C100). 

RECOMMENDATION:   

Based on the satisfactory resolution of each of the forgoing review comments, P&Z and staff 
recommends Council approval of the amended Preliminary Plat for Polk City Four Seasons, subject to: 

1. The outstanding review comment being addressed prior to Council action. 

2. The developer shall sign a Development Agreement deferring their responsibility for 
constructing portions of W. Whitetail Parkway until such time as Four Seasons Polk City Plat 3 
and Plat 5 are constructed. 

3. All professional billings being paid in full to the City of Polk City. 
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1. THE LOCATIONS OF UTILITY MAINS, STRUCTURES AND SERVICE CONNECTIONS PLOTTED ON
THIS DRAWING ARE APPROXIMATE ONLY AND WERE OBTAINED FROM RECORDS MADE
AVAILABLE TO SHIVE-HATTERY, INC.  THERE MAY BE OTHER EXISTING UTILITY MAINS,
STRUCTURES AND SERVICE CONNECTIONS NOT KNOWN TO SHIVE-HATTERY, INC. AND NOT
SHOWN ON THIS DRAWING.  THE VERIFICATION OF EXISTENCE OF, AND THE DETERMINATION
OF THE EXACT LOCATION OF, UTILITY MAINS, STRUCTURES AND SERVICE CONNECTIONS
SHALL BE THE RESPONSIBILITY OF THE CONSTRUCTION CONTRACTOR(S).

2. TOPOGRAPHIC INFORMATION SHOWN ON THE PLANS IS FROM AVAILABLE RECORD DRAWINGS
AND STATE OF IOWA LIDAR SURFACE DATA. CONTRACTOR IS RESPONSIBLE FOR ALL SURVEY
LAYOUT AND ADJUSTMENTS REQUIRED BASED ON ACTUAL SITE CONDITIONS.

3. IOWA CODE 480, UNDERGROUND FACILITIES INFORMATION, REQUIRES VERBAL NOTICE TO
IOWA ONE-CALL 1-800-292-8989, NOT LESS THAN 48 HOURS BEFORE EXCAVATING, EXCLUDING
WEEKENDS AND HOLIDAYS.

4. REPLACE ANY PROPERTY MONUMENTS REMOVED OR DESTROYED BY CONSTRUCTION.
MONUMENTS SHALL BE SET BY A LAND SURVEYOR REGISTERED TO PRACTICE IN THE STATE
OF IOWA.

5. ALL DIMENSIONS ARE TO BACK-OF-CURB UNLESS NOTED OTHERWISE.

6. ALL DISTURBED AREAS SHALL BE RESTORED.

7. CONSTRUCTION PLANS FOR ANY PUBLIC IMPROVEMENTS ASSOCIATED WITH ANY PHASE OF
THIS SUBDIVISION SHALL BE SUBMITTED TO AND APPROVED BY THE CITY ENGINEER PRIOR TO
THE CONSTRUCTION OF SAID PUBLIC IMPROVEMENTS.

8. A STORM WATER POLLUTION PREVENTION PLAN MUST BE SUBMITTED PRIOR TO THE
COMMENCEMENT OF ANY GRADING ACTIVITIES.

9. LOTS 'A' THROUGH 'S' SHALL BE DEDICATED TO THE CITY OF POLK CITY FOR STREET
PURPOSES.

10. A CERTIFIED STORM WATER MANAGEMENT PLAN SHALL BE PROVIDED WITH CONSTRUCTION
DRAWINGS FOR EACH PHASE OF DEVELOPMENT.  STORM SEWER SIZES AND DETENTION
AREAS  LISTED ARE APPROXIMATE AND SHALL BE VERIFIED AS THE TIME CONSTRUCTION
DRAWINGS ARE APPROVED.

11. WHITETAIL PARKWAY AND BUCKSTOWN STREET NORTH OF WHITETAIL PARKWAY SHALL BE 7"
CONTINUOUSLY REINFORCED PCC ON 12" SUBGRADE PREPARATION IN ACCORDANCE WITH
THE GEOTECHNICAL ENGINEER'S RECOMMENDATIONS. ALL OTHER PUBLIC STREET PAVEMENT
SHALL BE 6" REINFORCED PCC ON 12" SUBGRADE PREPARATION IN ACCORDANCE WITH THE
GEOTECHNICAL ENGINEER'S RECOMMENDATIONS.

12. CONTRACT FOR STREET LIGHTING SHALL BE EXECUTED WITH EACH FINAL PLAT.

13. CONTRACT FOR ELECTRIC AND GAS UTILITIES SHALL BE EXECUTED WITH EACH FINAL PLAT.

14. ALL SANITARY SEWER, STORM SEWER, AND WATER MAIN SHALL BE PUBLIC UTILITIES.

15. ALL UTILITIES SHALL BE UNDERGROUND.

16. ALL LOTS SHALL HAVE SUMP SERVICE LINES.

17. NO LOT WILL BE PERMITTED MORE THAN ONE DRIVEWAY.

18. MAINTENANCE OF ALL PROPERTY, DITCHES, AND EMBANKMENTS, INCLUDING REPAIRS
RELATED TO EROSION, SHALL BE THE RESPONSIBILITY OF THE PROPERTY OWNER.

19. NO INDIVIDUAL MAILBOXES WILL BE ALLOWED. ALL MAILBOX LOCATIONS MUST BE APPROVED
BY THE PUBLIC WORKS DIRECTOR AND THE POLK CITY POST OFFICE PRIOR TO APPROVAL OF
THE CONSTRUCTION DRAWINGS.

20. SUBDRAIN SHALL BE PROVIDED ON BOTH SIDES OF ALL PROPOSED PUBLIC STREETS UNLESS
OTHERWISE DETERMINED BY A GEOTECHNICAL REPORT.

21. THE 10' TRAIL ALONG WHITETAIL PARKWAY SHALL BE CONSTRUCTED CONCURRENTLY WITH
THE PUBLIC STREET CONSTRUCTION. THIS 10' TRAIL AS SHOWN ON THE SOUTH SIDE OF
WHITETAIL PARKWAY IN WHITETAIL RIDGE PLAT 1 IS HEREBY AMENDED TO THE NORTH SIDE
OF WHTETAIL PARKWAY AS SHOWN IN THIS PRELIMINARY PLAT.

22. A TEMPORARY TURNAROUND OR CUL-DE-SAC WILL BE REQUIRED AT THE NORTH END OF
BUCKSTOWN STREET AND THE SECOND PROPOSED NORTH-SOUTH ROADWAY IN THE
DEVELOPMENT AND WILL BE DESIGNED WITH ALL APPROPRIATE EASEMENTS DURING THE
CONSTRUCTION DOCUMENT PROCESS.

23. A HOMEOWNER'S ASSOCIATION SHALL BE RESPONSIBLE FOR ENGAGING A P.E. TO COMPLETE
AN ANNUAL INSPECTION OF ALL DETENTION BASINS AND PROVIDE A REPORT TO THE CITY.

24. MINIMUM OPENING ELEVATIONS (MOE'S) FOR APPLICABLE LOTS SHALL BE DETERMINED IN
CONJUNCTION WITH CONSTRUCTION DRAWINGS AND STORMWATER MANAGEMENT PLANS
FOR EACH PLAT.

25. A HOMEOWNER'S ASSOCIATION FOR FOUR SEASONS POLK CITY WILL BE ESTABLISHED TO
INCLUDE ALL LOTS WITHIN FOUR SEASONS POLK CITY. LOTS WILL BE INCORPORATED AS
THEY ARE FINAL PLATTED AND THE FOUR SEASONS POLK CITY HOA WILL BE RESPONSIBLE
FOR MAINTENANCE OF ALL STORMWATER MANAGEMENT FACILITIES.

26. CONSTRUCTION DRAWINGS WILL BE REQUIRED TO SHOW PROPOSED CONSTRUCTION FENCE
FOR TREE PROTECTION AT TREE REMOVAL LIMITS. THE CONTRACTOR WILL BE REQUIRED TO
INSTALL TREE PROTECTION PRIOR TO ISSUANCE OF A GRADING PERMIT.

27. SANITARY SEWER SERVICES AND WATER SERVICES SHALL BE EXTENDED TO THE PROPOSED
PARK AS PART OF THE PUBLIC IMPROVEMENTS FOR PLAT 5.

28. A PAVEMENT ANALYSIS FOR HUGG DRIVE FROM N 3RD STREET (SHELDAHL DRIVE) TO N 9TH
STREET (NW 72ND STREET) AND FOR NW 9TH STREET (NW 72ND STREET) FROM NW HUGG
DRIVE TO THE NORTH BOUNDARY OF THE DEVELOPMENT SHALL BE COMPLETED BY A
GEOTECHNICAL ENGINEER AS PART OF THE PLAT 1 PUBLIC IMPROVEMENT DESIGN.

29. NO DRIVEWAYS WILL BE PERMITTED OFF NW HUGG DRIVE, W WHITETAIL PARKWAY, OR NW
9TH STREET (NW 72ND STREET).

30. THE DEVELOPER SHALL BE RESPONSIBLE FOR ACQUIRING EASEMENTS FOR TEMPORARY
TURNAROUNDS PRIOR TO APPROVAL OF CONSTRUCTION DRAWINGS OF THE APPLICABLE
PLATS.

FOUR SEASONS POLK CITY
PRELIMINARY PLAT

PROJECT MAPVICINITY MAP

POLK CITY, IOWA

GENERAL NOTES:

NW
 HUGG DRIVE

950
949

EXISTING PROPOSED

SETBACK LINE

SANITARY MANHOLE

PROPERTY LINE

SANITARY SEWER

MAJOR CONTOUR
MINOR CONTOUR

DESCRIPTION

WATER MAIN
FIRE HYDRANT ASSEMBLY
UNDERGROUND ELECTRIC

950
949

EASEMENT LINE

LEGEND

STORM SEWER
STORM SEWER MANHOLE
STORM SEWER INTAKES

STORM SEWER FES

OUTLOT 'X  OF WHITETAIL RIDGE PLAT 1

AND

THE EAST 1/2 OF THE SE 1/4 OF SECTION 26, AND THAT PART OF THE EAST 1/2 OF
THE NE 1/4 OF SECTION 35 LYING NORTH OF HIGHWAY, ALL IN TOWNSHIP 81 NORTH,
RANGE 25, WEST OF THE 5TH P.M., CITY OF POLK CITY, POLK COUNTY, IOWA.

DEVELOPER ENGINEER
SHIVE-HATTERY, INC.
ATTN: KELSEY SCALLON
4125 WESTOWN PARKWAY, SUITE 100
WEST DES MOINES, IA  50266
EMAIL: KSCALLON@SHIVE-HATTERY.COM
PHONE:  515-223-8104

MJR DEVELOPMENTS LLC
ATTN: JARROD RUCKLE
1425 NW HUGG DRIVE
POLK CITY, IOWA  50226
EMAIL: JARROD@MJRIOWA.COM
PHONE: 515-419-2462

BENCHMARKS

PROPERTY OWNERS

ZONING
R-1 - SINGLE FAMILY RESIDENTIAL

LEGAL DESCRIPTION

MINIMUM BULK REGULATION
FRONT YARD - 35'
REAR YARD - 35'
SIDE YARD - 8'
MINIMUM LOT WIDTH - 80'
MINIMUM LOT AREA - 10,000 SF

UTILITIES
WATER - POLK CITY WATER SYSTEM
SANITARY SEWER - POLK CITY SANITARY SEWER SYSTEM
STORM SEWER - POLK CITY STORM SEWER SYSTEM

PLAT IMPROVEMENT CONSTRUCTION SCHEDULE - PLAT 2
PUBLIC WATER AND SANITARY SEWER IMPROVEMENTS - SPRING/SUMMER 2022
PLAT GRADING AND IMPROVEMENTS - SPRING/SUMMER 2022
TELEPHONE, CABLE, AND OTHER UTILITIES - FALL 2022

AREA
136.86 ACRES

PROPOSED PRINCIPLE USE
LOTS 1 - 220 - SINGLE FAMILY LOTS
LOT 221 - PUBLIC PARK LAND
LOTS 'A' - 'S' - TO BE DEEDED TO THE CITY FOR STREET PURPOSES
OUTLOT 'Y'   - DETENTION POND TO BE OWNED BY THE

HOMEOWNER'S ASSOCIATION
OUTLOT 'Z' - OUTLOT FOR EXISTING CELL TOWER EASEMENT

AREA TO BE OWNED BY THE DEVELOPER

CONCEPTUAL DEVELOPMENT SCHEDULE
PLAT 1 - COMPLETED 2021
PLAT 2 - 2022
PLAT 3 - 2023 (APPROXIMATE)
PLAT 4 - 2024 (APPROXIMATE)
PLAT 5 - 2025 (APPROXIMATE)

PLAT 6 - 2026 (APPROXIMATE)
PLAT 7 - 2027 (APPROXIMATE)
PLAT 8 - 2028 (APPROXIMATE)
PLAT 9 - 2029 (APPROXIMATE)

NORTH NORTH

MJR DEVELOPMENTS LLC
ATTN: JARROD RUCKLE
1425 NW HUGG DRIVE
POLK CITY, IOWA  50226
EMAIL: JARROD@MJRIOWA.COM
PHONE: 515-419-2462

446.46' S OF NW CORNER OF PARCEL 'B', MAG NAIL AT PC OF CENTERLINE CURVE
ELEVATION = 934.93 (NAVD 88)

PARKLAND DEDICATION
REQUIRED:
220 SINGLE FAMILY LOTS * 995.95 SF/DU = 219,109 SF = 5.030 ACRES

PROVIDED:
PARK LAND (LOT 300) = 5.094 ACRES

A MINIMUM OF 75% OF THE PARK WILL BE GRADED FOR ACTIVE RECREATIONAL USE.

N
W

 7
2N

D
 S

TR
E

E
T

LEDGESTONE PROPERTIES, LLC
ATTN: JARROD RUCKLE
1425 NW HUGG DRIVE
POLK CITY, IOWA  50226
EMAIL: JARROD@MJRIOWA.COM
PHONE: 515-419-2462

PROPERTY IS LOCATED WITHIN AN AREA HAVING A ZONE DESIGNATION X BY THE
FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA), ON FLOOD INSURANCE RATE MAP
NO.19153C0040F (HAVING AN EFFECTIVE DATE OF FEBRUARY 1, 2019), IN POLK CITY, POLK
COUNTY, STATE OF IOWA, WHICH IS THE CURRENT FLOOD INSURANCE RATE MAP FOR
THE COMMUNITY IN WHICH SAID PREMISES IS SITUATED.

FLOOD PLAIN NOTE

Sheet List Table
Sheet Number Sheet Title

C000 COVER SHEET

C100 OVERALL LAYOUT PLAN

C101 LAYOUT AND DIMENSION PLAN

C102 LAYOUT AND DIMENSION PLAN

C103 LAYOUT AND DIMENSION PLAN

C104 LAYOUT AND DIMENSION PLAN

C105 LAYOUT AND DIMENSION PLAN

C200 OVERALL GRADING AND UTILITY PLAN

C201 GRADING AND UTILITY PLAN

C202 GRADING AND UTILITY PLAN

C203 GRADING AND UTILITY PLAN

C204 GRADING AND UTILITY PLAN

C205 GRADING AND UTILITY PLAN

C401 LANDSCAPE PLAN

C402 LANDSCAPE PLAN

C403 LANDSCAPE PLAN

1. NW 13TH STREET, FROM HUGG DRIVE TO WHITETAIL PARKWAY, SHALL BE
CONSTRUCTED WITH PLAT 2.

2. WHITETAIL PARKWAY, WEST OF NW 13TH STREET, INCLUDING NW HUGG DRIVE
RECONSTRUCTION, SHALL BE CONSTRUCTED WITH PLAT 3-8, WHICHEVER PLAT IS
CONSTRUCTED FIRST. HOWEVER, NW 13TH STREET MUST ALREADY BE COMPLETE
FROM WHITETAIL PARKWAY TO NW HUGG DRIVE,

3. WHITETAIL PARKWAY, FROM NW 13TH STREET TO THE EAST LIMITS OF PLAT 5, SHALL
BE CONSTRUCTED WITH PLAT 5. THE INTERSECTION OF NW 13TH STREET AND
WHITETAIL RIDGE SHALL BE CONSTRUCTED WITH PLAT 3 IMPROVEMENTS.

4. WHITETAIL PARKWAY, FROM NW 72ND STREET TO THE WEST LIMITS OF PLAT 4,
SHALL BE CONSTRUCTED WITH PLAT 4.

WHITETAIL PARKWAY CONSTRUCTION SCHEDULE

PAGES, SHEETS OR DIVISIONS COVERED BY THIS SEAL:

My License Renewal Date is:  DECEMBER 31, 

Printed or typed name:

License Number:

Signature: Date

I HEREBY CERTIFY THAT THIS ENGINEERING DOCUMENT DESCRIBED
BELOW WAS PREPARED BY ME OR UNDER MY DIRECT PERSONAL
SUPERVISION AND THAT I AM A DULY LICENSED PROFESSIONAL ENGINEER
UNDER  THE LAWS OF THE STATE OF IOWA.

ALL SHEETS

KELSEY A. SCALLON

2023

25081
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LOT 1 WHITETAIL RIDGE PLAT 1

OWNER: JARROD RUCKLE

OWNER: JEFFREY
J CHILDS

OWNER: TRI J
PROPERTIES LLC

OWNER: JEFFREY
J CHILDS

OWNER: USA

OWNER: IOWA STATE
CONSERVATION COMM

OWNER: TRI J

PROPERTIES LLC

12138 SQ.FT.
0.279 ACRES

LOT 189
12138 SQ.FT.
0.279 ACRES

LOT 190
12138 SQ.FT.
0.279 ACRES

LOT 191

14240 SQ.FT.
0.327 ACRES

LOT 211
14240 SQ.FT.
0.327 ACRES

LOT 210
14240 SQ.FT.
0.327 ACRES

LOT 209
14240 SQ.FT.
0.327 ACRES

LOT 208
14720 SQ.FT.
0.338 ACRES

LOT 21244311 SQ.FT.
1.017 ACRES

LOT 213

14720 SQ.FT.
0.338 ACRES

LOT 201
14240 SQ.FT.
0.327 ACRES

LOT 205
14240 SQ.FT.
0.327 ACRES

LOT 204
14240 SQ.FT.
0.327 ACRES

LOT 203
14240 SQ.FT.
0.327 ACRES

LOT 202

44311 SQ.FT.
1.017 ACRES

LOT 200

25416 SQ.FT.
0.583 ACRES

LOT 55

15130 SQ.FT.
0.347 ACRES

LOT 195

30154 SQ.FT.
0.692 ACRES

LOT 54

15130 SQ.FT.
0.347 ACRES

LOT 194
24947 SQ.FT.
0.573 ACRES

LOT 197
15130 SQ.FT.
0.347 ACRES

LOT 196
15820 SQ.FT.
0.363 ACRES

LOT 192

43484 SQ.FT.
0.998 ACRES

LOT Q

18586 SQ.FT.
0.427 ACRES

LOT 206

13050 SQ.FT.
LOT 62

18586 SQ.FT.
0.427 ACRES

LOT 207

13050 SQ.FT.
0.300 ACRES

LOT 63

13050 SQ.FT.
0.300 ACRES

LOT 64

13050 SQ.FT.
0.300 ACRES

LOT 65

13637 SQ.FT.
0.313 ACRES

LOT 66

19756 SQ.FT.
0.454 ACRES

LOT 193

43484 SQ.FT.
0.998 ACRES

LOT R

54275 SQ.FT.
1.246 ACRES

LOT G
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LOT 1 WHITETAIL RIDGE PLAT 1

OWNER: JARROD RUCKLE

OWNER: JEFFREY
J CHILDS

OWNER: TRI J
PROPERTIES LLC

OWNER: JEFFREY
J CHILDS

OWNER: USA

OWNER: IOWA STATE
CONSERVATION COMM

OWNER: TRI J

PROPERTIES LLC
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OWNER: TRI J

PROPERTIES LLC

OWNER: YOUNG

INVESTMENTS, LC
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City of Polk City, Iowa 
City Council Agenda Communication 

Date:                 03/21/2022 
To:   Mayor and Council 
From:   Mike Schulte   
Subject:  North Trunk Sewer Study 
 

BACKGROUND: As you are aware, the City Council approved the NE Trunk Sewer Study with Snyder and 
Associates at the last council meeting. In that memo I also talked of the need for the same type of study for the 
North Trunk Sewer District. The study of this area is just as important as the NE study due to the fact we have had 
developers inquiring about developing properties in this area of Polk City as well. 
 
The information from this study will allow us to set service areas based on depth, flow capacities, and how it 
connects with our current sewer system as well as multiple other new private developments in the same service 
area.  
 
The funding for the North project will be different from the NE project because we haven't allocated funding for 
this in any budget. The need is there for this study since there are developers looking to move into this area and 
we need to make sure we are planning for it. I believe, with three quarters of the current budget executed, the 
funds could be taken from the current sewer budget. We do have some unspent money and cost savings in some 
line items that could make up for the funds necessary for this study. We need to make this happen and I am 
willing to adjust the sanitary sewer budget to do that. 
 
Kathleen, Chelsea, and I have had conversations about the possibility of charging these study costs back to the 
developers. We feel the best way to do this is include it in a sanitary sewer hookup fee with each district. Polk 
City would have to fund these study’s initially but would be paid back as the property’s develop in each district.   
 
The City Council did approve the NE Trunk Sewer Study at the March 14, 2022, Council meeting. We will also 
plan to include the cost of that study in a sanitary sewer hookup fee to recoup the City’s cost for that project as 
well. 
 
On the attached exhibit the north trunk sewer study area is shaded in as yellow. 
 
ALTERNATIVES: Do not approve the study. 
 
FINANCIAL CONSIDERATIONS: $21,662 
 
RECOMMENDATION: I recommend that Council approve work order – 122.000D with Snyder and 
Associates. 
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WORK ORDER – 122.0001D 
 

This Work Order has been prepared in conformance the Professional Services Master Agreement, dated the 28th  
day of February, 2022, by and between the CITY of POLK CITY and SNYDER & ASSOCIATES, INC. and subject to 
all terms and conditions of said Agreement. This Agreement may be amended only by written instrument signed by 
both the CITY and the CONSULTANT. 

 

 
 
APPROVED: 
 
City of Polk City (CITY)    Snyder & Associates, Inc. (CONSULTANT) 
 
 
 
____________________________________  ____________________________________ 
 
 
Date: _______________________________  Date:_______________________________ 
 
     ROUTE EXECUTED COPY TO : Kathleen Connor  
  

PROJECT NAME Polk City: North Trunk Sewer Study 
DATE SUBMITTED March 14, 2022 

SCOPE OF SERVICES: 

 
Sanitary Sewer Study for North Trunk Sewer(s) covering the North Service Area, lying 
north of Creekview Estates, Big Creek Technology Campus, and Big Creek Commons 
as shown in yellow on the attached Exhibit: 

• Project Administration 
• Preliminary Design 

o Kickoff meeting with City 
o Review background information 
o Conceptual design of potential alignments, including sewers to 

serve Hommer Property 
o Prepare Exhibits and Service Area boundary map 
o Flow calculations 
o Conceptual cost opinions 
o Review capacity of downstream sewers 
o Draft report text 
o QA/QC and coordinate submittal 
o Review meeting with City 
o Revise to address City comments 
o Submit Final Report to City 

 
FEE BASIS ___ LUMP SUM    OR           x    HOURLY 

FEES 

   
  Principal I            10 hours at $209.00            $  2,090.00 
  Engineer VIII       98 hours at $174.00            $17,052.00 
  Engineer III          4 hours at $124.00             $      496.00 
  Technician VIII    16 hours at $118.00            $  1,888.00 
  Admin II               2 hours at $68.00                $     136.00 
  Estimated Total                                               $21,662.00 
 

NOTES 
 

1. Project includes capacity analysis and planning for trunk sewer serving North service 
areas, east of Big Creek State Park and west of the NE Trunk Sewer service area. 
 

SCHEDULE Twelve weeks following City approval. 
ATTACHMENTS  EXHIBIT ‘X’ 
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Exhibit ‘X’ 
 



Date March 1, 2022

To: Chelsea Huisman
City of Polk City
P.O. Box 426
Polk City, IA 50226-0426

GENERAL ENGINEERING
2021 General Engineering 121.0001.01 1,911.50$          

Council Meetings, P&Z meeting, and coordination with staff re: agendas, 
resolutions, minutes and precinct maps/ordinance.

Building and Development issues: 121.0001.01 4,438.50$          
Meetings and coordination with developers, engineers, building inspector, 
and staff regarding various potential and ongoing projects, and building 
permits.

Water Dept: 121.0001.01 -$                   

Sanitary Sewer Dept: 121.0001.01 1,075.00$          
Research Record Drawings for S. Lift Station, review profiled for 
overdepth sewer in Angler Ridge, and review preliminary alignment for NE 
sanitary sewer.

Miscellaneous Projects: 121.0001.01 1,556.00$          
Projects include research USACE easement, SWMP for Home State 
Bank, franchise agrements, sidewalk connectivity along NW Hugg Drive, 
and options for E. Southside Drive.

SUBTOTAL 8,981.00$          

CAPITAL IMPROVEMENT PROJECTS / WORK ORDERS
2021 I & I Study - Phase 1 121.0300.01 1,435.50$          
Future Water Tower Site: POS Moeckley Property 121.0001.01A 1,705.50$          
N. 3rd Street & Vista Lake Avenue Intersection Improvements 121.0455.01 45,996.25$        
SUBTOTAL 49,137.25$        

REIMBURSABLE DEVELOPMENT REVIEW PROJECTS
Big Creek Commons Plat 1: Construction Phase Services 121.0433.01 2,997.00$          
Creekview Estates Plat 2: Construction Phase Services 121.0195.01 881.50$             
Four Seasons Polk City Plat 1: Construction Phase Services 121.0138.01 627.00$             
Forest Ridge Estates Plat 3 - Final Plat 121.1158.01 750.00$             
HyVee Dollar Fresh: Rezoning, Site Plan, Plat of Survey, TIS, SWMP 121.0436.01 1,665.00$          
Kwik Star: Construction Phase 119.0816.01 1,654.50$          
Ledgestone Ridge: Construction Phase Services 121.0204.01 333.00$             
Lillskau Rezoning 121.1155.01 1,306.25$          
SUBTOTAL 10,214.25$        

TOTAL 68,332.50$        

Services from January 1, 2022 through January 31, 2022
INVOICE SUMMARY  - JANUARY SERVICES

J:\Polk_City\2017\Invoice Summaries\Thru 2022-01-31.xlsx



PROCLAMATION 
 

 
 

WHEREAS, libraries are accessible and inclusive places that foster a sense of connection and 
build community; and 

WHEREAS, libraries connect people to technology, providing access to broadband internet, 
computers, and training that are critical for accessing education and employment opportunities; 
and 

WHEREAS, libraries offer opportunities for everyone to connect with new ideas and become 
their best selves through access to multimedia content, programs, and classes – in addition to 
books; and 

WHEREAS, libraries strive to develop and maintain programs and collections that are as diverse 
as the populations they serve and ensure equity of access for all; and 

WHEREAS, libraries are cornerstones of democracy, promoting the free exchange of 
information and ideas for all. 

NOW, THEREFORE, be it resolved that I, Steve Karsjen, proclaim National Library Week, 
April 3-9, 2022. During this week, I encourage all residents to connect with their library by 
visiting online or in person to access resources and services.  

Dated this 28th day of March 2022 
 
 

_________________________________________ 
Steve Karsjen, Mayor 
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