
Agenda -Notice of Meeting 
Polk City | City Council 

************************** 
May 13, 2024 | 6:00 pm 

City Hall Council Chambers 
************************** 

Public Meeting participation in person or via phone 
Call in # 515-726-3598 Participant Code 535355 

Public members can also provide comments* directly to support@polkcityia.gov 
*any comments received before the time of the meeting will be made a part of public comments

Broadcast live and playback will be available at https://www.youtube.com/c/polkcityiagovchannel 
*************************** 

Steve Karsjen | Mayor 
Jeff Walters | Pro Tem 

City Council Members: Rob Sarchet | Jeff Savage | Mandy Vogel | Nick Otis 

1. Call to Order

2. Roll Call

3. Approval of Agenda

4. Public Hearings:
a. Public Hearing on the Proposed Budget Amendment No. 2 for Fiscal Year (FY) 23/24

i. Resolution 2024-55 approving Amendment No. 2 for FY 23/24 Budget

b. Public Hearing on the proposed rezoning petition of 36.58 acres located at 1716 E Northside Drive to be
known as Sunrise Ridge Plat 1 from R-1 to R-1A

i. First Reading of Ordinance 2024-700 approving rezoning

c. Public Hearing on the proposed rezoning petition of 7.62 acres located at 609 E Northside Drive to be
known as Big Creek Commons Plat 2 from R-1 to R-1A

i. First Reading of Ordinance 2024-800 approving rezoning

d. Public Hearing on the Proposed amendment to the 2016 Polk City Comprehensive Plan by updating the
Future Land Use Plan (FLUP)

i. Resolution 2024-56 approving Comp Plan FLUP amendment

e. Public Hearing on the proposed rezoning petitions for Antler Ridge; 2.017 acres from R-2 to R-1; 0.116
acres from R-2A to C-2; and 50.144 acres from R-1, R-2A, & R-2 to R-1A

i. First Reading of Ordinance 2024-900 approving rezoning

f. Public Hearing on the Proposed R-2A Zoning District Modifications
i. First Reading of Ordinance 2024-1000 approving R-2A Zoning District Modifications

5. Presentations | Des Moines Area MPO Comprehensive Safety Action Plan

mailto:support@polkcityia.gov
https://www.youtube.com/c/polkcityiagovchannel


6. Public Comments:  This is the time and place for comments for any item other than those that are a Public Hearing.  If 
you wish to speak, please contact the City Clerk by 6pm on the date of the meeting by email at jcoffin@polkcityia.gov 
including your name and address for the record and the Mayor will recognize you for five minutes of comment.  
 

7. Consent Items 
a. City Council Meeting Minutes for April 22, 2024 
b. City Council Work Session Meeting Minutes for April 22, 2024 
c. City Council Special Work Session Meeting Minutes for May 6, 2024 
d. Claims listing May 13, 2024 
e. April 2024 Finance Report 
f. Receive and file Parks Commission Meeting Minutes for May 6, 2024 
g. Receive and file the April 2024 Parks and Recreation Department Report 
h. Receive and file the Library Board Meeting Minutes for May 6, 2024 
i. Receive and file the April 2024 Library Director Report 
j. Receive and file the April 2024 Water Department Report 
k. Receive and file the April 2024 Brush Pile Report 
l. Receive and file the April 2024 Fire Department Report 
m. Receive and file the April 2024 Building Department Report 
n. FY 24/25 Budgeted purchase in the amount of $57,324 for a replacement Public Works truck/equipment 
o. FY 24/25 Budgeted purchase in the amount of $10,945 for a Public Works snow pusher attachment 
p. FY 24/25 Budgeted purchase in the amount of $58,000 for a replacement Public Works mower with 

snow removal equipment 
q. Amend Fee Schedule 
r. Special event application for the 2024 Farmers Market, Thursday May 30 through September 5, 4p-8p 
s. Special event application for the American Legion Bike Night June 22, 2024 and July 27, 2024 
t. Special event application for the Four Seasons Festival July 19 and 20 including parade route the 20th 
u. Special event application for the Polk City Arts and Culture Committee June 22nd at Leonard Park 
v. Twelve-month Liquor License for Arcadia Restaurant effective May 27, 2024 
w. Twelve-month Liquor License for Kum & Go store # 135 effective July 1, 2024 
x. Five-day Liquor License for Lucky Wife Wine Slushies effective June 4, 2024 & June 25, 2024 
y. Resolution 2024-57 approving an Encroachment Agreement for Lot 15 in Big Creek Valley Plat 2 
z. Resolution 2024-58 approving a Private Electric Easement with MidAmerican Energy Company 
aa. Set pay for Ron Lamfers, part-time Police Support Specialist at a rate of $25 per hour 
bb. Set pay for the Parks & Recreation summer seasonal employees as follows: 

i. Ella Hill, Recreation Assistant I, $12.50 per hour 
ii. Connor Womacks, Recreation Assistant II, $15.00 per hour 

iii. Kamryn Hilsabeck, Recreation Assistant II, $15.00 per hour 
iv. Danta Dolash, Recreation Intern, $15.00 per hour 

cc. Resolution 2024-60 approving Change Order No. 5 in the amount of $2,220.93 for the Fire Station 
Remodel Project  

dd. PFM Financial Advisor agreement in the amount of $15,000 for the Polk City 2024 SRF GO Loan 
ee. Resolution 2024-61 to fix a date for public hearing on proposal to enter into a Water Revenue Loan and 

Disbursement Agreement and to borrow money thereunder 
ff. Resolution 2024-62 to fix a date for a public hearing on proposal to enter into a General Obligation 

Water Improvement Loan and Disbursement Agreement and to borrow money thereunder 
gg. Resolution 2024-63 approving Pay Application No. 11 in the amount of $562,011.66 for the City 

Hall/Community Room Project 

mailto:jcoffin@polkcityia.gov


hh. Resolution 2024-64 approving contract and performance and/or payment bonds for the Elevated 
Storage Tank – Water Main Extension Project 

ii. Resolution 2024-65 approving contract and performance and/or payment bonds for the Elevated Storage
Tank – New 1.5 MG Tank Project

jj. Twelve-month Tobacco permit for Fareway Stores, Inc #137 effective July 1, 2024 
kk. FY 24/25 Budgeted purchase in an amount not to exceed $85,000 for a replacement Police vehicle and  

equipment 

8. Business Items
a. Hearing for McKenzie abatement appeal

i. Consider motion to affirm (or reverse) the order to abate

b. First Reading of Ordinance 2024-1100 amending Chapter 92, Water Rates

c. First Reading of Ordinance 2024-1200 amending Chapter 99, Sewer Rates

d. Resolution 2024-66 amending fees charged for collection of residential solid waste and recycling

e. First Reading of Ordinance 2024-1300 amending Chapter 166, Temporary Signs

f. Change Order No. 1 in the amount of $456,335 to the Professional Services Agreement with McClure
Engineering for Construction Administration for the Polk City Elevated Storage Tank Project

g. Snyder & Associates, Inc invoice in the amount of $33,489.25 for March 2024 Engineering Services

9. Mayor Proclamations
May 19-25 Emergency Medical Services (EMS) Week
May 19-25 Public Works Week

10. Reports & Particulars | Mayor, Council, City Manager, Staff, Boards, and/or Commissions

11. Closed Session under Code of Iowa; Chapter 21 Official Meetings open to Public; section 5 Closed Session; sub
paragraph 1.j To discuss the purchase or sale of particular real estate only where premature disclosure could be
reasonably expected to increase the price the governmental body would have to pay for that property or reduce the
price the governmental body would receive for that property. The minutes and the audio recording of a session
closed under this paragraph shall be available for public examination when the transaction discussed is completed

12. (Optional) Take action on closed session item

13. Adjournment -- next meeting date TUESDAY, May 28, 2024 (due to Memorial Holiday)



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Public hearing & consideration for FY24 budget amendment #2 
 

BACKGROUND:  On Monday, the City Council will hold a public hearing for a budget amendment for the 
Fiscal Year 2024 (July 1, 2023-June 30, 2024). The proposed amendment includes amending for $123,500 in 
revenue, and $536,200 in expenditures, and an additional $1,125,000 in transfers.  

This is the 2nd amendment for the FY2024 Budget. The City Council previously amended the budget in November 
2023. That amendment included amending for the purchase of 1600 W. Broadway Street and conducting a 
Special Census. At that time, we estimated spending approximately $900,000 of general fund balance. With the 
proposed amendment for consideration, I am now estimating the city will only spend approximately $500,000-
$600,000 of fund balance. Most of this is attributed to conservative revenue estimates.  

Of note, one of the largest expenses we are amending for is Public Works capital equipment. In FY2023, the City 
Council authorized the purchase of a new end loader and plow for the Public Works Department. At the time of 
ordering (approved by City Council February 14, 2022) we were notified it would take approximately 12-24 
months to receive the equipment. The expense was budgeted for in FY2023. We have received the equipment, 
and this expense is in the FY24 budget, which was not planned.  

In May 2023, the City Council entered into a development agreement with the Antler Ridge development to 
upsize sanitary sewer main through their development for a total of $450,000. The upsizing of this sanitary sewer 
main is segment #1 of the Southeast trunk sewer project. A portion of that construction has been completed, and 
the developer has been reimbursed $150,000 to date. The remaining construction will take place in FY2025. The 
city plans to pay for this agreement with sanitary sewer fund balance. Future reimbursement will likely also need 
to be amended in FY2025. 

One proposed amendment is amending the loan proceeds, and amending for the reduction of proceeds for police 
vehicles. In FY24, the city planned to borrow $200,000 to fund police vehicles. We will be able to use LOST cash 
to pay for this expense, instead of funding the expenses with borrowed funds. The borrowed funds will be used 
for the City Facilities projects, and we may have additional fund balance in that fund after the Fire Station 
remodel and City Hall is complete. The City Council may review that fund balance in FY2025, and possibly 
reallocate those funds to a different capital project.  
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The last 2 years our debt service fund has ended the fiscal year negative. This is because we budget exactly what 
we need to pay our loan expenses. The issue with the negative balance has been when we don’t collect all 
property taxes on time, and within a given fiscal year. We do collect about 95% of our property taxes within a 
fiscal year. I am proposing we plan a transfer from LOST to the debt service fund. At the end of each budget year, 
the Council approves transfers between funds, and as we get closer to June 30, 2024, we will have a better idea if 
this transfer needs to happen or not. 

Below is a description of all amendments: 

Revenue: 

1. Amend for Park Donations for the new scoreboards at the Sports Complex in the amount of $8,500 
2. Amend for loan proceeds for the City Facilities projects in the amount of $200,000 
3. Amend for proceeds from debt for police equipment in the amount of -$200,000 
4. Amend for Grant Revenue for Fire Department Equipment in the amount of $30,000 
5. Amend for Water charges for services in the amount of $35,000 
6. Amend for Garbage/Recycling charges in the amount of $50,000 

Expenses: 

1. Amend for Fire Dept. overtime in the amount of $20,000 
2. Amend for Fire Dept. workers compensation in the amount of $40,000 
3. Amend for Parks Sports Complex scoreboards in the amount of $8,500 
4. Amend for elections in the amount of $700 
5. Amend for Engineering Fees in the amount of $10,000 
6. Amend for Fire Capital Equipment (covered by grant) in the amount of $30,000 
7. Amend for Public Works Capital Equipment in the amount of $227,000 
8. Amend for Misc. Contract work Sanitary Sewer in the amount of $150,000 
9. Amend for Misc. Contract Work-Garbage & Recycling in the amount of $50,000 

 

ALTERNATIVES:  Do not approve the budget amendment 
 
FINANCIAL CONSIDERATIONS: The financial considerations for this amendment are additional 
expenditures in the amount of $412,700.  
 
RECOMMENDATION:  It is my recommendation that the Council approve the proposed budget amendment 
for Fiscal Year 2024.     



Budget Amendment:

Revenue: Account Number Addition New Budget Total
Park Donations 001-430-4705 $8,500.00 $8,500.00
Transfer In 200-910-4830 $25,000.00 $344,745.00
Loan Proceeds 301-750-4443 $200,000.00 $1,950,000.00
Transfer In 301-910-4830 $810,000.00 $1,520,900.00
Proceeds from Debt-Police equipment 303-110-4820 -$200,000.00 $0.00
Grant Revenue-Fire Department Capital Equipment 303-150-4404 $30,000.00 $30,000.00
Transfer In-Capital equipment 303-910-4830 $290,000.00 $419,100.00
Water Charges for Services 600-810-4500 $35,000.00 $1,585,000.00
Charges for Garbage/Recycling 670-840-4500 $50,000.00 $465,000.00

Expenses:
Fire-Overtime 001-150-6040 $20,000.00 $45,500.00
Fire Workers Compensation 001-150-6160 $40,000.00 $94,500.00
Parks-Sports Complex 001-430-6326 $8,500.00 $48,500.00
Elections 001-630-6413 $700.00 $1,700.00
Engineering Fees 001-699-6407 $10,000.00 $85,000.00
Transfer Out 110-910-6910 $100,000.00 $190,000.00
Transfer Out 121-910-6910 $1,025,000.00 $1,975,000.00
Fire Capital Equipment 303-150-6710 $30,000.00 $30,000.00
Capital Equipment/Vehicles Public Works 303-299-6710 $227,000.00 $377,000.00
Misc. Contract Work 610-815-6499 $150,000.00 $200,000.00
Misc. Contract work-Garbage & Recycling 670-840-6499 $50,000.00 $465,000.00

Total Transfers
$1,125,000.00

$536,200.00 $1,125,000.00

Total New Revenue
$123,500.00

Total New Expenses Total Transfers



REVENUES & OTHER FINANCING SOURCES
Total Budget
as Certified

or Last Amended

Current
Amendment

Total Budget After
Current Amendment

Taxes Levied on Property 1 3,631,949 0 3,631,949

Less: Uncollected Delinquent Taxes - Levy Year 2 0 0 0

Net Current Property Tax 3 3,631,949 0 3,631,949

Delinquent Property Tax Revenue 4 0 0 0

TIF Revenues 5 887,632 0 887,632

Other City Taxes 6 1,047,568 0 1,047,568

Licenses & Permits 7 407,300 0 407,300

Use of Money & Property 8 323,300 0 323,300

Intergovernmental 9 772,590 0 772,590

Charges for Service 10 4,725,800 85,000 4,810,800

Special Assessments 11 7,500 0 7,500

Miscellaneous 12 125,217 38,500 163,717

Other Financing Sources 13 8,360,000 0 8,360,000

Transfers In 14 1,608,087 1,125,000 2,733,087

Total Revenues & Other Sources 15 21,896,943 1,248,500 23,145,443

EXPENDITURES & OTHER FINANCING USES

Public Safety 16 2,847,350 60,000 2,907,350

Public Works 17 802,650 0 802,650

Health and Social Services 18 2,000 0 2,000

Culture and Recreation 19 897,550 8,500 906,050

Community and Economic Development 20 710,741 0 710,741

General Government 21 1,442,550 10,700 1,453,250

Debt Service 22 1,160,070 0 1,160,070

Capital Projects 23 17,046,600 257,000 17,303,600

Total Government Activities Expenditures 24 24,909,511 336,200 25,245,711

Business Type/Enterprise 25 3,917,443 200,000 4,117,443

Total Gov Activities & Business Expenditures 26 28,826,954 536,200 29,363,154

Transfers Out 27 1,608,087 1,125,000 2,733,087

Total Expenditures/Transfers Out 28 30,435,041 1,661,200 32,096,241

Excess Revenues & Other Sources Over
(Under) Expenditures/Transfers Out 29 -8,538,098 -412,700 -8,950,798

Beginning Fund Balance July 1, 2023 30 16,263,966 0 16,263,966

Ending Fund Balance June 30, 2024 31 7,725,868 -412,700 7,313,168

Explanation of Changes: The City is amending its budget to account for additional revenue, and additional expenditures. For a complete listing of the
amendment, please visit the city’s website at www.polkcityia.gov

05/13/2024

City Clerk/Administrator Signature of Certification Adopted On Mayor Signature of Certification

CITY BUDGET AMENDMENT AND CERTIFICATION RESOLUTION - FY 2024 - AMENDMENT # 2

To the Auditor of POLK County, Iowa:

The City Council of POLK CITY in said County/Counties met on 05/13/2024 06:00 PM, at the place and hour set in the notice, a copy of which accompanies
this certificate and is certified as to publication. Upon taking up the proposed amendment, it was considered and taxpayers were heard for and against the
amendment.

The Council, after hearing all taxpayers wishing to be heard and considering the statements made by them, gave final consideration to the proposed
amendment(s) to the budget and modifications proposed at the hearing, if any. Thereupon, the following resolution was introduced.

RESOLUTION No. 2024-55

A RESOLUTION AMENDING THE CURRENT BUDGET FOR FISCAL YEAR ENDING JUNE 2024

(AS LAST CERTIFIED OR AMENDED ON 12/11/2023)

Be it Resolved by the Council of City of POLK CITY

Section 1. Following notice published/posted 05/03/2024 and the public hearing held 05/13/2024 06:00 PM the current budget (as previously amended) is
amended as set out herein and in the detail by fund type and activity that supports this resolution which was considered at the hearing:

05/07/2024 03:32 PM Page 1 of 1
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REZONING PETITION REVIEW

Date: May 8, 2024 Prepared by: Travis Thornburgh, P.E.
Kathleen Connor

Subject Property: Sunrise Ridge Project No.: 124.0458.01

GENERAL INFORMATION: 

Thomas W. Schlife and Mary A. 
DeVries are the owners of a 36.58-acre 
parcel and a 53.93-acre tract of land, 
located at 1716 E. Northside Drive. The 
subject property is highlighted in blue 
on the right. Rock Equity Holdings, 
LLC. have submitted a signed Petition 
to Rezone the property on the property 
owner’s behalf to rezone the property 
from R-1 Single Family Detached 
Residential to R-1A Single Family 
Residential. Owners of 95.95% of the 
250’ buffer surrounding the proposed 
zoning boundary have consented to the 
rezoning. The date of the public hearing 
for this rezoning is set for May 13, 2024. 

COMPREHENSIVE PLAN:

The 2016 Comprehensive Plan designated this property, 
outlined in blue, for low density residential use, which is 
defined as 1-4 dwelling units per acre. Subsequent 
amendments to the Future Land Use Plan made no changes 
to land use on this property. Rock Equity Holdings, LLC. 
has not requested a Comprehensive Plan Amendment. The 
R-1A zoning district generally conforms to the low-density 
future land use as defined in the Polk City Comprehensive 
Plan. 
 



Sunrise Ridge Rezoning
May 8, 2024
Page 2 of 2

Rezoning-02_2024-05-08_SunriseRidgeCouncil.docx

REVIEW COMMENTS:

All City Staff review comments have been addressed. 

RECOMMENDATION REGARDING THE PROPOSED REZONINGS:

City Council may proceed with one of the following options regarding the proposed rezoning at their 
meeting:

A. Approve the applicant’s request to rezone their property to R-1A Single Family Residential 
as presented.

B. Deny the applicant’s request to rezone their property to R-1A Single Family Residential as 
presented.

C. Approve the applicant’s request to rezone their property to R-1A Single Family Residential 
(Restricted) subject to certain restriction(s) as specified by the commission, provided the 
property owners agree to said restriction(s).
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REZONING DESCRIPTION

OWNER

APPLICANT

ZONING

ADJACENT OWNER MAILING ADDRESS
ACRES
WITHIN 250' PERCENT CONSENT

1 RONALD R STONE 3102 SW FOX RUN DR, ANKENY, IA 50023 8.274 34.40% X

2 THOMAS W SCHLIFE 1716 E NORTHSIDE DR, POLK CITY, IA 50226 8.128 33.79% X
3 NORTH POLK ESTATES 6601 WESTOWN PKWY STE 200, WDM, IA 50266 6.676 27.76% X
4 DONNIE L BRILL 1312 E NORTHSIDE DR, POLK CITY, IA 50226 0.973 4.05%
5 GLENN D WOODARD * 5539 NW 118TH AVE, POLK CITY, IA 50226 0.058 0.00%
6 DOUGLAS J GUMBEL * 5487 NW 118TH AVE, POLK CITY, IA 50226 1.030 0.00%
7 PATRICK B KINSEY * 5631 NW 118TH AVE, POLK CITY, IA 50226 0.014 0.00%
8 QUICK SUPPLY CO * 6620 NW TONI DR, DES MOINES, IA 50313 4.487 0.00%
9 DEBRA L LINDNER * 5301 NW 118TH AVE, POLK CITY, IA 50226 1.401 0.00%
10 QS INVESTMENTS LC * 6620 NW TONI DR, DES MOINES, IA 50313 0.643 0.00%
11 QUICK SUPPLY CO * 6620 NW TONI DR, DES MOINES, IA 50313 0.993 0.00%
12 HALE PROPERTIES LLC * 6620 NW TONI DR, DES MOINES, IA 50313 1.122 0.00%

TOTALS 33.799 100.00% 95.95%
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ORDINANCE NO. 2024-700 
 

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY OF POLK 
CITY, IOWA, BY REZONING OF PROPERTY LOCATED AT 1716 E SOUTHSIDE 

DRIVE FROM R-1 SINGLE FAMILY DETACHED RESIDENTIAL TO R-1A SINGLE 
FAMILY RESIDENTIAL 

 
 
 WHEREAS, on the 15 day of April 2024, the Planning and Zoning Commission of the City of 
Polk City, Iowa, recommended to the City Council that the property legally described as: 
 
A PART OF THE NORTHEAST QUARTER OF THE NORTHWEST FRACTIONAL QUARTER OF 
SECTION 6, TOWNSHIP 80 NORTH, RANGE 24 WEST OF THE FIFTH PRINCIPAL MERIDIAN IN 
THE CITY OF POLK CITY, POLK COUNTY, IOWA AND MORE PARTICULARLY DESCRIBED 
AS FOLLOWS: 
BEGINNING AT THE NORTHWEST CORNER OF SAID NORTHEAST QUARTER OF THE 
NORTHWEST FRACTIONAL QUARTER; THENCE SOUTH 89°32'37" EAST ALONG THE NORTH 
LINE OF SAID NORTHEAST QUARTER OF THE NORTHWEST FRACTIONAL QUARTER, 
1322.41 FEET TO THE NORTH QUARTER CORNER OF SAID SECTION 6; THENCE SOUTH 
02°42'40" EAST ALONG THE EAST LINE OF SAID NORTHEAST QUARTER OF THE 
NORTHWEST FRACTIONAL QUARTER, 1302.59 FEET; THENCE NORTH 89°12'54" WEST, 
140.26 FEET; THENCE SOUTH 87°17'20" WEST, 60.00 FEET; THENCE NORTH 02°42'40" WEST, 
36.73 FEET; THENCE NORTH 89°12'54" WEST, 268.64 FEET; THENCE NORTH 48°30'44" WEST, 
257.93 FEET; THENCE NORTH 89°50'13" WEST, 90.15 FEET; THENCE SOUTH 45°09'47" WEST, 
113.14 FEET; THENCE NORTH 89°50'13" WEST, 491.14 FEET TO A POINT ON THE WEST LINE 
OF SAID NORTHEAST QUARTER OF THE NORTHWEST FRACTIONAL QUARTER; THENCE 
NORTH 02°51'00" WEST ALONG SAID WEST LINE, 1180.93 FEET TO THE POINT OF 
BEGINNING AND CONTAINING 36.58 ACRES (1,593,558 SQUARE FEET), WHICH INCLUDES 
1.73 ACRES (75,419 SQUARE FEET) FOR PUBLIC HIGHWAY EASEMENT ALONG SAID NORTH 
LINE. 

 
be considered for rezoning from zoning classification R-1 Single Family Detached Residential to R-1A 
Single Family Residential; and 
 
 WHEREAS, after due notice and hearing as provided by law, the City Council now deems it 
reasonable and appropriate to rezone said property. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
POLK CITY, IOWA: 
 
 Section 1: That the Municipal Code of the City of Polk City, Iowa, be and is hereby amended 
by rezoning property located at 1716 E Northside Drive from R-1 Single Family Detached Residential to 
R-1A Single Family Residential. 
 

Section 2: All Zoning Regulations, as applicable, shall apply. 
 

Section 3: All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed. 

 



 

First Reading:     
Second Reading:  
Third Reading:    
Date of Publication by posting  
 

Section 4: This ordinance shall be in full force and effect after its passage, approval and 
publication as provided by law. 

 
 PASSED AND APPROVED this____________ of _______________ 2024.  
  
 

_______________________________________ 
  Steve Karsjen, Mayor     

ATTEST: 
 
____________________________________ 
Jenny Coffin, City Clerk 
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REZONING PETITION REVIEW

Date: May 8, 2024 Prepared by: Travis Thornburgh, P.E.
Kathleen Connor

Subject Property: Big Creek Commons Plat 2 Project No.: 124.0458.01

GENERAL INFORMATION: 

William C. Knapp, LC are the owners of a 7.62-
acre parcel located at 609 E. Northside Drive. The 
subject property is highlighted in blue on the 
right. William C. Knapp, LC has submitted a 
signed Petition to Rezone the property from R-1 
Single Family Detached Residential to R-1A 
Single Family Residential. Owners of 55.83% of 
the 250’ buffer surrounding the proposed zoning 
boundary have consented to the rezoning. The 
date of the public hearing for this rezoning has 
been set for May 13, 2024 

COMPREHENSIVE PLAN:

The 2016 Comprehensive Plan designated this 
property, outlined in blue, for low density 
residential use, which is defined as 1-4 
dwelling units per acre. Subsequent 
amendments to the Future Land Use Plan made 
no changes to land use on this property. 
William C. Knapp, LC has not requested a 
Comprehensive Plan Amendment. The R-1A 
zoning district generally conforms to the low-
density future land use as defined in the Polk 
City Comprehensive Plan. 
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REVIEW COMMENTS:

All review comments have been addressed.

RECOMMENDATION REGARDING THE PROPOSED REZONINGS:

City Council may proceed with one of the following options regarding the proposed rezoning at their 
meeting:

A. Approve the applicant’s request to rezone their property to R-1A Single Family Residential 
as presented.

B. Deny the applicant’s request to rezone their property to R-1A Single Family Residential as 
presented.

C. Recommend Council approval of the applicant’s request to rezone their property to R-1A, 
subject to certain specific comments being addressed prior to this item being placed on the 
Council agenda for approval. These recommendations should be clearly defined in P&Z’s 
motion.
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ORDINANCE NO. 2024-800 
 

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY OF 
POLK CITY, IOWA, BY REZONING OF PROPERTY LOCATED AT 609 E 

NORTHSIDE DRIVE FROM R-1 SINGLE FAMILY DETACHED RESIDENTIAL 
TO R-1A SINGLE FAMILY RESIDENTIAL 

 
 
 WHEREAS, on the 15 day of April 2024, the Planning and Zoning Commission of the 
City of Polk City, Iowa, recommended to the City Council that the property legally described as: 
 
A PARCEL OF LAND IN PARCEL ‘L’ OF THE SW1/4 OF SECTION 31, TOWNSHIP 81 NORTH, RANGE 24 WEST OF THE 
5TH P.M. AND PART OF THE SE1/4 & SW1/4 OF SECTION 36, TOWNSHIP 81 NORTH, RANGE 25 WEST OF THE 5TH 
P.M., AN OFFICIAL PARCEL RECORDED IN BOOK 12998, PAGE 269 AT THE POLK COUNTY RECORDER’S OFFICE, CITY 
OF POLK CITY, POLK COUNTY, IOWA THE WEST 125 FEET OF THE SOUTH 700 FEET OF THE WEST 20 ACRES OF THE 
EAST HALF OF THE 5TH P.M. POLK COUNTY, IOWA AS DESCRIBED IN THE WARRANTY DEED RECORDED IN BOOK 
19676, PAGE 852 AT THE POLK COUNTY RECORDER’S OFFICE THAT IS ALL MORE PARTICULARLY DESCRIBED AS 
FOLLOWS: 
 
BEGINNING AT A POINT ON THE SW CORNER OF THE SE1/4 SE1/4 OF SAID SECTION 36; THENCE N00°07'15"W, 
991.45 FEET ALONG THE WEST LINE OF SAID SE1/4 SE1/4, SAID WEST LINE COINCIDES WITH THE EAST LINE 
DORFRANK ACRES PLAT NO. 1, AN OFFICIAL PLAT RECORDED IN BOOK ‘P’, PAGE 89 AT THE POLK COUNTY 
RECORDER’S OFFICE, TO A POINT; THENCE S89°58'48"E, 158.53 FEET TO A POINT; THENCE N01°29'03"E, 30.00 FEET 
TO A POINT ON THE SOUTH LINE OF LOT 25, BIG CREEK COMMONS PLAT 1, AN OFFICIAL PLAT RECORDED IN BOOK 
18618, PAGE 333 AT THE POLK COUNTY RECORDER’S OFFICE; THENCE S89°58'48"E, 164.56 FEET ALONG SAID 
SOUTH LINE TO A POINT; THENCE S00°01'12"W, 137.33 FEET ALONG SAID SOUTH LINE TO A POINT; THENCE 
S89°58'48"E, 7.93 FEET ALONG SAID SOUTH LINE TO A POINT; THENCE S00°07'07"E, 885.18 FEET ALONG A LINE 
THAT COINCIDES WITH THE WEST LINE OF THE EAST 60 ACRES OF THE E1/2 SE1/4 OF SAID SECTION 36 TO A POINT 
ON THE SOUTH LINE OF  SAID SE1/4 SE1/4 OF SECTION 36; THENCE N89°47'49"W, 330.46 FEET ALONG SAID SOUTH 
LINE TO THE POINT OF BEGINNING AND CONTAINING 7.62 ACRES MORE OR LESS. 

 
be considered for rezoning from zoning classification R-1 Single Family Detached Residential to 
R-1A Single Family Residential; and 
 
 WHEREAS, after due notice and hearing as provided by law, the City Council now 
deems it reasonable and appropriate to rezone said property. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF POLK CITY, IOWA: 
 
 Section 1: That the Municipal Code of the City of Polk City, Iowa, be and is hereby 
amended by rezoning property located at 609 E Northside Drive from R-1 Single Family Detached 
Residential to R-1A Single Family Residential. 
 

Section 2: All Zoning Regulations, as applicable, shall apply. 
 

Section 3: All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed. 

 



 

First Reading:     
Second Reading:  
Third Reading:    
Date of Publication by posting  
 

Section 4: This ordinance shall be in full force and effect after its passage, approval 
and publication as provided by law. 

 
 PASSED AND APPROVED this____________ of _______________ 2024.  
  
 

_______________________________________ 
  Steve Karsjen, Mayor   

  
ATTEST: 
 
____________________________________ 
Jenny Coffin, City Clerk 
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REZONING PETITION & AMENDED PRELIMINARY PLAT REVIEW

Date: May 8, 2024 Prepared by: Travis Thornburgh, P.E.
Property Owner: Antler Ridge, LLC. Project No.: 122.0178.01
Applicant: Antler Ridge, LLC.

GENERAL INFORMATION: 

Antler Ridge, LLC. has submitted a 
petition for rezoning for several areas 
contained within the Antler Ridge 
subdivision. The intent of these 
rezonings is to revise the zoning districts 
to match the proposed lot lines that have 
been revised throughout the subdivision 
design process, and to add additional 
single-family homes. As part of these 
rezonings, the developer has also 
submitted a revised Preliminary Plat to 
show the changes in land use. The 
revised Preliminary Plat was further 
revised to remove a turn lane at the 
intersection of E. Red Cedar Drive and 
NW 44th Street. This turn lane was 
shown on the originally submitted 
Preliminary Plat but was not required by 
the Traffic Impact Study completed as 
part of this subdivision. The rezonings 
discussed above are summarized below. 

PROPOSED REZONINGS
Rezoning Petition #1 #2 #3
From Zoning District R-2 R-2A R-1, R-2A, & R-2
To Zoning District R-1 C-2 R-1A
Area to be Rezoned 2.017 Acres 0.116 Acres 50.144 Acres
Cleanup Rezoning? Yes Yes No

Antler Ridge, LLC. owns a majority of the property within 250’ of all three of the proposed areas to 
be rezoned and has consented to all three rezonings. The date of the required public hearing was set 
for May 13, 2024.
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COMPREHENSIVE PLAN

A Comprehensive Plan Amendment will be required prior to approval of these rezonings, as the 
proposed layout of the R-2 zoning district, and the change from bi-attached homes to single family 
homes as the proposed use of the lots does not meet the intent of the medium density designation (4-
8 dwelling units per acre) currently shown in the Future Land Use Plan. The Comprehensive Plan 
will need to be amended to designate the entirety of the residential development within the Antler 
Ridge subdivision to be low density residential, while the commercial boundary would be adjusted 
to match the proposed rezoning boundary. Below is an excerpt from the current Future Land Use 
Plan, the Antler Ridge subdivision outlined in light blue.

REVIEW COMMENTS:

All review comments have been addressed.

RECOMMENDATION REGARDING COMPREHENSIVE PLAN AMENDMENT:

City Council may proceed with one of the following options for amending Polk City’s 
Comprehensive Plan at their meeting:

A. Recommend Council approval of the applicant’s request to amend the Future Land Use Plan 
to correspond to the proposed rezonings.

B. Recommend Council deny the applicant’s request to amend the Future Land Use Plan as 
presented.



Antler Ridge Rezonings
May 8, 2024
Page 3 of 3

Rezonings-03_2024-05-08_AntlerRidgeCouncil.docx

RECOMMENDATION REGARDING THE PROPOSED REZONINGS:

Based on City Council’s decision on an amendment to the Comprehensive Plan, City Council may 
proceed with one of the following options regarding the three proposed rezonings at their meeting:

A. Recommend Council approval of the applicant’s request to rezone portions of their property 
to R-1, R-1A and C-2 as presented.

B. Recommend Council deny the applicant’s request to rezone portions of their property to R-1, 
R-1A, and C-2 as presented.

C. Recommend Council approval of the approval of the applicant’s request to rezone portions of 
their property to R-1, R-1A, and C-2, subject to certain specific comments being addressed 
prior to this item being placed on the Council agenda for approval. 
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SCALE

60'120'

NORTH

SUBJECT REZONING AREA

SECTION LINE
EXISTING PROPERTY LINE

LEGEND

POLK CITY CORPORATE LIMITS

That part of Lot 3, RED CEDAR PRAIRIE PLAT 1, an official plat, located in  Polk City, Polk County, Iowa, and more particularly described as
follows:

Beginning at the southeast corner of Lot 3, of said RED CEDAR PRAIRIE PLAT 1; thence North 89 degrees 10 minutes 30 seconds West, a
distance of 1322.23 feet; thence North 00 degrees 48 minutes 06 seconds East, a distance of 289.73 feet; thence North 33 degrees 02 minutes
14 seconds West, a distance of 531.53 feet; thence North 42 degrees 21 minutes 48 seconds West, a distance of 389.19 feet; thence North 42
degrees 25 minutes 30 seconds West, a distance of 390.00 feet; thence North 00 degrees 29 minutes 14 seconds West, a distance of 146.28
feet; thence North 62 degrees 10 minutes 49 seconds West, a distance of 112.02 feet; thence North 00 degrees 12 minutes 33 seconds West, a
distance of 208.36 feet; thence North 89 degrees 48 minutes 04 seconds East, a distance of 300.00 feet; thence North 00 degrees 12 minutes 33
seconds West, a distance of 533.00 feet; thence North 89 degrees 48 minutes 04 seconds East, a distance of 653.56 feet; thence North 88
degrees 39 minutes 22 seconds East, a distance of 102.86 feet; thence South 00 degrees 14 minutes 58 seconds East, a distance of 196.96 feet;
thence South 89 degrees 45 minutes 02 seconds West, a distance of 8.12 feet; thence South 00 degrees 13 minutes 57 seconds East, a distance
of 116.31 feet; thence South 09 degrees 02 minutes 26 seconds East, a distance of 225.59 feet; thence northeasterly 58.39 feet along a curve to
the right, not tangent to the last described line, having a radius of 400.00 feet, a delta angle of 08 degrees 21 minutes 49 seconds and a chord
distance of 58.34 feet which bears North 85 degrees 34 minutes 08 seconds East; thence North 89 degrees 45 minutes 02 seconds East, tangent
to the last described curve, a distance of 425.72 feet; thence southeasterly 36.39 feet along a curve to the right, tangent to the last described line,
having a radius of 650.01 feet, a delta angle of 03 degrees 12 minutes 27 seconds and a chord distance of 36.38 feet which bears South 88
degrees 39 minutes 23 seconds East; thence South 00 degrees 14 minutes 58 seconds East, not tangent to the last described curve, a distance
of 176.99 feet; thence South 74 degrees 03 minutes 52 seconds East, a distance of 139.35 feet; thence South 37 degrees 28 minutes 26 seconds
East, a distance of 81.30 feet; thence South 01 degree 31 minutes 52 seconds East, a distance of 147.83 feet; thence South 66 degrees 01
minutes 20 seconds West, a distance of 318.46 feet; thence South 81 degrees 03 minutes 12 seconds West, a distance of 125.64 feet; thence
South 19 degrees 04 minutes 40 seconds West, a distance of 167.47 feet; thence southeasterly 193.90 feet along a curve to the left, not tangent
to the last described line, having a radius of 335.00 feet, a delta angle of 33 degrees 09 minutes 45 seconds and a chord distance of 191.20 feet
which bears South 87 degrees 30 minutes 13 seconds East; thence South 16 degrees 45 minutes 39 seconds East, not tangent to the last
described curve, a distance of 139.31 feet; thence South 00 degrees 34 minutes 13 seconds West, a distance of 493.00 feet; thence South 89
degrees 25 minutes 47 seconds East, a distance of 520.00 feet; thence North 00 degrees 34 minutes 13 seconds East, a distance of 48.04 feet;
thence South 89 degrees 25 minutes 43 seconds East, a distance of 169.97 feet; thence South 00 degrees 34 minutes 21 seconds West, a
distance of 416.54 feet, to the Point of Beginning.

Containing 58.236 acres more or less.

PROPOSED ZONING: R-1

SINGLE FAMILY DETACHED RESIDENTIAL DISTRICT DESCRIPTION

OWNER /

DEVELOPER

ANTLER  RIDGE LLC
5721 MERLE HAY ROAD
JOHNSTON, IOWA 50131

SCALE: 1" = 2000'
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TOWNHOME RESIDENTIAL DISTRICT

E
A

S
T 

LI
N

E
 O

F 
LO

T 
3

R
E

D
 C

E
D

A
R

 P
R

A
IR

IE
 P

LA
T 

1

E SOUTHSIDE DRIVE (ALSO KNOWN AS NW 110TH AVENUE)

OWNER: MOECKLY FAMILY FARM LLC
OWNER:

PHILIP R IRLMEIER
KELLY D IRLMEIER OWNER:

DAVID L MULDER
LYNSEY S MULDER

OWNER:
JERRY GREENWELL &

 BARBARA GREENWELL

O
W

N
E

R
: M

O
E

C
K

LY
 F

A
M

IL
Y

 R
E

V
O

C
A

B
LE

 L
IV

IN
G

 T
R

U
S

T

O
W

N
E

R
: M

ID
A

M
E

R
IC

A
N

 E
N

E
R

G
Y

 C
O

O
W

N
E

R
: M

O
E

C
K

LY
 F

A
M

IL
Y

 F
A

R
M

 L
LC

EAST 24 RODS OF NORTH
12 RODS OF NE 1/4 OF

SECTION 07 - TWP 80 - RGE 24LOT 2
WHITE PINE PRAIRIE

PLAT 1

LOT 1
WHITE PINE

PRAIRIE PLAT 1

LOTS 1, 2, 3 AND 6

SW
 1

/4
 O

F 
N

W
 1

/4
 O

F 
SE

C
TI

O
N

 0
8-

80
-2

4

PA
R

C
EL

 B
 O

F 
N

O
R

TH
 H

AL
F 

O
F

N
W

 1
/4

 O
F 

SE
C

TI
O

N
 0

8-
80

-2
4

N
O

R
TH

 H
AL

F 
O

F 
TH

E 
N

W
 1

/4
 O

F 
SE

C
TI

O
N

 0
8-

80
-2

4 
EX

C
EP

T 
PA

R
C

EL
 B

L 
O

 T
   

A
L 

O
 T

   
A

POLK CITY
ZONING: R-2A
TOWNHOME

RESIDENTIAL
DISTRICT

POLK CITY ZONING: R-2
ONE AND TWO-FAMILY
RESIDENTIAL DISTRICT

POLK COUNTY ZONING:
AG AGRICULTURAL DISTRICT

USE: RESIDENTIAL & AGRICULTURAL DETACHED RESIDENTIAL DISTRICT

POLK CITY ZONING:
R-1 SINGLE FAMILY DETACHED

RESIDENTIAL DISTRICT

PO
LK

 C
O

U
N

TY
 Z

O
N

IN
G

: A
T 

AG
R

IC
U

LT
U

R
AL

 T
R

AN
SI

TI
O

N
AL

 D
IS

TR
IC

T
U

SE
:

EL
EC

TR
IC

AL
 S

U
B-

ST
AT

IO
N

PO
LK

 C
O

U
N

TY
 Z

O
N

IN
G

: A
T 

AG
R

IC
U

LT
U

R
AL

 T
R

AN
SI

TI
O

N
AL

 D
IS

TR
IC

T
U

SE
:

AG
R

IC
U

LT
U

R
AL

USE: RESIDENTIAL & AGRICULTURAL

POLK CITY ZONING: R-1
SINGLE FAMILY DETACHED RESIDENTIAL DISTRICT

POLK CITY ZONING: R-1
SINGLE FAMILY DETACHED

RESIDENTIAL DISTRICT

POLK CITY ZONING: R-2
ONE AND TWO-FAMILY
RESIDENTIAL DISTRICT

POLK CITY ZONING: C-2
COMMERCIAL DISTRICT

E
A

S
T 

LI
N

E
 O

F 
LO

T 
3

R
E

D
 C

E
D

A
R

 P
R

A
IR

IE
 P

LA
T 

1

POLK CITY ZONING: R-1 SINGLE FAMILY

E RED CEDAR DRIVE

E RED CEDAR DRIVE

SE
 2

3R
D

 S
TR

EE
T

SE
 2

1S
T 

ST
R

EE
T

E LARSON COURT

E EAGLE
'S

NEST

CIR
CLE

E AUTUMN TRAIL AVENUE

E ANTLER RIDGE AVENUE

E WHITE PINE DRIVE

E W
HITE PINE

DRIVE

OFFICIAL PLAT OF THE S1/2 OF THE SE 1/4 EXCEPT 7A IN THE NE CORNER OF THE SAME AND THE SE 1/4 OF THE SW 1/4 OF

SECTION 06 - TWP 80 - RGE 24 AND THE WEST 1/2 OF THE NE 1/4 AND THE NORTH FR'L 1/2 OF THE NW 1/4 OF SECTION 07 - TWP 80 - RGE 24

PART OF NE 1/4
OF SECTION 07 -
TWP 80 - RGE 24

POINT OF BEGINNING
SW CORNER OF LOT 2
WHITE PINE PRAIRIE PLAT 1

#1

S0
0°

10
'2

8"
W

 1
25

7.
01

'

N89°49'32"W 691.23'

302.63' R=435.00'

Δ=39°51'37" Chor d=296.56'

C.B.=N69°53'44"W

16
5.0

0'

S40
°0

2'0
5"

W

96.17' R=600.00'
Δ=9°11'01" Chord=96.07'

C.B.=N45°22'25"W

66.52' R=335.00'
Δ=11°22'38" Chord=66.41'

C.B.=N46°28'14"W

60
.36

'

N41
°3

3'1
6"E

N
00

°3
4'

14
"E

 1
31

0.
71

'

199.84'
N64°38'44"E

73.56' R=1100.00'
Δ=3°49'53" Chord=73.54'

C.B.=N66°33'40"E

S0
0°

10
'2

9"
W

 2
94

.5
2'

S89°21'26"E 896.00'

N
W

 4
4T

H
 S

TR
EE

T

250' N
OTIFICATION AREA

OWNER:
ANTLER RIDGE LLC

5721 MERLE HAY RD STE 18
JOHNSTON, IA 50131-1264

LOT 1
RED CEDAR PRAIRIE

PLAT 1
OWNER:

ANTLER RIDGE LLC
5721 MERLE HAY RD STE 18
JOHNSTON, IA 50131-1264

NORTH LINE OF LOT 1
HOLLY WOODS PLAT 1

LOT 1

HOLLY WOODS PLAT 1

PART OF
OUTLOT X

WHITE PINE PRAIRIE
PLAT 1

OWNER:
ANTLER RIDGE LLC

5721 MERLE HAY RD STE 18
JOHNSTON, IA 50131-1264

USE: RESIDENTIAL & AGRICULTURAL

SE
 2

2N
D

 S
TR

EE
T

C-2 250' NOTIFICATION AREA PROPERTY OWNERS

PROPERTY
#

#1

PROPERTY OWNER

ANTLER RIDGE LLC

PROPERTY
DESCRIPTION
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SCALE

60120

NORTH

SUBJECT REZONING AREA

SECTION LINE
EXISTING PROPERTY LINE

LEGEND

POLK CITY CORPORATE LIMITS

That part of Outlot X, WHITE PINE PRAIRIE PLAT 1, an official plat, located in Polk City, Polk County, Iowa, and more particularly described as
follows:

Beginning at the southwest corner of Lot 2, of said WHITE PINE PRAIRIE PLAT 1; thence South 89 degrees 21 minutes 26 seconds East, a
distance of 896.00 feet; thence South 00 degrees 10 minutes 28 seconds West, a distance of 1257.01 feet; thence North 89 degrees 49 minutes
32 seconds West, a distance of 691.23 feet; thence northwesterly 302.63 feet along a curve to the right, tangent to the last described line, having
a radius of 435.00 feet, a delta angle of 39 degrees 51 minutes 37 seconds and a chord distance of 296.56 feet which bears North 69 degrees 53
minutes 44 seconds West; thence South 40 degrees 02 minutes 05 seconds West right, not tangent to the last described curve, a distance of
165.00 feet; thence northwesterly 96.17 feet along a curve to the right, not tangent to the last described line, having a radius of 600.00 feet, a
delta angle of 09 degrees 11 minutes 01 second and a chord distance of 96.07 feet which bears North 45 degrees 22 minutes 25 seconds West;
thence 66.52 feet along a reverse curve to the left, tangent to the last described curve, having a radius of 335.00 feet, a delta angle of 11 degrees
22 minutes 38 seconds and a chord distance of 66.41 feet which bears North 46 degrees 28 minutes 14 seconds West; thence North 41 degrees
33 minutes 16 seconds East, not tangent to the last described curve, a distance of 60.36 feet; thence North 00 degrees 34 minutes 14 seconds
East, a distance of 1310.71 feet; thence North 64 degrees 38 minutes 44 seconds East, a distance of 199.84 feet; thence northeasterly 73.56 feet
along a curve to the right, tangent to the last described line, having a radius of 1100.00 feet, a delta angle of 03 degrees 49 minutes 53 seconds
and a chord distance of 73.54 feet which bears North 66 degrees 33 minutes 40 seconds East; thence South 00 degrees 10 minutes 29 seconds
West, not tangent to the last described curve, a distance of 294.52 feet, to the Point of Beginning.

Containing 34.358 acres more or less.

PROPOSED ZONING: C-2 COMMERCIAL DISTRICT DESCRIPTION

OWNER /

DEVELOPER

ANTLER  RIDGE LLC
5721 MERLE HAY ROAD
JOHNSTON, IOWA 50131
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COMMERCIAL DISTRICT

ZONING NOTES













OWNER:
ANTLER RIDGE LLC

5721 MERLE HAY RD STE 18
JOHNSTON, IA 50131-1264
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USE: RESIDENTIAL & AGRICULTURAL

POLK CITY ZONING: R-1
SINGLE FAMILY DETACHED

RESIDENTIAL DISTRICT
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PROPOSED ZONING: R-1A

SINGLE FAMILY RESIDENTIAL DISTRICT

DESCRIPTION

OWNER /

DEVELOPER

ANTLER  RIDGE LLC
5721 MERLE HAY ROAD
JOHNSTON, IOWA 50131
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PROPOSED
SITE

1. EXISTING ZONING : R-1 SINGLE FAMILY DETACHED RESIDENTIAL DISTRICT, R-2A
TOWNHOME RESIDENTIAL  DISTRICT, & R2 ONE AND TWO FAMILY RESIDENTIAL
DISTRICT.

2. PROPOSED ZONING: R1A SINGLE FAMILY RESIDENTIAL DISTRICT

3. PROPOSED DENSITY: 137 DWELLINGS IN 50.144 ACRES = 2.73 UNITS PER ACRE

ZONING NOTES

That part of Lot 3, RED CEDAR PRAIRIE PLAT 1, an official plat, located in Polk City, Polk
County, Iowa; AND that part of Outlot X, WHITE PINE PRAIRIE PLAT 1, an official plat, located
in Polk City, Polk County, Iowa, and more particularly described as follows:

Commencing at the southeast corner of Lot 3, of said RED CEDAR PRAIRIE PLAT 1; thence N
00° 34' 21" E, a distance of 416.54 feet, to the Point of Beginning; thence N 89° 25' 43" W, a
distance of 169.97 feet; thence S 00° 34' 13" W, a distance of 48.04 feet; thence N 89° 25' 47"
W, a distance of 520.00 feet; thence N 00° 34' 13" E, a distance of 493.00 feet; thence N 16° 45'
39" W, a distance of 139.31 feet; thence 193.90 feet along a curve to the right, not tangent to
the last described line, having a radius of 335.00 feet, a delta angle of 33° 09' 45" and a chord
distance of 191.20 feet which bears N 87° 30' 13" W; thence N 19° 04' 40" E, a distance of
167.47 feet; thence N 81° 03' 12" E, a distance of 125.64 feet; thence N 66° 01' 20" E, a
distance of 318.46 feet; thence N 01° 31' 52" W, a distance of 147.83 feet; thence N 37° 28' 26"
W, a distance of 81.30 feet; thence N 74° 03' 52" W, a distance of 139.35 feet; thence N 00° 14'
58" W, a distance of 176.99 feet; thence 36.39 feet along a curve to the left, tangent to the last
described line, having a radius of 650.01 feet, a delta angle of 03° 12' 27" and a chord distance
of 36.38 feet which bears N 88° 39' 23" W; thence S 89° 45' 02" W, a distance of 425.72 feet;
thence 58.39 feet along a curve to the left, not tangent to the last described line curve, having a
radius of 400.00 feet, a delta angle of 08° 21' 49" and a chord distance of 58.34 feet which bears
S 85° 34' 08" W; thence N 09° 02' 26" W, a distance of 225.59 feet; thence N 00° 13' 57" W, a
distance of 116.31 feet; thence N 89° 45' 02" E, a distance of 8.12 feet; thence N 00° 14' 58" W,
a distance of 196.96 feet; thence N 88° 39' 22" E, a distance of 913.13 feet; thence 419.07 feet
along a curve to the left, tangent to the last described line, having a radius of 1000.00 feet, a
delta angle of 24° 00' 39" and a chord distance of 416.01 feet which bears N 76° 39' 03" E;
thence N 64° 38' 44" E, a distance of 51.18 feet; thence S 00° 34' 14" W, a distance of 1310.71
feet; thence S 41° 33' 16" W, a distance of 60.36 feet, thence 66.52 feet along a curve to the
right, not tangent to the last described line, having a radius of 335.00 feet, a delta angle of 11°
22' 38" and a chord distance of 66.41 feet which bears S 46° 28' 14" E; thence 96.17 feet along
a curve to the left, tangent to the last described curve, having a radius of 600.00 feet, a delta
angle of 09° 11' 01" and a chord distance of 96.07 feet which bears S 45° 22' 25" E; thence N
40° 02' 05" E, a distance of 165.00 feet; thence 302.63 feet along a curve to the left, tangent to
the last described line, having a radius of 435.00 feet, a delta angle of 39° 51' 37" and a chord
distance of 296.56 feet which bears S 69° 53' 44" E; thence S 89° 49' 32" E, a distance of
691.23 feet; thence S 00° 10' 28" W, a distance of 335.00 feet; thence N 89° 49' 32" W, a
distance of 691.23 feet; thence 573.29 feet along a curve to the right, tangent to the last
described line, having a radius of 770.00 feet, a delta angle of 42° 39' 32" and a chord distance
of 560.14 feet which bears N 68° 29' 46" W; thence N 47° 10' 01" W, a distance of 137.25 feet;
thence S 00° 34' 21" W, a distance of 517.30 feet, to the Point of Beginning.
Containing 50.144 acres more or less.
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PETITION FOR REZONING 
 
 
TO: Planning and Zoning Commission, 
 Mayor, and City Council 
 
We, the undersigned owners of the following described property: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 
 
Request that said property be rezoned from its present Zoning Classification of ________  

to Zoning Classification  _________ for the purpose of 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 
PROPERTY OWNER:     PROPERTY OWNER (when jointly owned): 
 
 
____________________________________ ____________________________________ 
Owner’s Name (please print)    Owner’s Name (please print) 
 
 
____________________________________ ____________________________________ 
Signature      Signature 
 
_________________________________   
Title (if owned by Inc., LLC, or similar)    
 

The above property owner(s) are herewith providing the following documentation: 

 Signatures of owners of at least 50% of the area with a 250’ buffer, exclusive of 
intervening ROW and alleys, surrounding the proposed rezoning (See Page 2) 

 Table demonstrating sufficient consent of buffer area property owners (See Page 3) 
 Rezoning Sketch depicting proposed zoning boundary line, all parcels within the buffer 

area , and ownership of each parcel. (To be attached) 
 Two stamped and addressed envelopes for each property owner within buffer area which 

the City Clerk will use for required notice. 
 Master Plan if rezoning to PUD or R-4 Mobile Home Parks. 
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The undersigned owners of property lying outside of said above described tract, but within two 

hundered and fifty (250) feet of the boundaries thereof, intervening streets and alleys not 

included in computation of said distance, join in this petition for the purposes of having the 

above described real estate rezoned from ________ to ________. 

        
 

PROPERTY OWNERS WITHIN THE 250’ BUFFER 
CONSENTING TO THE PROPOSED REZONING 

Property Owner 
Name: 

Address: 
Parcel Acreage 
(within buffer) 

Signature: 

  
 

 

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

 
Note: Attach additional sheets as required to include all signatures.  
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CONSENT TABLE 
(Percentage of Buffer Area Owners Consenting to Proposed Rezoning, by area) 

Property Owner 
Parcel Area within 

250’ Buffer  
(Acres) 

% of Total 250’ 
Buffer  Area  

(%) 

Consenting % Only  
 (%) 

  
 

 

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

  
  

TOTALS                            Acres                       %                             %* 

* Must have at least 50% Consent for Proposed Rezoning. 
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RESOLUTION NO. 2024-56 
 

A RESOLUTION APPROVING AN AMENDMENT TO THE 2016 POLK CITY 
COMPREHENSIVE PLAN BY UPDATING THE FUTURE LAND USE MAP 

________________________________________________ 
 

WHEREAS, the City of Polk City adopted the 2016 Comprehensive Plan (Comp Plan) entitled 
“Imagine Polk City – A Bridge to the Future” on April 11, 2016 and amended on May 9, 2016 with a second 
amendment on November 14, 2016, a third amendment on July 8, 2019, a fourth amendment on July 22, 
2019 and a fifth amendment on May 11, 2020 and a sixth amendment on September 14, 2020 and a seventh 
amendment on April 12, 2021 and an eighth amendment on June 14, 2021 and a ninth amendment on June 
27, 2022 and a tenth amendment on November 28, 2022 and an eleventh amendment on January 2023; and  

 
WHEREAS, City Council has deemed it necessary to update the Future Land Use Plan in the 2016 

Polk City’s Comprehensive Plan by revising the future land use as follows: revision of future land uses in 
the Antler Ridge subdivision to match those illustrated by proposed rezoning, including revision of medium 
density residential land use to low density residential land use, relocation of designated parkland to match 
the amended Preliminary Plat, and expansion of commercial land use to the centerline of the proposed 
adjacent roadway; and revision of the collector street layout through the subdivision to match the streets 
shown on the amended Preliminary Plat; and 
 
  NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Polk City, Iowa that 
the 2016 Comprehensive Plan entitled “Imagine Polk City – A Bridge to the Future” is hereby amended by 
revising the Future Land Use as follows: revision of future land uses in the Antler Ridge subdivision to 
match those illustrated by proposed rezoning, including revision of medium density residential land use to 
low density residential land use, relocation of designated parkland to match the amended Preliminary Plat, 
and expansion of commercial land use to the centerline of the proposed adjacent roadway; and revision of 
the collector street layout through the subdivision to match the streets shown on the amended Preliminary 
Plat. 

  PASSED AND APPROVED this 13 day of May 2024. 

        
 ____________________________________ 

   Steve Karsjen, Mayor 
 
 

ATTEST:   
___________________________________ 
Jenny Coffin, City Clerk 

 

 

 



EXHIBIT ‘A’ 

Proposed Amendment to the Polk City Comprehensive Plan’s approved Future Land Use Plan 

 Existing Map: 

 

 

 Proposed Amended Future Land Use Plan 

 



 

ORDINANCE NO. 2024-900 
 

AN ORDINANCE AMENDING THE MUNICIPAL CODE OF THE CITY OF POLK 
CITY, IOWA, BY REZONING OF PROPERTY LOCATED AT 1920 E SOUTHSIDE DR  

 
 
 WHEREAS, on the 15 day of April 2024, the Planning and Zoning Commission of the City of 
Polk City, Iowa, recommended to the City Council to rezone property located at 1920 E Southside Drive 
to be known as Antler Ridge: 

a. 2.017 acres from zoning classification of R-2A, Townhome Residential District to R-1 Single 
Family Detached Residential District  

b. 0.116 acres from zoning classification of R-2A, Townhome Residential District to C-2 
Commercial District 

c. 2.600 acres from zoning classification of R-1 Single Family Detached Residential District to R-
1A, Single Family Residential District  

d. 18.495 acres from zoning classification of R-2A, Townhome Residential District to R-1A Single 
Family Residential District  

e. 29.049 acres from zoning classification of R-2 One- and Two- Family Residential District to R-
1A Single Family Residential District  

 
and property legally described as: 
 
 a. That part of Lot 3, RED CEDAR PRAIRIE PLAT 1, an official plat, located in  Polk City, Polk 
County, Iowa, and more particularly described as follows: 
Beginning at the southeast corner of Lot 3, of said RED CEDAR PRAIRIE PLAT 1; thence North 89 
degrees 10 minutes 30 seconds West, a distance of 1322.23 feet; thence North 00 degrees 48 minutes 06 
seconds East, a distance of 289.73 feet; thence North 33 degrees 02 minutes 14 seconds West, a distance 
of 531.53 feet; thence North 42 degrees 21 minutes 48 seconds West, a distance of 389.19 feet; thence 
North 42 degrees 25 minutes 30 seconds West, a distance of 390.00 feet; thence North 00 degrees 29 
minutes 14 seconds West, a distance of 146.28 feet; thence North 62 degrees 10 minutes 49 seconds 
West, a distance of 112.02 feet; thence North 00 degrees 12 minutes 33 seconds West, a distance of 
208.36 feet; thence North 89 degrees 48 minutes 04 seconds East, a distance of 300.00 feet; thence North 
00 degrees 12 minutes 33 seconds West, a distance of 533.00 feet; thence North 89 degrees 48 minutes 04 
seconds East, a distance of 653.56 feet; thence North 88 degrees 39 minutes 22 seconds East, a distance of 
102.86 feet; thence South 00 degrees 14 minutes 58 seconds East, a distance of 196.96 feet; thence South 
89 degrees 45 minutes 02 seconds West, a distance of 8.12 feet; thence South 00 degrees 13 minutes 57 
seconds East, a distance of 116.31 feet; thence South 09 degrees 02 minutes 26 seconds East, a distance of 
225.59 feet; thence northeasterly 58.39 feet along a curve to the right, not tangent to the last described 
line, having a radius of 400.00 feet, a delta angle of 08 degrees 21 minutes 49 seconds and a chord 
distance of 58.34 feet which bears North 85 degrees 34 minutes 08 seconds East; thence North 89 degrees 
45 minutes 02 seconds East, tangent to the last described curve, a distance of 425.72 feet; thence 
southeasterly 36.39 feet along a curve to the right, tangent to the last described line, having a radius of 
650.01 feet, a delta angle of 03 degrees 12 minutes 27 seconds and a chord distance of 36.38 feet which 
bears South 88 degrees 39 minutes 23 seconds East; thence South 00 degrees 14 minutes 58 seconds East, 
not tangent to the last described curve, a distance of 176.99 feet; thence South 74 degrees 03 minutes 52 
seconds East, a distance of 139.35 feet; thence South 37 degrees 28 minutes 26 seconds East, a distance of 
81.30 feet; thence South 01 degree 31 minutes 52 seconds East, a distance of 147.83 feet; thence South 66 
degrees 01 minutes 20 seconds West, a distance of 318.46 feet; thence South 81 degrees 03 minutes 12 



 

seconds West, a distance of 125.64 feet; thence South 19 degrees 04 minutes 40 seconds West, a distance 
of 167.47 feet; thence southeasterly 193.90 feet along a curve to the left, not tangent to the last described 
line, having a radius of 335.00 feet, a delta angle of 33 degrees 09 minutes 45 seconds and a chord 
distance of 191.20 feet which bears South 87 degrees 30 minutes 13 seconds East; thence South 16 
degrees 45 minutes 39 seconds East, not tangent to the last described curve, a distance of 139.31 feet; 
thence South 00 degrees 34 minutes 13 seconds West, a distance of 493.00 feet; thence South 89 degrees 
25 minutes 47 seconds East, a distance of 520.00 feet; thence North 00 degrees 34 minutes 13 seconds 
East, a distance of 48.04 feet; thence South 89 degrees 25 minutes 43 seconds East, a distance of 169.97 
feet; thence South 00 degrees 34 minutes 21 seconds West, a distance of 416.54 feet, to the Point of 
Beginning. 
Containing 58.236 acres more or less.  
 
 b. That part of Outlot X, WHITE PINE PRAIRIE PLAT 1, an official plat, located in Polk City, 
Polk County, Iowa, and more particularly described as follows: 
Beginning at the southwest corner of Lot 2, of said WHITE PINE PRAIRIE PLAT 1; thence South 89 
degrees 21 minutes 26 seconds East, a distance of 896.00 feet; thence South 00 degrees 10 minutes 28 
seconds West, a distance of 1257.01 feet; thence North 89 degrees 49 minutes 32 seconds West, a 
distance of 691.23 feet; thence northwesterly 302.63 feet along a curve to the right, tangent to the last 
described line, having a radius of 435.00 feet, a delta angle of 39 degrees 51 minutes 37 seconds and a 
chord distance of 296.56 feet which bears North 69 degrees 53 minutes 44 seconds West; thence South 40 
degrees 02 minutes 05 seconds West right, not tangent to the last described curve, a distance of 165.00 
feet; thence northwesterly 96.17 feet along a curve to the right, not tangent to the last described line, 
having a radius of 600.00 feet, a delta angle of 09 degrees 11 minutes 01 second and a chord distance of 
96.07 feet which bears North 45 degrees 22 minutes 25 seconds West; thence 66.52 feet along a reverse 
curve to the left, tangent to the last described curve, having a radius of 335.00 feet, a delta angle of 11 
degrees 22 minutes 38 seconds and a chord distance of 66.41 feet which bears North 46 degrees 28 
minutes 14 seconds West; thence North 41 degrees 33 minutes 16 seconds East, not tangent to the last 
described curve, a distance of 60.36 feet; thence North 00 degrees 34 minutes 14 seconds East, a distance 
of 1310.71 feet; thence North 64 degrees 38 minutes 44 seconds East, a distance of 199.84 feet; thence 
northeasterly 73.56 feet along a curve to the right, tangent to the last described line, having a radius of 
1100.00 feet, a delta angle of 03 degrees 49 minutes 53 seconds and a chord distance of 73.54 feet which 
bears North 66 degrees 33 minutes 40 seconds East; thence South 00 degrees 10 minutes 29 seconds 
West, not tangent to the last described curve, a distance of 294.52 feet, to the Point of Beginning. 
Containing 34.358 acres more or less.  
 
 
 c. d. & e. That part of Lot 3, RED CEDAR PRAIRIE PLAT 1, an official plat, located in Polk 
City, Polk County, Iowa; AND that part of Outlot X, WHITE PINE PRAIRIE PLAT 1, an official plat, 
located in Polk City, Polk County, Iowa, and more particularly described as follows: 
Commencing at the southeast corner of Lot 2, of said RED CEDAR PRAIRIE PLAT 1; thence N 89° 25' 
43" W, a distance of 169.97 feet; thence S 00° 34' 13" W, a distance of 48.04 feet; thence N 89° 25' 47" 
W, a distance of 520.00 feet; thence N 00° 34' 13" E, a distance of 493.00 feet; thence N 16° 45' 39" W, a 
distance of 139.31 feet; thence 193.90 feet along a curve to the right, tangent to the last described line, 
having a radius of 335.00 feet, a delta angle of 33° 09' 45" and a chord distance of 191.20 feet which 
bears N 87° 30' 13" W; thence N 19° 04' 40" E, a distance of 167.47 feet; thence N 81° 03' 12" E, a 
distance of 125.64 feet; thence N 66° 01' 20" E, a distance of 318.46 feet; thence N 01° 31' 52" W, a 
distance of 147.83 feet; thence N 37° 28' 26" W, a distance of 81.30 feet; thence N 74° 03' 52" W, a 
distance of 139.35 feet; thence N 00° 14' 58" W, a distance of 176.99 feet; thence 36.39 feet along a curve 
to the left, tangent to the last described line, having a radius of 650.01 feet, a delta angle of 03° 12' 27" 
and a chord distance of 36.38 feet which bears N 88° 39' 23" W; thence S 89° 45' 02" W, a distance of 



 

425.72 feet; thence 58.39 feet along a curve to the left, not tangent to the last described line curve, having 
a radius of 400.00 feet, a delta angle of 08° 21' 49" and a chord distance of 58.34 feet which bears S 85° 
34' 08" W; thence N 09° 02' 26" W, a distance of 225.59 feet; thence N 00° 13' 57" W, a distance of 
116.31 feet; thence N 89° 45' 02" E, a distance of 8.12 feet; thence N 00° 14' 58" W, a distance of 196.96 
feet; thence N 88° 39' 22" E, a distance of 913.13 feet; thence 419.07 feet along a curve to the left, tangent 
to the last described line, having a radius of 1000.00 feet, a delta angle of 24° 00' 39" and a chord distance 
of 416.01 feet which bears N 76° 39' 03" E; thence N 64° 38' 44" E, a distance of 51.18 feet; thence S 00° 
34' 14" W, a distance of 1310.71 feet; thence S 41° 33' 16" W, a distance of 60.36 feet, thence 66.52 feet 
along a curve to the right, not tangent to the last described line, having a radius of 335.00 feet, a delta 
angle of 11° 22' 38" and a chord distance of 66.41 feet which bears S 46° 28' 14" E; thence 96.17 feet 
along a curve to the left, tangent to the last described curve, having a radius of 600.00 feet, a delta angle 
of 09° 11' 01" and a chord distance of 96.07 feet which bears S 45° 22' 25" E; thence N 40° 02' 05" E, a 
distance of 165.00 feet; thence 302.63 feet along a curve to the left, tangent to the last described line, 
having a radius of 435.00 feet, a delta angle of 39° 51' 37" and a chord distance of 296.56 feet which 
bears S 69° 53' 44" E; thence S 89° 49' 32" E, a distance of 691.23 feet; thence S 00° 10' 28" W, a 
distance of 335.00 feet; thence N 89° 49' 32" W, a distance of 691.23 feet; thence 573.29 feet along a 
curve to the right, tangent to the last described line, having a radius of 770.00 feet, a delta angle of 42° 39' 
32" and a chord distance of 560.14 feet which bears N 68° 29' 46" W; thence N 47° 10' 01" W, a distance 
of 137.25 feet; thence S 00° 34' 21" W, a distance of 517.30 feet, to the Point of Beginning. 
Containing 50.144 acres more or less.   

 
be considered for rezoning; and 
 
 WHEREAS, after due notice and hearing as provided by law, the City Council now deems it 
reasonable and appropriate to rezone said property. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
POLK CITY, IOWA: 
 
 Section 1: That the Municipal Code of the City of Polk City, Iowa, be and is hereby amended 
by rezoning property located at 1920 E Southside Drive; 

a. 2.017 acres from zoning classification of R-2A, Townhome Residential District to R-1 Single 
Family Detached Residential District  

b. 0.116 acres from zoning classification of R-2A, Townhome Residential District to C-2 
Commercial District 

c. 2.600 acres from zoning classification of R-1 Single Family Detached Residential District to R-
1A, Single Family Residential District  

d. 18.495 acres from zoning classification of R-2A, Townhome Residential District to R-1A Single 
Family Residential District  

e. 29.049 acres from zoning classification of R-2 One- and Two- Family Residential District to R-
1A Single Family Residential District  

 
Section 2: All Zoning Regulations, as applicable, shall apply. 

 
Section 3: All ordinances or parts of ordinances in conflict with the provisions of this 

ordinance are hereby repealed. 
 



 

First Reading:     
Second Reading:  
Third Reading:    
Date of Publication by posting  
 

Section 4: This ordinance shall be in full force and effect after its passage, approval and 
publication as provided by law. 

 
 PASSED AND APPROVED this____________ of _______________ 2024.  
  
 

_______________________________________ 
  Steve Karsjen, Mayor     

ATTEST: 
 
____________________________________ 
Jenny Coffin, City Clerk 



PROPOSED AMENDMENT TO R-2A ZONING DISTRICT 

Date: May 8, 2024 Prepared by: Kathleen Connor, Planner
Travis D. Thornburgh, P.E.

Project: R-2A Townhome District Regulations Project No.:  124.0001.01

ISSUE:

In recent years, staff have met with multiple developers regarding potential townhome projects 
that are intended to include various combinations of rowhomes, bi-attached townhomes, and/or 
villas (detached single-family homes within a townhome regime). Some of these concepts 
include amenities such as a community room, club house, gazebo or playground that would be 
owned and maintained by the Homeowners Association (HOA) in addition to their typical 
shared responsibility for private streets, driveways, sidewalks, certain utilities, detention basins, 
landscaping and open spaces. 
In our preliminary review of such concepts, staff typically finds the current R-2A will not work 
for these townhome projects for a variety of reasons. The developer generally determines that 
Planned Unit Development (PUD) zoning is the best fit, and often the only fit, for their project.  
In fact, the only property that has ever been rezoned to the R-2A district is located in Antler 
Ridge for the planned 43-lots intended to accommodate bi-attached townhomes surrounding the 
C-2 commercial district, but the developer has applied for a rezoning in this area for R-1A 
single-family detached homes rather than bi-attached townhomes.
Because the R-2A currently does not allow villas or postage stamp lots for individual townhome 
units; does not easily accommodate a mix of townhome types in one development; and because 
members of both P&Z and Council have expressed concern regarding the frequency of 
developer requests for PUD zoning, P&Z and staff recommend that the R-2A district 
regulations be amended as outlined below. The Ordinance amending the Zoning Regulations is 
attached for Council consideration.

CURRENT R-2A REGULATIONS & SUGGESTED REVISIONS:

Intent.  On May 20, 2010, City Council adopted a major update to Chapter 165 – Zoning 
Regulation that established the R-2A Townhome Residential District. The R-2A district was 
intended “to provide for the development or redevelopment of medium-density residential areas 
of the City with townhome dwellings having at least two and no more than six dwelling units in 
one structure”. However, since the time this code section was written, villas have become a 
more desirable and a marketable housing choice, so it seems reasonable for the city to better 
accommodate that option. Further, given Council’s prior concerns regarding densities, it makes 
sense for the R-2A to be re-designed to accommodate low density (1-4 du/ac) in addition to 
medium density (4-8 du/ac) townhome projects.

Amendment #1:  Revise the intent of the R-2A district in 165.09-1-D to provide for “the 
development or redevelopment of low- and medium-density residential areas of the City 
with rowhomes having at least two but no more than six dwelling units in one structure, 
villas, and/or a combination thereof,  provided all dwellings are included under a 
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townhome regime providing for common ownership and maintenance responsibilities of 
facilities and amenities”.  

Definitions.  For reference, the Zoning Ordinance currently includes the following terms 
associated with townhomes:

• “Dwelling, garden home” means a building containing only one dwelling unit on a 
separate lot and designed for and occupied exclusively for residence purposes by only 
one family within a townhome development.

Amendment #2: Update to “Dwelling, villa”, “Dwelling, garden home”, or 
“Dwelling, patio home” to codify other commonly-used terminology.

• “Dwelling, rowhome” means any one of three or more residences design for or occupied 
only by one family within a townhome development which are attached and in a 
continuous row. Each dwelling is designed and erected as a unit on a separate lot with an 
individual entrance. All dwelling units must be separated horizontally from each other 
dwelling by a dividing wall, but may not be separated vertically from each other by a 
dividing floor or ceiling. No more than six units shall be permitted in a single structure.

Amendment #3: Revise to “any one of two or more residences”.  This change 
should help avoid confusion with bi-attached homes which are a permitted use in 
R-2 and R-3 but are not required to be in a townhome regime in those districts.

• “Dwelling, townhomes” means a row dwelling or garden home as defined herein which 
is characterized by common elements which are specified in or determined under the 
rules and regulations set forth by recorded covenants. Said covenants shall establish the 
guidelines for maintenance of common elements and permit free movement though the 
common areas by members of the homeowners association to assure access to the 
structure exterior of each townhome unit by the individual unit owner.

Amendment #4 Revise “garden home” to “villa” throughout code to consistently 
refer to “villa” as the preferred terminology. Using a one-word term will also 
simplify sentence structure and table descriptions.

Permitted Uses.   The principal permitted uses in the R-2A district currently include: 

• Agriculture – crop production only

• Civic – public or private parks and playgrounds

• Education – child care including daycares and preschools
Amendment #5: To be a permitted use with restrictions, restrict to common buildings 
and not individual residential units.

• Hotels – bed & breakfast inn (up to 12 units)
Amendment #6: Will no longer be a permitted use in R-2A district.

• Residential – multiple family dwellings (up to 6 dwelling units per building) including 
apartments, townhomes, and condominiums.
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Amendment #7: Eliminate this use in R-2A to clarify vertically- separated apartments 
and condos are not permitted in the townhome district since they are more appropriately 
located, and currently permitted, in the R-3 district.  

• Residential - single-family, detached
Amendment #8: Eliminate this use since SF homes do not meet the intent of this district 
which requires all dwellings in this district to be in a townhome regime.  (This appears 
to have been a typo when the new regulations were codified since no bulk regs were 
listed for this use.)

• Residential – single-family villas in townhome regime

• Residential – townhomes, attached or detached (up to 6 units per building)
Amendment #9: Revise to “townhomes, rowhomes (2 - 4 units per building) so that 
structures with more than 4 units would be permitted only in R-3.

Bulk Regulations for townhomes.   The current bulk regulations for townhomes in the R-2A 
District are provided below, along with the changes proposed by P&Z and staff. Attached to this 
Memo is a table showing the zoning district and applicable design criteria and/or bulk 
regulations for the various existing townhome developments in Polk City for reference.

Proposed Modifications to R-2A Townhome District Regulations

Regulator: Current: Amendment #10:

Min Lot Area 9,000 sf

Villa: 5,200 sf 4 
Rowhome: 3,900 sf plus 3,200 sf 
each for interior lots4

Other Principal Uses: 12,500 sf

Min. Lot Area per D. U. 
and/or Max. Density 
(includes common outlots)

3,000 sf
“Max. Density”:
6 du/ac, excluding public ROW 
and access easements

Min. Lot Width

85’
(Note:This width was based on 3 

rowhomes @ 30’ each for two 
exterior lots plus 25’ for each 
interior lot up to a max of 4 

interior lots)

Villa: 50’ 4

Rowhome: 40’ plus 32’ for each 
interior lot4

Other Principal Uses: 100’

Min. Front Yard 30’

30’ (public street)
20’ (private street, measured 
from sidewalk or curb, 
whichever is closer to structure)

Min. Rear Yard 35’
35’ (perimeter of development)
20’ (internal, or 40’ clearance)
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Min. Side Yard
1-and 2- family      ______
Other                      12.5’

15’ (perimeter of development)
6’ (internal, or 12’ clearance)

Note #4:

If the development maintains 
common areas under single 
management or control, the total 
required lot area for all dwelling 
units may be provided though a 
combination of private lots and 
common outlots.

“Postage stamp” lots are 
permitted in the R-2A district 
provided setbacks, clearances, 
and density requirements are met 
for the townhomes as a whole.

Other R-2A District Regulations.  P&Z and staff recommend the following additional 
modifications and clarifications to the district regulations:

• Density: Application of Note #4, as listed above, and using the current requirement 
of 3,000 sf per dwelling unit, would allow densities well in excess of the 
Comprehensive Plan’s maximum of 8 du/ac for medium density residential. For that 
reason, the Min. Lot Area regulator in the Table above includes a maximum density 
regulator. The table will also include a maximum density regulator for the R-3 
multiple family.

• “Postage stamp” lots: Note #4 in the Table above will be revised to make it clear that 
postage stamp lots are permitted, provided building setbacks and clearances between 
structures are in conformance with the district regulations. The current note is 
ambiguous as minimum setbacks and clearances, therefore postage stamp lots are 
permitted without defined setbacks or clearances between structures.

• Bulk regulations for other principal uses: Minimum Lot Area and Lot Width are 
included in the above Table. Front yard setbacks will be based on whether the street 
is public or private.  Rear and side yard setbacks will generally be based on the 
perimeter setbacks unless the structure is internal to the townhome development.  

• Garages – Amendment #11:  Attached garages will be required for each unit in the 
R-2A district so each row home or villa has their own private attached garage.  
Common garage structures, such as those in Parker Townhomes, would then only be 
permitted in R-3 district.

• Private streets – Amendment #12: Private streets are permitted, but not required, in 
the R-2A district provided that all public and private streets shall be constructed in 
accordance with the design standards specified in Polk City’s Subdivision 
Regulations.

RECOMMENDATION:

P&Z and staff recommend City Council amend the R-2A zoning regulations to better 
accommodate bi-attached townhomes and patio homes provided they are incorporated in a 
townhome regime, as defined in the enclosed Ordinance.



Total Area
Villa Bi-attached Row (incl ROW) Width (ft) Area (sf) Front Side Rear Front Side Rear

EXISTING DEVELOPMENTS
Tournament Club Townhomes 
(TCI Pod C)

PUD 13              32                   -             11.093          4.1             30' 25' 25' 25' 7' 25'

Wolf Creek Townhomes       (TCI 
Pod G - Original)

PUD 145            16                   -             34.502          4.7             30' 30' 30' 20' 6' 19'

Wolf Creek Townhomes       (TCI 
Pod G - Final)

PUD 99              16                   -             34.502          3.3             30' 30' 30' 25' 6' 19'

Lakewoods Townhomes PUD 10              30                   -             7.620            5.2             54'
 Bi-Att: 4,000 
Villa: 7,000 

30' - 30' 25'/30' 7' 30'

Parker Townhomes 1 R-3 -             -                  28              3.710            7.5             30' 20' n/a n/a 10' n/a
Parker Townhomes 2 PUD -             -                  24              4.0                  6.0             30' 20' 30' 24' 12.5' n/a
Ledgestone Ridge Townhomes PUD 32                   5.728            5.6             38' (bi) 4000 sf 25' 8' 30' n/a n/a n/a
Jester & Broadway Townhomes R-3 -             -                  12              3.796            3.2             30              12.5' 40' n/a n/a n/a

Indian Point Townhomes R-3 -             -                  14              1.617            8.7             30' 20' 30' 20' 10' 20'

Arrow Ridge Townhomes                
(Split w/o Site Plan)

R-3 -             -                  28              2.676            10.5          30' 8' 30' n/a n/a n/a

Edgewater Condominiums                
(Split w/o Site Plan)

R-3 -             -                  16              2.084            7.7             30' 8' 40' n/a n/a n/a

Crossroads Townhomes PUD 2                 18                   9.800            2.0             30' 35' 35' 25' 5' 30'

 Postage Stamp lots,            
Max density = 6 du/ac 

Number of Dwellings Setbacks (Perimeter) Setbacks (Internal)Density

POLK CITY TOWNHOME DEVELOPMENTS

Lots (min)

Design Criteria for Townhomes (Villas, Bi-attached, and/or Row homes)

 Postage Stamp lots,        
Max density = 6 du/ac 
 Postage Stamp lots,          

Max density = 6 du/ac 

Plat/Project Name Zoning

 Postage Stamp Lots:        
Bi-Att: 40' wide, 2920 sf 
Villa: 50' wide, 3650 sf 

1 Lot - Condo Regime
1 Lot - Condo Regime

1 Lot - Condo Regime
 Postage Stamp Lots:                

25' wide, 2080 sf 
 7 lots split > 4 TH each; 

100' wide, 16,640 sf      (+/- 
4,791 sf end unit) 

 4 lots split > 4 TH each; 
110' wide,  21,789 sf 



 

 

 
 

ORDINANCE NO. 2024-1000 
 

AN ORDINANCE AMENDING CHAPTER 165 ZONING REGULATIONS AS IT 
PERTAINS TO THE R-2A TOWNHOME RESIDENTIAL DISTRICT 

 
 

 BE IT ORDAINED by the Mayor and City Council of the City of Polk City, 
Iowa, the Municipal Code of the City of Polk City, Iowa, is hereby amended as follows: 

Section 1.  Section 165.03, paragraph 29, of Chapter 165 Zoning Regulations is 
hereby amended by replacing the clause “occupancy” with the clause “occupancy on a 
single lot”.  
 

Section 2.  Section 165.03, paragraph 32, of Chapter 165 Zoning Regulations is 
hereby amended by replacing the clause “Dwelling, row” with the clause “Dwelling, 
rowhome” and by replacing the word “three” with the word “two”.  

 
Section 3.  Section 165.03, paragraph 33, of Chapter 165 Zoning Regulations is 

hereby amended by replacing the clause “Dwelling, garden home” with the following 
clause “Dwelling, villa”, “Dwelling, garden home” or “Dwelling, patio home”.  

Section 4.  Section 165.03, paragraph 34, of Chapter 165 Zoning Regulations is 
hereby amended by replacing the clause “garden home” with the word “villa”.  

Section 5.  Section 165.09, subparagraph 1-D, of Chapter 165 Zoning Regulations 
is hereby amended by deleting said subparagraph 1-D and replacing it with  
replacing the following: 

“D.      R-2A Townhome Residential District. The R-2A District is intended 
to provide for development or redevelopment of low- and medium-density 
residential areas of the City with rowhome dwellings having at least two and 
no more than four dwelling units in one structure, villas, and/or a combination 
thereof, provided all dwellings are included under one townhome regime 
providing for common ownership and maintenance responsibilities of 
facilities and amenities. Private streets are permitted, but not required, in the 
R-2A district.” 
 

Section 6.  The RESIDENTIAL ZONING DISTRICTS table in Section 165.09, 
paragraph 2, of Chapter 165 Zoning Regulations is hereby amended by deleting the 
information in following row: 

Education - child care, including daycares and preschools 
which are operated as an accessory use to a single family 
detached residential use. 

P P P P P  

 and replacing it with the following information for said row: 

 Education - child care, including daycares and preschools 
which are operated as an accessory use to a single family 
detached residential use. 

PR PR PR PR PR  

 



 

 

Section 7.  The RESIDENTIAL ZONING DISTRICTS table in Section 165.09, 
paragraph 2, of Chapter 165 Zoning Regulations is hereby amended by deleting the 
information in following row: 

Hotels - bed & breakfast inn (up to 12 units)    P P  

 and replacing it with the following information for said row: 

Hotels - bed & breakfast inn (up to 12 units)     P  

 

Section 8.  The RESIDENTIAL ZONING DISTRICTS table in Section 165.09, 
paragraph 2, of Chapter 165 Zoning Regulations is hereby amended by deleting the 
information in following two rows: 

Residential - multiple-family dwellings (up to 6 dwelling units 
per building) including apartments, townhomes and 
condominiums. 

   P P  

Residential - multiple-family dwellings (more than 6 dwelling 
units per building) including apartments, townhomes and 
condominiums. 

    P  

 and replacing it with the following information for said rows: 

Residential - multiple-family dwellings (up to 6 dwelling units 
per building) including apartments, rowhomes and 
condominiums. 

    P  

Residential - multiple-family dwellings (more than 6 dwelling 
units per building) including apartments and 
condominiums. 

    P  

 

Section 9.  The RESIDENTIAL ZONING DISTRICTS table in Section 165.09, 
paragraph 2, of Chapter 165 Zoning Regulations is hereby amended by deleting the 
information in following three rows: 

Residential – single-family detached. P P P P P  

Residential - single-family garden homes in townhome regime  P P P P  

Residential – townhomes, attached or detached (up to 6 units 
per building).    P P  

 and replacing it with the following information for said rows: 

Residential – single-family detached. P P P  P  

Residential - single-family villas in townhome regime.    P P  
Residential – townhomes, rowhomes (up to 4 units per 
building).    P P  

 
Section 10.  Section 165.09, subparagraph 3-A, of Chapter 165 Zoning 

Regulations is hereby amended by adding the following new subparagraph to the end of 
said subparagraph 3-A: 

“(4). When located in a townhome development or a multiple-family 



 

 

structure, such uses shall not be permitted in individual residential 
dwelling units.” 

 

Section 11.  The SITE DEVELOPMENT REGULATIONS FOR RESIDENTIAL 
DISTRICTS table in Section 165.09, paragraph 6, of Chapter 165 Zoning Regulations is 
hereby amended by deleting the information in following six rows: 

Minimum Lot Area2  
(square feet)  
  

 
10,000 

 
6,400 

 

8,000 -SF 
10,000 -2F8 
5,000 -BI 

9,000 

7,500 -SF 
8,750 -2F 
4,375 -BI 

12,500 -MF 

 
20 

acres 

Lot Area per Dwelling Unit4 
(square feet) 

   
3.000 2,500 

 
5,0007 

 
Minimum Lot Width2 
(linear feet): 

 
 

802 

 
 

65 

 
65 -SF 
85 -2F8 
42.5 -BI 

 
855 -2F 

100 -MF 
 
 

65 -SF 
75 -2F 
38 -BI 

855 -TH 
100 -MF 

 
 

300 

Min. Front Yard Depth (feet) 35 30 30 30 30 50 
Min. Rear Yard Depth6 (feet)       

Dwellings 
Other Principal Structures 

35 
45 

20 
20 

35 
35 

35 
35 

40 
 

50 
 

Min. Side Yard Depth1,6 (feet) 
One or Two Family Detached 

 
83 

 
8 

 
83 

 
 

 
8 

 
50 

Other Principal Structures 20 20 15 12.5 12.5  

and replacing it with the following information for said rows: 

Minimum Lot Area2 (sq ft)  
   Dwellings 
  
 
  Other Principal Structures 

 
10,000 

 
 

12,500 

 
6,400 

 
 

12,500 

8,000 -SF 
10,000 -2F8 
5,000 -BI 
 

12,500 

 Villa: 5,2004   
Row: 3,900  plus  
3,200 per Int unit 

12,500 

7,500 -SF 
8,750 -2F 
4,375 -BI 

12,500 -MF 

12,500 

 
20 

acres 

Lot Area per Dwelling Unit4 
(square feet)  

   
Max Density9:  
6 du/ac  

2,500 
   Max Density9:  

6 du/ac  

5,0007 

Minimum Lot Width2 
(linear feet): 

 
802 

 
65 

65 -SF 
85 -2F8 
42.5 -BI 

Villa: 504 
Row: 405   
Other: 100 

65 -SF 
75 -2F 
38 -BI 

100 -MF 

 
 

300 

Min. Front Yard Depth (feet) 35 30 30 Public street: 30 
Private street10: 20  

30 50 

Min. Rear Yard Depth6 (feet)       
 Dwellings 
 
 
 Other Principal Structures 

35 
 
 

45 

20 
 
 

20 

35 
 
 

35 

Perimeter11: 35 
Internal11: 20  

 
35 

40 
 
 

40 

50 
 
 

50 
Min. Side Yard Depth1,6 (feet) 

One or Two Family Detached 
 

83 
 

8 
 

83 
 

Perimeter11: 15  
Internal11: 6  

 

 
40 

 

 
50 

 Other Principal Structures 20 20 15 12.5 12.5  

 



 

 

 

Section 12.  The SITE DEVELOPMENT REGULATIONS FOR RESIDENTIAL 
DISTRICTS table in Section 165.09, paragraph 6, of Chapter 165 Zoning Regulations is 
hereby amended by deleting the information in the following row: 

Key: 
SF = Single family 
BI = Single-family bi-attached (one lot per dwelling unit)  
MF = Multiple-family 
2F = Duplex, two-family  
TH = Townhome 

 and replacing it with the following information for said row: 

Key: 
SF = Single family (one lot per dwelling unit) 
BI = Single-family bi-attached (one lot per dwelling unit)  
2F = Duplex, two-family (one lot per two dwelling units) 
MF = Multiple-family (one lot per one or more structures) 
Row = Rowhome (one lot per dwelling unit) 
Int = Interior dwelling unit in a rowhome structure (one lot per dwelling unit) 
Villa = Villa (one lot per dwelling unit) 

Section 13.  The SITE DEVELOPMENT REGULATIONS FOR RESIDENTIAL 
DISTRICTS table in Section 165.09, paragraph 6, of Chapter 165 Zoning Regulations is 
hereby amended by deleting the current Note 4 and replacing with the following new 
Note 4 in the Notes section in the bottom row of said table: 

“4.  “Postage stamp” lots are permitted in the R-2A and district provided setbacks, 
clearances, and density requirements are met for the development as a whole. Clearance 
between structures shall be the total of the otherwise-required setbacks for the 
adjacent dwellings, based on building orientation and the applicable side and/or rear 
yard setback for each structure.” 

Section 14.  The SITE DEVELOPMENT REGULATIONS FOR RESIDENTIAL 
DISTRICTS table in Section 165.09, paragraph 6, of Chapter 165 Zoning Regulations is 
hereby amended by deleting the current Note 5 and replacing with the following new 
Note 4 in the Notes section in the bottom row of said table: 

“5.  Minimum lot width is for two dwelling units in one townhome structure, additional 
interior units shall have 32 feet of lot width for each additional unit.” 

Section 15.  The SITE DEVELOPMENT REGULATIONS FOR RESIDENTIAL 
DISTRICTS table in Section 165.09, paragraph 6, of Chapter 165 Zoning Regulations is 
hereby amended by adding the following new Notes 9, 10, and 11 to the Notes section in 
the bottom row of said table: 

“9.  Maximum density calculation for applicable residential districts shall be exclusive of 
public or private rights-of-way and/or easements for ingress and egress. 

10. Setbacks on private streets in townhome developments shall be measured from the 
face of structure to the back of curb or back of sidewalk, whichever is closer. 
However, in multiple-family developments, setbacks on private streets shall be the 
same as those required on public streets. 

11. Where regulated, perimeter setbacks shall apply to property lines on the perimeter of 
the development and/or to right-of-way lines for public streets whether abutting or 



 

 

internal to the development.  Internal setbacks shall apply to all property lines that are 
not required to meet perimeter setback requirements.” 

 

Section 16.  Section 165.09, paragraph 7, of Chapter 165 Zoning Regulations is 
hereby amended by adding the following new subparagraph to the end of said 
subparagraph 3-A: 

“D.     In the R-2A district, each villa or rowhome shall have a two-car garage 
attached to the individual dwelling unit.  Detached garage structures serving 
multiple dwelling units shall not be permitted.” 

 
Section 17.  All Ordinances or parts of any Ordinance in conflict with the 

provisions of this Ordinance are hereby repealed to the extent of the conflict. 
 
Section 18.  This Ordinance shall be in full force and effect after its passage, 

approval and publication as provided by law. 
 
 
PASSED AND APPROVED this _______ day of______, 2024. 
 

 
                                                                      ___________________________________ 
                                                                      Steve Karsjen, Mayor 
 
ATTEST: 
 
_______________________________ 
Jenny Coffin, City Clerk 
 

First Reading:     _____________ 
Second Reading: _____________ 
Third Reading:    ____________ 
Date Adopted:  _____________  
Date of Publication:  __________ 
 



Des Moines Area MPO
Comprehensive 

Safety Action Plan

MPO Member Community Meeting 
May 13, 2024



Congratulations

2023 Awards



Regional Project – DMAMPO Members

• The DMAMPO planning region is
over 500 square miles, and
includes:
o 16 cities;

o Des Moines Area Regional
Transit Authority (DART);

o four associate, non-voting
cities;

o unincorporated portions of
three counties in central Iowa;
and

o one associate, non-voting
county.



Regional Coordination

Des Moines Area MPO

• Coordinating agency for regional transportation planning &
for this initiative.

• Provides a forum for collaboration between the public and
local, state and federal agencies on planning and
transportation issues.

• Federal funding for planning and project implementation.

• Project Manager: Zach Young



Project Team



Project Purpose:

Significantly Reduce and/or 
Eliminate Fatal & Serious 
Injury Crashes



What is Comprehensive Safety Action Plan (CSAP)?

• Part of the SS4A Infrastructure Program & IIJL Funding

• Focused on eliminating fatal and serious injury crashes

• Our team will:

o ID crash factors and risks.

o ID high injury network and priority corridors.

o ID proven safety countermeasures – solutions, tailored to the crash factors!

o Develop an action focused plan, to guide the regional communities to significantly reduce
and eliminate fatal and serious injury crashes and to provide tools to local practitioners.

o Plan will reflect community-based and data-driven recommendations.

o Complete SS4A Implementation Grant Application.

Comprehensive Safety Action Plan



What is Safe Streets and Roads for All?

Key Principles

• Death/serious injury is unacceptable.

• Humans make mistakes.

• Humans are vulnerable.

• Responsibility is shared.

• Safety is proactive.

• Redundancy is crucial.

Source: FHWA

SS4A & the Safe Systems Approach



Comprehensive Safety Action Plan

Comprehensive Safety Action Plan (CSAP) 
Requirements
There are 8 key items required in a CSAP, including:

1. Leadership Commitment and Goal Setting

2. Planning Structure

3. Safety Analysis

4. Engagement and Collaboration

5. Equity Considerations

6. Policy and Process Changes

7. Strategy and Project Selections

8. Progress and Transparency



Project to Include Setting Goal and Target Year

Project Goals
Target Objective :

• Eliminate Serious Injury and Death from transportation crashes

OR

• Significantly Reduce Serious Injury and Death from transportation crashes

Target Year:

• 2035

• 2040

• 2045



Why we need safer streets 
& roads for all



Our Current Reality



Annual Pedestrian Fatalities in U.S.



Des Moines Area 
MPO Region
5-Year Crash Trends Overview 
(Descriptive Analysis)



Des Moines Area

Overarching Trends: Local
• Roadway safety is an issue that affects all

There is a real problem in the Des Moines MPO 
area:

• 1,881 Fatal and Serious Injury Crashes in 10
years

• 151 people in the Des Moines metropolitan
area were involved in fatal and serious injury
crashes in 2020 alone



Des Moines Area, Regional  Overview

50,265
total crashes

771
crashes led to a 
serious injury

168
crashes were fatal

From 2018 to 2022

939
crashes where a person 
was fatally or seriously 
injured (FSI)

Crashes where someone was fatally 
or seriously injured (FSI) included

576
motorists

215
motorcyclists

119
pedestrians

29
bicyclists

All stats after this slide are for fatal or 
serious injury (FSI) crashes, 2018 to 2022



• Rural areas have a higher percent of serious crashes. Ran 
off road was the top cause of rural FSI crashes.

• FSI crashes are more frequent on weekends and dark 
conditions. One-third of rural FSI crashes occurred in 
dark-unlit conditions.

• Single-vehicle crashes were 46% of FSI crashes.
• Crashes involving motorcyclists and pedestrians had a 

higher likelihood of leading to an FSI.

Des Moines Area, Regional  Overview (1 of 2)

FSI = Fatal and Serious Injury Crashes



Des Moines Area, Regional  Overview (2 of 2)

• Half of VRU crashes occurred at an intersection.
• VRU action was entering or crossing roadway in 65% of 

VRU FSI crashes.

• Speeding and failure to yield were the top major causes 
in urban FSI crashes.

• Males were involved in 67% of FSI crashes.
• Younger drivers were involved in 21% of FSI crashes.

FSI = Fatal and Serious Injury Crashes



Future Meetings & Next 
Steps



We Want Your Input!

• What roadway safety issues do you hear from 
constituents?

• Are there any specific locations you know of 
that people are concerned about?

• Are there specific locations that are 
particularly concerning for people walking, 
using mobility aids or bicycling?

• Other feedback?



Equity Analysis
o  Evaluate whether and how equity and socioeconomics impact 
    safety outcomes.

High-injury Network
o Mapping where crash are patterns occurring.

Community Participation/Engagement
o Community Meetings

o Website, Map and Survey

What's Next?



 
MEETING MINUTES 
The City of Polk City 
City Council Meeting 

6:00 p.m. April 22, 2024 
City Hall – Council Chambers 

 
 The City Council for Polk City, Iowa held a meeting in the City Hall Council Chambers at 6:00 p.m., April 22, 2024.  

The agenda was posted at the City Hall office as required by law.  
These tentative minutes reflect all action taken at the meeting. 

 
 

1. Call to Order | Mayor Karsjen called the meeting to order at 6:00 p.m.  
 

2. Roll Call | Sarchet, Savage, Walters, Vogel, Otis | In attendance 
 

3. MOTION:  A motion was made by Walters and seconded by Otis to approve the agenda 
MOTION CARRIED UNANIMOUSLY   

 
4. Public Hearings: 

a. Mayor Karsjen opened the Public Hearing on the Proposed Fiscal Year (FY) 24/25 Budget at 6:01 pm.  City Clerk 
Coffin said that the notice was published April 12, 2024, and no comments had been received for or against the 
budget. City Manager Huisman provided a report on the proposed budget. Audrey Hiatt, 1102 Oakwood Dr. was 
present to make comment on the proposed budget.  
MOTION: A motion was made by Otis and seconded by Vogel to close the public hearing at 6:13 pm. 
MOTION CARRIED UNANIMOUSLY 

i. MOTION: A motion was made by Vogel and seconded by Walters to adopt the FY 24/25 Budget 
MOTION CARRIED UNANIMOUSLY 
 

b. Elevated Storage Tank – Water Main Extension Project 
i. Mayor Karsjen opened the Public Hearing on the proposed plans, specifications, form of contract and 

estimate of cost for the proposed Elevated Storage Tank – Water Main Extension Project at 6:14 pm.  City 
Clerk Coffin said that the notice was published April 12, 2024, and no comments had been received for or 
against the project. McClure Engineer, Gary Brons provided a report on the proposed project. No one was 
present to be heard for or against the project.  
MOTION: A motion was made by Vogel and seconded by Otis to close the public hearing at 6:17 pm. 
MOTION CARRIED UNANIMOUSLY 

ii. MOTION: A motion was made by Walters and seconded by Savage to approve Resolution 2024-43 finally 
approving and confirming plans, specifications, form of contract and estimate of cost for the Elevated 
Storage Tank – Water Main Extension Project 
MOTION CARRIED UNANIMOUSLY 

iii. MOTION: A motion was made by Otis and seconded by Vogel to consider and file bids for the Elevated 
Storage Tank – Water Main Extesion Project 
MOTION CARRIED UNANIMOUSLY 

iv. MOTION: A motion was made by Vogel and seconded by Walters to approve Resolution 2024-44 
awarding contract for the Elevated Storage Tank – Water Main Extension Project to McAninch Corp in the 
amount of $520,750.08 
MOTION CARRIED UNANIMOUSLY 
 

c. Elevated Storage Tank – New 1.5 MG Tank Project 
i. Mayor Karsjen opened the Public Hearing on the proposed plans, specifications, form of contract and 

estimate of cost for the proposed Elevated Storage Tank – New 1.5 MG Tank Project at 6:20 pm.  City 
Clerk Coffin said that the notice was published April 12, 2024, and no comments had been received for or 
against the project. McClure Engineer, Gary Brons provided a report on the proposed project. No one was 
present to be heard for or against the project.  
MOTION: A motion was made by Vogel and seconded by Sarchet to close the public hearing at 6:21 pm. 
MOTION CARRIED UNANIMOUSLY 

ii. MOTION: A motion was made by Savage and seconded by Otis to approve Resolution 2024-45 finally 
approving and confirming plans, specifications, form of contract and estimate of cost for the Elevated 
Storage Tank – New 1.5 MG Tank Project 
MOTION CARRIED UNANIMOUSLY 

iii. MOTION: A motion was made by Sarchet and seconded by Savage to consider and file bids for the 
Elevated Storage Tank – New 1.5 MG Tank Project 
MOTION CARRIED UNANIMOUSLY 



iv. MOTION: A motion was made by Walters and seconded by Otis to approve Resolution 2024-46 awarding 
contract for the Elevated Storage Tank – New 1.5 MG Tank Project to Caldwell Tank, Inc in the amount of 
$5,371,000 
MOTION CARRIED UNANIMOUSLY 
 

 
5. Presentations | Sally Dix provided an annual update on Bravo Greater Des Moines 

 
6. Public Comments | None 

 
7. Consent Items  

a. City Council Meeting Minutes for April 8, 2024 
b. City Council Work Session Meeting Minutes for April 8, 2024 
c. Receive and file Planning & Zoning Commission Meeting Minutes for April 15, 2024 
d. Claims listing April 22, 2024 
e. Move May 27, 2024 meeting to May 28, 2024 due to Memorial Holiday 
f. Receive and file the March 2024 Police Department Report 
g. Receive and file the Q1 2024 Building Department Report 
h. Resolution 2024-47 approving Pay App No. 10 in the amount of $555,585.08 for the City Hall/Community 

Room Project 
i. Twelve-month Tobacco permit for Casey’s #1144 effective July 1, 2024 
j. Twelve months Liquor License for Fareway Stores effective June 17, 2024 
k. Twelve-month Class C Liquor License for Waters Edge with Outdoor Services and Sunday Sales effective June 

24, 2024 
l. Twelve months Liquor License for La Familia Restaurant effective April 24, 2024 
m. Resolution 2024-48 setting a public hearing on Budget Amendment No. 2 for FY 23/24 
n. Resolution 2024-49 setting a public hearing on the proposed rezoning petition of 36.58 acres located at 1716 E 

Northside Drive to be known as Sunrise Ridge Plat 1 from R-1 to R-1A 
o. Resolution 2024-50 setting a public hearing on the proposed rezoning petition of 7.35 acres located at 609 E 

Northside Drive to be known as Big Creek Commons Plat 2 from R-1 to R-1A 
p. Resolution 2024-51 setting a public hearing on the following proposed rezoning petitions for Antler Ridge: 

i. 2.017 Acres from R-2 to R-1 
ii. 0.116 Acres from R-2A to C-2 

iii. 50.144 Acres from R-1, R-2A, & R-2 to R-1A 
q. Resolution 2024-52 setting Public Hearing on R-2A Zoning District modifications 
r. Resolution 2024-54 setting Public Hearing on amending the 2016 Polk City Comprehensive Plan by updating the 

Future Land Use Plan 
MOTION: A motion was made by Walters and seconded by Vogel to approve the consent agenda items 
MOTION CARRIED UNANIMOUSLY  
 

8. Business Items   
a. MOTION: A motion was made by Savage and seconded by Otis to approve Resolution 2024-53 approving Plat of 

Survey for Parcel 2021-181 & Parcel 2023-182 
MOTION CARRIED UNANIMOUSLY  
 

9. Mayor Proclamation: Mayor Karsjen proclaimed: 
May 2024 Building Safety Month 
May 5-11 Municipal Clerk Week  
May 12-18 Police Week 
 

10. Reports & Particulars: 
• Parks & Recreation Director Thraen announced that Polk City was named a Tree City USA again and won a Growth 

Award for the 29th time, which only 2% of cities qualified for the Growth Award this year. Thraen thanked 
volunteers, sponsors, and participations for a successful Earth Day 5K and Pickle Ball Tournament April 20th. He 
thanked the Arbor League and MidAmerican for their collaboration on planning 19 trees at Woodhaven Park 

• Council Member Sarchet said the Arbor League needs the next generation of volunteers to move that group forward. 
He thanked the other groups like Friends of the Parks for all the awesome things they are doing too.  

• Council Member Vogel thanked staff, volunteers, businesses, and donors alike for their continued support of Polk 
City as the community continues to grow.  She highlighted the recent fundraising by the Fire Fighter’s Association 
partnership with Papa’s Pizza and the connection to the community. 



• Mayor Karsjen said he was delighted to participate in the pickle ball tournament and hopes the Friends of the Parks 
can sponsor another event like it soon.  

 
11. Adjournment 
 MOTION: A motion was made by Walters and seconded by Vogel to adjourn at 6:44 pm. 
 MOTION CARRIED UNANIMOUSLY  

Next Meeting Date – May 13, 2024 
 
 

____________________________________  
Steve Karsjen, Mayor       

  
 

Attest 
 

 ________________________________ 
 Jenny Coffin, City Clerk 



MEETING MINUTES 
The City of Polk City 

Work Session 
5:00 p.m., Monday, April 22, 2024 

City Hall Council Chambers 
 

A Council Work Session was held on April 22, 2024, at 5:00 p.m. at the City Hall Council Chambers in 
Polk City, Iowa. 

Mayor and City Council Members Present:  
      Steve Karsjen | Mayor 
      Jeff Walters | Pro Tem 
      Rob Sarchet  | City Council Member 
      Jeff Savage | City Council Member 
      Mandy Vogel | City Council Member 
      Nick Otis | City Council Member 

Staff Members Present: 
Chelsea Huisman | City Manager 
Jenny Coffin | City Clerk/Treasurer 
Mike Schulte | Public Works Director 
Jeremy Siepker | Police Chief  
Karla Hogrefe | Fire Chief 
Jamie Noack | Library Director 
Jason Thraen | Parks & Recreation Director 
Cody Olson | Building Official 

  
  
Minutes 
Matt Stoffel, CFA with PFM Financial discussed his recommendation of the financing plan the City 
should use to move forward for the Water Tower project. 
 
He reviewed the Water Cashflow and the recommended increase to rates to meet the revenue needs in the 
Water Fund.  
 
Stoffel reviewed the Property Tax and TIF Planning Models based on the 50/50% recommendation to 
fund the water tower from TIF and the water fund.  
 
He reviewed the Sewer Cashflow and the recommended rate increase.  
 
Motion was made by Walters to Adjourn at 5:51 p.m.  
Motion carried Unanimously.    
 
       _________________________________  
       Steve Karsjen, Mayor  
Attest 
________________________________  
Jenny Coffin, City Clerk   



MEETING MINUTES 
The City of Polk City 
Special Work Session 

5:00 p.m., Monday, May 6, 2024 
City Hall Council Chambers 

 
A Council Work Session was held on May 6, 2024, at 5:00 p.m. at the City Hall Council Chambers in 
Polk City, Iowa. 

Mayor and City Council Members Present:  
Steve Karsjen | Mayor 
Jeff Walters | Pro Tem 
Rob Sarchet | City Council Member 
Jeff Savage | City Council Member 
Mandy Vogel | City Council Member 
Nick Otis | City Council Member 

Staff Members Present: 
Chelsea Huisman | City Manager 
Jenny Coffin | City Clerk/Treasurer 
Mike Schulte | Public Works Director 
Travis Thornburgh | City Engineer 

  
  
Minutes 
City Engineer Thornburgh provided updates on the High Trestle Trail to Neal Smith Trial Connector 
Project and explained the current option from Kiwanis Park to the Square needed to be looked at to 
determine if an alternative route would be a better option for the City.  Thornburgh reviewed three options 
for Council to review.  The Mayor and Council discussed with staff and determined that they need more 
time to provide staff with direction. Staff will bring recommendations to the Council at a future work 
session meeting.  
 
Motion was made by Walters and seconded by Vogel to Adjourn at 5:54 p.m.  
Motion carried Unanimously.    
       _________________________________  
       Steve Karsjen, Mayor  
Attest 
________________________________  
Jenny Coffin, City Clerk   



CITY OF POLK CITY             5/13/2024
AEROFORM                      PITCHING MOUNDS                  3,350.00$                   
Amazon                        SUPPLIES                         2,528.67$                   
AMILIA TECHNOLOGIES USA       MONTHLY SUBSCRIPTION             281.75$                      
ARNOLD MOTOR SUPPLY           VEHICLE PARTS & SUPPLIES         707.27$                      
AVESIS                        CITY VISION INS                  392.64$                      
BAKER & TAYLOR                BOOKS                            987.95$                      
BIG GREEN UMBRELLA MEDIA      1/2 AD                           612.00$                      
BOMGAARS                      MISC SUPPLIES                    536.76$                      
Bound Tree Medical            MEDICAL SUPPLIES                 991.22$                      
BRICK LAW FIRM                45383 4,740.00$                   
BUSINESS PUBLICATIONS CORP    PUBLIC NOTICES                   268.60$                      
CARSTENS TREE MOVING SERVICE  WOODHAVEN PARK TREE PLANTING     10,900.00$                
CENTURY LINK                  PHONE SERVICE                    294.00$                      
CITY LAUNDERING               PUBLIC WORKS MATS                336.76$                      
CITY OF DES MOINES            WRA HOOKUP                       33,873.30$                
CITY OF POLK CITY             UB ASSIST 2719001                213.56$                      
COMMERCIAL APPRAISERS OF IOWA APPRAISAL                        5,500.00$                   
CONTRACTOR'S RENTAL           CONCRETE SUPPLIES                417.30$                      
Controlled Access of the Midwe GATE REPAIR                      384.00$                      
COPY SYSTEMS INC.             COPIER                           47.05$                        
Crystal Clear Water Co        PURCHASED WATER PD               190.33$                      
D & K PRODUCTS                HERBICIDES                       2,283.74$                   
Delta Dental                  CITY DENTAL                      1,963.56$                   
DEMCO INC.                    LIBRARY SUPPLIES                 79.96$                        
DES MOINES STAMP MFG. CO.     JENNY NOTARY STAMP               68.00$                        
Des Moines Water Works        PURCHASE OF WATER                28,628.98$                
ELECTRONIC ENGINEERING CO.    SHARED ALARM                     70.00$                        
ETECH SOLUTIONS LLC           TECHNOLOGY                       5,404.88$                   
FAREWAY                       FIRE TRAINING SNACKS             118.60$                      
FEH DESIGN                    CITY HALL/COMMUNITY ROOM         18,125.74$                
Ferguson Waterworks           PALLET OF METERS 5/8             57,768.42$                
FIREHOUSE SUBS PUBLIC SAFETY  EXCESS FUNDS                     9,470.00$                   
First Bankcard                CITY CC                          15,469.55$                
GREATAMERICA FINANCIAL        SHARED COPIER LEASE              541.16$                      
Gurnsey Electric Co           LIGHT REPLACEMENT AT KIWANIS     2,189.90$                   
HAWKINS INC                   CHLORINE & FLORIDE               1,658.09$                   
HOTSY CLEANING SYSTEMS INC.   SPRAYER REPAIRS                  33.02$                        
IOWA SIGNAL INC               REPAIR STOPLIGHT                 380.00$                      
IRON MOUNTAIN                 ON CALL SHRED                    367.68$                      
JAKE KLOCKE                   SPRING BAGS REFUND               35.00$                        
JEFF CHICOINE                 SPRING BAGS REFUND               35.00$                        
JENNY COFFIN                  IMFOA MILEAGE                    111.76$                      
KANSAS CITY LIFE INS. CO      CITY LIFE INS                    1,407.76$                   
KIMBALL MIDWEST               MISC STOCK                       676.29$                      
KINZLER CONSTRUCTION SERVICES REPAIR DOOR OPENER               416.50$                      
LINDE GAS & EQUIPMENT INC     OXYGEN                           1,737.02$                   
LOGAN CONTRACTORS SUPPLY      OPERATING SUPPLIES               2,019.92$                   
LUKE THOMPSON                 STORMWATER BEST MANAGEMENT SQR   1,000.00$                   
MERCYONE NORTH PHARMACY       RX SUPPLIES                      82.80$                        
METRO WASTE AUTHORITY         MWA GARBAGE CARTS                35,033.59$                
MI-FIBER                      CITY INTERNET                    9.95$                           
MICROBAC LABORATORIES INC     LAB TESTS                        162.00$                      
MIDAMERICAN ENERGY            ELECTRIC CHARGES                 15,672.47$                
NELSON AUTOMOTIVE             REPAIR PARTS                     2,552.38$                   
ONESOURCE                     PARKS SEASONAL EMPL              86.00$                        
OVERDRIVE INC                 BOOKS                            773.68$                      
PCC AMBULANCE BILLING         JAN AMB BILLING                  1,574.80$                   
PORTABLE PRO, INC.            PARK AMENITY                     450.00$                      
PREMIER PLUMBING, INC.        TOILET REPAIR                    227.60$                      
PUBLIC SAFETY CONSULTANTS LLC GRANT WRITER FEE                 1,300.00$                   
Quick Supply Co               SEED MAT                         333.90$                      
RACOM                         OFFICE SUPPLIES                  814.98$                      
RANGEMASTERS TRAINING CENTER  KARI DAVIS UNIFORM               82.79$                        
RENAISSANCE GROUP             FEASIBILITY STUDY                28.14$                        
Safe Building Comp. & Tech    BUILDING INSPECTIONS             67.50$                        
Safety Kleen Systems Inc      PARTS WASHER CLEANER             396.30$                      
MACQUEEN EQUIPTMENT LLC       THERMAL IMAGING CAMERAS          17,341.50$                
SBS SERVICES GROUP LLC        SPORTS COMPLEX CLEANING          128.57$                      
SENSOURCE                     PATRON COUNTING SYSTEM           2,209.95$                   
VECTOR SOLUTIONS              TRAINING SOFTWARE                1,318.70$                   
TELEFLEX FUNDING LLC          IO DRIVER MED SUPPLY             308.50$                      
TOTAL QUALITY INC.            LAWNCARE                         14,221.26$                
UNITY POINT OCC MED           STOVER VACCINE                   109.00$                      
VICKI MARTINEZ                MILLER PARK DEPOSIT REFUND       210.00$                      
Walsh Door & Hardware Co      SECURITY CAMERA REPAIR           486.00$                      
Accounts Payable Total         315,596.05$              
GENERAL                         93,320.22$                
ROAD USE                        9,587.37$                   
L.M.I                           213.56$                      



CITY FACILITIES TOTAL           18,125.74$                
CAPITAL EQUIPMENT/VEHICLE       26,690.00$                
WATER                           87,902.76$                
SEWER                           43,722.81$                
SOLID WASTE/RECYCLING           35,033.59$                
STORM WATER UTILITY             1,000.00$                   
TOTAL FUNDS                     315,596.05$              



 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

Monthly Finance Report 
April 2024 

 

Prepared By: 
 

Jenny Coffin 
City Clerk/Treasurer 
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           8:17                        TREASURER'S REPORT                OPER: JEC                                                                
                                CALENDAR  4/2024, FISCAL 10/2024                                                                                  
                             LAST REPORT                                     CHANGE IN      ENDING                                                
ACCOUNT TITLE                END BALANCE        RECEIVED       DISBURSED     LIABILILTY     BALANCE                                               
-------------------------------------------------------------------------------------------------------                                           
001   GENERAL                  2,754,427.86   1,290,240.10     305,170.61         391.78   3,739,889.13                                           
110   ROAD USE                   696,249.29      63,409.37      26,971.26           8.21     732,695.61                                           
111   I-JOBS                            .00            .00            .00            .00            .00                                           
121   LOCAL OPTION SALES TAX   2,258,840.19      81,527.37            .00            .00   2,340,367.56                                           
125   TIF                        473,399.76     334,237.46            .00            .00     807,637.22                                           
135   L.M.I                    1,393,497.61            .00       1,710.62            .00   1,391,786.99                                           
167   PC COMM. LIB TRUST          11,789.34            .00      11,000.00            .00         789.34                                           
177   ASSET FORFEITURE            14,459.06            .00            .00            .00      14,459.06                                           
200   DEBT SERVICE               192,371.87     303,433.40            .00            .00     495,805.27                                           
301   CITY FACILITIES TOTAL    2,855,037.68            .00   1,309,876.75            .00   1,545,160.93                                           
302   CAPITAL WATER PROJECT      511,669.90            .00      32,937.50            .00     478,732.40                                           
303   CAPITAL EQUIPMENT/VEHIC    378,040.89-           .00      20,047.00            .00     398,087.89-                                          
304   FOUR SEASONS PUB IMPROV     41,992.00       3,000.00            .00            .00      44,992.00                                           
305   NORTHSIDE DRIVE PROJECT    947,168.00            .00       4,648.00            .00     942,520.00                                           
306   TRAIL PROJECTS             391,720.00            .00            .00            .00     391,720.00                                           
307   STREET PROJECTS            212,975.00            .00     136,581.50            .00      76,393.50                                           
308   STORM WATER PROJECTS              .00            .00            .00            .00            .00                                           
309   PARK PROJECTS                     .00            .00            .00            .00            .00                                           
310   REGIONAL PARK                     .00            .00            .00            .00            .00                                           
600   WATER                    1,872,301.72      94,126.06     100,852.34            .00   1,865,575.44                                           
610   SEWER                    1,313,414.57     148,478.58      74,039.13            .00   1,387,854.02                                           
670   SOLID WASTE/RECYCLING       78,939.89      35,200.04      34,834.48            .00      79,305.45                                           
740   STORM WATER UTILITY        241,615.18       8,403.34         696.34            .00     249,322.18                                           
920   ESCROW                            .00            .00            .00            .00            .00                                           
                             ---------------------------------------------------------------------------                                          
      Report Total            15,883,828.03   2,362,055.72   2,059,365.53         399.99  16,186,918.21                                           
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                                              2024                                               
                                                                                                                                                        

     BANK NAME                        MARCH               APRIL       APRIL           APRIL           OUTSTANDING         APR BANK               
FUND GL   NAME                        CASH BALANCE        RECEIPTS    DISBURSMENTS    CASH BALANCE    TRANSACTIONS        BALANCE                
                                                                                                                                                 

                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
     Grinnell State Bank       BK#1                                                                                                               
     ------------------------------                                                                                                               
BANK  Grinnell State Bank       BK#1                                                                                  11,181,045.65               
001   CHECKING - GENERAL               1,650,063.97-   1,289,938.19      305,070.02      665,195.80-      47,245.82                               
110   CHECKING - ROAD USE                696,249.29       63,540.87       27,094.55      732,695.61        7,049.43                               
111   CHECKING - I-JOBS                        0.00            0.00            0.00            0.00                                               
112   CHECKING - EMPLOYEE BENEFIT              0.00            0.00            0.00            0.00                                               
121   CHECKING - LOCAL OPTION          2,258,840.19       81,527.37            0.00    2,340,367.56                                               
125   CHECKING - TIF                     473,399.76      334,237.46            0.00      807,637.22                                               
135   CHECKING - L.M.I.                  674,454.75            0.00        1,710.62      672,744.13                                               
167   CHECKING - PC COMM. LIB TRUST       11,789.34            0.00       11,000.00          789.34       11,000.00                               
177   CHECKING - FORFEITURE               14,459.06            0.00            0.00       14,459.06                                               
200   CHECKING - DEBT SERVICE            192,371.87      303,433.40            0.00      495,805.27                                               
301   CHECKING - CAPITAL PROJECT       2,855,037.68            0.00    1,309,876.75    1,545,160.93      179,761.59                               
302   CHECKING - CAPITAL WATER PROJ      511,669.90            0.00       32,937.50      478,732.40       22,537.50                               
303   CHECKING - CAP EQUIP/VEHICLE       378,040.89-           0.00       20,047.00      398,087.89-      50,828.71                               
304   CHECKING                            41,992.00        3,000.00            0.00       44,992.00                                               
305   CHECKING                           947,168.00            0.00        4,648.00      942,520.00                                               
306   CHECKING                           391,720.00            0.00            0.00      391,720.00                                               
307   CHECKING                           212,975.00            0.00      136,581.50       76,393.50                                               
308   CHECKING                                 0.00            0.00            0.00            0.00                                               
309   CHECKING                                 0.00            0.00            0.00            0.00                                               
310   CHECKING                                 0.00            0.00            0.00            0.00                                               
600   CHECKING - WATER UTILITY         1,872,300.72      102,601.88      109,328.16    1,865,574.44       10,057.63                               
610   CHECKING - SEWER UTILITY         1,313,413.57      150,157.54       75,718.09    1,387,853.02        6,565.85                               
670   CHECKING-SOLID WASTE/RECYCLING      78,939.89       35,415.99       35,050.43       79,305.45                                               
740   CHECKING                           241,615.18        8,446.69          739.69      249,322.18        2,416.67                               
920   CHECKING - ESCROW BANK ACCOUNT           0.00            0.00            0.00            0.00                                               
      PENDING CREDIT-CARD DEPOSITS                                                                       208,591.49                               
      DEPOSITS                                                                                            10,845.41                               
      WITHDRAWALS                                                                                            230.93                               
                                     --------------  --------------  --------------  --------------  --------------  --------------               
      Grinnell State Bank TOTALS      10,760,291.34    2,372,299.39    2,069,802.31   11,062,788.42      118,257.23   11,181,045.65               
                                                                                                                                                  
      ------------------------------------------------------------------------------------------------------------------------------              
      11/2024    Transaction cleared on statement was entered in a future period.                                            810.50               
       4/30/2024 Calculated Statement Balance                                                                         11,181,856.15               
      ------------------------------------------------------------------------------------------------------------------------------              
                                                                                                                                                  
     LUANA SAV. BK MM          BK#2                                                                                                               
     ------------------------------                                                                                                               
BANK  LUANA SAV. BK MM          BK#2                                                                                     237,330.73               
001   Luana Savings Bank - M.M. Acco     482,293.30-         582.17            0.00      481,711.13-                                              
135   Luana Money Market Account         719,041.86            0.00            0.00      719,041.86                                               
                                     --------------  --------------  --------------  --------------  --------------  --------------               
      LUANA SAV. BK MM TOTALS            236,748.56          582.17            0.00      237,330.73            0.00      237,330.73               
                                                                                                                                                  
     GRINNELL STATE BK- C.D.   BK#3                                                                                                               
     ------------------------------                                                                                                               
BANK  GRINNELL STATE BK- C.D.   BK#3                                                                                   1,625,961.20               
001   GRINNELL STATE BANK CD           1,625,961.20            0.00            0.00    1,625,961.20                                               
                                     --------------  --------------  --------------  --------------  --------------  --------------               
      GRINNELL STATE BK- C.D. TOTALS   1,625,961.20            0.00            0.00    1,625,961.20            0.00    1,625,961.20               
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     BANK NAME                        MARCH               APRIL       APRIL           APRIL           OUTSTANDING         APR BANK               
FUND GL   NAME                        CASH BALANCE        RECEIPTS    DISBURSMENTS    CASH BALANCE    TRANSACTIONS        BALANCE                
                                                                                                                                                 

                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
     GRINNELL STATE BK-MM      BK#4                                                                                                               
     ------------------------------                                                                                                               
BANK  GRINNELL STATE BK-MM      BK#4                                                                                      10,398.86               
001   SUPER MONEY MKT II                  10,387.93           10.93            0.00       10,398.86                                               
                                     --------------  --------------  --------------  --------------  --------------  --------------               
      GRINNELL STATE BK-MM TOTALS         10,387.93           10.93            0.00       10,398.86            0.00       10,398.86               
                                                                                                                                                  
     LUANA SAVINGS BANK CD     BK#6                                                                                                               
     ------------------------------                                                                                                               
BANK  LUANA SAVINGS BANK CD     BK#6                                                                                   3,250,000.00               
001   LUANA BANK C.D.-1.85%            3,250,000.00            0.00            0.00    3,250,000.00                                               
                                     --------------  --------------  --------------  --------------  --------------  --------------               
      LUANA SAVINGS BANK CD TOTALS     3,250,000.00            0.00            0.00    3,250,000.00            0.00    3,250,000.00               
                                                                                                                                                  
                                                                                                                                                  
===================================================================================================================================               
      TOTAL OF ALL BANKS              15,883,389.03    2,372,892.49    2,069,802.31   16,186,479.21      118,257.23   16,304,736.44               
===================================================================================================================================               
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                                              CALENDAR  4/2024, FISCAL 10/2024                                               
                                              PCT OF FISCAL YTD  83.3%                      

                                                               TOTAL             MTD            YTD         PERCENT                              
ACCOUNT NUMBER           ACCOUNT TITLE                         BUDGET          BALANCE         BALANCE     EXPENDED      UNEXPENDED              
                                                                                                                                                 

                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
               GENERAL TOTAL                                 5,463,150.00      305,170.61    4,455,722.28      81.56    1,007,427.72              
                                                                                                                                                  
                                                                                                                                                  
               ROAD USE TOTAL                                  710,450.00       26,971.26      387,049.77      54.48      323,400.23              
                                                                                                                                                  
                                                                                                                                                  
               LOCAL OPTION SALES TAX TOTAL                    950,000.00             .00             .00        .00      950,000.00              
                                                                                                                                                  
                                                                                                                                                  
               TIF TOTAL                                       790,583.00             .00      212,097.55      26.83      578,485.45              
                                                                                                                                                  
                                                                                                                                                  
               L.M.I TOTAL                                      60,000.00        1,710.62       37,436.70      62.39       22,563.30              
                                                                                                                                                  
                                                                                                                                                  
               PC COMM. LIB TRUST TOTAL                               .00       11,000.00       11,000.00        .00       11,000.00-             
                                                                                                                                                  
                                                                                                                                                  
               ASSET FORFEITURE TOTAL                           17,000.00             .00        4,257.75      25.05       12,742.25              
                                                                                                                                                  
                                                                                                                                                  
               DEBT SERVICE TOTAL                            1,160,070.00             .00      234,596.13      20.22      925,473.87              
                                                                                                                                                  
                                                                                                                                                  
               CITY FACILITIES TOTAL TOTAL                   5,950,500.00    1,309,876.75    4,758,047.20      79.96    1,192,452.80              
                                                                                                                                                  
                                                                                                                                                  
               CAPITAL WATER PROJECT TOTAL                   8,184,000.00       32,937.50      233,235.20       2.85    7,950,764.80              
                                                                                                                                                  
                                                                                                                                                  
               CAPITAL EQUIPMENT/VEHICLE TOTA                  369,100.00       20,047.00      567,747.22     153.82      198,647.22-             
                                                                                                                                                  
                                                                                                                                                  
               NORTHSIDE DRIVE PROJECT TOTAL                 2,018,000.00        4,648.00      182,480.00       9.04    1,835,520.00              
                                                                                                                                                  
                                                                                                                                                  
               TRAIL PROJECTS TOTAL                            275,000.00             .00       33,280.00      12.10      241,720.00              
                                                                                                                                                  
                                                                                                                                                  
               STREET PROJECTS TOTAL                           250,000.00      136,581.50      173,606.50      69.44       76,393.50              
                                                                                                                                                  
                                                                                                                                                  
               WATER TOTAL                                   1,733,695.00      100,852.34    1,177,794.94      67.94      555,900.06              
                                                                                                                                                  
                                                                                                                                                  
               SEWER TOTAL                                   1,857,493.00       74,039.13    1,685,875.60      90.76      171,617.40              
                                                                                                                                                  
                                                                                                                                                  
               SOLID WASTE/RECYCLING TOTAL                     416,000.00       34,834.48      323,964.88      77.88       92,035.12              
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               STORM WATER UTILITY TOTAL                       230,000.00          696.34      118,989.73      51.73      111,010.27              
                                                                                                                                                  
                                                                                                                                                  
                                                           ==============  ==============  ==============   ========  ==============              
               TOTAL EXPENSES BY FUND                       30,435,041.00    2,059,365.53   14,597,181.45      47.96   15,837,859.55              
                                                           ==============  ==============  ==============   ========  ==============              
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               POLICE TOTAL                                  1,326,400.00       88,273.53    1,041,946.51      78.55      284,453.49              
               CIVIL DEFENSE TOTAL                              11,500.00        2,807.00       11,162.10      97.06          337.90              
               FIRE TOTAL                                      978,350.00       66,619.56      855,503.41      87.44      122,846.59              
               BUILDING/HOUSING TOTAL                          634,500.00       42,654.14      435,935.44      68.71      198,564.56              
               DOG CONTROL TOTAL                                 5,100.00          125.00        3,394.55      66.56        1,705.45              
                                                           --------------  --------------  --------------   --------  --------------              
               PUBLIC SAFETY TOTAL                           2,955,850.00      200,479.23    2,347,942.01      79.43      607,907.99              
                                                                                                                                                  
                                                                                                                                                  
               ROAD USE TOTAL                                  737,650.00       37,762.34      476,590.64      64.61      261,059.36              
               STREET LIGHTING TOTAL                            65,000.00        1,073.12       44,973.59      69.19       20,026.41              
                                                           --------------  --------------  --------------   --------  --------------              
               PUBLIC WORKS TOTAL                              802,650.00       38,835.46      521,564.23      64.98      281,085.77              
                                                                                                                                                  
                                                                                                                                                  
               ENV.HEALTH SERVICES TOTAL                         2,000.00             .00             .00        .00        2,000.00              
                                                           --------------  --------------  --------------   --------  --------------              
               HEALTH & SOCIAL SERVICES  TOTA                    2,000.00             .00             .00        .00        2,000.00              
                                                                                                                                                  
                                                                                                                                                  
               LIBRARY TOTAL                                   467,550.00       35,961.82      329,591.41      70.49      137,958.59              
               PARKS TOTAL                                     430,000.00       23,940.98      319,505.16      74.30      110,494.84              
               COMMUNITY CENTER TOTAL                                 .00          898.33-            .00        .00             .00              
                                                           --------------  --------------  --------------   --------  --------------              
               CULTURE & RECREATION TOTAL                      897,550.00       59,004.47      649,096.57      72.32      248,453.43              
                                                                                                                                                  
                                                                                                                                                  
               TIF/ECON DEV TOTAL                              602,241.00        1,710.62      249,534.25      41.43      352,706.75              
                                                           --------------  --------------  --------------   --------  --------------              
               COMMUNITY & ECONOMIC DEV  TOTA                  602,241.00        1,710.62      249,534.25      41.43      352,706.75              
                                                                                                                                                  
                                                                                                                                                  
               MAYOR COUNCIL TOTAL                             127,000.00        6,982.20       91,885.46      72.35       35,114.54              
               POLICY ADMINISTRATION TOTAL                     175,350.00       18,577.46      155,021.39      88.41       20,328.61              
               ELECTIONS TOTAL                                   1,000.00             .00        1,680.58     168.06          680.58-             
               CITY ATTORNEY TOTAL                              65,500.00        4,240.00       43,255.55      66.04       22,244.45              
               CITY HALL TOTAL                                  87,700.00        3,111.86       66,907.82      76.29       20,792.18              
               OTHER CITY GOVERNMENT TOTAL                     986,000.00       11,911.19      980,676.19      99.46        5,323.81              
                                                           --------------  --------------  --------------   --------  --------------              
               GENERAL GOVERNMENT TOTAL                      1,442,550.00       44,822.71    1,339,426.99      92.85      103,123.01              
                                                                                                                                                  
                                                                                                                                                  
               DEBT SERVICE TOTAL                            1,160,070.00             .00      234,596.13      20.22      925,473.87              
                                                           --------------  --------------  --------------   --------  --------------              
               DEBT SERVICE TOTAL                            1,160,070.00             .00      234,596.13      20.22      925,473.87              
                                                                                                                                                  
                                                                                                                                                  
               POLICE TOTAL                                    219,100.00             .00      188,228.77      85.91       30,871.23              
               FIRE TOTAL                                             .00       20,047.00       27,567.45        .00       27,567.45-             
               OTHER PUBLIC WORKS TOTAL                        150,000.00             .00      351,951.00     234.63      201,951.00-             
               CAPITAL IMPROVEMENT TOTAL                     8,493,500.00    1,451,106.25    5,147,413.70      60.60    3,346,086.30              
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               WATER UTILITY TOTAL                           8,184,000.00       32,937.50      233,235.20       2.85    7,950,764.80              
                                                           --------------  --------------  --------------   --------  --------------              
               CAPITAL PROJECTS TOTAL                       17,046,600.00    1,504,090.75    5,948,396.12      34.89   11,098,203.88              
                                                                                                                                                  
                                                                                                                                                  
               WATER UTILITY TOTAL                           1,528,950.00      100,852.34    1,177,794.94      77.03      351,155.06              
               SEWER UTILITY TOTAL                           1,742,493.00       74,039.13    1,685,875.60      96.75       56,617.40              
               RECYCLING TOTAL                                 416,000.00       34,834.48      323,964.88      77.88       92,035.12              
               STORM WATER TOTAL                               230,000.00          696.34      118,989.73      51.73      111,010.27              
                                                           --------------  --------------  --------------   --------  --------------              
               ENTERPRISE FUNDS TOTAL                        3,917,443.00      210,422.29    3,306,625.15      84.41      610,817.85              
                                                                                                                                                  
                                                                                                                                                  
               TRANSFER TOTAL                                1,608,087.00             .00             .00        .00    1,608,087.00              
                                                           --------------  --------------  --------------   --------  --------------              
               TRANSFER OUT TOTAL                            1,608,087.00             .00             .00        .00    1,608,087.00              
                                                                                                                                                  
                                                                                                                                                  
                                                           ==============  ==============  ==============   ========  ==============              
               TOTAL EXPENSES                               30,435,041.00    2,059,365.53   14,597,181.45      47.96   15,837,859.55              
                                                           ==============  ==============  ==============   ========  ==============              
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  

GLRPTGRP 07/01/21  OPER: JEC CITY OF POLK CITY                                           Statement Writer: 00   Report Format: FUNCTION              



Fri May  3, 2024  8:20 AM REVENUE REPORT Page     1
                                              CALENDAR  4/2024, FISCAL 10/2024                                               
                                              PCT OF FISCAL YTD  83.3%                      

                                                               BUDGET            MTD             YTD        PERCENT                              
ACCOUNT NUMBER             ACCOUNT TITLE                                       BALANCE         BALANCE       RECVD      UNCOLLECTED              
                                                                                                                                                 

                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        GENERAL TOTAL                        4,615,109.00    1,290,240.10    4,258,793.37    92.28        356,315.63              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        ROAD USE TOTAL                         720,590.00       63,409.37      631,460.29    87.63         89,129.71              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        LOCAL OPTION SALES TAX TOTAL           950,000.00       81,527.37      931,271.55    98.03         18,728.45              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        TIF TOTAL                              787,632.00      334,237.46      767,150.79    97.40         20,481.21              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        L.M.I TOTAL                            223,342.00             .00      163,974.77    73.42         59,367.23              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        ASSET FORFEITURE TOTAL                  17,000.00             .00             .00      .00         17,000.00              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        DEBT SERVICE TOTAL                   1,160,070.00      303,433.40      753,411.46    64.95        406,658.54              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        CITY FACILITIES TOTAL TOTAL          2,460,900.00             .00    2,210,439.75    89.82        250,460.25              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        CAPITAL WATER PROJECT TOTAL          6,510,000.00             .00             .00      .00      6,510,000.00              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        CAPITAL EQUIPMENT/VEHICLE TOTA         329,100.00             .00       45,295.52    13.76        283,804.48              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        FOUR SEASONS PUB IMPROVEM TOTA                .00        3,000.00       12,000.00      .00         12,000.00-             
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        NORTHSIDE DRIVE PROJECT TOTAL        2,018,000.00             .00    1,125,000.00    55.75        893,000.00              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        TRAIL PROJECTS TOTAL                   275,000.00             .00      425,000.00   154.55        150,000.00-             
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
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                        STREET PROJECTS TOTAL                  250,000.00             .00      250,000.00   100.00               .00              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        WATER TOTAL                          1,770,900.00       94,126.06    1,586,674.97    89.60        184,225.03              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        SEWER TOTAL                          1,888,300.00      148,478.58    1,649,779.05    87.37        238,520.95              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        SOLID WASTE/RECYCLING TOTAL            416,000.00       35,200.04      348,079.87    83.67         67,920.13              
                                                                                                                                                  
                                                                                                                                                  
                                                           --------------  --------------  -------------- --------    --------------              
                        STORM WATER UTILITY TOTAL              295,000.00        8,403.34      184,562.89    62.56        110,437.11              
                                                                                                                                                  
                                                                                                                                                  
                                                           ==============  ==============  ============== ========    ==============              
                        TOTAL REVENUE BY FUND               24,686,943.00    2,362,055.72   15,342,894.28    62.15      9,344,048.72              
                                                           ==============  ==============  ============== ========    ==============              
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001-000-1110            CHECKING - GENERAL                 984,868.17            665,195.80-                                                      
001-000-1725            ACCUM.DEPR. - LIBRARY BLDG                .00                   .00                                                       
001-000-1745            ACCUM.DEPR. - PWD EQUIPMENT               .00                   .00                                                       
001-000-1755            ACCUM.DEPR. - POLICE                      .00                   .00                                                       
001-000-1756            ACCUM.DEPR. - FIRE DEPT.                  .00                   .00                                                       
001-000-1805            ACCUM.DEPR. - SIDEWALKS                   .00                   .00                                                       
001-000-1806            ACCUM.DEPR.- PARKER BLVD                  .00                   .00                                                       
110-000-1110            CHECKING - ROAD USE                 36,446.32            732,695.61                                                       
111-000-1110            CHECKING - I-JOBS                         .00                   .00                                                       
121-000-1110            CHECKING - LOCAL OPTION             81,527.37          2,340,367.56                                                       
125-000-1110            CHECKING - TIF                     334,237.46            807,637.22                                                       
135-000-1110            CHECKING - L.M.I.                    1,710.62-           672,744.13                                                       
167-000-1110            CHECKING - PC COMM. LIB TRUST       11,000.00-               789.34                                                       
177-000-1110            CHECKING - FORFEITURE                     .00             14,459.06                                                       
200-000-1110            CHECKING - DEBT SERVICE            303,433.40            495,805.27                                                       
301-000-1110            CHECKING - CAPITAL PROJECT       1,309,876.75-         1,545,160.93                                                       
302-000-1110            CHECKING - CAPITAL WATER PROJ       32,937.50-           478,732.40                                                       
303-000-1110            CHECKING - CAP EQUIP/VEHICLE        20,047.00-           398,087.89-                                                      
304-000-1110            CHECKING                             3,000.00             44,992.00                                                       
305-000-1110            CHECKING                             4,648.00-           942,520.00                                                       
306-000-1110            CHECKING                                  .00            391,720.00                                                       
307-000-1110            CHECKING                           136,581.50-            76,393.50                                                       
308-000-1110            CHECKING                                  .00                   .00                                                       
309-000-1110            CHECKING                                  .00                   .00                                                       
310-000-1110            CHECKING                                  .00                   .00                                                       
600-000-1110            CHECKING - WATER UTILITY             6,726.28-         1,865,574.44                                                       
600-000-1805            ACCUM. DEPR. - WATER                      .00                   .00                                                       
610-000-1110            CHECKING - SEWER UTILITY            74,439.45          1,387,853.02                                                       
610-000-1805            ACCUM. DEPR. - SEWER                      .00                   .00                                                       
670-000-1110            CHECKING-SOLID WASTE/RECYCLING         365.56             79,305.45                                                       
740-000-1110            CHECKING                             7,707.00            249,322.18                                                       
920-000-1110            CHECKING - ESCROW BANK ACCOUNT            .00                   .00                                                       
                                                       --------------        --------------                                                       
                        CHECKING TOTAL                     302,497.08         11,062,788.42                                                       
                                                                                                                                                  
                                                                                                                                                  
600-000-1111            WAT.SINKING/CKG                           .00                   .00                                                       
610-000-1111            SEWER SINKING FUND                        .00                   .00                                                       
                                                       --------------        --------------                                                       
                        WATER SINKING TOTAL                       .00                   .00                                                       
                                                                                                                                                  
                                                                                                                                                  
600-000-1112            WATER TRUST CHECKING                      .00                   .00                                                       
610-000-1112            SEW.IMPR.CHECKING                         .00                   .00                                                       
                                                       --------------        --------------                                                       
                        CHECKING TOTAL                            .00                   .00                                                       
                                                                                                                                                  
                                                                                                                                                  
600-000-1113            WAT.IMPR/CHECKING                         .00                   .00                                                       
610-000-1113            79 SANITARY SEWER DISTRICT                .00                   .00                                                       
                                                       --------------        --------------                                                       
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                        CHECKING TOTAL                            .00                   .00                                                       
                                                                                                                                                  
                                                                                                                                                  
600-000-1115            Water Holding Account                     .00                   .00                                                       
                                                       --------------        --------------                                                       
                         TOTAL                                    .00                   .00                                                       
                                                                                                                                                  
                                                                                                                                                  
001-000-1120            LIBR.PETTY CASH                           .00                 35.00                                                       
600-000-1120            WATER PETTY CASH                          .00                   .00                                                       
                                                       --------------        --------------                                                       
                        PETTY CASH TOTAL                          .00                 35.00                                                       
                                                                                                                                                  
                                                                                                                                                  
001-000-1121            GENERAL PETTY CASH                        .00                100.00                                                       
                                                       --------------        --------------                                                       
                        PETTY CASH TOTAL                          .00                100.00                                                       
                                                                                                                                                  
                                                                                                                                                  
001-000-1122            PETTY CASH-POLICE                         .00                300.00                                                       
                                                       --------------        --------------                                                       
                        PETTY CASH-POLICE TOTAL                   .00                300.00                                                       
                                                                                                                                                  
                                                                                                                                                  
001-000-1150            GENERAL RESERVE IPAIT A/C                 .00                  1.00                                                       
125-000-1150            TIF RESERVE IPAIT A/C                     .00                   .00                                                       
135-000-1150            LMI - IPAIT Account                       .00                  1.00                                                       
200-000-1150            DEBT/TIF/CHECKING                         .00                   .00                                                       
301-000-1150            TIF SPECIAL REVENUES                      .00                   .00                                                       
600-000-1150            WATER FUND IPAIT A/C                      .00                  1.00                                                       
610-000-1150            SEWER FUND IPAIT A/C                      .00                  1.00                                                       
                                                       --------------        --------------                                                       
                        CHECKING TOTAL                            .00                  4.00                                                       
                                                                                                                                                  
                                                                                                                                                  
001-000-1151            GENERAL INVESTMENT                        .00                   .00                                                       
600-000-1151            WATER RESERVE INVESTMENT                  .00                   .00                                                       
610-000-1151            Sewer Fund CD                             .00                   .00                                                       
                                                       --------------        --------------                                                       
                        SAVINGS TOTAL                             .00                   .00                                                       
                                                                                                                                                  
                                                                                                                                                  
600-000-1152            WATER TRUST INVESTMT.                     .00                   .00                                                       
                                                       --------------        --------------                                                       
                        WATER TRUST INVESTMENT TOTAL              .00                   .00                                                       
                                                                                                                                                  
                                                                                                                                                  
001-000-1160            SUPER MONEY MKT II                      10.93             10,398.86                                                       
110-000-1160            SAVINGS                                   .00                   .00                                                       
125-000-1160            SAVINGS                                   .00                   .00                                                       
                                                       --------------        --------------                                                       
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                                              CALENDAR  4/2024, FISCAL 10/2024                                               
                                                                                            

                                                                 MTD               YTD                                                           
ACCOUNT NUMBER           ACCOUNT  TITLE                         BALANCE          BALANCE                                                         
                                                                                                                                                 

                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                                                                                                                                                  
                        SUPER MONEY MKT II TOTAL                10.93             10,398.86                                                       
                                                                                                                                                  
                                                                                                                                                  
001-000-1161            GRINNELL STATE BANK CD                    .00          1,625,961.20                                                       
610-000-1161            Polk County Bank CD                       .00                   .00                                                       
                                                       --------------        --------------                                                       
                        GRINNELL STATE BANK CD TOTAL              .00          1,625,961.20                                                       
                                                                                                                                                  
                                                                                                                                                  
001-000-1162            LUANA BANK C.D.-1.85%                     .00          3,250,000.00                                                       
                                                       --------------        --------------                                                       
                         TOTAL                                    .00          3,250,000.00                                                       
                                                                                                                                                  
                                                                                                                                                  
001-000-1163            Luana Savings Bank - M.M. Acco         582.17            481,711.13-                                                      
135-000-1163            Luana Money Market Account                .00            719,041.86                                                       
600-000-1163            Luana Momey Market Account                .00                   .00                                                       
610-000-1163            Luana Money Market Account                .00                   .00                                                       
                                                       --------------        --------------                                                       
                        LUANA MONEY MARKET TOTAL               582.17            237,330.73                                                       
                                                                                                                                                  
                                                                                                                                                  
600-000-1220            ACCOUNTS RECEIVABLE                       .00                   .00                                                       
610-000-1220            ACCOUNTS RECEIVABLE                       .00                   .00                                                       
                                                       --------------        --------------                                                       
                         TOTAL                                    .00                   .00                                                       
                                                                                                                                                  
                                                                                                                                                  
                                                       ==============        ==============                                                       
                        TOTAL CASH                         303,090.18         16,186,918.21                                                       
                                                       ==============        ==============                                                       
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City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 

To:   Mayor Steve Karsjen & City Council 

From:   Jason Thraen, Parks & Recreation Director 

   

Subject: Parks & Recreation Department Updates for April 2024 

 

1.  Staff accompanied Polk City Arbor League members to the Tree City USA Awards Luncheon April 4th 

 in Ankeny.  Polk City was recognized as Tree City USA for the 31st year in a row.  Polk City was also 

 awarded the Growth award for the 29th time. 

 

2.  Staff, along with Renaissance Group Inc., continued the Pre-Campaign Process (feasibility study) for the 

 Regional Park project. Scheduling and facilitating small group and one on one meetings have continued 

 

3.  In partnership with the Polk City Arbor League, 13 additional trees were planted at Woodhaven Park. 

 

4.  April programming included Babysitting Basics. Explore Pella (Senior Trip), and Senior Social Hour. 

 

5.  Sports Complex baseball/softball fields had 24 reservations in April.  24 total field reservations in 2024. 

 

6.  Miller Park Shelter House had 6 private rentals in April.  18 total rentals in 2024. 



 
AGENDA FOR POLK CITY LIBRARY BOARD MEETING 

Polk City Community Library 
1500 W. Broadway, Polk City, IA 

Monday, May 6, 2024 at 6:30 pm 
 

 
I. Call to order 

 
Board Members Present:  Rod Bergren, Justin Young, Lisa England, Angie Conley 
Board Members Absent:   Sara Olsen 
Library Director Present:  Jamie Noack  

 City Council Liaison Present: Jeff Savage 
Guests Present:   None 

II. Approval of the agenda 

MOTION: A motion was made by Rod Bergren and seconded by Justin Young to approve.  
MOTION PASSED unanimously. 
 

III. Consent Items 

1. Approve the April 2024 Board Minutes 
2. Approve March  2024 financial statements 

a. March 2024 History 
b. March 2024 Budget- question raised about what put the total over by $800. Purchasing the copy 

machine is the main reason for this increase in expense. Magazine subscriptions also went up by 
$100. School Library Journal, which is a selection tool to help decide on popular books for 
students, was put in the magazine category.  

c. March 2024 Revenue & Expenses 

MOTION: A motion was made by Lisa England and seconded by Justin Young to approve.  
MOTION PASSED unanimously. 
 

IV. Communication from the Public- none present 

V. Director’s Report 

Library Statistics: 
● April Circulation and library usage  

○ April 2024 circulation of 5,092 was an increase of 190 checkouts compared to March 
2024 and an increase of 1,136 compared to April 2023.  

○ 2,109 individuals visited the library in April. This is an increase of 235 compared to March 
2024. It is an increase of 474 visitors compared to April 2023. This increase is largely due 
to the fact we were giving out eclipse glasses. 

○ 110 individuals attended 12 passive adult library programs in April. 
○ Library Patrons saved $45,780 in April by borrowing materials from the library versus 

purchasing them (does not include digital ebook/audiobook downloads, hotspot loans or 
Adventure Passes). 

○ 35 passport applications were processed.  
○ 11 Notary appointments 
○ 5 Adventure passes were used saving patrons $228. 

● The library was closed on April 6 due to the fire department training burn. Since they were not 
able to burn the house after the training was completed, the library opened one hour late on April 
20 so they could complete the burn. 

https://docs.google.com/document/d/1V9kGV-xHPGpTz4zx2Iku19nQpBXfD6PbvOYABCDb5nM/edit?usp=sharing
https://drive.google.com/file/d/149SsAzmbSkxqQxY4mGPXCK_Js3ApFanU/view?usp=sharing
https://drive.google.com/file/d/1EUubN3MZ094luQ_UzQS7QffjYwTmoQFT/view?usp=sharing
https://drive.google.com/file/d/1BX6tQB44-t9X3nKx6TTN367I3oewM-eo/view?usp=sharing
https://docs.google.com/document/d/1nkJwivAVzQwL4ngVwSo6e3kQBF7wKSIi97v0HLgCf0A/edit?usp=sharing


1. We had 11 passport appointments that were scheduled and either did not show up, did not have 
proper documentation to complete an application or were renewals that we are not allowed to 
process.  

2. The new SenSource people counter has been delivered. SenSource is scheduling installation 
before summer reading begins. 

3. The library provided 471 pairs of safety glasses for viewing the April 8 eclipse. 25 individuals 
joined us at the library for the watch party. 

4. Summer reading plans are finalized and we are now working to get everything organized. Watch 
our website and social media for details. The registration kickoff event will be held May 30 at the 
Polk City’s Farmers Market. 

5. Library Giving Day generated over $1900 in donations to the Friends of the Library and several 
summer reading supplies were purchased from the library’s Amazon wish list. 

6. The Fareway round-up for the Friends of the Library generated $837. 
7. The Friends of the Library have donated the prizes for the summer reading program. 
8. The study pod installation began today. It is expected to take 2-3 days to complete. 
9. Director Noack will attend the state-wide director round-table on Tuesday, May 7 in Grimes. 
10. April Stats 

VI. Liaison report 

New water tower moving forward. It will go out by the new school at Big Creek. An engineering group 
recommended this area due to high elevation and 40 acres of space. The bid came in under what was anticipated, 
which is great news.  

Working on the CIP prioritization. Question about where planning is for the park where a consultant was hired. 
Small, strategic meetings are happening right now. They will come back with results to the city council. Likely those 
results will be in by the end of the month. If there is going to be a bond on the ballot this year, it has to be in by mid-
summer to make it on the ballot.  

VII. Board Education: Lisa England/Justin Young 

Starting at 6:40 

Their space was 22,000 square feet. Our recommend would be 19,000. 
Around 12 million final cost- used envision group who was half of another bid, spent a day 
shadowing staff and walking around library to see. 
Each room for capacity around 20, has pushed 30, if not divided between rooms can fit 50’s 
Would recommend having divider walls for meeting rooms to allow flexibility of sizes- make sure 
to do automatic wall moving instead of manual, as it gets moved every 2-3 days for example. 
Got specific donors and funding for specific rooms that they could customize- for example 
hanging art they did or choose some of the decorations. 
Story time room and program room connected. 
Cut large meeting room that was going to have council chambers, going to have patio are on 
2nd floor. 
Got Bissel steam cleaner due to increased traffic, adding coffee area. 
Moved up from 6,000 square feet- about 9 years of work 
Fundraising- helping at community events, getting out helpers, just have a friends group that all 
funds funneled through. Individual coffee talks and conversations with people. Initially hired a 
fundraising firm at a cost of $80,000 but was not satisfied and let them go.  
Staff area with a large storage space- furniture that pulls out with hidden storage. 
Drive thru with a book drop off and check out- helps with staff safety to not have to deliver things 
outside, seniors and moms with kids can quickly come up, has doorbell to help alert staff at front 
desk to come back if they are helping. 
Staff gets their own cabinet area with a lock and a staff bathroom, a break room with kitchen 
area- no windows on staff break room. 

https://docs.google.com/spreadsheets/d/1-nY5jLHjJgsgIl1UNWltpC2--XdxQ8wLjpFVB5nWKjA/edit?usp=sharing


Attached to staff break room is another storage room that can be used with nursing mom area 
Got a coffee machine that is leased so that company will come fix it, don’t have things like. 
Carmel and chocolate pumps as teens were filling up cups with syrup.  
Had to think about food policy- people started bringing pizzas and picnics, you can have drink 
with lid and individual snack. 
Children’s room has storage for all the kids things attached.  
Laminate floor in part of kids area- for kid craft times and for groups like scouts that meet  
Have 30 staff, had 19 previously. Multiple stories necessitated this for safety, have 3 teen pages 
and one adult page. 
Have a separate youth services librarian- glass windows all around to help them watch story 
times and youth sections. 
Rejected desks that were made for them- used Library Furniture International who then got 
them taken out and replaced and fixed issues quickly.  
Sought out sponsors for kids playground area. 
Some adult computers by kids ones so parents can work while kids play. 
Kit walk for kids to take reader kits and themed backpacks like dolls, stem kits, geology kits. 
Family restroom next to children’s area, and a sensory room/comfort room with touching things 
along wall, lights dim and have a big tube down room that can change colors. 
Game room/study room with a switch and TV in it that can only be checked out by kids. 
Activity tables that can turn tops to be lego, train tracks, x ray. An independent check out station 
in kids section so parents can check out there. 
Donor wall- biggest names for dollar amount. 
Teen area separated from young kids- has switches, quest vr goggles.  
Can check out games as part of library circulation, can bring own.  
Adults on top floor- a fireplace with furniture, digital.  
Each study room has slightly different furniture and features, each has a tv, some have multiple 
desks that can raise and lower. Was an issue with sight lines of not being able to see work 
rooms over tall shelves. 
Computers have desks that can raise and lower so you can stand.  
Sponsorships for fireplace area.  
Moveable furniture to pull chairs and ottomans together.  
Puzzle tables and small areas were sponsored for 1,000 each.  
Board game collection to check out. 
To start ball rolling- had pictures of spacing issues and things to visualize and show at council 
meetings.  
Did space needs assessment at an early stage- came back as way bigger than knew council 
would approve, aimed slightly lower.  
Then went to renderings. 
Offered partnership with the fire department who also needed a new building.  
Sell companies on how they can get names out through partnerships- tech companies or 
engineering to help sponsor maker spaces and tech areas.  
Then moved into architect renderings.  
Used lost funds, not a referendum, that passed with 81 percent and sent message to mayor  
Has 70 some parking spots 
 

Lisa went to chamber luncheon- we are aiming for conceptual drawing that would lead to around 20-25 thousand. 
The mayor mentioned that he was interested in getting a committee of people together to do an arts council and 
recommended starting a foundation to start building the money. The worry would be that there are so many 
foundations for things in the town. There is a friends group for the parks for example, but this is not a foundation in 
the technical sense. The city paid for the conceptual drawing for the sports complex previously. A drawing for the 



park will be in on the CIP discussion of funding. There are currently three items on the list of 40 priorities for the 
library. This includes an artist rendering for a library, an addition to the library, and an addition to the library with a 
rec center attached.  

Ended education at 7:16 

VIII.  Agenda Items 

1. Review Tier Standards Section 5: Virtual Spaces- The library has internet enabled devices and counts their 
use. The library must provide wireless internet, allow printing, and have a website. The website must have 
information about the catalog and links to resources. The library must budget for computer replacements. 
There is internet training available to customers. The library provides access to downloadable materials.  

2. Review Personnel Policy- this does include page positions and paid positions, but can volunteer 
3. Review Criminal Background Check Policy 
4. Review Strategic Plan 
5. Determine June Board Education 
6. The evaluation of director Novak- To be done by Rod and Angie 

 
IX.  Adjourn 

MOTION: A motion was made by Rod Bergren and seconded by Lisa England to approve.  
MOTION PASSED unanimously. 
 

    Next Meeting Monday, June 3, 2024 

Mission Statement: The Polk City Community Library provides a place where all can meet, learn, and grow. 

https://docs.google.com/document/d/1wHbBAMWsFQxtHBrYe7Yj1wa_gkhwSY_kpkAxKajP_ag/edit?usp=sharing
https://docs.google.com/document/d/1vj1hrxgV0bpbhfKMhMnsxn9FRS8fs3LPQXuTjcAX29M/edit?usp=sharing
https://docs.google.com/document/d/11cKnKdtIMUqLdRtcME9kH7fKsq884yS8Eb8GvuRhhj4/edit?usp=sharing








 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:                 5/08/2024 
To:   Mayor and Council 
From:   Mike Schulte 
   
Subject:  April Brush Drop Off Summary 
 
In your council packets you will find a brush pile check-in sheet that our employees filled out as people came 
through the gate. Below is a summary of those entries. 
 
317 Vehicles came through the gate in the month of April. 
280 had no comment. 
25 had negative comments. 
13 had positive comments.  
 
73.5 hours of staff time have been used.  (This may go down over time as we move from 2 people staffing the 
gate to 1 person staffing the gate) 
 
The above summary is just the people that came through the gate. Our entire staff has had people stop at the shop 
facility and ask questions. Out of those discussions, 21 were out of town residents and 6 contractors, they were all 
told they can no longer use this facility. 
 
We have noticed that the brush pile is a fraction of what it would have been if we would continue as we have in 
the past. The checkpoint is working, the more out of town people and contractors we remove from using the brush 
pile the better results we will have. The best proof we will have is at the end of this trial period, when we know 
how many loads of mulch have been chipped compared to last year's loads. 
 
I believe we are on the right track during this trial period since out of 317 vehicles, 280 had no comment and 13 
had positive comments. 
 
Please let me know if there is any other information that we should be gathering for you to make better decisions. 
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City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 
 
To:   Mayor, City Council, and City Manager 
 
From:   Karla Hogrefe – Fire Chief  
 
Subject: April 2024 Monthly Report 
 

BACKGROUND:  There were 54 calls for service in April.  Part-time Firefighter/Paramedic Joel Otte 
finished his orientation process and is now cleared to run independently as a FF/Paramedic.  Part-Time 
Firefighter AEMT Kristin Fox and paid-on-call Firefighter/EMT Joe Culham are in their last semester of 
paramedic class and will be beginning their clinical ride time hours.  Part-time Firefighter/EMT Brody 
Miller has finished his paramedic class and is preparing to test for his certification.  He will begin 
Paramedic orientation with PCFD as soon as he is certified.  Full-time Firefighter/Paramedic Riley 
Noggle is finishing up her Critical Care Paramedic course and will be certified soon. We received our 
new thermal imaging cameras at the end of the month and have put them in service.  This equipment 
was purchased with funds from the Firehouse Subs Grant.  
            

March Staff Anniversaries: 
April 11 – FF/EMT Joe Culham PCFD Anniversary – 2 years 
April 11 – FF/EMT Jake Peters PCFD Anniversary – 2 years 

April 12 – Captain Tanner Owen PCFD Anniversary – 3 years 
April 24 – FF/AEMT Kristin Fox PCFD Anniversary – 1 year 

 
Upcoming Events: 

May 18 – Open House and Firefighter’s Association Pancake Breakfast from 7:00 am to 11:00 am.  
Ribbon cutting at 8:00 am. 
May 19 – 25 – EMS Week, 50th Anniversary, “Honoring our Past.  Forging our future.” 
May 19 – IA Games Big Creek Triathlon.  We will be staffing a boat and an ambulance. 
 
 
TRAINING:   
 
Department Trainings:  We conducted four trainings in April.  April 6 – Live Fire Training Burn.  We 
were able to do multi-company drills working on search and rescue, fire attack, and ventilation isolation 



 
 

2 

 

and search on the second floor.  We were unable to burn the structure down after our drills due to 
extreme wind.  April 9 – Fire Training – Water rescue classroom training and boat operations.  April 20 
– Live fire training burn at the structure on Broadway, defensive strategies.  April 23 – Fire Training - 
Mobile Breathing Apparatus Trailer from the Iowa Fire Service Training Bureau.  This trailer simulates 
confined spaces while on air and aids in building firefighter’s comfort levels during stressful situations.  
We had the prop here for almost two weeks and most of the department was able to go through it.  
 
Outside Training:  April 2 – Chief Hogrefe attended professional development day at the Iowa Fire 
Chief’s Spring Conference. 
 
 

 
Picture from the acquired structure burn. 
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Public Relations:  April 7 – Birthday party drive-by and pizza party.  The day crew took the fire engine 
by a resident’s home for his birthday.  This individual has a strong love for firetrucks and we were able 
to make his birthday very special.  The crew joined the family for pizza afterward and posed for some 
photos.  April 16 – Association Pizza Delivery.  The fire association members delivered to 52 homes 
during this fundraiser. 
 

 
 

Firefighter/Paramedic Tyler Pedersen, the Birthday Guy, and Firefighter/Paramedic Craig Sosby. 
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33 calls were during the day shift, between 06:00 hours (6:00 AM) and 18:00 hours (6:00 PM).  21 calls 
were during the night shift, between 18:00 hours (6:00 PM) and 06:00 hours (6:00 AM): 

 

 
 

A453
39%

E451
3%C450

11%

C461
19%

R458
28%

Apparatus Response

A453

E451

C450

C461

R458

Day
61%

Night
39%

NIGHT VS DAYTIME CALLS



 
 

5 

 

 
 
 

Below is the yearly call volume comparison. We are up 3 calls from 2023. 
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City of Polk City, Iowa 
City Council Agenda Communication 

Date:                 05/06/2024 
To:   Mayor and Council 
From:   Mike Schulte 
   
Subject:  Budgeted Pickup Truck Purchase-FY24/25 
 
BACKGROUND: In the 24/25 budget, we allocated $60,000 in funds to purchase a replacement pickup truck 
and equipment in the public works department. The pickup to be replaced is 10 years old and on our equipment 
replacement schedule. The truck is a daily driver for one of our employees. 
 
Below are the quotes we received. 
 
Dewey Dodge (Dodge Pickup truck) $51,133  
Dewey Ford (Ford pickup truck) $52,200     
 
Equipment Needed.  
Lights, bed liner, toolboxes, etc.  $6,191 (Hawkeye Truck Equipment) 
 
The estimated delivery date of this truck is 2-3 months. The truck will be paid for after the 24/25 budget start date 
on July 1st, 2024. 
 
ALTERNATIVES: Do not approve the purchase. 
 
 
FINANCIAL CONSIDERATIONS:  $51,133 (Dewey Dodge) 
                                                                 $6,191 (Hawkeye Truck Equipment) 
               $57,324 
 
RECOMMENDATION: I recommend that the Council approve the purchase of the Dodge truck from Dewey 
Dodge and equipment from Hawkeye Equipment as explained above.  
 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:                 05/06/2024 
To:   Mayor and Council 
From:   Mike Schulte 
   
Subject:  Budgeted Snow Pusher Attachment for a Skid loader -FY24/25 
 

BACKGROUND: In the 24/25 budget, we allocated $15,000 for a snow pusher attachment that fits on our skid 
loader. This will help us clear snow from parking lots and the Town Square parking stalls more efficiently than 
using the existing bucket.  We asked for quotes from two companies and Ziegler Caterpillar was the lowest price 
at $10,945. 
 
 
ALTERNATIVES: Do not approve the purchase. 
 
 
FINANCIAL CONSIDERATIONS: $10,945 
 
RECOMMENDATION: I would recommend that the Council approve the budgeted purchase of an Arctic Snow 
Pusher from Ziegler Caterpillar in the amount of $10,945. The purchase will not be made until after July 1st, in 
accordance with the new budget. 
 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:                 05/06/2024 
To:   Mayor and Council 
From:   Mike Schulte 
   
Subject:  John Deere Front Mount Mower/ Snow Removal Equipment Purchase -FY24/25 and disposal of 

2019 John Deere Front Mount Mower 
 

BACKGROUND: In the 24/25 budget, we allocated $58,000 to replace our existing 2019 front mount mower. 
The 2019 front mount mower only has one use, mowing. It also doesn’t have a cab. 
 
The replacement would be much more versatile. It would have a cab so we could use it in the winter and would 
come with a mower deck, snow pusher blade and a snow blower. We have been looking for a smaller piece of 
equipment to perform snow removal for our smaller sidewalks around town. This will also function as our mower 
in the summer to complete tall grass and weed ordinance compliance issues as well as mowing some of our water 
and sewer main easements. These properties are not mowed under our contract with Total Quality. We will also 
dispose of our 2019 John Deere front mount mower as soon as the new piece of equipment is delivered. 
 
 
ALTERNATIVES: Do not approve the purchase. 
 
 
FINANCIAL CONSIDERATIONS: $58,000  
 
RECOMMENDATION: I would recommend that the Council approve the budgeted purchase of the 1585 John 
Deere Terrain Cut and attachments in the amount of $57,911. Further, dispose of the 2019 1445 Front Mount 
Mower when we receive the new equipment. The purchase will not be made until after July 1st, in accordance 
with the new budget. 
 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 

To:   Mayor Steve Karsjen & City Council  

From:   Jason Thraen, Parks & Recreation Director 

   

Subject: Community Room Rental Structure and Fees 

 

BACKGROUND:  With Polk City’s new city hall project nearing competition, the multi-use community room 

has a need to establish a rental structure along with fees.  Staff looked at comparable facilities in the surrounding 

area based on square footage, occupancy, and location.  Proposed structure and fees below reflect “primetime” 

rental opportunities and follow an industry standard half-day/full-day format.  Due to the multi-use potential of 

the community room, an approach to Monday-Thursday availability is still to be determined.  Staff anticipates 

regular weekday use for public meetings and Parks & Recreation programming.  The proposed structure and fees 

were presented and discussed at the April 1, 2024 Parks Commission meeting.  The commission has 

recommended city council approval on this subject. 

 

  Community Room   

  Resident Non-Resident Deposit 

Sa-Su Half Day Rental (8AM-3PM) $350  $425  $500  

F-Su Half Day Rental (4PM-12AM) $400  $500  $500  

Sa-Su Full Day Rental (8AM-12AM) $700  $850  $500  
 

 

ALTERNATIVES:  Do not approve the proposed community room rental structure and fees. 

 

 

FINANCIAL CONSIDERATIONS:  The Parks & Recreation Department would expect to see an increase in 

rental revenue with the proposed rental structure and fees. 

 

 

RECOMMENDATION:  It is my recommendation that city council approve the proposed community room 

rental structure and fees.  Fees would be effective immediately with rental availability beginning mid-August. 



CITY FEES AS OF May 13, 2024
Name Description Amount

Fence Permit 75.00$        
Fence Permit with encroachment agreement 375.00$      
Right-of-Way Permit Fee 75.00$        
Right-of-Way Permit for Franchises waived
Sign Permit Fee 75.00$        
Temporary Sign Permit Fee 25.00$        
Temporary Sign Permit Fee for 501 (c)(3) organizations waived
Trade Permits (electrical, mechanical, plumbing) 75.00$        
Permanent Certificate of Occupancy 75.00$        
Temporary Certificate of Occupancy 250.00$      
Building Permit Fee Schedule adjusted according to ICC most recent square foot construction cost
Work without a permit will be assessed a penalty double the permit fee

Non-refundable Application Fee 20.00$        
One Year Permit (effective April 16-April 15) 250.00$      
1-3 Day Permit 75.00$        
Class III and IV Mobile Food Unit Fire Inspection 75.00$        

*General Liability Insurance required
Labor Cost per hour 35.00$        
CD for Municipal Code 15.00$        
Color Copy 1.50$           
Black & White Copy 1.00$           
Flash drive with electronic records 10.00$        
Records Retrieval:
 - Deposit required for any records retrieval which involves 1 or more hour 50.00$        
 - No charge for the first 30 minutes or any part thereof.  Thereafter, $9.09 for each 15 
minutes or fraction thereof. 9.09$           

Non-refundable Application Fee 20.00$        
Solicitors (per person) up to 1 year 100.00$      
Peddlers or Transient Merchants 1 day 50.00$        
Peddlers or Transient Merchants 1 week 100.00$      
Peddlers or Transient Merchants 1 - 6 months 200.00$      
Peddlers or Transient Merchants 1 year 300.00$      

*Bonds required
Pet License (prior to March 31) *effective 8.1.17 10.00$        
Pet License (after March 31) *effective 8.1.17 25.00$        
Administration Fee for the Seizure 50.00$        
 - Additional cost if cat or dog isn't licensed 45.00$        
Seizure - 1st Seizure in Calendar Year 50.00$        
Seizure - 2nd Seizuire in Calendar Year 75.00$        
Seizure - 3rd Seizure in Calendar Year 100.00$      
Seizure - 4th + each subsequent seizure in Calendar Year 125.00$      

Labor per hour 50.00$        
Video/DVD Copy 25.00$        
Color Copy 1.50$           
Fingerprints 10.00$        
Crash Report 10.00$        
Vehicle Impound Release 20.00$        
Parking Violation 45.00$        
Parking Violation - unpaid after 30 days 50.00$        
Parking Violation - Improper Use of Disability Parking Permit 100.00$      

*PEDDLER
PERMIT

*MOBILE FOOD
VENDOR

P&A

PETS

POLICE

BUILDING 
DEPARTMENT



Name Description Amount

 

Equipment Cost per hour (plus City Labor Reimbursement Cost) 65.00$                  
Labor per hour 50.00$                  
Street Signs 6 inch 32.00$                  
Street Signs 8 inch 46.00$                  
No Parking Sign 24.75$                  
Stop Sign 49.00$                  
Speed Limit Sign 24x30 49.75$                  
Speed Limit Sign 18x24 39.75$                  
Telspar post 39.00$                  
Base anchor 17.00$                  
Curb Cap - In Grass 20.00$                  
Riser Extension - In Grass 45.00$                  

Sa-Su Half Day Rental (8am-3pm) - Resident 350.00$                
Sa-Su Half Day Rental (8am-3pm) - Non-Resident 425.00$                
F-Su Half Day Rental (4pm-12am) - Resident 400.00$                
F-Su Half Day Rental (4pm-12am) - Non-Resident 500.00$                
Sa-Su Full Day Rental (8am-12am) - Resident 700.00$                
Sa-Su Full Day Rental (8am-12am) - Resident 850.00$                
Damage Deposit - Resident/Non-Resident 500.00$                  
Police Officer Required while serving beer/wine - hourly rate 50.00$                     

M-Thur Full Day Rental(7am-10pm) - Resident $               75.00 
F-Su Half Day Rental(7am-2pm) or (3pm-10pm) - Resident $               75.00 
F-Su Full Day Rental(7am-10pm) - Resident $             150.00 
M-Thur Full Day Rental(7am-10pm) - Non-Resident $             105.00 
F-Su Half Day Rental(7am-2pm) or (3pm-10pm) - Non-Resident $             105.00 
F-Su Full Day Rental(7am-10pm) - Non-Resident $             210.00 
Damage Deposit - No Alcohol (not cashed) - Resident/Non-Resident $             100.00 
Damage Deposit - Beer/Wine (not cashed) - Resident/Non-Resident $               200.00 
Police Officer Required while serving beer/wine - hourly rate $                 50.00 

Full Day Rental (7am-10pm) - Resident 25.00$                  
Full Day Rental (7am-10pm) - Non-Resident 35.00$                  
Damage Deposit NA

Non-refundable Application Fee 50.00$                  
Application Fee for 501 (c)(3) organizations and block parties waived
Street or parking closure Barricades setup/removal per hour 115.00$                
Barricades setup/removal per hour 501 (c)(3) organizations and block parties waived
Security Services per hour 50.00$                  
Emergency Services first aid station per hour 50.00$                  
Emergency Services amubulance per hour 98.22$                  
Emergency Services fire truck protection per hour 300.00$                  

*General Liability Insurance required
Water Hookup 1,100.00$             
Sewer Hookup 1,100.00$             
Irrigation Meter 490.00$                
Water Rates:
 - Service Availability Charge (minimum bill) 11.41$                  
 - Usage Charge (per 1,000 gallons) 7.63$                     
Irrigation  Rates:
 - All usage/1,000 gallons (minimum bill) 13.03$                  
Sewer Rates:
 - Service Availability Charge (minimum bill) 20.53$                  
 - Usage Charge (per 1,000 gallons) 13.60$                  
Solid Waste Rate per container per month 11.54$                  
Recycling Rate per container per month 4.58$                     
Stormwater per ERU 3.00$                     

*SPECIAL EVENT 
APPLICATION

UTILITIES

RENTAL OPEN AIR 
SHELTER

PUBLIC 
WORKS

RENTAL
MILLER PARK 

RENTAL
COMMUNITY 

ROOM 



Name Description Amount

 

Rezoning 1 acre - fee plus 2 sets of address labels and stamps required 100.00$                
Rezoning over 1 acre - fee plus 2 sets of address labels and stamps required 250.00$                
Comprehensive Plan Amendment 100.00$                
Preliminary Plat - fee plus $10 per lot 150.00$                
Final Plat - fee plus $20 per lot 250.00$                
Construction Drawings 300.00$                
Site Plan less than one acre 75.00$                  
Site Plan 1- 2 acres 150.00$                
Site Plan over 2 acres 350.00$                
Master Plan/PUD - fee plus $10 per acre 450.00$                
Plat of Survey 75.00$                  
Construction Observation per hour 140.00$                
Administrative Services per hour 40.00$                  
Grading Permit - fee plus $10 per acre 25.00$                  
Board of Adjustment request  - fee plus 1 set of address labels and stamps 150.00$                

*All Engineering Review Costs will be billed separately

*ZONING & 
DEVELOPMENT



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Cody Olson, Building Official 
   
Subject: Waiving temporary sign fees for 501 (c)(3) organizations 
 

BACKGROUND: Changes regarding the fees for temporary sign permits for 501 (c)(3) organizations have been 
proposed with an updated fee schedule. Temporary sign fees according to the new schedule will be waived for 
non-profit organizations. 

ALTERNATIVES:  Do not approve the waiver for 501(c)(3) temporary sign permits. 
 
FINANCIAL CONSIDERATIONS: Waiving the $25 fee for temporary signs for non-profit organizations.     
 
RECOMMENDATION:  Approve the updated fee schedule. 



Permit # ____________ 

Application Fee* _$50__ 

*application fee waived for 501(c)(3) 
organizations and block party requests 

APPLICATION FORM
FOR

Special Events
City of Polk City, Iowa 

Thank you for your interest in the City of Polk City!
A special event would be classified as a parade, run/walk/bike, fundraiser, farmers market, fair/festival, outdoor 
concert OR temporary structure including but not limited to tents over 200sf, canopy, stage, inflatables.  The City of 
Polk City must approve your application prior to advertising your event on City’s property or public right-of-way for a 
special event. Application process must begin at least a minimum of 45 days prior to the requested date of the event. 

Please check the following type of event: 
       Parade         Farmers market 
       Run/Walk/Bike        Fair/Festival 
       Outdoor Concert        Temporary Structure(s)  
       Fundraiser        Other (please specify) _______________________________ 

Contact Information:
Contact Name & Title:

*(contact must be onsite for setup & teardown of event)
Contact Mailing Address:

Contact Phone number:

Contact Email Address:

Sponsor Organization:
*(if applicable)

 
Event Information:

Name of Event: Requested event location:

Event Date(s) & Time(s): Event Setup & Teardown:
(dates & times)

Estimated Attendance: Number of Vehicles:

Will Event Fee Be 
Charged?

Y or N Event Fee Amount:
(if applicable)

Product Sales on Site: Y or N Amplified sounds:
(a noise waiver may be required)

Y or N

Tent and/or canopy: Y or N
Qty._________

Inflatables:
(valid State of Iowa permit required)

Y or N
Qty._________

Access to water: Y or N Access to electricity: Y or N

Alcoholic Beverages:
(must obtain Iowa Beverage Permit 

with outdoor services & area of 
alcohol must be fenced off)

Y or N 
Portable Toilets:

*(1 toilet for every 250 people est.) Y or N  
Qty._________

Street Closure: Y or N
Qty._________

On Street Parking Closure: Y or N
Qty.__________

Staci Allen - Go Polk City Executive Director 
LaShauna Nickels - Market Manager 

Po Box 226, Polk City IA 50226

515-238-4917 - Staci 

admin@polkcitychamber.com

Polk City Farmers Market Polk City Square
Every Thursday 
May 30 - September 5

Set up 3pm 
Tear down 8pm

Will vary - 
100-200 each week Unknown

6 spaces



OFFICIAL USE ONLY:
Department approvals:

  Fire Chief:  _____   Police Chief: _____   
  Public Works Director: _____   City Manager: _____r: ___

Event Description: (describe activities)

Information about temporary structures: (stage, tables, inflatables, etc.; include location(s) on the site plan illustration)

Barricades Required:
Qty._________

Security on site: Y or N

Traffic Control: Y or N Emergency Services: Y or N

Street or parking closures require barricades/setup & removal by maintenance staff.  Applicant will be billed at a rate 
of $115/hour per staff person/equipment. * fees waived for 501(c)(3) and block party requests

Security Services are available if the need is anticipated during the event.
Events serving alcohol will require Law Enforcement Officers to be on-site at each entrance/exit during said event

and events interfering with non-participating vehicle traffic will require crowd/traffic control by a Law Enforcement Officer 
at each location. Applicant will be billed at a rate of $40/hour per officer.

Emergency Services are available if the need is anticipated during the event.  
Events requesting first aid stations will require a gator & stand-by staff at each location.  Applicant will be billed 

at a rate of $50/hour per staff personnel/equipment
  

Events requesting ambulance on site will require stand-by staff with equipment.  Applicant will be billed at a rate 
of $75/hour per for ambulance and $23.22/hour per staff personnel

Events requesting firetruck protection on site will require stand-by staff with equipment.  Applicant will be billed 
at a rate of $300/hour for 4 personnel/equipment.

Additional Remarks:

Applicant understands and agrees that by submitting this application to the City, applicant certifies the information provided is true and 
correct, and that false information may be grounds for denial of this application.  In addition to the City’s approval, applicant is
responsible to obtain any additional permits or approvals required by State or Federal regulations applicable to the Special Event.  
Further, it is understood, that the activities at all times during the event shall comply with all City, State and Federal laws, ordinances 
and regulations.  The City reserves the right to impose special guidelines and restrictions based on the nature of the proposed event 
and its attendant circumstances.  

Signature and Title of Applicant: ___________________________________________________  

Date: ____/ ____/ ____ 

 If Provided
Site Plan Illustration
Certificate of Insurance with City of Polk City named as certificate holder; general liability in the amount of 
$2,000,000 per incident/$3,000,000 aggregate
Application fee plus any other applicable fees

Each week we will have vendors set up on the square selling produce and hand made goods. Food Trucks
will be there off and on & live music will be played on the bandtsand each week. 

04 17

___________

2024

None No

See attached

Each vendor will bring a table and possibly a tent. 



Site Plan Map 

Each Thursday vendors will set up on the square starting at 3:00pm and tearing down by 
9:00pm. The actual market time will be from 4pm- 8pm.  

We will have live music in the bandstand each week. We will have vendors with alcohol 
sales. Go Polk City will be setting up no alcohol beyond this point signs for each market.  



Please check the following type of event: 

APPLICATION FORM 
FOR 

Special Events 
City of Polk City, Iowa 

*application fee waived for 501(c)(3) 
organizations and block party requests

Parade Farmers market 
Run/Walk/Bike Fair/Festival 
Outdoor Concert Temporary Structure(s) 
Fundraiser Other (please specify) 

Contact Information: 
Contact Name & Title: 

*(contact must be onsite for setup & teardown of event) 
Contact Mailing Address: 

Contact Phone number: 

Contact Email Address: 

Sponsor Organization: 
*(if applicable) 

Event Information: 
Name of Event: Requested event location: 

Event Date(s) & Time(s): Event Setup & Teardown: 
(dates & times) 

Estimated Attendance: Number of Vehicles: 

Will Event Fee Be 
Charged? 

Y or N Event Fee Amount: 
(if applicable) 

Product Sales on Site: Y or N Amplified sounds: 
(a noise waiver may be required) 

Y or N 

Tent and/or canopy: Y or N 
Qty. 

Inflatables: 
(valid State of Iowa permit required) 

Y or N 
Qty. 

Access to water: Y or N Access to electricity: Y or N 

Alcoholic Beverages: 
(must obtain Iowa Beverage Permit 

with outdoor services & area of 
alcohol must be fenced off) 

Y or N 
Portable Toilets: 

*(1 toilet for every 250 people est.) Y or N 
Qty. 

Street Closure: Y or N 
Qty. 

On Street Parking Closure: Y or N 
Qty. 

Permit #   

Application Fee* _$50 

Thank you for your interest in the City of Polk City! 
A special event would be classified as a parade, run/walk/bike, fundraiser, farmers market, fair/festival, outdoor 
concert OR temporary structure including but not limited to tents over 200sf, canopy, stage, inflatables. The City of 
Polk City must approve your application prior to advertising your event on City’s property or public right-of-way for a 
special event. Application process must begin at least a minimum of 45 days prior to the requested date of the event. 

x

Jacob Duncalf, America Legion Rider

114 W Broadway, Polk City IA 50226 

515-802-0423

jjduncalf46@gmail.com

Polk City American Legion

Bike ride 114 W Broadway
Polk City IA 50226

6-22-2024 4am-9pm

200 300

NO Free

no Yes

No No

Yes Yes

Yes No

Yes Yes



Barricades Required: 
Qty. 

Security on site: Y or N 

Traffic Control: Y or N Emergency Services: Y or N 

Street or parking closures require barricades/setup & removal by maintenance staff. Applicant will be billed at a rate 
of $115/hour per staff person/equipment. * fees waived for 501(c)(3) and block party requests

Security Services are available if the need is anticipated during the event. 
Events serving alcohol will require Law Enforcement Officers to be on-site at each entrance/exit during said event 

and events interfering with non-participating vehicle traffic will require crowd/traffic control by a Law Enforcement Officer 
at each location. Applicant will be billed at a rate of $50/hour per officer – minimum 3 hours. 

Emergency Services are available if the need is anticipated during the event. 
Events requesting first aid stations will require a gator & stand-by staff at each location. Applicant will be billed 

at a rate of $50/hour per staff personnel/equipment 

Events requesting ambulance on site will require stand-by staff with equipment. Applicant will be billed at a rate 
of $75/hour per for ambulance and $23.22/hour per staff personnel 

Events requesting firetruck protection on site will require stand-by staff with equipment. Applicant will be billed 
at a rate of $300/hour for 4 personnel/equipment. 

Applicant understands and agrees that by submitting this application to the City, applicant certifies the information provided is true and 
correct, and that false information may be grounds for denial of this application. In addition to the City’s approval, applicant is 
responsible to obtain any additional permits or approvals required by State or Federal regulations applicable to the Special Event. 
Further, it is understood, that the activities at all times during the event shall comply with all City, State and Federal laws, ordinances 
and regulations. The City reserves the right to impose special guidelines and restrictions based on the nature of the proposed event 
and its attendant circumstances. 

Signature and Title of Applicant: 

Date:  /  /   

 If Provided 
Site Plan Illustration 
Certificate of Insurance with City of Polk City named as certificate holder; general liability in the amount of 
$2,000,000 per incident/$3,000,000 aggregate 
Application fee plus any other applicable fees 

OFFICIAL USE ONLY: 
Department approvals: 

Fire Chief:    Police Chief: 
Public Works Director: City Manager: 

Information about temporary structures: (stage, tables, inflatables, etc.; include location(s) on the site plan illustration)

Additional Remarks: 

Event Description: (describe activities)
Bike ride is a fund raiser for Holiday for Heros will have around 100 to 200 motorcycles and is a fund raiser 
for the Polk City American Legion. We will be riding around Central Iowa and ending at the Legion.

We will be serving hamburgers and hotdogs and will have outdoor beer sales. We request the street 
closure to all for motorcycle parking. We plan to use our own barriers.

NA

NA No

No No

Jacob Duncalf

3 20 2023



Please check the following type of event: 

APPLICATION FORM 
FOR 

Special Events 
City of Polk City, Iowa 

*application fee waived for 501(c)(3) 
organizations and block party requests

Parade Farmers market 
Run/Walk/Bike Fair/Festival 
Outdoor Concert Temporary Structure(s) 
Fundraiser Other (please specify) 

Contact Information: 
Contact Name & Title: 

*(contact must be onsite for setup & teardown of event) 
Contact Mailing Address: 

Contact Phone number: 

Contact Email Address: 

Sponsor Organization: 
*(if applicable) 

Event Information: 
Name of Event: Requested event location: 

Event Date(s) & Time(s): Event Setup & Teardown: 
(dates & times) 

Estimated Attendance: Number of Vehicles: 

Will Event Fee Be 
Charged? 

Y or N Event Fee Amount: 
(if applicable) 

Product Sales on Site: Y or N Amplified sounds: 
(a noise waiver may be required) 

Y or N 

Tent and/or canopy: Y or N 
Qty. 

Inflatables: 
(valid State of Iowa permit required) 

Y or N 
Qty. 

Access to water: Y or N Access to electricity: Y or N 

Alcoholic Beverages: 
(must obtain Iowa Beverage Permit 

with outdoor services & area of 
alcohol must be fenced off) 

Y or N 
Portable Toilets: 

*(1 toilet for every 250 people est.) Y or N 
Qty. 

Street Closure: Y or N 
Qty. 

On Street Parking Closure: Y or N 
Qty. 

Permit #   

Application Fee* _$50 

Thank you for your interest in the City of Polk City! 
A special event would be classified as a parade, run/walk/bike, fundraiser, farmers market, fair/festival, outdoor 
concert OR temporary structure including but not limited to tents over 200sf, canopy, stage, inflatables. The City of 
Polk City must approve your application prior to advertising your event on City’s property or public right-of-way for a 
special event. Application process must begin at least a minimum of 45 days prior to the requested date of the event. 

x

Jacob Duncalf, America Legion Rider

114 W Broadway, Polk City IA 50226 

515-802-0423

jjduncalf46@gmail.com

Polk City American Legion

Bike ride 114 W Broadway
Polk City IA 50226

7-27-2024 4am-9pm

200 300

NO Free

no Yes

No No

Yes Yes

Yes No

Yes Yes



Barricades Required: 
Qty. 

Security on site: Y or N 

Traffic Control: Y or N Emergency Services: Y or N 

Street or parking closures require barricades/setup & removal by maintenance staff. Applicant will be billed at a rate 
of $115/hour per staff person/equipment. * fees waived for 501(c)(3) and block party requests

Security Services are available if the need is anticipated during the event. 
Events serving alcohol will require Law Enforcement Officers to be on-site at each entrance/exit during said event 

and events interfering with non-participating vehicle traffic will require crowd/traffic control by a Law Enforcement Officer 
at each location. Applicant will be billed at a rate of $50/hour per officer – minimum 3 hours. 

Emergency Services are available if the need is anticipated during the event. 
Events requesting first aid stations will require a gator & stand-by staff at each location. Applicant will be billed 

at a rate of $50/hour per staff personnel/equipment 

Events requesting ambulance on site will require stand-by staff with equipment. Applicant will be billed at a rate 
of $75/hour per for ambulance and $23.22/hour per staff personnel 

Events requesting firetruck protection on site will require stand-by staff with equipment. Applicant will be billed 
at a rate of $300/hour for 4 personnel/equipment. 

Applicant understands and agrees that by submitting this application to the City, applicant certifies the information provided is true and 
correct, and that false information may be grounds for denial of this application. In addition to the City’s approval, applicant is 
responsible to obtain any additional permits or approvals required by State or Federal regulations applicable to the Special Event. 
Further, it is understood, that the activities at all times during the event shall comply with all City, State and Federal laws, ordinances 
and regulations. The City reserves the right to impose special guidelines and restrictions based on the nature of the proposed event 
and its attendant circumstances. 

Signature and Title of Applicant: 

Date:  /  /   

 If Provided 
Site Plan Illustration 
Certificate of Insurance with City of Polk City named as certificate holder; general liability in the amount of 
$2,000,000 per incident/$3,000,000 aggregate 
Application fee plus any other applicable fees 

OFFICIAL USE ONLY: 
Department approvals: 

Fire Chief:    Police Chief: 
Public Works Director: City Manager: 

Information about temporary structures: (stage, tables, inflatables, etc.; include location(s) on the site plan illustration)

Additional Remarks: 

Event Description: (describe activities)
Bike ride is a fund raiser for Holiday for Heros will have around 100 to 200 motorcycles and is a fund raiser 
for the Polk City American Legion. We will be riding around Central Iowa and ending at the Legion.

We will be serving hamburgers and hotdogs and will have outdoor beer sales. We request the street 
closure to all for motorcycle parking. We plan to use our own barriers.

NA

NA No

No No

Jacob Duncalf

3 20 2023



Permit # ____________ 

Application Fee* _$50__ 

*application fee waived for 501(c)(3) 
organizations and block party requests 

 
APPLICATION FORM 

FOR 
Special Events 

City of Polk City, Iowa  
 

Thank you for your interest in the City of Polk City! 
A special event would be classified as a parade, run/walk/bike, fundraiser, farmers market, fair/festival, outdoor 
concert OR temporary structure including but not limited to tents over 200sf, canopy, stage, inflatables.  The City of 
Polk City must approve your application prior to advertising your event on City’s property or public right-of-way for a 
special event. Application process must begin at least a minimum of 45 days prior to the requested date of the event.  

 
Please check the following type of event: 

       Parade         Farmers market 
       Run/Walk/Bike        Fair/Festival 
       Outdoor Concert        Temporary Structure(s)  
       Fundraiser        Other (please specify) _______________________________ 

 
Contact Information:  

Contact Name & Title: 
*(contact must be onsite for setup & teardown of event) 

 

Contact Mailing Address: 
 

 

Contact Phone number:  

Contact Email Address: 
 

 

Sponsor Organization: 
*(if applicable) 

 

 
Event Information:  

Name of Event: 
 

 Requested event location:  

Event Date(s) & Time(s): 
 

 Event Setup & Teardown: 
(dates & times) 

 

Estimated Attendance: 
 

 Number of Vehicles: 
 

 

Will Event Fee Be 
Charged? 

Y or N 
 

Event Fee Amount:  
(if applicable) 

 

Product Sales on Site: 
 

Y or N 
 

Amplified sounds: 
(a noise waiver may be required) 

Y or N 
 

Tent and/or canopy: 
 

Y or N  
Qty._________ 

Inflatables: 
(valid State of Iowa permit required) 

Y or N  
Qty._________ 

Access to water: Y or N  
 

Access to electricity: Y or N  

Alcoholic Beverages: 
(must obtain Iowa Beverage Permit 

with outdoor services & area of 
alcohol must be fenced off) 

 
Y or N 

Portable Toilets: 
*(1 toilet for every 250 people est.) 

 
Y or N  

Qty._________ 
Street Closure: 

 
Y or N  

Qty._________ 
On Street Parking Closure: Y or N  

Qty.__________ 

Staci Allen - Executvie Director Go Polk CIty 

PO BOX 226, Polk City IA 50226

515-238-4917

admin@polkcitychamber.com

Go Polk City

Four Seasons Festival Polk City Square

July 19 & 20, 2024
Set up at 2pm July 19
Tear down by 12pm July 21

2,000 - 3,000

See Attached



OFFICIAL USE ONLY: 
 Department approvals: 
  Fire Chief:  _____   Police Chief: _____    
  Public Works Director: _____   City Manager: _____ 

 

 
Event Description: (describe activities) 
 
 
 
 

 
Information about temporary structures: (stage, tables, inflatables, etc.; include location(s) on the site plan illustration) 
 
 
 

 
Barricades Required: 

 
 

Qty._________ 
Security on site: Y or N  

 
Traffic Control: 

 
Y or N  Emergency Services: Y or N  

 
 
Street or parking closures require barricades/setup & removal by maintenance staff.  Applicant will be billed at a rate 
of $115/hour per staff person/equipment. * fees waived for 501(c)(3) and block party requests 

Security Services are available if the need is anticipated during the event. 
 Events serving alcohol will require Law Enforcement Officers to be on-site at each entrance/exit during said event 
and events interfering with non-participating vehicle traffic will require crowd/traffic control by a Law Enforcement Officer 
at each location. Applicant will be billed at a rate of $40/hour per officer. 
 
Emergency Services are available if the need is anticipated during the event.  
 Events requesting first aid stations will require a gator & stand-by staff at each location.  Applicant will be billed 
at a rate of $50/hour per staff personnel/equipment 
  
 Events requesting ambulance on site will require stand-by staff with equipment.  Applicant will be billed at a rate 
of $75/hour per for ambulance and $23.22/hour per staff personnel 
 
 Events requesting firetruck protection on site will require stand-by staff with equipment.  Applicant will be billed 
at a rate of $300/hour for 4 personnel/equipment. 
 
Additional Remarks: 
 
 

 
Applicant understands and agrees that by submitting this application to the City, applicant certifies the information provided is true and 
correct, and that false information may be grounds for denial of this application.  In addition to the City’s approval, applicant is 
responsible to obtain any additional permits or approvals required by State or Federal regulations applicable to the Special Event.  
Further, it is understood, that the activities at all times during the event shall comply with all City, State and Federal laws, ordinances 
and regulations.  The City reserves the right to impose special guidelines and restrictions based on the nature of the proposed event 
and its attendant circumstances.   
 
Signature and Title of Applicant: ___________________________________________________  
 
Date: ____/ ____/ ____ 
 
 If Provided 

 

 Site Plan Illustration 
 Certificate of Insurance with City of Polk City named as certificate holder; general liability in the amount of 

$2,000,000 per incident/$3,000,000 aggregate 
 Application fee plus any other applicable fees 

The Four Seasons Festival brings the comminuty together to celebrate Polk City. We will have a 5k/8k run, parade, 
vendors, childrens activities, the Bill Riley Talent Show, a car show, live music and a beer tent. 

See attached We will have a stage, tables, inflatables, tents, etc. 

05 07 2024
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10:00 AM - Parade Begins! 
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Tyler to Broadway
Broadway to S 1st St
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Parade Float exit
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City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Cody Olson, Building Official 
   
Subject: Encroachment Agreement for Lot 15, Big Creek Valley Plat 2 
 

BACKGROUND: Big Creek Valley Plat 2 has a detention basin located in the rear yards of several properties 
within the Plat. With the Building Department taking over inspections from Safe Building, City staff are working 
to resolve existing issues in relation to easements within this detention basin.  

The Private Storm Water Management Facility Easement does not allow construction within the easement without 
written approval from the City. In efforts to allow property owners to keep the constructed fences while 
preventing additional cost to the City, the City Attorney has drafted the Encroachment Agreement to allow for a 
fence located on Lot 15 of Big Creek Valley Plat 2. Any cost associated with removal or relocation of the fence 
located within the easement for future maintenance of the Storm Water Management Facility is the responsibility 
of the property owner and not the City. 

ALTERNATIVES:  Do not approve the Encroachment Agreement and require removal of the fence from the 
easement. 
 
FINANCIAL CONSIDERATIONS: None     
 
RECOMMENDATION:  Approval of the Encroachment Agreement. The Council may be reviewing other 
encroachment easements in the future for this subdivision. 



RESOLUTION NO. 2024-57 
 

A RESOLUTION APPROVING AN ENCROACHMENT AGREEMENT FOR 
LOT 15 IN BIG CREEK VALLEY PLAT 2 

 
 

 
WHEREAS, the property owners of Lot 15 in Big Creek Valley Plat 2 desire to maintain 

a fence on a portion of the Stormwater Management Easement on the property; and  
 
WHEREAS, the City is agreeable to grant an encroachment agreement for the property 

owner to maintain a fence on a portion of the Easement Area on Lot 15 in Big Creek Valley Plat 
2 described in the encroachment agreement attached hereto as Exhibit “A”; and   
 
 WHEREAS, the City Council of the City of Polk City, Iowa, believes it to be in the best 
interest of the City to approve said agreement.  
  
 NOW, THERFORE BE IT RESOLVED, the City Council of the City of Polk City, 
Iowa, hereby approves the Encroachment Agreement for Lot 15 in Big Creek Valley Plat 2. 
 
 PASSED AND APPROVED, this 13 day of May 2024.  
 
 
      __________________________________________ 
      Steve Karsjen, Mayor   
 
 
ATTEST: 
 
_______________________________________ 
Jenny Coffin, City Clerk 



WHE\ Rf,CORDED RETTIL\ IO:
Amy S. Beattie
6701 Westown Parkway. Suite 100
Wesl Des Moines- Iowa 50266

Preparer lnformation: Amv S. Beatrie, 6701 U e$o$n Parkwa\. Suite 100. U'est Des Moines. Iowa 50266 (515) 27.1-1450

ENCROACHMENT AGREEMENT

This Encroachment Agreement (the "Agreement") is made and entered into by and between the
City ofPolk City, Iowa, as Grantor (hereinafter referred ro as "Grantor" or "City"), and Kevin S.
Halstead. and Monica Halstead (hereinafter referred to as "Grantees"), residents of Polk City and owners
ofcertain property locally known as 1360 Timber Valley Drive, Polk City, Iowa and legally described as:

Lot 15 in BIG CREEK VALLEY PLAT 2, an Oflicial PIat, now included in and
forming a part of the City of Polk City, Polk County, lowa

WHEREAS, Grantees desire to maintain a fence on a portion of the Stormwater Management
Easement on the property (the "Easement Area"); and

WHEREAS, City is agreeable allowing Grantees to maintain a fence on a ponion of the Easement
Area under the terms and conditions ofthis Agreement.

NOW, THEREFORE, City and Grantees agree as follows:

l. City agrees to allow Grantees to maintain a fence on a portion ofthe Easement Area. Said
fence shall otherwise comply with all agreements, ordinances and laws.

2. Grantees, and,/or Grantees' successors in interest, agree to remove the fence. at no cost to
the City, at such a time as the City provides notice that the fence is impeding srormwater management as
required by the Stormwater Management Easement and therefore, the fence must be removed from the
Easement Area on the Grantees' property. IfGrantees, or Grantees' successors in interest, fail to remove
said fence from the Grantees' property within sixty (60) days written notice from the City, then the City
shall have the right to remove the fence from the Easement Area and may assess the costs ofsuch
removal to Grantee and,/or Grantees' successors in interest.

3. Grantees agree to protect, indemnifr and hold harmless City from and against any and all
loss, cost, damages and expenses occasioned by, or arising out of, any accident or other occurrence
causing or inflicting injury and/or damage to any person or property happening or done, in, upon or aboul
the Easement Area" or due direcrly or indirectly to Granlees' use ofthe Easement Area, or any part
thereof. Grantees further agree that Grantees shall, at Grantees' own expense, procure and maintain
casualty and public liability insurance with a responsible company or companies authorized to do

I



business in low4 protecting any person or persons and any property belonging to any person or persons,
by reason of such casualty, accident or other happening on or about the Easement Area.

IN WITNESS WHEREOF, we have hereunto affixed our hands this _ day of _
2024.

CITY OF POLK CITY, IOWA

Steve Karjen, Mayor
ATTEST:

Jenny Coflin, City Clerk

STATE OF IOWA

COUNTY OF POLK

)
) ss:

)

On this dav of 2024 before me, the undersigned a
Notary Public in and for the State oflowa personally appeared Steve Karsjen and Jenny Coffin, to me , to
me personally known, who, being by me duly swom, did say that they are the Mayor and City Clerk of
the City ofPolk City, lowa, municipal corporation; and that said Steve Karsjen and Jenny CoIfin
acknowledged the execution ofsaid instrument to be their voluntary act and deed and the voluntary act
and deed ofsaid municipal corporation, by it and by them volunlarily executed.

Notary Public in and for the State oflowa

GRANTEES:

Kevin Halstead

7
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STATE OF IOWA

COI,JNTY OF POLK

instrument.

SS

)
)
)

on this ?bk day of y{rr r i [ ,

personally rpp"rrld K"rin H"t.tl"a-fio t,l*i.a husband and and
2024, before me, a Notary Public in and for said county,

executed the foregoing

and State of lowa

3

Halstead.



RESOLUTION NO. 2024-58 
 

A RESOLUTION APPROVING AN ELECTRIC EASEMENT BETWEEN THE 
CITY OF POLK CITY, IOWA AND MIDAMERICAN ENERGY COMPANY 

 
 

 
WHEREAS, the City Council for the City of Polk City, Iowa, deems it necessary to 

grant an Electric Easement across City Owned Property; and   
 
 WHEREAS, the City of Polk City is willing to grant the permanent easement as 
described in the Electric Easement attached hereto as Exhibit “A”; and 
 
 WHEREAS, the City Council of the City of Polk City, Iowa, believes it to be in the best 
interest of the City to approve said easement.  
  
 NOW, THERFORE BE IT RESOLVED, the City Council of the City of Polk City, 
Iowa, hereby approves the Electric Easement by and between the City of Polk City, Iowa. 
 
 PASSED AND APPROVED, this 13 day of May 2024.  
 
 
      __________________________________________ 
      Steve Karsjen, Mayor   
 
 
ATTEST: 
 
_______________________________________ 
Jenny Coffin, City Clerk 



 
 
 
 
 
 
 
 
 
 

 
 
Prepared by and return to: Jill Ingraham 515-242-4070 
MIDAMERICAN ENERGY ATTN: RIGHT-OF-WAY SERVICES PO Box 657, Des Moines, IA 50306 

 
 

MIDAMERICAN ENERGY COMPANY  
ELECTRIC EASEMENT 

 

 
 This MidAmerican Energy Company Electric Easement (this “Easement”) is made this _____ day 
of _________________, 2024, by and between City of Polk City, Iowa (“Grantor”), and MIDAMERICAN 
ENERGY COMPANY, an Iowa Corporation, its successors and assigns (“Grantee”) (individually referred 
to at times as “Party”, or collectively the “Parties”). 
 

RECITALS 
 

WHEREAS, Grantor is the owner of the property legally described as:  
 

Parcel 2023-42 as filed in Book 19423, Page 950 in the Office of the Polk County Recorder, being 
a part of the town of Polk City, an Official Plat, now included in and forming a part of the City of 
Polk City, Polk County, Iowa (the “Property”). 
 
WHEREAS, Grantor desires to grant to Grantee an electric easement to be located on a portion 

of the Property and Grantee desires to accept the easement on the following terms and conditions. 
 
NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency of which is 

hereby acknowledged, the Parties agree as follows: 
 
1. Electric Easement.  Grantor does hereby establish, give, grant, and convey to Grantee a perpetual, 

non-exclusive easement under, upon, through and across the Easement Area, described on Exhibit 
A attached hereto, to construct, attach, reconstruct, operate, maintain, inspect, replace or 
remove  electric supply line(s) for the transmission and distribution of electric energy and for 
communication and electrical controls, including other reasonably necessary poles, wires, conduit, 
duct, transformers, switching equipment, measurement and monitoring equipment, guys, guy stubs, 
anchors, ground rods, and further including other reasonably necessary equipment incident thereto 
(collectively “Facilities”), together with the right to survey the Property and the right of ingress and 
egress to and from same and all the rights and privileges incident and necessary to the enjoyment of 
this Easement. Additionally, if Grantor provides or installs duct or conduit for said Facilities, this grant 

 State of    IA 
Folder No. 126619 County of Polk 
Work Req. No. DR3058830X Section     01 
Project No. A1144  Township 80 North  
 Range  25 West of the 5th P.M. 
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shall cover and include all Facilities installed as a part of the Easement Area 
 

2. Erection and Placement of Structures, Obstructions, Plantings or Materials Prohibited.  Grantor 
shall not construct or place any permanent or temporary buildings, pavement, hardscape, structures, 
fences, trees, plants or other objects on or within the Easement Area without prior written permission 
from Grantee indicating that said construction or placement will not result in inadequate or excessive 
ground cover, or otherwise interfere with the Grantee’s rights to operate and maintain its Facilities, nor 
shall Grantor cause or permit any obstruction or material to be placed on or within the Easement Area 
which violates the clearance requirements of the National Electrical Safety Code and/or the rules of 
the Iowa Utilities Board. No brush, vegetation or other flammable materials shall be deposited, placed, 
accumulated, or burned within the Easement Area. Subject to the rights of Grantee granted in this 
Easement, Grantor shall have the right to cultivate, use, and occupy the Property. 

 
3. Change of Grade Prohibited.  Grantor shall not change the grade, elevation or contour of any part 

of the Easement Area without prior written consent from Grantee, nor shall Grantor place or install any 
rocking, paving or other hardscape materials in the Easement Area without prior written consent from 
Grantee.  Grantee shall have the right to restore any changes in grade, elevation or contour without 
prior written consent of Grantor. 

 
4. Violations by Grantor.  In the event Grantor, its successors, assigns, contractors, employees, or 

agents violates Section 2 or 3 above or otherwise commits an intentional or negligent act, which results 
in damage to Grantee’s Facilities or the Easement Area, Grantor shall be solely responsible for all 
costs associated with the repair, reconstruction, replacement, and/or work to the Easement Area and 
Grantee’s Facilities.  

 
5. Right of Access and Removal.  Grantee shall have the right of access to the Easement Area and 

have all rights of ingress and egress reasonably necessary for the use and enjoyment of the Easement 
Area from property adjacent thereto.  Grantee shall have the right to remove, trim, spray, or cut down 
any unauthorized fences, hardscape, structures, trees, shrubs, branches, saplings, brush, vegetation, 
or other obstructions within, upon, across, along, adjacent to and overhanging the Easement Area that 
may interfere with the proper construction, maintenance, operation or removal of Grantee’s Facilities. 

 
6. Property to be Restored.  Grantee shall repair or pay for any damage which may be caused to crops, 

fences, or other property, real or personal of the Grantor by Grantee’s construction, reconstruction, 
maintenance, operation, replacement or removal of Grantee’s Facilities (except for damage to property 
placed subsequent to the granting of this easement). For any such repairs required to be made by 
Grantee hereunder, Grantee agrees to repair such damaged property to the approximate condition of 
such property existing immediately before being damaged, to the extent reasonably practicable. The 
cutting, recutting, trimming and removal of trees, branches, saplings, brush or other vegetation on or 
adjacent to the Easement Area is expected and not considered damage to the Grantor. 

 
7. Easement Runs with the Land.   This Easement shall be deemed perpetual and to run with the land. 

All provisions of this Easement, including benefits and burdens, shall run with the Property and are 
binding upon and inure to the heirs, assigns, successors, tenants, and personal representatives of the 
Parties hereto.  

 
8. Grantor Certification.   Grantor certifies that it is not acting, directly or indirectly, for or on behalf of 

any person, group, entity or nation named by any Executive Order or the United States Treasury 
Department as a terrorist, “Specially Designated National and Blocked Person” or any other banned 
or blocked person, entity, nation or transaction pursuant to any law, order, rule or regulation that is 
enforced or administered by the Office of Foreign Assets Control; and are not engaged in this 
transaction, directly or indirectly on behalf of, any such person, group, entity or nation.  Grantor hereby 
agrees to defend, indemnify and hold harmless Grantee from and against any and all claims, damages, 
losses, risks, liabilities and expenses (including attorney’s fees and costs) arising from or related to 
any breach of the foregoing certification. 
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9. Severability, Choice of Law and Waiver.   Each of the provisions of this Easement shall be 
enforceable independently of any other provision of this easement and independent of any other claim 
or cause of action.  In the event of any matter or dispute arising out of or related to this easement, it 
is agreed between the parties that the law of the jurisdiction and location where this easement is 
recorded (including statute of limitation provisions) will govern the interpretation, validity and effect of 
this easement without regard to the place of execution or place of performance thereof, or any conflicts 
or law provisions.  TO THE FULLEST EXTENT PERMITTED BY LAW, EACH OF THE PARTIES 
HERETO WAIVES ANY RIGHT IT MAY HAVE TO A TRIAL BY JURY IN RESPECT OF LITIGATION 
DIRECTLY OR INDIRECTLY ARISING OUT OF, UNDER OR IN CONNECTION WITH THIS 
EASEMENT.  EACH PARTY FURTHER WAIVES ANY RIGHT TO CONSOLIDATE ANY ACTION IN 
WHICH A JURY TRIAL HAS BEEN WAIVED WITH ANY OTHER ACTION IN WHICH A JURY TRIAL 
CANNOT BE OR HAS NOT BEEN WAIVED. 

 
10. Dower, Homestead, and Distributive Share.  Grantor hereby relinquishes all rights of dower, 

homestead and distributive share in and to the Easement Area and waives all rights of exemption as 
to any of the Easement Area.  Grantor understands that homestead property is in many cases 
protected from the claims of creditors and exempt from judicial sale; and that by signing this easement, 
Grantor voluntarily gives up any right to this protection for the Easement Area with respect to claims 
based upon this Easement. 

 
11. IRS W-9 Form.   Prior to any payments referenced herein being made, Grantor is required to submit 

a fully executed IRS W-9 form to Grantee.  Grantor’s failure to submit a fully executed IRS W-9 form 
shall not impact any other provisions or obligations under this Easement. 

 
12. Fee Simple.   Grantor warrants to Grantee that Grantor holds title to the Easement Area in fee simple 

and Grantor has good and lawful authority to grant the rights provided in this Easement.  
 

13. Headings and Captions.   The titles or captions of sections and paragraphs in this Easement are 
provided for convenience of reference only and shall not be considered a part hereof for purposes for 
interpreting or applying this Easement, and such titles or captions do not define, limit, extend, explain 
or describe the scope or extent of this Easement or any of its terms or conditions. 

 
14. Counterparts.   This Easement may be executed in two (2) or more counterparts, each of which shall 

be deemed an original for all purposes and all of which together shall constitute one and the same 
instrument. Parties may sign and deliver this Easement by facsimile, electronic, or PDF signatures, 
each such signature to be treated as an original. 

 
15. Entire Agreement.   It is mutually understood and agreed that this Easement covers all of the 

agreements and stipulations between the parties and that no representations or statements, oral or 
written, have been made modifying or changing the terms hereof. 

 
 

Signature Page Follows  
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IN WITNESS WHEREOF, this Easement is executed as of the date first above written.  
 
 
City of Polk City, Iowa 
 
 
Signed:                                                                                         
 
Printed:____________________________________________ 
 
Title:______________________________________________ 
                                                                                                                 
 
                                                                                                                 
ACKNOWLEDGMENT 
 
STATE OF                                ) 

) ss 
COUNTY OF                             ) 
 
This record was acknowledged before me on                                                             , 2024,  
 
by       as       of 
 
City of Polk City, Iowa on behalf of said company. 
 
 

                                                                                                                                      
                                                                              Signature of Notary Public 
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SNYDER & ASSOCIATES, INC.
2727 S.W. SNYDER BLVD
ANKENY, IOWA 50023
515-964-2020

EASEMENT EXHIBIT "A"

DATE OF SURVEY
MARCH 6, 2024

OWNER
CITY OF POLK CITY
POB 426
POLK CITY, IA 50226-0426

BASIS OF BEARING
THE EAST LINE OF PARCEL 2023-42 IS
SAID TO BEAR NORTH 39°34'04" EAST
FOR THE PURPOSE OF THIS SURVEY.

ELECTRIC EASEMENT DESCRIPTION
A PART OF PARCEL 2023-42 AS FILED IN BOOK 19423, PAGE 950 OF THE POLK COUNTY RECORDER'S OFFICE, AND BEING A PARTOF
THE TOWN OF POLK CITY, AN OFFICIAL PLAT, NOW INCLUDED IN AND FORMING A PART OF THE CITY OF POLK CITY, POLK COUNTY,
IOWA AND DESCRIBED AS FOLLOWS:

COMMENCING AT THE SOUTH CORNER OF SAID PARCEL 2023-42; THENCE NORTH 39°34'04" EAST ALONG THE EAST LINE OF SAID
PARCEL 2023-42, 12.25 FEET; THENCE NORTH 50°27'29" WEST, 10.00 FEET TO THE POINT OF BEGINNING; THENCE NORTH 50°27'29"
WEST, 22.25 FEET; THENCE NORTH 39°32'31" EAST, 10.00 FEET; THENCE SOUTH 50°27'29" EAST, 22.26 FEET; THENCE SOUTH
39°34'04" WEST, 10.00 FEET TO THE POINT OF BEGINNING AND CONTAINING 222 S.F..

PROPERTY SUBJECT TO ANY AND ALL EASEMENTS OF RECORD.

INDEX LEGEND
SURVEYOR'S NAME / RETURN TO:
     ERIN D. GRIFFIN

EGRIFFIN@SNYDER-ASSOCIATES.COM
SERVICE PROVIDED BY:
     SNYDER & ASSOCIATES, INC.
SURVEY LOCATED:
     PARCEL 2023-42
     SEC 1-80N-25W
REQUESTED BY:
     MIDAMERICAN ENERGY
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SHEET 1 OF 1

PN: 122.0949.01A

DATE: 03/06/2024

PM/TECH: EDG/DCG

T-R-S:80N-25W-01

Erin D. Griffin, PLS Date 

License Number 19710
My License Renewal Date is December 31, 2025

Pages or sheets covered by this seal:

ERIN D.
GRIFFIN
19710
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PR
OFESSIONAL LAND

SURVEYOR

I hereby certify that this land surveying document
was prepared and the related survey work was
performed by me or under my direct personal
supervision and that I am a duly licensed
Professional Land Surveyor under the laws of the
State of Iowa.

Sheet 1 of 1.

03/15/2024

sperkins
Erin Griffin



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 1, 2024 
To:   Mayor Karsjen & City Council 
From:   Chief Jeremy Siepker  
   
Subject: Set pay for Police Support Specialist Ron Lamfers 
 

BACKGROUND:  On May 31st our Police Support Clerk, Jane Jacobsen, will be retiring from the Police 
Department.  In March the Police Department posted a job announcement to replace her position with a Police 
Support Specialist (job description change was approved by Council January 2024).  Two applications were 
received for this position.  After an interview process, I have selected former Polk City Police Officer Ron 
Lamfers to fill this position. 

Mr. Lamfers was a Police Officer for Polk City for 20 years, his experience and knowledge in law enforcement 
and law enforcement administration is exceptional, and he will be a true asset to our department, once again.   

ALTERNATIVES:  Do not set pay for the Police Support Specialist position. 
 
FINANCIAL CONSIDERATIONS:  This position will continue to be a part-time position with starting pay at 
$25.00/hour.  
 
RECOMMENDATION:  It is my recommendation that the Council set pay for Ron Lamfers as the Police 
Support Specialist at a rate of $25.00/hr.  



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 

To:   Mayor Steve Karsjen & City Council 

From:   Jason Thraen, Parks & Recreation Director 

   

Subject: Parks & Recreation Seasonal Employees 

 

BACKGROUND:  Polk City Parks & Recreation relies heavily on seasonal employees for summer programming 

and park maintenance and upkeep.  These seasonal positions include a Recreation Intern, Recreation Assistant I, 

and Recreation Assistant II.  For 2024, I have hired Ella Hill (Recreation Assistant I), Connor Womacks 

(Recreation Assistant II), Kamryn Hilsabeck (Recreation Assistant II), and Dante Dolash (Recreation Intern).  

They have been offered and accepted positions with Polk City Parks & Recreation based on the wages mentioned 

below. 

 

ALTERNATIVES:  N/A 

 

FINANCIAL CONSIDERATIONS:  Set pay for Ella Hill ($12.50 per hour), Connor Womacks ($15.00 per 

hour), Kamryn Hilsabeck ($15.00 per hour), and Dante Dolash ($15.00 per hour). 

 

RECOMMENDATION:  Approve pay for Ella Hill, Connor Womacks, Kamryn Hilsabeck, and Dante Dolash. 

 



RESOLUTION NO. 2024-60 
 

A RESOLUTION APPROVING CHANGE ORDER NO. 5 FOR THE  
FIRE DEPARTMENT REMODEL PROJECT 

_________________________________________________________________ 
 
 WHEREAS, the City of Polk City, City Council, approved construction for the Fire 
Department Remodel Project on December 14, 2022; and 
 
 WHEREAS, the City Council awarded the construction contract for the Fire Department 
Remodel Project to GTG Construction LLC; and 
 

WHEREAS, on January 23, 2023 the City Council approved the contract for the 
construction of the Fire Department Remodel Project with GTG Construction LLC in the amount 
of $1,171,000; and 

 
WHEREAS, on July 10, 2023 the City Council approved Change Order No. 1 for 

replacement of electrical service entrance and automatic transfer switch (ATS) in the amount of 
$12,390.07 bringing total contract to the amount of $1,183,390.00. 

 
WHEREAS, on October 9, 2023 the City Council approved Change Order No. 2 for 

replacement of four (4) existing doors and additional ductwork and electrical exhaust fan in the 
amount of $9,521.50 bringing total contract to the amount of $1,192,911.57. 

 
WHEREAS, on October 23, 2023 the City Council approved Change Order No. 3 for 

replacement of Water Heater, adding supply and drain for Ice Maker and new Circuit and 
Receptacle for Dryer in the amount of $4,242.93 bringing total contract to the amount of 
$1,197,154.50. 

 
WHEREAS, on January 8, 2024 the City Council approved Change Order No. 4 in the 

amount of $5,123.79 bringing total contract to the amount of $1,202,278.29. 
 
WHEREAS, GTG Construction LLC and the City Engineer have submitted to the City 

of Polk City, Change Order No. 5 in the amount of $2,220.93 bringing total contract to the 
amount of $1,204,499.10. 
 
 NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk City, 
Iowa hereby approves change order No. 5 in the amount of $2,220.93. 
 
 PASSED AND APPROVED the 13 day of May 2024. 

          
       ______________________________ 

        Steve Karsjen, Mayor         
ATTEST: 
_______________________________ 
Jenny Coffin, City Clerk 





$2,220.93

WE HAVE REVIEWED THE CONTRACTOR'S
PRICING FOR THE WORK DESCRIBED AND
FIND IT REASONABLE AND ACCEPTABLE.

By:____________________________________________
Date:_________________________________________

Cory W. Sharp
02/06/2024



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: PFM Engagement Letter for SRF Loan 
 

BACKGROUND: For Monday’s City Council meeting, I am requesting the City Council review and approve an 
engagement letter from PFM to act as the City’s Financial Advisor for the issuance of our upcoming General 
Obligation, State Revolving Fund loan. The city will be issuing bonds for the Water Tower project, in the amount 
of $5,600,000. The general obligation loan will not exceed $2.8 million, and the revenue loan will not exceed $2.8 
million. The city is using $1.74 million in cash for the project. 

The city plans to repay the 2 loans with a combination of water revenue and tax increment financing revenue 
(TIF). This engagement letter only covers the General Obligation State Revolving loan. An additional 
engagement letter will need to be considered for the revenue loan at a future date. 

ALTERNATIVES:  Do not approve the engagement letter. 
 
 
FINANCIAL CONSIDERATIONS: $15,000 
 
 
RECOMMENDATION:  It is my recommendation that the Council approve the engagement letter from PFM, 
with a do not exceed amount of $15,000. 



 
 
 
 

May 13, 2024 

Chelsea Huisman 
City Manager 
City of Polk City 
112 3rd Street 
Polk City, IA 50226 
 
 
Dear Chelsea, 
 

The purpose of this letter (this “Engagement Letter”) is to confirm our agreement 
that PFM Financial Advisors LLC (“PFM”) will act as municipal advisor to Polk City, Iowa 
(the “Client”) in connection with the issuance of a General Obligation SRF Loan, Series 
2024A to be issued via the State of Iowa’s revolving fund loan program.  PFM will provide, 
upon request of the Client, services related to financial planning and services related to 
debt issuance development services, as applicable and set forth in Exhibit A to this 
Engagement Letter.  Most tasks requested by Client will not require all services provided 
for in Exhibit A and as such the specific scope of services for such task shall be limited 
to just those services required to complete the task. 

 
PFM is a registered municipal advisor with the Securities and Exchange 

Commission (the “SEC”) and the Municipal Securities Rulemaking Board (the “MSRB”), 
pursuant to the Securities Exchange Act of 1934 Rule 15Ba1-2. As of the date of this 
letter, Client has not designated PFM as its independent registered municipal advisor 
(“IRMA”) for purposes of SEC Rule 15Ba1-1(d)(3)(vi) (the “IRMA exemption.”).  Client 
agrees not to represent that PFM is Client’s IRMA with respect to any aspect of a 
municipal securities issuance or municipal financial product, without PFM’s prior written 
consent. 
 

MSRB Rules require that municipal advisors make written disclosures to their 
clients of all material conflicts of interest, certain legal or disciplinary events and certain 
regulatory requirements.  Such disclosures are provided in PFM’s Disclosure Statement 
delivered to Client prior to or together with this Engagement Letter. 

 
PFM’s services will commence as soon as practicable after the receipt of this 

Engagement Letter by Client and a request by Client for such service.  Any material 
changes in or additions to the scope of services described in Exhibit A shall be promptly 
reflected in a written supplement or amendment to this Engagement Letter.  Services 
provided by PFM which are not included in the scope of services set forth in Exhibit A of 
this Engagement Letter shall be completed as agreed in writing in advance between the 
Client and PFM.  Upon request of Client, an affiliate of PFM or a third party referred or 
otherwise introduced by PFM may agree to additional services to be provided by such 
affiliate or third party, by a separate writing, including separate scope and compensation, 
between Client and such affiliate or third party. 

 
For the services described in Exhibit A, PFM’s professional fees will be paid as 

provided in Exhibit B.  All fees shall be due to PFM within thirty (30) days of the date of 
invoice. In addition to fees for services, PFM will be reimbursed for necessary, 
reasonable, and documented out-of-pocket expenses incurred, including travel, meals, 
lodging, telephone, mail, and other ordinary cost and any actual extraordinary cost for 
graphics, printing, data processing and computer time which are incurred by PFM.  Upon 
request of Client, documentation of such expenses will be provided.   
 



 

This Engagement Letter shall remain in effect until all related activities 
associated with this transaction are complete unless canceled in writing by either party 
upon thirty (30) days written notice to the other party.  Upon any such termination, PFM 
will be paid for all services performed and costs and expenses incurred up to the 
termination date. 

 
PFM shall not assign any interest in this Engagement Letter or subcontract any 

of the work performed under this Engagement Letter without the prior written consent of 
Client; provided that PFM retains the right to enter into a sale, merger, internal 
reorganization, or similar transaction involving PFM’s business without any such 
consent. 

 
All information, data, reports, and records (“Data”) in the possession of Client or 

any third party necessary for carrying out any services to be performed under this 
Engagement Letter shall be furnished to PFM. PFM may rely on the Data in connection 
with its provision of the services under this Engagement Letter and the provider thereof 
shall remain solely responsible for the adequacy, accuracy and completeness of such 
Data. 

 
All notices and other communication required under this Engagement Letter will 

be in writing, sent by certified mail, return receipt requested, or by nationally recognized 
courier, with written verification of receipt.  Notices shall be addressed to the party for 
whom it is intended, at the addresses on the first page of this Engagement Letter. 

 
All materials, except functioning or dynamic financial models, prepared by PFM 

pursuant exclusively to this Engagement Letter will be the property of Client.  Subject to 
the preceding exception, upon termination of this Engagement Letter, PFM will deliver to 
Client copies of any and all material pertaining to this Engagement Letter. 

 
The Des Moines office of PFM will provide the services set forth in this 

Engagement Letter.  PFM may, from time to time, supplement or otherwise amend team 
members.  The Client has the right to request, for any reason, PFM to replace any 
member of the advisory staff.  Should Client make such a request, PFM will promptly 
suggest a substitute for approval by Client. 

 
PFM will maintain insurance coverage with policy limits not less than as stated 

in Exhibit C.  Except to the extent caused by willful misconduct, bad faith, gross 
negligence or reckless disregard of obligations or duties under this Engagement Letter, 
PFM shall have no liability to any party under this Engagement Letter. 
 

PFM, its employees, officers and representatives at all times will be independent 
contractors and will not be deemed to be employees, agents, partners, servants and/or 
joint ventures of Client by virtue of this Engagement Letter or any actions or services 
rendered under this Engagement Letter.  Nothing in this Engagement Letter is intended 
or shall be construed to give any person, other than the parties hereto, their successors 
and permitted assigns, any legal or equitable rights, remedy or claim under or in respect 
of this Engagement Letter or any provisions contained herein.  In no event will PFM be 
liable for any act or omission of any third party or for any circumstances beyond PFM’s 
reasonable control including, but not limited to, fire, flood, or other natural disaster, war, 
riot, strike, act of terrorism, act of civil or military authority, software and/or equipment 
failure, computer virus, or failure or interruption of electrical, telecommunications or other 
utility services. 



 

This Engagement Letter shall be construed, enforced, and administered 
according to the laws of the State of Iowa.  PFM and the Client agree that, should a 
disagreement arise as to the terms or enforcement of any provision of this Engagement 
Letter, each party will in good faith attempt to resolve said disagreement prior to pursuing 
other action 

 
This Engagement Letter represents the entire agreement between Client and 

PFM and may not be amended or modified except in writing signed by both parties. For 
the sake of clarity, any separate agreement between Client and an affiliate of PFM or a 
third party referred or introduced by PFM shall not in any way be deemed an amendment 
or modification of this Engagement Letter. The invalidity in whole or in part of any 
provision of this Engagement Letter shall not void or affect the validity of any other 
provision.   

 
Please have an authorized official of Client acknowledge receipt of this 

Engagement Letter and respond to us to acknowledge the terms of this engagement. 
 
Sincerely, 
 
PFM FINANCIAL ADVISORS LLC 
 
          
  
__________________________ __________________________ 
Susanne Gerlach    Matthew Stoffel 
Managing Director    Director 
 
 
  



 

EXHIBIT A 
SCOPE OF SERVICES 

 
 
Financial planning and debt issue development services related to the issuance of a 
General Obligation SRF Loan, Series 2024A to be issued via the State of Iowa’s 
revolving fund loan program. 
 

• Develop a financing plan in concert with staff which would include 
recommendations as to the timing and number of series of bonds to be issued 
and provide advice as to the various financing alternatives available to Client. 

• Develop alternatives related to debt transactions including evaluation of 
revenues available, maturity schedule and cash flow requirements. 

• Identify key bond covenant features and advise as to the financial consequences 
of provisions to be included in bond resolutions regarding security, creation of 
reserve funds, flow of funds, redemption provisions, additional parity debt tests, 
etc.; review and comment on successive drafts of bond resolutions. 

• Review the terms, conditions and structure of any proposed debt offering 
undertaken by Client and provide suggestions, modifications and enhancements 
where appropriate and necessary to reflect the constraints or current financial 
policy and fiscal capability. 

• PFM will review and analyze three years of audited financial statements to 
develop an understanding of the historical financial performance, credit 
strengths and weakness and financial trends. 

• Based on our review of the historical performance, PFM will develop a 
specialized financial and capital planning model to articulate the historical, 
current and projected financial performance. 

• PFM will work with staff to develop assumptions, which will be used to project 
financial performance into the future. 

• PFM will review the current debt and its structure, if applicable.  This would 
include, but not limited to, reviewing the existing revenue debt for the possibility 
of refunding to produce debt service savings.  In addition, PFM will review 
existing bond and note resolutions as to existing covenants regarding minimum 
net operating revenue requirements, debt service reserve funds and additional 
bond tests. 

• PFM will complete a parity certificate if required by the authorizing resolutions of 
outstanding parity debt.  

• PFM will review the magnitude and timing of capital projects identified in capital 
improvement plans.  Financing strategies will be developed to fund the capital 
improvement plans.  Strategies may include modifying the timing of the capital 
projects, use of pay-as-you-go, bond financing or the use of cash reserves. 

• Through the use of our financial and capital planning model and assistance from 
staff, we will formulate a financing plan to fund the capital projects and the costs 
associated with them. 

Review the requirements and submit analysis to Iowa Finance Authority as they pertain 
to Client’s obligation, if necessary.  



 

EXHIBIT B 
COMPENSATION FOR SERVICES 

 
1. Municipal Advisory Fees 

For financial planning and debt issue development services related to the 
issuance of a General Obligation SRF Loan, Series 2024A to be issued via the State of 
Iowa’s revolving fund loan program, PFM will be paid a one-time fee of $15,000 payable 
upon closing.  It is the understanding of PFM that IFA will reimburse the Client for $4,000 
upon submitting PFM’s invoice to them. 

 
 
2. Reimbursable Expenses 

 In addition to fees for services, PFM will be reimbursed for necessary, 
reasonable, and documented out-of-pocket expenses incurred, including travel, meals, 
lodging, printing, telephone, postage, internet posting and other ordinary costs which are 
incurred by PFM.  Appropriate documentation can be provided. 
  
  



 

 
EXHIBIT C 

INSURANCE STATEMENT 
 

 PFM has a complete insurance program, including property, casualty, general liability, 
automobile liability and workers compensation. PFM maintains professional liability and fidelity 
bond coverages which total $5 million and $5 million single loss/ $10 million aggregate, 
respectively. PFM also carries a $5 million cyber liability policy. 
 
 Our Professional Liability policy is a “claims made” policy and our General Liability policy 
claims would be made by occurrence. 
 

1.  Deductibles/SIR: 

 Automobile $100 comprehensive & $1,000 collision 
 Cyber Liability $100,000 
 General Liability $0 

Professional Liability (E&O) $200,000 
Financial Institution Bond $50,000 

 
2.  Insurance Company & AM Best Rating 

Professional Liability (E&O)  Lloyds of London; (A; Stable) 
 AXIS Surplus Insurance Company; (A; Stable) 
Financial Institution Bond  Berkley Regional Insurance Company; (A+; Stable) 
Cyber Liability Greenwich Insurance Company (A+; Stable) 
General Liability Valley Forge Insurance Company; (A; Stable 
Automobile Liability  Continental Insurance Company; (A; Stable) 
Excess/Umbrella Liability  Continental Insurance Company; (A; Stable) 
Workers Compensation &  
   Employers Liability   Continental Insurance Company; (A; Stable) 
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DISCLOSURE OF CONFLICTS OF INTEREST AND OTHER  
IMPORTANT MUNICIPAL ADVISORY INFORMATION  

PFM Financial Advisors LLC 
 

I. Introduction 
 
PFM Financial Advisors LLC and PFM Swap Advisors LLC (hereinafter, referred to as “We,” “Us,” or “Our”) are registered 
municipal advisors with the Securities and Exchange Commission (the “SEC”) and the Municipal Securities Rulemaking Board 
(the “MSRB”), pursuant to the Securities Exchange Act of 1934 Rule 15Ba1-2. In accordance with MSRB rules, this disclosure 
statement is provided by Us to each client prior to the execution of its advisory agreement with written disclosures of all 
material conflicts of interests and legal or disciplinary events that are required to be disclosed with respect to providing financial 
advisory services pursuant to MSRB Rule G-42(b) and (c) (ii).  We employ a number of resources to identify and subsequently 
manage actual or potential conflicts of interest in addition to disclosing actual and potential conflicts of interest provided herein.  

 
How We Identify and Manage Conflicts of Interest 
Code of Ethics. The Code requires that all employees conduct all aspects of Our business with the highest standards of integrity, 
honesty and fair dealing. All employees are required to avoid even the appearance of misconduct or impropriety and avoid 
actual or apparent conflicts of interest between personal and professional relationships that would or could interfere with an 
employee’s independent exercise of judgment in performing the obligations and responsibilities owed to a municipal advisor 
and Our clients.  
 
Policies and Procedures. We have adopted policies and procedures that include specific rules and standards for conduct. Some 
of these policies and procedures provide guidance and reporting requirements about matters that allows Us to monitor behavior 
that might give rise to a conflict of interest. These include policies concerning the making of gifts and charitable contributions, 
entertaining clients, and engaging in outside activities, all of which may involve relationships with clients and others that are 
important to Our analysis of potential conflicts of interest.   
 
Supervisory Structure. We have both a compliance and supervisory structure in place that enables Us to identify and monitor 
employees’ activities, both on a transaction and Firm-wide basis, to ensure compliance with appropriate standards. Prior to 
undertaking any engagement with a new client or an additional engagement with an existing client, appropriate municipal 
advisory personnel will review the possible intersection of the client’s interests, the proposed engagement, Our engagement 
personnel, experience and existing obligations to other clients and related parties. This review, together with employing the 
resources described above, allows Us to evaluate any situations that may be an actual or potential conflict of interest.  
 
Disclosures.  We will disclose to clients those situations that We believe would create a material conflict of interest, such as: 
1) any advice, service or product that any affiliate may provide to a client that is directly related to the municipal advisory work 
We perform for such client; 2) any payment made to obtain or retain a municipal advisory engagement with a client; 3) any 
fee-splitting arrangement with any provider of an investment or services to a client; 4) any conflict that may arise from the type 
of compensation arrangement We may have with a client; and 5) any other actual or potential situation that We are or become 
aware of that might constitute a material conflict of interest that could reasonably expect to impair Our ability to provide advice 
to or on behalf of clients consistent with regulatory requirements.   If We identify such situations or circumstances, We will 
prepare meaningful disclosure that will describe the implications of the situation and how We intend to manage the situation. 
We will also disclose any legal or disciplinary events that are material to a client’s evaluation or the integrity of Our 
management or advisory personnel. We will provide this disclosure (or a means to access this information) in writing prior to 
starting Our proposed engagement, and will provide such additional information or clarification as the client may request. We 
will also advise Our clients in writing of any subsequent material conflict of interest that may arise, as well as the related 
implications, Our plan to manage that situation, and any additional information such client may require. 
 
 

II. General Conflict of Interest Disclosures 
 
Disclosure of Conflicts Concerning the Firm’s Affiliates 
Our affiliates offer a wide variety of financial services, and Our clients may be interested in pursuing services separately 
provided by an affiliate.  The affiliate’s business with the client could create an incentive for Us to recommend a course of 
action designed to increase the level of the client’s business activities with the affiliate or to recommend against a course of 
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action that would reduce the client’s business activities with the affiliate. In either instance, We may be perceived as 
recommending services for a client that are not in the best interests of Our clients, but rather are in Our interests or the interests 
of Our affiliates.  Accordingly, We mitigate any perceived conflict of interest that may arise in this situation by disclosing it to 
the client, and by requiring that there be a review of the municipal securities transaction or municipal financial product to 
ensure that it is suitable for the client in light of various factors, after reasonable inquiry, including the client’s needs, objectives 
and financial circumstances.  Further, We receive no compensation from Our affiliates with respect to a client introduction or 
referral.  If a client chooses to work with an affiliate, We require that the client consult and enter into a separate agreement for 
services, so that the client can make an independent, informed, evaluation of the services offered. 
 
Disclosure of Conflicts Related to the Firm’s Compensation 
From time to time, We may be compensated by a municipal advisory fee that is or will be set forth in an agreement with the 
client to be, or that has been, negotiated and entered into in connection with a municipal advisory service.  Payment of such fee 
may be contingent on the closing of the transaction and the amount of the fee may be based, in whole or in part, on a percentage 
of the principal or par amount of municipal securities or municipal financial product. While this form of compensation is 
customary in the municipal securities market, it may be deemed to present a conflict of interest since We may appear to have 
an incentive to recommend to the client a transaction that is larger in size than is necessary. Further, We may also receive 
compensation in the form of a fixed fee arrangement.  While this form of compensation is customary, it may also present a 
potential conflict of interest, if the transaction requires more work than contemplated and We are perceived as recommending 
a less time consuming alternative contrary to the client’s best interest so as not to sustain a loss. Finally, We may contract with 
clients on an hourly fee basis.  If We do not agree on a maximum amount of hours at the outset of the engagement, this 
arrangement may pose a conflict of interest as We would not have a financial incentive to recommend an alternative that would 
result in fewer hours.  We manage and mitigate all of these types of conflicts by disclosing the fee structure to the client, and 
by requiring that there be a review of the municipal securities transaction or municipal financial product to ensure that it is 
suitable for the client in light of various factors, after reasonable inquiry, including the client’s needs, objectives and financial 
circumstances.  
 
Disclosure of Conflicts Related to the Firm’s Compensation Structure for Our Registered Advisors. Pursuant to various 
employee compensation structures, from time to time We offer certain of Our registered municipal advisors (“Registered 
Advisors”) financial benefits based on his or her business plan, client base, performance, and/or transactions closed. This 
provides an incentive for such Registered Advisors to seek to retain additional clients and/or transactions or services from 
clients. While this form of compensation may be customary in some segments of the municipal advisory market, provision of 
such financial benefits may be deemed to present a conflict of interest. We manage and mitigate these types of conflicts by 
Registered Advisor’s adherence to Our Code of Ethics and Policies and Procedures, and by requiring that there be a review of 
the municipal securities transaction or municipal financial product to ensure that it is suitable for the client in light of various 
factors, after reasonable inquiry, including the client’s needs, objectives and financial circumstances.  
 
Disclosure Concerning Provision of Services to State and Local Government, and Non-Profit Clients 
We regularly provide financial advisory services to state and local governments, their agencies, and instrumentalities, and non-
profit clients.  While Our clients have expressed that this experience in providing services to a wide variety of clients generally 
provides great benefit for all of Our clients, there may be or may have been clients with interests that are different from (and 
adverse to) other clients.  If for some reason any client sees Our engagement with any other particular client as a conflict, We 
will mitigate this conflict by engaging in a broad range of conduct, if and as applicable.  Such conduct may include one or any 
combination of the following: 1) disclosing the conflict to the client; 2) requiring that there be a review of the municipal 
securities transaction or municipal financial product to ensure that it is suitable for the client in light of various factors, including 
the client’s needs, objectives and financial circumstances; 3) implementing procedures that establishes an “Informational 
Bubble” that creates physical, technological and procedural barriers and/or separations to ensure that non-public information 
is isolated to particular area such that certain governmental transaction team members and supporting functions operate 
separately during the course of work performed; and 4) in the rare event that a conflict cannot be resolved, We will withdraw 
from the engagement.  
 
Disclosure Related to Legal and Disciplinary Events 
As registered municipal advisors with the Securities and Exchange Commission (the “SEC”) and the Municipal Securities 
Rulemaking Board (the “MSRB”), pursuant to the Securities Exchange Act of 1934 Rule 15Ba1-2,  Our legal, disciplinary and 
judicial events are required to be disclosed on Our forms MA and MA-I filed with the SEC, in ‘Item 9 Disclosure Information’ 
of form MA, ‘Item 6 Disclosure Information’ of form MA-I, and if applicable, the corresponding disclosure reporting page(s) 
(“DRP”).  To review the foregoing disclosure items and material change(s) or amendment(s), if any, clients may electronically 
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access PFM Financial Advisors LLC filed forms MA and MA-I on the SEC’s Electronic Data Gathering, Analysis, and 
Retrieval system, listed by date of filing starting with the most recently filed, at:  
 
PFM Financial Advisors LLC –  
http://www.sec.gov/cgi-bin/browse-edgar?company=PFM+Financial&owner=exclude&action=getcompany 
 
 

III. Specific Conflicts of Interest Disclosures – the City of Polk City, Iowa 
 
To Our knowledge, following reasonable inquiry, We make the additional disclosure(s) of actual or potential conflicts of 
interest cited below in connection with the municipal advisory services currently being contemplated for client.  
 
We currently serve as a municipal advisor to certain overlapping and surrounding entities including Adel, Alleman, Altoona, 
Ankeny, Bondurant, Carlisle, Clive, Cumming, Des Moines, Elkhart, Grimes, Johnston, Norwalk, Pleasant Hill, Van Meter, 
Waukee, West Des Moines and Windsor Heights; Ankeny Community School District, Des Moines Independent Community 
School District, Waukee Community School District, West Des Moines Community School District, and Southeast Polk 
Community School District,  Des Moines Metropolitan Wastewater Reclamation Authority, Des Moines Water Works, Central 
Iowa Water Works, Des Moines Airport Authority, Des Moines Area Regional Transit Authority, Metro Waste Authority, 
Urbandale Windsor Heights Sanitary District, Urbandale Sanitary Sewer District, Urbandale Water Utility, West Des Moines 
Water Works, and State of Iowa.  We do not anticipate this to create a conflict of interest nor to impede Our ability to fulfill 
Our fiduciary duty to the City of Polk City, Iowa. 
 
Conflicts Disclosure Related to Providing Services to Municipal Entity Clients and Obligated Persons on the Same 
Municipal Transaction 
From time to time We may represent a Municipal Entity client and an Obligated Person on the same side of a transaction.  This 
situation may present a potential conflict of interest if Our fiduciary duty to the Municipal Entity and duty of care owed to the 
Obligated Person represent competing interests.  Accordingly, We mitigate this conflict of interest by disclosing it to clients, 
requiring separately negotiated agreements between Us and each client, and requiring that there be a review of the municipal 
securities transaction or municipal financial product to ensure that it is suitable for the client in light of various factors, after 
reasonable inquiry, including the client’s needs, objectives and financial circumstances.  We currently serve as municipal 
advisor to the Iowa Finance Authority who is the lender on all State Revolving Fund loans.  We do not anticipate this to create 
a conflict of interest nor to impede Our ability to fulfill Our fiduciary duty to the City of Polk City, Iowa. 
 

IV. Municipal Advisory Complaint and Client Education Disclosure 
 
The MSRB protects state and local governments and other municipal entities and the public interest by promoting fair and 
efficient municipal securities markets. To that end, MSRB rules are designed to govern the professional conduct of brokers, 
dealers, municipal securities dealers and municipal advisors.  Accordingly, if you as municipal advisory customer have a 
complaint about any of these financial professionals, please contact the MSRB’s website at www.msrb.org, and consult the 
MSRB’s Municipal Advisory Client brochure.  The MSRB’s Municipal Advisory Client brochure describes the protections 
available to municipal advisory clients under MSRB rules and describes the process for filing a complaint with the appropriate 
regulatory authority. 
 
PFM’s Financial Advisory services are provided by PFM Financial Advisors LLC.  PFM’s Swap Advisory services are 
provided by PFM Swap Advisors LLC.  Both entities are registered municipal advisors with the MSRB and SEC under the 
Dodd Frank Act of 2010. 

http://www.sec.gov/cgi-bin/browse-edgar?company=PFM+Financial&owner=exclude&action=getcompany
http://www.msrb.org/


 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Setting public hearing to consider entering into a State Revolving Fund (SRF) Water 

Revenue Loan and Disbursement agreement 
 

BACKGROUND:  On Monday the City Council will set a public hearing for Tuesday, May 28, 2024, to enter 
into a SRF water revenue loan and disbursement agreement for the 1.5-million-gallon Water Tower project. The 
city is financing the project with a combination of water revenue and tax increment financing (TIF) therefore we 
will need to enter into 2 separate loan agreements for a total of $5.6 million. The amount of the water revenue 
loan will not exceed $2.8 million.  

 
ALTERNATIVES:  Do not set the public hearing  
 
FINANCIAL CONSIDERATIONS: There are no financial considerations to set the public hearing, however, 
the financial considerations for this loan are $2.8 million plus interest. 
 
 
RECOMMENDATION:  It is my recommendation that the Council set the public hearing to consider entering 
into a State Revolving Fund Water Revenue Loan and disbursement agreement for Tuesday, May 28, 2024. 



 
 

801 Grand Avenue | Suite 4100 | Des Moines, IA | 50309-8002 | T 515.283.1000 | dorsey.com 

May 8, 2024 

VIA EMAIL 

Chelsea Huisman 
City Manager/City Hall 
Polk City, Iowa  

Re: SRF Water Revenue Loan and Disbursement Agreement 
File No. 511493-11 

Dear Chelsea: 

We have prepared and attach proceedings for the May 13, 2024 City Council meeting to 
enable the Council to set May 28, 2024 as the date for a hearing on the proposal to enter into the 
SRF Water Revenue Loan and Disbursement Agreement (the “Agreement”). 

The documents attached include the following items: 

1. Resolution fixing the date of meeting at which it is proposed to take action to 
enter into the Agreement.  The form of notice is set out in Section 2 of the resolution.  Please 
print an extra copy for delivery to the newspaper.  Please insert the time and place of the hearing 
in both the resolution and the notice. 

2. Attestation Certificate with respect to the validity of the transcript. 
 

3. Organization and Establishment Certificate. 
 

4. Outstanding Debt Certificate with respect to the outstanding debt of the Water 
Utility. 
 

5. Publication Certificate with respect to publication of the notice, to which must be 
attached the publisher’s affidavit of publication with a clipping of the notice as published.  

 The notice must be published at least once, not less than four (4) and not more than 
twenty (20) days before the meeting date set for the hearing, in a legal newspaper which has a 
general circulation in Polk City.  The last date on which this notice can be effectively published 
is May 24, 2024.  

 As soon as the notice appears in the newspaper, please have a copy scanned and 
emailed to lemke.susan@dorsey.com. 

mailto:lemke.susan@dorsey.com
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Please return one fully executed copy of all completed pages to us as soon as they are 
available. 

Please call Emily Hammond, Erin Regan, Lauren Baker or me if you have questions. 

Best regards, 

John P. Danos 

 
Attachments 

cc: Jenny Coffin 
 Ian Davis 
 Matt Stoffel 

Tracy Scebold 
 Tony Toigo 
 Lee Wagner 
 Rick Andriano 
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DORSEY & WHITNEY LLP, ATTORNEYS, DES MOINES, IOWA 

MINUTES TO SET DATE FOR HEARING 
ON ENTERING INTO A LOAN AND 
DISBURSEMENT AGREEMENT 

511493-11 

Polk City, Iowa 

May 13, 2024 

The City Council of the City of Polk City, Iowa, met on May 13, 2024, at 6 o’clock p.m., 
at the City Hall Council Chambers in the City.  The Mayor presided and the roll was called 
showing the following members of the Council present and absent: 

Present:    

Absent:   . 

Council Member _____________________ introduced the resolution hereinafter next set 
out and moved its adoption, seconded by Council Member ____________________; and after 
due consideration thereof by the Council, the Mayor put the question upon the adoption of the 
said resolution and the roll being called, the following named Council Members voted: 

Ayes:    

Nays:   . 

Whereupon, the Mayor declared the resolution duly adopted as follows: 
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DORSEY & WHITNEY LLP, ATTORNEYS, DES MOINES, IOWA 

RESOLUTION NO. 2024-61 

Resolution to fix a date for a public hearing on proposal to enter into a Water 
Revenue Loan and Disbursement Agreement and to borrow money thereunder in 
a principal amount not to exceed $2,800,000 

WHEREAS, the City of Polk City (the “City”), in Polk County, State of Iowa, did 
heretofore establish a Municipal Waterworks Utility System (the “Utility”) in and for the City 
which has continuously supplied water service in and to the City and its inhabitants since its 
establishment; and 

WHEREAS, the management and control of the Utility are vested in the City Council 
(the “Council”) and no board of trustees exists for this purpose; and 

WHEREAS, the City now proposes to enter into a Water Revenue Loan and 
Disbursement Agreement (the “Agreement”) and to borrow money thereunder in a principal 
amount not to exceed $2,800,000, pursuant to the provisions of Section 384.24A of the Code of 
Iowa, for the purpose of paying the cost, to that extent, of planning, designing and constructing 
improvements and extensions to the Utility (the “Project”), and it is necessary to fix a date of 
meeting of the City Council at which it is proposed to take action to enter into the Agreement 
and to give notice thereof as required by such law; 

NOW, THEREFORE, Be It Resolved by the City Council of the City of Polk City, Iowa, 
as follows: 

Section 1. This City Council shall meet on May 28, 2024, at the City Hall Council 
Chambers in the City, at 6 o’clock p.m., at which time and place a hearing will be held and 
proceedings will be instituted and action taken to enter into the Agreement. 

Section 2. The City Clerk is hereby directed to give notice of the proposed action on 
the Agreement setting forth the amount and purpose thereof, the time when and place where the 
said meeting will be held, by publication at least once, not less than four (4) and not more than 
twenty (20) days before the meeting, in a legal newspaper which has a general circulation in the 
City.  The notice shall be in substantially the following form: 
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NOTICE OF PROPOSED ACTION TO INSTITUTE 
PROCEEDINGS TO ENTER INTO A LOAN AND DISBURSEMENT AGREEMENT           

IN A PRINCIPAL AMOUNT NOT TO EXCEED $2,800,000 

(WATER REVENUE) 

The City Council of the City of Polk City, Iowa, will meet on May 28, 2024, at the City 
Hall Council Chambers in the City, at 6 o’clock p.m., for the purpose of instituting proceedings 
and taking action to enter into a loan and disbursement agreement (the “Agreement”) and to 
borrow money thereunder in a principal amount not to exceed $2,800,000, for the purpose of 
paying the cost, to that extent, of planning, designing and constructing improvements and 
extensions to the Municipal Waterworks Utility System (the “Utility”) of the City. 

The Agreement will not constitute a general obligation of the City, nor will it be payable 
in any manner by taxation but, together with any additional obligations of the City as may be 
hereafter issued and outstanding from time to time ranking on a parity therewith, will be payable 
solely and only from the Net Revenues of the Utility. 

 
At the aforementioned time and place, oral or written objections may be filed or made to 

the proposal to enter into the Agreement.  After receiving objections, the City may determine to 
enter into the Agreement, in which case, the decision will be final unless appealed to the District 
Court within fifteen (15) days thereafter. 

By order of the City Council of the City of Polk City, Iowa. 

Jenny Coffin 
City Clerk 
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Section 3. Pursuant to Section 1.150-2 of the Income Tax Regulations (the 
“Regulations”) of the Internal Revenue Service, the City declares (a) that it intends to undertake 
the Project which is reasonably estimated to cost approximately $6,600,000, (b) that other than 
(i) expenditures to be paid or reimbursed from sources other than the issuance of bonds, notes or 
other obligations (the “Bonds”), or (ii) expenditures made not earlier than 60 days prior to the 
date of this Resolution or a previous intent resolution of the City, or (iii) expenditures amounting 
to the lesser of $100,000 or 5% of the proceeds of the Bonds, or (iv) expenditures constituting 
preliminary expenditures as defined in Section 1.150-2(f)(2) of the Regulations, no expenditures 
for the Project have heretofore been made by the City and no expenditures will be made by the 
City until after the date of this Resolution or a prior intent resolution of the City, and (c) that the 
City reasonably expects to reimburse the expenditures made for costs of the City out of the 
proceeds of the Bonds. This declaration is a declaration of official intent adopted pursuant to 
Section 1.150-2 of the Regulations. 

Section 4. All resolutions or parts of resolutions in conflict herewith are hereby 
repealed to the extent of such conflict. 

Section 5. This resolution shall be in full force and effect immediately upon adoption 
and approval, as provided by law. 

Passed and approved this May 13, 2024. 

  
Mayor 

Attest: 

  
City Clerk 

• • • • 

On motion and vote, the meeting adjourned. 

  
Mayor 

Attest: 

  
City Clerk 
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ATTESTATION CERTIFICATE:  

STATE OF IOWA 
POLK COUNTY SS:  
CITY OF POLK CITY 

I, the undersigned, City Clerk of the aforementioned City, do hereby certify that attached 
hereto is a true and correct copy of the proceedings of the City Council relating to fixing a date 
for hearing on the City Council’s proposal to take action in connection with a Water Revenue 
Loan and Disbursement Agreement. 

WITNESS MY HAND this ________ day of ____________________, 2024. 

  
City Clerk 
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ORGANIZATION AND ESTABLISHMENT CERTIFICATE:  

STATE OF IOWA 
POLK COUNTY   SS:  
CITY OF POLK CITY 

I, the undersigned City Clerk, do hereby certify that the aforementioned City is organized 
and operating under the provisions of Title IX of the Code of Iowa and not under any special 
charter and that such City is operating under the Mayor-Council form of government and that 
there is not pending or threatened any question or litigation whatsoever touching the 
incorporation of the City, the inclusion of any territory within its limits or the incumbency in 
office of any of the officials hereinafter named. 

And I do further certify that the following named parties are officials of the City as 
indicated: 

Steve Karsjen,   Mayor 
 
Chelsea Huisman,  City Manager 
 
Jenny Coffin,  City Clerk/Treasurer 
 
Jeff Walters,  Council Member/Mayor Pro Tem 
 
Rob Sarchet,   Council Member 
 
Jeff Savage,  Council Member 
 
Mandy Vogel,  Council Member 
 
Nick Otis,   Council Member 

 
I further certify that the City established the Municipal Waterworks Utility System (the 

“Utility”) prior to January 1, 1961, and that the Utility has been in continuous operation by the 
City since its establishment as aforesaid in supplying water service to the City and its inhabitants. 

 
I further certify that the management and control of the Utility are vested in the City 

Council of the City, and that no board of trustees exists which has any part of the control and 
management of such Utility. 

WITNESS MY HAND this _______ day of ______________________, 2024. 

  
City Clerk 
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OUTSTANDING DEBT CERTIFICATE:  

 

STATE OF IOWA 
POLK COUNTY   SS:  
CITY OF POLK CITY 

I, the undersigned, City Clerk of the City of Polk City, Iowa (the “City”), do hereby 
certify that the City has no bonds or other obligations of any kind now outstanding which are 
secured by and payable from the revenues derived from the operation of the Municipal 
Waterworks Utility System (the “Utility”), except as follows: 

 
 

Date 
 
Type 

Principal Amount 
Outstanding 

 
Maturity 

    
  
 
(Attach here a separate sheet listing any outstanding obligations of the City 
secured by and payable from the revenues of the Utility excluding the 
proposed issue, if any.  If there are no outstanding obligations secured by and 
payable from the revenues of the Utility, please write “None” in the table 
above.) 
 

WITNESS MY HAND this _______ day of _______________, 2024. 

  
City Clerk 
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PUBLICATION CERTIFICATE:  

(PLEASE NOTE:  Please do not date and return this certificate until you have received the 
publisher’s affidavit and have verified that the notice was published on the date indicated 
in the affidavit, but please return all other completed pages to us as soon as they are 
available.) 

STATE OF IOWA 
POLK COUNTY SS:  
CITY OF POLK CITY 

I, the undersigned, City Clerk of the aforementioned City, do hereby certify that pursuant 
to the resolution of its City Council fixing a date of meeting at which it is proposed to take action 
to enter into a loan and disbursement agreement, the notice, of which the printed slip attached to 
the publisher’s affidavit hereto attached is a true and complete copy, was published on the date 
and in the newspaper specified in such affidavit, which newspaper has a general circulation in 
the City. 

WITNESS MY HAND this ____________ day of ______________________, 2024. 

  
City Clerk 

 

(Attach here the publisher’s original affidavit with clipping of the notice, as published.) 

 

 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Setting public hearing to consider entering into a State Revolving Fund (SRF) General 

Obligation Water Improvement and Disbursement agreement 
 

BACKGROUND:  On Monday the City Council will set a public hearing for Tuesday, May 28, 2024, to enter 
into a general obligation water improvement loan and disbursement agreement for the 1.5-million-gallon Water 
Tower project. The city is financing the project with a combination of water revenue and tax increment financing 
(TIF) therefore we will need to enter into 2 separate loan agreements for a total of $5.6 million. The amount of the 
general obligation water loan will not exceed $2.8 million.  

 
ALTERNATIVES:  Do not set the public hearing  
 
FINANCIAL CONSIDERATIONS: There are no financial considerations to set the public hearing, however, 
the financial considerations for this loan are $2.8 million plus interest. 
 
 
RECOMMENDATION:  It is my recommendation that the Council set the public hearing to consider entering 
into a State Revolving Fund General Obligation Water Improvement and disbursement loan for Tuesday, May 
28, 2024. 



 
 

801 Grand Avenue | Suite 4100 | Des Moines, IA | 50309-8002 | T 515.283.1000 | dorsey.com 

 

May 7, 2024 

Via Email 

Chelsea Huisman 
City Manager/City Hall 
Polk City, Iowa 

Re: SRF General Obligation Water Improvement Loan and Disbursement Agreement 
File No. 511493-11 

Dear Chelsea: 

We have prepared and attach proceedings for the May 13, 2024 City Council meeting to 
set May 28, 2024 as the date for a hearing on the proposal to enter into a General Obligation 
Water Improvement Loan and Disbursement Agreement (the “Agreement”).   

The documents attached include the following items: 

1. Resolution fixing the date of meeting at which it is proposed to take action to 
enter into the Agreement.  The form of notice is set out in Section 2 of the resolution. Please 
print an extra copy for delivery to the newspaper.  Please insert the time and place of the hearing 
in both the resolution and the notice. 

2. Attestation Certificate with respect to the validity of the transcript. 

3. Organization Certificate.   

4. Publication Certificate with respect to publication of the notice, to which must be 
attached the publisher’s affidavit of publication with a clipping of the notice as published.  

The notice of hearing must be published at least once, not less than four (4) and not more 
than twenty (20) days before the meeting date set for the hearing, in a legal newspaper which has 
a general circulation in Polk City.  The last date on which this notice can be effectively published 
is May 24, 2024.   

 As soon as the notice appears in the newspaper, please have a copy scanned and 
emailed to lemke.susan@dorsey.com. 

 

mailto:lemke.susan@dorsey.com


 
 

 
 
 

As soon as possible after the City Council meeting, please return one fully executed copy 
of all of the completed pages in these proceedings. 

If you have any questions, please contact Emily Hammond, Erin Regan, Lauren Baker or 
me. 

Best regards, 

John P. Danos 
Attachments 

cc: Jenny Coffin 
 Ian Davis 
 Matt Stoffel 

Tracy Scebold 
Tony Toigo 

 Lee Wagner 
 Rick Andriano 
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MINUTES TO SET DATE FOR HEARING 
ON ENTERING INTO A LOAN AND 
DISBURSEMENT AGREEMENT 

511493-11  (N/I) 

Polk City, Iowa 

May 13, 2024 

The City Council of the City of Polk City, Iowa, met on May 13, 2024, at 6 o’clock p.m., 
at the City Hall Council Chambers in the City.  The Mayor presided and the roll was called 
showing the following members of the Council present and absent: 

Present:    

Absent:   . 

Council Member _____________________ introduced the resolution hereinafter next set 
out and moved its adoption, seconded by Council Member ____________________; and after 
due consideration thereof by the Council, the Mayor put the question upon the adoption of the 
said resolution and the roll being called, the following named Council Members voted: 

Ayes:    

Nays:   . 

Whereupon, the Mayor declared the resolution duly adopted as follows: 
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RESOLUTION NO. 2024-62 

Resolution to fix a date for a public hearing on proposal to enter into a General 
Obligation Water Improvement Loan and Disbursement Agreement and to borrow 
money thereunder in a principal amount not to exceed $2,800,000 

WHEREAS, the City of Polk City (the “City”), in Polk County, State of Iowa, proposes 
to enter into a General Obligation Water Improvement Loan and Disbursement Agreement (the 
“Agreement”) and to borrow money thereunder in a principal amount not to exceed $2,800,000, 
pursuant to the provisions of Section 384.24A of the Code of Iowa, for the purpose of paying the 
cost, to that extent, of planning, designing and constructing improvements and extensions to the 
Municipal Waterworks Utility System of the City (the “Project”), and it is necessary to fix a date 
of meeting of the City Council (the “Council”) at which it is proposed to take action to enter into 
the Agreement and to give notice thereof as required by such law; 

NOW, THEREFORE, Be It Resolved by the City Council of the City of Polk City, Iowa, 
as follows: 

Section 1. This City Council shall meet on May 28, 2024, at 6 o’clock p.m., at the 
City Hall Council Chambers in the City, at which time and place a hearing will be held and 
proceedings will be instituted and action taken to enter into the Agreement. 

Section 2. The City Clerk is hereby directed to give notice of the proposed action on 
the Agreement setting forth the amount and purpose thereof, the time when and place where the 
said meeting will be held, by publication at least once, not less than four (4) and not more than 
twenty (20) days before the meeting, in a legal newspaper which has a general circulation in the 
City.  The notice shall be in substantially the following form: 
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NOTICE OF PROPOSED ACTION TO INSTITUTE PROCEEDINGS TO 
ENTER INTO A LOAN AND DISBURSEMENT AGREEMENT AND TO BORROW 

MONEY THEREUNDER IN A PRINCIPAL AMOUNT NOT TO EXCEED $2,800,000 
(GENERAL OBLIGATION) 

The City Council of the City of Polk City, Iowa, will meet on May 28, 2024, at the City 
Hall Council Chambers in Polk City, Iowa, at 6 o’clock p.m., for the purpose of instituting 
proceedings and taking action to enter into a loan and disbursement agreement (the 
“Agreement”) and to borrow money thereunder in a principal amount not to exceed $2,800,000, 
for the purpose of paying the cost, to that extent, of planning, designing and constructing 
improvements and extensions to the Municipal Waterworks Utility System of the City. 

The Agreement will constitute a general obligation of the City and is proposed to be 
entered into pursuant to authority contained in Section 384.24A of the Code of Iowa.   

 
At that time and place, oral or written objections may be filed or made to the proposal to 

enter into the Agreement.  After receiving objections, the City may determine to enter into the 
Agreement, in which case, the decision will be final unless appealed to the District Court within 
fifteen (15) days thereafter. 

By order of the City Council of the City of Polk City, Iowa. 

Jenny Coffin 
City Clerk 
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Section 3. Pursuant to Section 1.150-2 of the Income Tax Regulations (the 
“Regulations”) of the Internal Revenue Service, the City declares (a) that it intends to undertake 
the Project which is reasonably estimated to cost approximately $6,600,000, (b) that other than 
(i) expenditures to be paid or reimbursed from sources other than the issuance of bonds, notes or 
other obligations (the “Bonds”), or (ii) expenditures made not earlier than 60 days prior to the 
date of this Resolution or a previous intent resolution of the City, or (iii) expenditures amounting 
to the lesser of $100,000 or 5% of the proceeds of the Bonds, or (iv) expenditures constituting 
preliminary expenditures as defined in Section 1.150-2(f)(2) of the Regulations, no expenditures 
for the Project have heretofore been made by the City and no expenditures will be made by the 
City until after the date of this Resolution or a prior intent resolution of the City, and (c) that the 
City reasonably expects to reimburse the expenditures made for costs of the City out of the 
proceeds of the Bonds. This declaration is a declaration of official intent adopted pursuant to 
Section 1.150-2 of the Regulations. 

Section 4. All resolutions or parts of resolutions in conflict herewith are hereby 
repealed to the extent of such conflict. 

Section 5. This resolution shall be in full force and effect immediately upon its 
adoption and approval, as provided by law. 

Passed and approved this May 13, 2024. 

  
Mayor 

Attest: 

  
City Clerk 

• • • • 

On motion and vote, the meeting adjourned. 

  
Mayor 

Attest: 

  
City Clerk 
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ATTESTATION CERTIFICATE:  

STATE OF IOWA 
POLK COUNTY SS: 
CITY OF POLK CITY 

I, the undersigned, City Clerk of the City of Polk City, do hereby certify that attached 
hereto is a true and correct copy of the proceedings of the Council relating to fixing a date for 
hearing on the City Council’s proposal to take action in connection with a General Obligation 
Water Improvement Loan and Disbursement Agreement, as referred to therein. 

WITNESS MY HAND this ____ day of _____________________, 2024. 

  
City Clerk 
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ORGANIZATION CERTIFICATE:  

STATE OF IOWA 
POLK COUNTY SS: 
CITY OF POLK CITY 

I, the undersigned City Clerk, do hereby certify that the City of Polk City is organized 
and operating under the provisions of Title IX of the Code of Iowa and not under any special 
charter and that the City is operating under the Mayor-Council form of government and that 
there is not pending or threatened any question or litigation whatsoever touching the 
incorporation of the City, the inclusion of any territory within its limits or the incumbency in 
office of any of the officials hereinafter named. 

And I do further certify that the following named parties are officials of the City as 
indicated: 

Steve Karsjen,  Mayor 
 
Chelsea Huisman, City Manager 
 
Jenny Coffin,   City Clerk/Treasurer 
 
Jeff Walters,   Council Member/Mayor Pro Tem 
 
Rob Sarchet,   Council Member 
 
Jeff Savage,   Council Member 
 
Mandy Vogel,  Council Member 
 
Nick Otis,   Council Member 

 
 
 

WITNESS MY HAND this ____ day of _____________________, 2024. 

  
City Clerk 
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PUBLICATION CERTIFICATE:  

(PLEASE NOTE:  Please do not date and return this certificate until you have received the 
publisher’s affidavit and have verified that the notice was published on the date indicated 
in the affidavit, but please return all other completed pages to us as soon as they are 
available.) 

STATE OF IOWA 
POLK COUNTY SS: 
CITY OF POLK CITY 

I, the undersigned, City Clerk of the City of Polk City, do hereby certify that pursuant to 
the resolution of its City Council fixing a date of meeting at which it is proposed to take action to 
enter into a loan and disbursement agreement, the notice, of which the printed slip attached to the 
publisher’s affidavit hereto attached is a true and complete copy, was published on the date and 
in the newspaper specified in the affidavit, which newspaper has a general circulation in the City. 

WITNESS MY HAND this ____ day of _____________________, 2024. 

  
City Clerk 

 

(Attach here the publisher’s original affidavit with clipping of the notice, as published.) 

 

 
 

 



RESOLUTION NO 2024-63 
 
 

A RESOLUTION APPROVING THE APPLICATION FOR PARTIAL PAYMENT NO.11 
FOR THE CITY HALL/COMMUNITY ROOM PROJECT 

 
_______________________________________________________________ 

  
 
 WHEREAS, the City of Polk City, City Council, approved Resolution 2023-22 ordering 
construction for the City Hall/Community Room Project on February 13, 2023; and 
 
 WHEREAS, the City Council approved Resolution 2023-37 on March 27, 2023, awarding 
the construction contract to Henkel Construction Company; and 
 

WHEREAS, on March 27, 2023, the City Council approved Resolution 2023-38 
approving the contract in the amount of $5,740,000 with alternate #2 bid totaling $4,500 and 
alternate # 5 totaling $8,000 for a total contract of $5,752,500; and 

 
WHEREAS, on June 26, 2023, the City Council approved Resolution 2023-87 approving 

Pay Application No. 1 in the amount of $142,783.33; and 
 
WHEREAS, on July 24, 2023 the City Council approved Resolution 2023-94 approving 

Pay Application No. 2 in the amount of $43,819.41; and 
 
WHEREAS, on August 14, 2023 the City Council approved Resolution 2023-96 

approving Pay Application No. 3 in the amount of $189,145.00; and 
 
WHEREAS, on August 14, 2023 the City Council approved Resolution 2023-97 

approving Change Order No. 1 in the reduced amount of -$21,489.82; and 
 
WHEREAS, on October 9, 2023 the City Council approved Resolution 2023-120 

approving Pay Application No. 4 in the amount of $302,890.95; and 
 
WHEREAS, on November 13, 2023 the City Council approved Resolution 2023-133 

approving Pay Application No. 5 in the amount of $400,225.73; and 
 
WHEREAS, on December 11, 2023 the City Council approved Resolution 2023-153 

approving Change Order No. 2 in the amount of $5,837.49; and 
 
WHEREAS, on December 11, 2023 the City Council approved Resolution 2023-154 

approving Pay Application No. 6 in the amount of $400,225.73; and 
 
WHEREAS, on January 22, 2024 the City Council approved Resolution 2024-06 

approving Pay Application No. 7 in the amount of $280,497.66; and 
 
WHEREAS, on February 26, 2024 the City Council approved Resolution 2024-22 

approving Pay Application No. 8 in the amount of $280,738.30; and 



WHEREAS, on March 25, 2024 the City Council approved Resolution 2024-33 approving 
Pay Application No. 9 in the amount of $555,774.17; and 

 
WHEREAS, on April 22, 2024 the City Council approved Resolution 2024-47 approving 

Pay Application No. 10 in the amount of $555,585.08; and 
 
WHEREAS, Henkel Construction Company and the City Architect, FEH Design have 

submitted the Application for Partial Payment No. 11 giving a detailed estimate of work completed 
with an application for payment in the amount of $562,011.66. 

 
NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk City, 

Iowa hereby approves the Application for Partial Payment No. 11 for the City Hall/Community 
Room Project, and the City Clerk/Treasurer is hereby authorized to issue a check to Henkel 
Construction Company in the amount of $562,011.66. 

 
 PASSED AND APPROVED the 13 day of May 2024.      

 
     

______________________________ 
      Steve Karsjen, Mayor        

 
           

ATTEST: 
_______________________________ 
Jenny Coffin, City Clerk 



5-7-2024
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May 9, 2024 

VIA EMAIL 

Chelsea Huisman 
City Manager/City Hall 
Polk City, Iowa 

Re: Elevated Storage Tank – New 1.5 MG Tank Project 
Our File No. 511493-11 

Dear Chelsea: 

We have prepared and attach the proceedings related to the approval of the contract and 
bonds for the Elevated Storage Tank – New 1.5 MG Tank Project. 

The materials attached include the following items: 

1. Minutes of the May 13, 2024 meeting at which the City Council will adopt the 
resolution approving the contract and performance and/or payment bonds, with the resolution 
following.  

2. Attestation Certificate with respect to the validity of the transcript. 

As these proceedings are completed, please return one fully executed copy to our office. 

If you have any questions, please contact Emily Hammond, Erin Regan, Lauren Baker or 
me. 

Best regards, 

John P. Danos 

Attachments 

 
cc: Jenny Coffin 
 Ian Davis 
 Matt Stoffel 
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MINUTES OF MEETING TO APPROVE 
CONTRACT AND BONDS 

511493-11 

Polk City, Iowa 

May 13, 2024 

The City Council of the City of Polk City, Iowa, met on May 13, 2024 at 6 o’clock p.m., 
at the City Hall Council Chambers Polk City, Iowa, pursuant to the rules of the Council.   

The meeting was called to order by the Mayor and the roll being called, there were present 
the following named Council Members: 

Present:    

Absent:   . 

After due consideration and discussion, Council Member ______________________ 
introduced and moved the adoption of the resolution next hereinafter set out, the same being a 
resolution approving an executed contract and performance and/or payment bonds for the Elevated 
Storage Tank – New 1.5 MG Tank Project.  The motion was seconded by Council Member 
______________________ and passed with record vote as follows: 

Ayes:    

Nays:   . 

Thereupon, the resolution was declared adopted, as follows: 
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RESOLUTION NO. 2024-64 

Resolution approving contract and performance and/or payment bonds for the 
Elevated Storage Tank – New 1.5 MG Tank Project 

WHEREAS, the City Council of the City of Polk City, Iowa, has heretofore awarded a 
contract for the Elevated Storage Tank – New 1.5 MG Tank Project and fixed the amount of the 
performance and/or payment bonds to be furnished by such contractor, and instructed and 
authorized the Mayor and City Clerk to execute the said contract on behalf of the City, subject to 
the approval of the Council; and 

WHEREAS, the said contract has been duly signed by the contractor and by the Mayor and 
City Clerk, and upon examination by this Council the same appears to be in proper form; and 

WHEREAS, the contractor has filed satisfactory performance and/or payment bonds in the 
required amount; 

NOW, THEREFORE, Be It Resolved by the City Council of the City of Polk City, Iowa, 
as follows: 

Section 1. The aforementioned contract and performance and/or payment bonds are 
hereby approved and declared to be binding upon the parties thereto. 

Section 2. All resolutions or parts of resolutions in conflict herewith are hereby 
repealed to the extent of such conflict. 

Passed and approved May 13, 2024. 

  
Mayor 

Attest: 

  
City Clerk 
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• • • • 

There being no further business to come before the meeting, it was upon motion adjourned. 

  
Mayor 

Attest: 

  
City Clerk 
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ATTESTATION CERTIFICATE:  

STATE OF IOWA 
POLK COUNTY SS: 
CITY OF POLK CITY 

I, the undersigned, City Clerk of the City of Polk City, Iowa, hereby certify that the attached 
is a true, correct and complete copy of the proceedings related to the approval of the executed 
contract and performance and/or payment bonds for the Elevated Storage Tank – New 1.5 MG 
Tank Project, including a true, correct and complete copy of the resolution referred to in such 
minutes. 

WITNESS MY HAND this ________ day of _______________________, 2024. 

  
City Clerk 
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May 9, 2024 

VIA EMAIL 

Chelsea Huisman 
City Manager/City Hall 
Polk City, Iowa 

Re: Elevated Storage Tank – Water Main Extension Project 
Our File No. 511493-11 

Dear Chelsea: 

We have prepared and attach the proceedings related to the approval of the contract and 
bonds for the Elevated Storage Tank – Water Main Extension Project. 

The materials attached include the following items: 

1. Minutes of the May 13, 2024 meeting at which the City Council will adopt the 
resolution approving the contract and performance and/or payment bonds, with the resolution 
following.  

2. Attestation Certificate with respect to the validity of the transcript. 

As these proceedings are completed, please return one fully executed copy to our office. 

If you have any questions, please contact Emily Hammond, Erin Regan, Lauren Baker or 
me. 

Best regards, 

John P. Danos 

Attachments 

 
cc: Jenny Coffin 
 Ian Davis 
 Matt Stoffel 
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MINUTES OF MEETING TO APPROVE 
CONTRACT AND BONDS 

511493-11 

Polk City, Iowa 

May 13, 2024 

The City Council of the City of Polk City, Iowa, met on May 13, 2024 at 6 o’clock p.m., 
at the City Hall Council Chambers Polk City, Iowa, pursuant to the rules of the Council.   

The meeting was called to order by the Mayor and the roll being called, there were present 
the following named Council Members: 

Present:    

Absent:   . 

After due consideration and discussion, Council Member ______________________ 
introduced and moved the adoption of the resolution next hereinafter set out, the same being a 
resolution approving an executed contract and performance and/or payment bonds for the Elevated 
Storage Tank – Water Main Extension Project.  The motion was seconded by Council Member 
______________________ and passed with record vote as follows: 

Ayes:    

Nays:   . 

Thereupon, the resolution was declared adopted, as follows: 
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RESOLUTION NO. 2024-65 

Resolution approving contract and performance and/or payment bonds for the 
Elevated Storage Tank – Water Main Extension Project 

WHEREAS, the City Council of the City of Polk City, Iowa, has heretofore awarded a 
contract for the Elevated Storage Tank – Water Main Extension Project and fixed the amount of 
the performance and/or payment bonds to be furnished by such contractor, and instructed and 
authorized the Mayor and City Clerk to execute the said contract on behalf of the City, subject to 
the approval of the Council; and 

WHEREAS, the said contract has been duly signed by the contractor and by the Mayor and 
City Clerk, and upon examination by this Council the same appears to be in proper form; and 

WHEREAS, the contractor has filed satisfactory performance and/or payment bonds in the 
required amount; 

NOW, THEREFORE, Be It Resolved by the City Council of the City of Polk City, Iowa, 
as follows: 

Section 1. The aforementioned contract and performance and/or payment bonds are 
hereby approved and declared to be binding upon the parties thereto. 

Section 2. All resolutions or parts of resolutions in conflict herewith are hereby 
repealed to the extent of such conflict. 

Passed and approved May 13, 2024. 

  
Mayor 

Attest: 

  
City Clerk 
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• • • • 

There being no further business to come before the meeting, it was upon motion adjourned. 

  
Mayor 

Attest: 

  
City Clerk 
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ATTESTATION CERTIFICATE:  

STATE OF IOWA 
POLK COUNTY SS: 
CITY OF POLK CITY 

I, the undersigned, City Clerk of the City of Polk City, Iowa, hereby certify that the attached 
is a true, correct and complete copy of the proceedings related to the approval of the executed 
contract and performance and/or payment bonds for the Elevated Storage Tank – Water Main 
Extension Project, including a true, correct and complete copy of the resolution referred to in such 
minutes. 

WITNESS MY HAND this ________ day of _______________________, 2024. 

  
City Clerk 

 























































 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 9, 2024 
To:   Mayor Karsjen & City Council 
From:   Chief Jeremy Siepker  
   
Subject: Nuisance abatement appeal 
 

BACKGROUND:  On April 24, 2024, while attempting to make contact with the property owners of 701 Waldo 
Street to discuss several nuisances that were reported to me regarding junk and unapproved surface parking I 
discovered that the owner, Kristina McKinzie, also had chickens on the property in violation of municipal code 
55.05.  Had I not gone to their side door to contact Kristina to discuss the other violations I would not have 
discovered the Chickens.  They were contained in a cage inside the rear yard of the property that is concealed with 
a privacy fence, the gate to that privacy fence was left open allowing me to see them.  This is also not the first 
occasion I have had to address several nuisance issues on this property with the owner.  

After speaking with Kristina about all the violations that were found on the property, she explained that the 
chickens were her son’s pets.  I explained to her that their removal would be part of the abatement order but she 
does have the option to seek written consent of the Council to keep them as it is outlined in Municipal Code 
55.05. 

Kristina has requested to speak with Council hoping to reverse the abatement order for the Municipal Code 
violation 55.05 Livestock.  
 
ALTERNATIVES:  Appeal the abatement order of Municipal Code violation 55.05. 
 
FINANCIAL CONSIDERATIONS:  There are no financial considerations in this matter.  
 
RECOMMENDATION: Municipal Code 55.05 states that it is unlawful for a person to keep livestock within the 
City expect by written consent of the Council or except in compliance with the City’s zoning regulations.  
Chickens are included in the definition of “Livestock”.  It is up to Council to either grant written permission for 
the Chickens to be allowed or uphold the abatement order and require them to be removed.  
 
If the Council does choose to reverse the abatement order on the chickens I would recommend they consider 
setting parameters on how they would be allowed to stay in the City. Things to consider include quantity, type of 
confinement/cage, location within the property (how close to property lines should they be allowed), type of 
chickens (no roosters), lot size requirements. 
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The City of Ankeny does allow Urban Chickens but they are only if certain requirements are met.  The following 
are the requirements the City of Ankeny has in place for Urban Chickens for your information: 
 

• Resident must complete eCourse on raising chickens in an urban setting 
• Must apply and obtain a permit from the city to keep them ($100/year permit fee) 
• Max of 6 hens allowed- no roosters 
• Resident must live in a single family home with a lot size of at least ¼ acre 
• Henhouse or pens must be at least 25 feet away from property lines 
• Chickens must be kept in enclosures or fenced areas at all times 
• Must ensure that odors and noise do not impact neighbors 
• Must meet specific requirements for the storage and removal of chicken waste 
• Permit does not allow commercial activities such as breeding  



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Water Rate Ordinance 
 

BACKGROUND: On Monday, the City Council will have the 1st reading for an ordinance related to water rates. 
The City is proposing a 7.5% increase to water rates, effective for the utility bills in July. The new rates are listed 
below: 

Service Availability Charge  $11.41 (minimum bill)  

Usage Charge   $7.63 per 1,000 gallons 

Irrigation usage charge  $13.03 (minimum bill) & per 1,000 gallons 

Over the last few years, the city has had to increase water rates for Polk City residents every fiscal year. Most of 
these proposed rate increases have been attributed to the cost of purchasing water from Des Moines Water Works. 
The proposed rate increase for FY2025 will include the new costs associated with becoming a member of Central 
Iowa Water Works (the new water governance entity) and also construction of the new 1.5-million-gallon tower.  

ALTERNATIVES:  Do not approve the 1st reading of the proposed Ordinance 
 
 
FINANCIAL CONSIDERATIONS: 7.5% revenue increase 
 
 
RECOMMENDATION:  It is my recommendation that the Council approve the 1st reading of an Ordinance 
related to water rates for the upcoming Fiscal Year 2025.   



ORDINANCE NO. 2024-1100 
 
 
AN ORDINANCE AMENDING CHAPTER 92, WATER RATES, SECTION 92.02, 

RATES FOR SERVICE AND SECTION 92.09 CUSTOMER DEPOSITS 
 
 
 
 
 BE IT ORDAINED By the City Council of the City of Polk City, Iowa, that 
Chapter 92, of the Polk City Code of Ordinances; Water Rates be amended as follows: 
  
 Section 1.  Section 92.02, RATES FOR SERVICE is hereby amended by deleting 
the section and inserting the following:  92.02 RATES FOR SERVICE. Service shall be 
furnished at the following monthly rates and classification within the City: 
 
     1.  Domestic rate is the water used for human consumption and needs of a 
particular location. 
 Gallons Used per Month                          Rate 
           Service Availability Charge                   $ 11.41 (minimum bill) 
             Usage Charge                  $ 7.63 per 1,000 gallons 
 
 2.  Irrigation/Garden rate is the water used for irrigation/garden purposes and 
these water uses are billed on a separate meter from the domestic meter. 
            Gallons Used per Month                          Rate 
            All usage/1000 gallons                             $ 13.03 (minimum bill) 
               
 
 Section 2.  The new water rates will start with meter reads in the month of June 
2024, payable in July 2024. 
 
 Section 3.  Section 92.09, Customer Deposits is hereby amended by deleting the 
section and inserting the following:  92.09 CUSTOMER DEPOSITS. There shall be a 
$100 $150.00 deposit required from every customer that is not the owner of the premises 
being served. The deposit is intended to guarantee the payment of bills for service. 
Provided, however, if the customer is the owner of the premises and elects to have 
payments of bills for service automatically withdrawn from their bank account through 
the automatic clearinghouse procedure, the customer deposit shall be waived. 
 

Section 4. All Ordinances or parts of any Ordinance in conflict with the 
provisions of this Ordinance are hereby repealed to the extent of the conflict. 
 
 Section 5.  This Ordinance shall be in full force and effect after its passage, 
approval and publication as provided by law. 
 
 
 PASSED AND APPROVED this _____ day of ______________ 2024. 
 
  

                                                                      ___________________________________ 
                                                                               Steve Karsjen, Mayor 
 
 



ATTEST: 
 
_______________________________ 
Jenny Coffin, City Clerk 
 
First Reading:    
Second Reading:  
Third Reading:     
Date Adopted:  
Date of Publication by posting:   



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Sewer Rate Ordinance 
 

BACKGROUND: On Monday, the City Council will review and consider the 1st reading for an ordinance related 
to sewer rates. The City is proposing a 4% increase to sewer rates, effective for the utility bills in July. The new 
rates are listed below: 

Service Availability Charge  $20.53 (minimum bill) 

Usage Charge   $13.60 per 1,000 gallons 

 
ALTERNATIVES:  Do not approve the 1st reading of the proposed Ordinance 
 
 
FINANCIAL CONSIDERATIONS: 4% revenue increase 
 
 
RECOMMENDATION:  It is my recommendation that the City Council approve the 1st reading of an Ordinance 
related to sewer rates for the upcoming Fiscal Year 2025.  



First reading:  
Second reading:  
Third reading:  
Publication Date by posting: 
 

CITY OF POLK CITY, IOWA 
 

Ordinance No. 2024-1200 
 

AN ORDINANCE AMENDING CHAPTER 99, SECTION 99.02, SEWER 
SERVICE CHARGES 

 
 
 

BE IT ORDAINED by the City Council of the City of Polk City, Iowa: 
 
 Section 1.  The Polk City Code, Chapter 99, Section 99.02, Sewer Service Charges, is 
hereby amended by deleting the section and inserting the following: 

99.02 SEWER SERVICE. Each customer shall pay sewer service charges for the use of and for 
the service supplied by the municipal sanitary sewer system as follows:  

1. Service Availability Charge. A service availability charge of $ 20.53 per month (minimum 
bill).  

2. Usage Charge. A usage charge of $13.60 per 1,000 gallons of water used.  

 Section 2. The new Sanitary Sewer rates will start with meter reads in the month of June 
2024, payable in July 2024.  
 
 Section 3.  All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed. 
 
 Section 4.  This ordinance shall be in full force and effect after passage, approval and 
publication as provided by law. 
 
 PASSED AND ADOPTED by the City Council of Polk City, Iowa, on this ______ day 
of ________________ 2024. 

 
 
__________________________________________ 
Steve Karsjen, Mayor 

ATTEST: 
 
 
________________________________ 
Jenny Coffin, City Clerk 
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51&244-0021

Wo Kno,fl Wharc ft Sho9kl Go

DATE:

TO:

FROM:

CC:

MEMORANDUM

January 11 ,2024

Michael Mccoy, Executive Director

MWA Board of Directors
Leslie lrlbeck, MWA Deputy Director
Kirk lrwin, MWA Chief Financial Officer
Greg Traver, Waste Management

SUBJECT: Curb lt! Rates for FY24l25

The Curb ltl fee effective July 1,2024, will increase $.04 to $4.58 per household per
month, which is a.9% increase. The rate is calculated based on nationally published CPI and
the compressed natural gas index that are provisions of the MWA contract with Waste
Management for collection services. This increase covers the cost of collection for recycled
materials.

Please do not hesitate to contact me with any questions about this increase. You can reach me at
515.323.653s.

MWA Member and Planning Member City Managers, City Clerks, and Public
Works Officials

Communities in our service area pay a competitive collection rate under the single stream
recycling program, which is directly based on market prices. You will see the adjusted price in
the invoices mailed at the end of July 2024.|t will be applied to the house counts provided to
Metro Waste Authority on a quarterly basis.
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Central Office
300 E. Locust Street, Suite 100

Des Moines, lA 50309
515-2444021

MEMORANDUM

DATE:

TO:

January 23,2O24

FROM:

CC:

Michael Mccoy, Executive Director

MWA Board of Directors
Leslie lrlbeck, MWA Deputy Director
Kirk lnruin, MWA Chief Financial Officer
Tyler Lundquist, Waste Connections
Andrew Larson, ASl, lnc.

SUBJECT: Solid Waste Rates for FY24l25

Effective July 'l,2024,hhe monthly rates for collection of solid waste will increase by
approximately 4%, as outlined in the table below.

Cart Size Monthly Fee
96 gallon $1 '1.54

96 gallon extra $8.67
48 gallon $'10.91
48 gallon exfa $8.'r4

MWA Member and Planning Member City Managers, City Clerks, and Public
Works Officials

The rate, which remains very competitive, is calculated based on multiple factors, including
CPl, diesel, and landfill disposal fues.

These monthly fees include the cost of weekly collection for solid waste, in addition to one
annual spring clean-up event.

The adjusted price will be reflected in invoices mailed at the end of July 2O24.lt will be applied

to the house counts provided to Metro Waste Authority on a quarterly basis'

please do not hesitate to contact me with any questions about this increase. You can reach me at

515.323.6535.



RESOLUTION NO. 2024-66 
 

A RESOLUTION AMENDING FEES CHARGED FOR COLLECTION OF 
RESIDENTIAL SOLID WASTE AND RECYCLING 

 
________________________________________________________ 

 
  

 WHEREAS, the Code of Ordinances of the City of Polk City allows for Solid Waste and 
Recycling Collection Fees to be amended by adoption of a resolution; and 

 
 WHEREAS, Metro Waste Authority has notified the City of new monthly rates for 

collection of solid waste and recycling effective July 1, 2024; and 
 
 WHEREAS, the City will charge $ 11.54 for each solid waste cart (96 or 48 gallon) and $ 

4.58 for each recycling cart (96 or 48 gallon) issued to each residence.  
 
 NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Polk City, 
Iowa hereby adopts the monthly service rates listed above, effective July 1, 2024.  
 
 PASSED AND APPROVED the 13 day of May 2024. 
 
  
  
      _______________________________ 
      Steve Karsjen, Mayor         
 
 
ATTEST: 
 
_______________________________ 
Jenny Coffin, City Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Temporary Sign Ordinance amendment 
 

BACKGROUND: The City Council held a work session on Monday, April 8, 2024, to discuss the Temporary 
Sign Ordinance. The Temporary Sign Ordinance was amended several years ago, and placed limitations on 
temporary signage throughout the community. At the work session, the City Council discussed increasing the 
number of temporary signs allowed for both non-profits and businesses in Polk City.  

Based on feedback I received from the work session, I believe the Council wants to increase the number of signs 
within a year allowed to non-profits and businesses. The number does need to be the same for all users. The 
temporary signage ordinance currently allows for 2 per year. For Monday’s meeting, I have increased this to 6 
based on feedback I’ve received, but the Council may decrease or increase that number during the 1st reading 
discussion. The current ordinance also allows for temporary signs to only be up for a period of 10 days, and I have 
increased that to 30 based on feedback received. Again, the Council may decrease or increase that number. 

Finally, the City Council did discuss waiving the $25 permit fee for non-profit temporary sign permits. City staff 
has incorporated the waived fee into the updated City Fees schedule, listed as consent item Q on the May 13, 
2024, City Council agenda. 

 
ALTERNATIVES:  Do not approve the 1st reading of the proposed Ordinance 
 
 
FINANCIAL CONSIDERATIONS: The financial considerations for the proposed change are minimum. 
 
 
RECOMMENDATION:  It is my recommendation that the City Council approve the 1st reading of an Ordinance 
related to temporary signs.   



ORDINANCE NO. 2024-1300 
 

AN ORDINANCE AMENDING THE CITY CODE OF POLK CITY, IOWA BY 
AMENDING CHAPTER 166 SIGNS, SECTION 166.21 TEMPORARY SIGNS 

____________________________________________ 
 

BE IT ORDAINED by the City Council of the City of Polk City, Iowa as follows:  
  

Section 1.  Section 166.21, Temporary Signs is hereby amended by deleting the section 
and inserting the following:   

166.21 Temporary Signs.  
 
1. Temporary Signs in Commercial and Industrial zoning districts and for permitted non-

residential uses in Residential zoning districts shall require a temporary sign permit and shall 
conform to the following regulations:  

A. Temporary signs shall be limited to  six events per year for any one business. 
Each temporary sign event shall last for a period of not more than  30 days and shall not 
exceed  six occurrences in a calendar year. In conjunction with a temporary Site Plan, the 
Council may permit the display of temporary signs for a greater period of time.  

B. Grand openings for new business shall be permitted one temporary sign for a 
period of not more than 60 days.  

C. Temporary building signs shall be no larger than 100 square feet. Temporary 
free-standing signs shall be no longer than 32 square feet in area and have a minimum 
sign setback of five feet.  
 
2. Temporary signs in Residential zoning district shall not require a temporary sign 

permit provided such signs conform to the following regulations:  
A. Temporary freestanding signs shall be no larger than four square feet in size 

and have a minimum sign setback of five feet. Such signs shall be limited to five per 
yard. Each temporary sign shall last for a period of not more than three months per year.  

B. Temporary building signs are not permitted.  
 
3. Temporary free-standing signs for new subdivisions shall require a temporary sign 

permit and shall confirm to the following regulations:  
A. Such temporary signs shall not exceed 32 square feet on each face, with a 

maximum of two faces per sign.  
B. In residential districts, real estate/project identification signs shall be limited to 

one sign per subdivision unless the subdivision has more than 1,000 feet of frontage 
along one public street, in which case no more than two real estate/project identification 
signs are permitted. Said sign shall be removed before issuance of the final building 
permit in the subdivision.  

C. In commercial and industrial districts, real estate/project identification signs 
shall be limited to one sign for each lot listed which shall be removed before issuance of 
a certificate of occupancy for the lot on which the sign is located.  
 
4. Under no circumstances shall any temporary sign be located on public property or 

affixed to a utility pole or appurtenance located within a public utility easement. 
 



Section 2.  All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed. 
 

Section 3.  If any section, provision, or part of this ordinance shall be adjudged invalid or 
unconstitutional such adjudication shall not affect the validity of the ordinance as a whole or any 
section, provision or part thereof not adjudged invalid or unconstitutional. 
 

Section 4.  This ordinance shall be in full force and effect after its passage, approval and 
publication as provided by law. 
 

PASSED AND ADOPTED by the City Council of Polk City, Iowa on this _____ day of 
______________ 2024. 

 
 

_____________________________________ 
Steve Karsjen, Mayor     

 
 
ATTEST: 
 
____________________________________________ 
Jenny Coffin, City Clerk 

 
First reading:   

Second reading:  

Third reading: 

Published by posting: 

 

 

 



 

 
 

 

 

City of Polk City, Iowa 
City Council Agenda Communication 

Date:  May 13, 2024 City Council Meeting 
To:   Mayor Steve Karsjen & City Council  
From:   Chelsea Huisman, City Manager 
   
Subject: Professional Services Change Order for Elevated Storage Tank Construction Phase with 

McClure Engineering 
 

BACKGROUND: On Monday, the City Council will review a change order to the McClure Engineering 
agreement for engineering services related to the Elevated Storage Tank project. The original agreement was 
approved by the City Council on January 23, 2023. The amendment includes fees for construction phases related 
to the new 1.5-million-gallon water tank project and the water main extension project. The total new fee for 
construction related phases is $456,335.  

Elevated Storage Tank  $358,260 

Water Main project  $98,075 

 
ALTERNATIVES:  Do not approve the amendment 
 
 
FINANCIAL CONSIDERATIONS: $456,335 
 
 
RECOMMENDATION:  It is my recommendation that the City Council approve change order amendment to 
McClure’s agreement. The fees for construction administration appear to be in line with the cost of construction. 
These fees have already been accounted for in the financing for the Water Tower project and Water Main project.  



PROFESSIONAL 
SERVICES CHANGE 
ORDER 

Project Name:      Date:    

McClure Project Number:         Change Order No.:         Agreement Date:   

Client:_______________________________________________________________________________________________________________

_ 
Description of Change(s): 

Attachments/References which are a part of the professional services change order: 

Anticipated effects of professional services change order on basic services: 

Schedule: Fees: 

The change described in the professional services change order is made a part of the indicated professional services agreement between the 
client and McClure. All other provisions of the agreement shall remain in force. 

McClure by:  Date: 

Client by:  Date: 

If directed/approved by Client by telephone, by letter, in meeting, etc... , provide reference material here. 

Distribution: 
 Client  Project File  McClure Accounting  Other

Polk City Elevated Storage Tank Project
2022000929 1 1/23/2023

City of Polk City

This amendment modifies fees for construction phase related services for the New 1.5 MG Tank Project

and the Water Main Extension Project. Fees for the following phases associated with the contract

5/9/2024

(2022000929-002 and -003) will be modified to account for construction phase efforts: Construction
Administration (through Substantial Completion), Construction Administration (Substantial to Final

Completion), Resident Project Representative (through Substantial Completion) for the Tower Project

Construction Staking, Record Drawings, Water Main GPS As-Builts, SRF Loan Administration during

See attached revised Exhibit B - Fees. Phases highlighted in yellow are the phases modified by this

Schedule is assumed to be per the contract dates of See attached Exhibit B - Fees
10/30/25 (Tower) and 12/2/24 (Water Main) for substantial

Completion. Final completion of 5/15/26 (Tower) and
5/30/25 (Water Main).

only, Resident Project Representative (Substantial to Final Completion) for the Tower Project only,

amendment.

Construction.
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EXHIBIT B

McCLURE ENGINEERING COMPANY
FEES
Polk City Elevated Storage Tank Project

Fees for Services are shown below:

Item Water Model
2022000929-001

Elevated Storage Tank 
2022000929-002

Water Main
2022000929-003

A. Iowa DNR Water Supply Permitting LS N/A $5,000.00 $4,000.00

B. Preliminary Design LS N/A $79,000.00 $54,000.00

C. Final Design LS N/A $62,000.00 $45,000.00

D. Advertising, Bidding, Contract Award LS N/A $12,000.00 $9,000.00

E. Construction Administration (through Substantial 
Completion) 

LS N/A $112,140.00 $63,630.00

F. Construction Administration (Substantial to Final 
Completion) 

T&M, Est. N/A $12,460.00 $7,070.00

G. Resident Project Representative (through Substantial 
Completion)

LS N/A $178,299.00 NIC

G.1 Resident Project Representative (Substantial to Final 
Completion)

T&M, Est. N/A $19,811.00 NIC

H. Hydro-geological Investigation Coordination and 
Review NIC NIC NIC NIC

I. Pilot Testing Coordination and Review NIC NIC NIC NIC

J. Boundary Survey and Acquisition Plats T&M, Est. N/A $5,000.00 $5,000.00

K. Right-of-Way Negotiations NIC NIC NIC NIC

L. Paper Copies of Final Project Documents LS N/A $2,000.00 $2,000.00

M. Construction Staking LS N/A $12,600.00 $21,000.00

N. Geotechnical Engineering Coordination LS N/A $6,000.00 $5,000.00

O. Stormwater Pollution Prevention Plan (SWPPP) LS N/A $2,500.00 $2,500.00

P. Record Drawings LS N/A $5,400.00 $3,375.00

P.1 Water Main GPS As-Builts T&M, Est. N/A N/A $3,000.00
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Q. Operator Training/Startup Services NIC NIC NIC NIC

R. Operation and Maintenance Manual NIC NIC NIC NIC

S. Loan Applications and Funding Administration LS N/A $18,000.00 $14,000.00

S.1 SRF Loan Administration during Construction T&M, Est. N/A $17,550.00 NIC

T. Additional Meetings T&M, Est. N/A $4,000.00 $3,000.00

U. Water Model LS $35,000.00 N/A N/A

Total Fee:
NOTE: Total Fee shown here does not include TBD Phases, which will be added via contract 
amendment after the projects are bid and move to construction. Also, Total Fee shown here 

could be more or less than indicated, depending on T&M, Estimated phases.

$35,000.00 $553,760.00 $241,575.00

LS Lump Sum
NTE Not-to-Exceed
N/A Not Applicable
NIC Not Included
TBD To Be Determined
T&M Time and Materials
Est. Estimated



Date April 24, 2024

To: Chelsea Huisman
City of Polk City
P.O. Box 426
Polk City, IA 50226-0426

INVOICE SUMMARY  -  MARCH SERVICES
GENERAL ENGINEERING

Meetings 124.0001.01 $ 927.00
Council and P&Z Meetings, and City Staff meetings.

Development and Building: 124.0001.01 $ 2,884.00
Coordination with developers, engineers, building inspector, and staff
regarding various potential and ongoing projects, and building permits,
including City Hall Construction, and 510 S. 3rd Street Proposals.

Water Dept: 124.0001.01 $ -

Sanitary Sewers: 124.0001.01 $ -

Storm Sewers: 124.0001.01 $ -

Street Dept. 124.0001.01 $ 618.00
Coordinate and review ROW permits, sidewalk bonds, and STBG
Application Presentation.

General: 124.0001.01 $ 721.00
Prepare and Finalize proposed update to R-2A zoning district.

GIS 124.0001.01 $ -

SUBTOTAL $ 5,150.00

CAPITAL IMPROVEMENT PROJECTS / WORK ORDERS
2021 I & I Study Phase 1 121.0300.01 $ 1,435.50
2024 Street Repairs Project 123.0771.01 $ 4,550.00
High Trestle Trail to Neal Smith Trail Connector - Phase 1 123.0674.01 $ 750.00
High Trestle Trail to Neal Smith Trail Connector - Phase 4 123.0332.01 $ 910.00
High Trestle Trail to Neal Smith Trail Connector - Phase 6 & 7 123.0770.01 $ 1,460.00
SUBTOTAL $ 9,105.50

REIMBURSABLE DEVELOPMENT REVIEW PROJECTS
Antler Ridge Plat 1: Construction Phase - Trunk Sewer 122.0178.01 $ 9,995.00
Big Creek Commons Plat 2: Rezoning 124.0463.01 $ 776.25
Big Creek Ridge Plat 1: Const Drawings, Const Admin 123.0787.01 $ 2,419.75
Creekview Estates Plat 3: Const. Drawings, Permits, Pre-Con 122.0599.01 $ 1,156.00
Home State Bank: Site Plan Amendment 122.0358.01 $ 372.50
Moeckly ETJ Plat of Survey 124.0264.01 $ 1,384.50
Monarch Crossing Plat 1: Dev Agr, Const Drawings 123.1076.01 $ 1,899.75
Parker Townhomes II Plat of Survey 123.1448.01 $ 335.25
Sunrise Ridge Plat 1: Rezoning 124.0458.01 $ 894.75
SUBTOTAL $ 19,233.75

TOTAL $ 33,489.25
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Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

March 31, 2024

Invoice No: 124.0001.01 - 3

Project 124.0001.01 General Engineering 2024

Professional Services through March 31, 2024
                    Meetings

Services include attendance at City Council Meetings, Planning & Zoning Commission Meeting, and Monthly 
Development Review Committee Coordination Meeting
 Hours Rate Amount

Principal Planner I 1.00 103.00 103.00
Engineer III 8.00 103.00 824.00

Total Services 9.00 927.00
Total Services 927.00

        $927.00Task Subtotal

  Development and Building

Services include electrical coordination for New City Hall transformer installation, and review of proposals received for 
development at 510 S. 3rd Street. Services further include with developers, engineers, and City Staff regarding various 
potential or historic development projects.
 Hours Rate Amount

Principal Planner I 8.50 103.00 875.50
Engineer III 19.50 103.00 2,008.50

Total Services 28.00 2,884.00
Total Services 2,884.00

        $2,884.00Task Subtotal

  Water Dept
          0.00Task Subtotal

  Sanitary Sewers
          0.00Task Subtotal

  Storm Sewers and Drainage
          0.00Task Subtotal

  Streets and Trails

Services include review of Right of Way permits for various locations around Polk City, coordination with City Staff 
regarding sidewalk bond completion, and presentation of STBG application on behalf of the City of Polk City.

 

REMIT TO: SNYDER & ASSOCIATES, INC. 
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Hours Rate Amount
Engineer III 6.00 103.00 618.00

Total Services 6.00 618.00
Total Services 618.00

        $618.00Task Subtotal

  General Areas

Services include research and preparation of R-2A zoning district updates to allow construction of patio homes 
and villas.
 Hours Rate Amount

Principal Planner I 7.00 103.00 721.00
Total Services 7.00 721.00
Total Services 721.00

        $721.00Task Subtotal

  GIS Services
          0.00Task Subtotal

                
$5,150.00Amount Due this Invoice

  

Project Manager: Travis Thornburgh

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com
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Project 3124.0001.01 PlkCty-GeneralEng2024 Invoice



Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 25, 2024

Invoice No: 121.0300.01 - 11

Project 121.0300.01 2021 I & I Study Phase 1

Professional Services through March 31, 2024
                    Project Admin
 Hours Rate Amount

Engineer VIII 6.50 174.00 1,131.00
Total Services 6.50 1,131.00
Total Services 1,131.00

        $1,131.00Task Subtotal

  Prelim Design
 

Services included coordination and scheduling, project administration, site visits for maintenance of flow meters and 
downloading data.and review and analysis of recent flow meter and rainfall data

 Hours Rate Amount
Engineer VIII 1.75 174.00 304.50

Total Services 1.75 304.50
Total Services 304.50

        $304.50Task Subtotal

  Flow Meter rental
          0.00Task Subtotal

          Billing Limits Current Prior To-Date

Total Billings 1,435.50 28,348.25 29,783.75
Limit 29,800.00
Remaining 16.25

     
$1,435.50Amount Due this Invoice

 Total Prior Current
Billings to Date 29,783.75 28,348.25 1,435.50
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Project Manager: Christoffer Pedersen

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com
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Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 30, 2024

Invoice No: 123.0771.01 - 5

Project 123.0771.01 2024 Street Repairs Project

Professional Services through March 31, 2024
 

Services include preparation for the pre-construction meeting, attendance at said meeting, and preparation of Meeting 
Minutes. Services further include review of project shop drawings, marking of removal limits, and construction 
administration.

          Basic Services
Lump Sum Fees

                                  
Contract
Amount

%
Compl

Total Billed
to Date

Previous
Billed

Current
Billed

Project Admin 3,000.00 45.00 1,350.00 900.00 450.00
Final Design and Plans 8,500.00 100.00 8,500.00 8,500.00 0.00
Update Street Repair Inventory 2,500.00 25.00 625.00 625.00 0.00
Bid Phase Services 3,000.00 100.00 3,000.00 3,000.00 0.00

Total Fee 17,000.00 13,475.00 13,025.00 450.00

Total Lump Sum Fees 450.00

                Construction Services
Lump Sum Fees

                                  
Contract
Amount

%
Compl

Total Billed
to Date

Previous
Billed

Current
Billed

Const Admin 6,500.00 40.00 2,600.00 0.00 2,600.00
Removal Marking 1,500.00 100.00 1,500.00 0.00 1,500.00

Total Fee 8,000.00 4,100.00 0.00 4,100.00

Total Lump Sum Fees 4,100.00

                       
$4,550.00Amount Due this Invoice

 Total Prior Current
Billings to Date 17,575.00 13,025.00 4,550.00
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Project Manager: Travis Thornburgh

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com
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Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 29, 2024

Invoice No: 123.0674.01 - 9

Project 123.0674.01 High Trestle Trail to Neal Smith Trail Connector-Phase 1

Professional Services through March 31, 2024

Services include coordination with DOT and US Army Corps of Engineers regarding environmental and historical 
clearances. Services further include field survey of previously buried utility manhole as part of utility coordination.
          Basic Services
Lump Sum Fees

                                  
Contract
Amount

%
Compl

Total Billed
to Date

Previous
Billed

Current
Billed

Project Admin 10,000.00 75.00 7,500.00 7,000.00 500.00
Concept Statement 3,000.00 100.00 3,000.00 3,000.00 0.00
Topo Survey 9,500.00 100.00 9,500.00 9,500.00 0.00
ROW 6,800.00 100.00 6,800.00 6,800.00 0.00
Survey Plats 13,000.00 0.00 0.00 0.00 0.00
Monument Preservation 1,500.00 0.00 0.00 0.00 0.00
Title Work 4,275.00 85.00 3,633.75 3,633.75 0.00
Prelim Design SA 58,000.00 100.00 58,000.00 58,000.00 0.00
Prelim Design SBI 16,500.00 100.00 16,500.00 16,500.00 0.00
Public Info Meeting 4,500.00 100.00 4,500.00 4,500.00 0.00
Utility Coord 5,000.00 70.00 3,500.00 3,250.00 250.00
Final Design SA 56,000.00 75.00 42,000.00 42,000.00 0.00
Final Design SBI 6,200.00 75.00 4,650.00 4,650.00 0.00
Streetlight Design 4,200.00 100.00 4,200.00 4,200.00 0.00
Bid Phase Services 1,500.00 0.00 0.00 0.00 0.00

Total Fee 199,975.00 163,783.75 163,033.75 750.00

Total Lump Sum Fees 750.00

              $750.00Phase Subtotal

  Additional Services
Lump Sum Fees

                                  
Contract
Amount

%
Compl

Total Billed
to Date

Previous
Billed

Current
Billed

Wetland and Stream Delineation 5,000.00 95.00 4,750.00 4,750.00 0.00
404 Permitting 1,000.00 0.00 0.00 0.00 0.00
ROW 22,500.00 5.00 1,125.00 1,125.00 0.00

Total Fee 28,500.00 5,875.00 5,875.00 0.00

REMIT TO: SNYDER & ASSOCIATES, INC. 
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Total Lump Sum Fees 0.00

              0.00Phase Subtotal

         
$750.00Amount Due this Invoice

 Total Prior Current
Billings to Date 169,658.75 168,908.75 750.00

Project Manager: Travis Thornburgh

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com
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Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 29, 2024

Invoice No: 123.0332.01 - 7

Project 123.0332.01 High Trestle Trail to Neal Smith Trail Connector Phase 4

Professional Services through March 31, 2024

Services include an on-site coordination meeting with Mid-American Energy to review overhead relocation costs, 
alternatives, and project path forward.
          Basic Services
Lump Sum Fees

                                  
Contract
Amount

%
Compl

Total Billed
to Date

Previous
Billed

Current
Billed

Project Admin 4,100.00 65.00 2,665.00 2,460.00 205.00
Topo Survey 6,000.00 100.00 6,000.00 6,000.00 0.00
Boundary Survey 4,000.00 100.00 4,000.00 4,000.00 0.00
Utility Coord 2,100.00 80.00 1,680.00 1,575.00 105.00
Prelim Design 11,300.00 100.00 11,300.00 11,300.00 0.00
Public Info Mtg 4,000.00 0.00 0.00 0.00 0.00
Final Design 12,000.00 65.00 7,800.00 7,200.00 600.00
Bid Phase Services 3,000.00 0.00 0.00 0.00 0.00

Total Fee 46,500.00 33,445.00 32,535.00 910.00

Total Lump Sum Fees 910.00

                       
$910.00Amount Due this Invoice

 Total Prior Current
Billings to Date 33,445.00 32,535.00 910.00

Project Manager: Travis Thornburgh

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com

REMIT TO: SNYDER & ASSOCIATES, INC. 
Mailing:   PO Box 1159 | Ankeny, IA  50021   
Physical:  2727 SW Snyder Blvd. | Ankeny IA  50023

Ap:  888-964-2020  |  f:  515-964-7938
Federal E.I.N. 42-1379015

SNYDER-ASSOCIATES.COM



Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 30, 2024

Invoice No: 123.0770.01 - 7

Project 123.0770.01 High Trestle Trail to Neal Smith Trail Connector-Phases 6 & 7

Professional Services through March 31, 2024

Services include preparation and finalization of project drainage report and preparation of submittal to US Army Corps of 
Engineers
          Basic Services
Lump Sum Fees

                                  
Contract
Amount

%
Compl

Total Billed
to Date

Previous
Billed

Current
Billed

Project Admin 6,200.00 45.00 2,790.00 2,480.00 310.00
Topo and Boundary Survey 9,600.00 100.00 9,600.00 9,600.00 0.00
Prelim Design and Plans 11,500.00 100.00 11,500.00 10,350.00 1,150.00
Final Design and Plans 11,000.00 10.00 1,100.00 1,100.00 0.00
Construction Permits 1,000.00 0.00 0.00 0.00 0.00
Hydraulic Modeling 4,750.00 100.00 4,750.00 4,750.00 0.00
Bid Phase Services 3,000.00 0.00 0.00 0.00 0.00

Total Fee 47,050.00 29,740.00 28,280.00 1,460.00

Total Lump Sum Fees 1,460.00

                Additional Services
Lump Sum Fees

                                  
Contract
Amount

%
Compl

Total Billed
to Date

Previous
Billed

Current
Billed

Wetland and Stream Delineation 5,000.00 100.00 5,000.00 5,000.00 0.00
Wetland and Stream Permitting 4,500.00 0.00 0.00 0.00 0.00
T&E Habitat Survey 6,000.00 0.00 0.00 0.00 0.00
Alternative Analysis 8,000.00 0.00 0.00 0.00 0.00
Real Estate App 4,000.00 0.00 0.00 0.00 0.00

Total Fee 27,500.00 5,000.00 5,000.00 0.00

Total Lump Sum Fees 0.00

                       
$1,460.00Amount Due this Invoice

 Total Prior Current
Billings to Date 34,740.00 33,280.00 1,460.00
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Project Manager: Travis Thornburgh

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com
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Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 30, 2024

Invoice No: 122.0178.01 - 24

Project 122.0178.01 Antler Ridge Plat 1

Professional Services through March 31, 2024
          Development Agreement

Services include coordinate with staff regarding terms for Development Agreement re: vacation of E. Southside Drive 
including need for exhibits both jurisdictional change for north half of entire street and for the future vacation of the 
south half of right-of-way to Antler Ridge, and Ingress/Egress Easement for Moeckley and Hill. Update terms to also 
include developer's responsibility for knuckle-sac and paving Hill's driveway. Update cost opinion to determine 
developer's share of potential paving of E. Southside Drive.
 Hours Rate Amount

Principal Planner 1.50 209.00 313.50
Engineer IV 2.50 136.00 340.00

Total Services 4.00 653.50
Total Services 653.50

             $653.50Phase Subtotal

  Preliminary Plat
               0.00Phase Subtotal

  Traffic Impact Study
               0.00Phase Subtotal

  Construction Drawings San Sewer Only
               0.00Phase Subtotal

  Const Dwgs Review
               0.00Phase Subtotal

  Construction Phase Services

Services include construction administration including coordination with field personnel; city staff and contractor on 
various issues including review video and finalize sanitary sewer inspection report; review video of storm sewer inspection 
and prepare storm sewer inspection report; review of revised test results from CMT and compile list of failed M&D test 
results; coordinate with developer and contractor regarding failed tests due to revised proctors and needed retesting; 
coordinate with developer and contractor regarding sanitary sewer repair options; coordinate with city staff on test 
results, inspections, and needed repairs; prepare reports documenting contractor's  repair work; review right-of-way 
permit; discussions with developer, contractor and staff re: road closure and need for Council approval.  Services also 
include construction observation of video testing of sanitary sewer, trench backfill for water main, silt removal from 
sanitary sewer manholes, low pressure testing on plat sanitary sewers, reports, and documentation. 
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           Hours Rate Amount
Engineer IV 23.00 136.00 3,128.00
Lead Technician 1.50 133.00 199.50
Technician VIII 4.00 118.00 472.00
Technician V 3.25 88.00 286.00
Technician III 64.50 72.00 4,644.00

Total Services 96.25 8,729.50
Total Services 8,729.50

               $8,729.50Phase Subtotal

  Final Plat
                           0.00Phase Subtotal

  Rezonings

Services include review of amended preliminary plat based on proposed rezonings; prepare Staff Review re: 
Amended Preliminary Plat; and coordinate with staff and developer's engineer on same.
           Hours Rate Amount

Engineer IV 4.50 136.00 612.00
Total Services 4.50 612.00
Total Services 612.00

               $612.00Phase Subtotal

         
$9,995.00Amount Due this Invoice

  

Project Manager: Kathleen Connor

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com
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Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 30, 2024

Invoice No: 124.0463.01 - 1

Project 124.0463.01 Big Creek Commons Plat 2

Professional Services through March 31, 2024

Services include review of Submittal #1 of the proposed rezoning sketch and preparation of associated review memo.

                    Rezoning
 Hours Rate Amount

Principal Planner I 1.50 237.00 355.50
Engineer IV 2.75 153.00 420.75

Total Services 4.25 776.25
Total Services 776.25

        $776.25Task Subtotal

                
$776.25Amount Due this Invoice

  

Project Manager: Travis Thornburgh

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com
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Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 30, 2024

Invoice No: 123.0787.01 - 10

Project 123.0787.01 Big Creek Ridge Plat 1

Professional Services through March 31, 2024

Services include review, preparation, and negotiation of Development Agreement terms, review of DNR construction 
permits for signature by City Staff, and review of revised construction drawings.
                    Preliminary Plat
 Hours Rate Amount

Principal Planner I 3.00 230.00 690.00
Engineer IV .25 149.00 37.25

Total Services 3.25 727.25
Total Services 727.25

        $727.25Task Subtotal

                   Construction Drawings
 Hours Rate Amount

Principal Planner I 2.50 230.00 575.00
Engineer IV 6.50 149.00 968.50

Total Services 9.00 1,543.50
Total Services 1,543.50

        $1,543.50Task Subtotal

  SWMP Review
          0.00Task Subtotal

                   Const Phase Services
 Hours Rate Amount

Engineer IV 1.00 149.00 149.00
Total Services 1.00 149.00
Total Services 149.00

        $149.00Task Subtotal

                
$2,419.75Amount Due this Invoice

  

Project Manager: Travis Thornburgh

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com
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Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 25, 2024

Invoice No: 122.0599.01 - 6

Project 122.0599.01 Creekview Estates Plat 3

Professional Services through March 31, 2024
                    Const Dwg Review
          0.00Task Subtotal

                   SWMP Review
          0.00Task Subtotal

                   Construction Admin

Services include research expiration of Construction Drawing approval; coordinate with developer's engineer and city staff 
regarding re-approval prepare review Memo; review draft Resolution; finalize Council packet materials; schedule pre-
construction conference; prepare for pre-con including draft agenda and compile meeting materials; prepare for and 
conduct pre-con; and coordinate with developer's engineer and staff re: signatures on updated DNR permit applications.

 Hours Rate Amount
Engineer IV 8.50 136.00 1,156.00

Total Services 8.50 1,156.00
Total Services 1,156.00

        $1,156.00Task Subtotal

                
$1,156.00Amount Due this Invoice

  

Project Manager: Kathleen Connor

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com
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Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 25, 2024

Invoice No: 122.0358.01 - 8

Project 122.0358.01 Home State Bank Site Plan

Professional Services through March 31, 2024

Services include review of Site Plan Amendment for hydrant relocation; and coordinate with staff and developer's 
engineer on same, including process required for City approval.
                    Site Plan Amendment
 Hours Rate Amount

Engineer IV 2.50 149.00 372.50
Total Services 2.50 372.50
Total Services 372.50

        $372.50Task Subtotal

                
$372.50Amount Due this Invoice

  

Project Manager: Kathleen Connor

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com
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Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 30, 2024

Invoice No: 124.0264.01 - 1

Project 124.0264.01 Moeckly ETJ POS

Professional Services through March 31, 2024

Services include review of three (3) submittals of Plat of Survey and prepare associated review memos. Services further 
include preparation of P&Z and City Council Meeting packet materials.
                    Plat Review
 Hours Rate Amount

Principal Planner I 1.00 237.00 237.00
Engineer IV 7.50 153.00 1,147.50

Total Services 8.50 1,384.50
Total Services 1,384.50

        $1,384.50Task Subtotal

                
$1,384.50Amount Due this Invoice

  

Project Manager: Travis Thornburgh

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com
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Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 25, 2024

Invoice No: 123.1076.01 - 7

Project 123.1076.01 Monarch Crossing Plat 1

Professional Services through March 31, 2024
                    Prelim Plat Review
          0.00Task Subtotal

                   Construction Drawings

Services include update Review Memo to recommend approval of construction drawings, review draft resolution, finalize 
materials for inclusion in council packets.
 Hours Rate Amount

Engineer IV 1.50 149.00 223.50
Total Services 1.50 223.50
Total Services 223.50

        $223.50Task Subtotal

                   Construction Phase Services

Services include coordinate with developer, developer's engineer and city staff and schedule pre-construction conference; 
prepare for pre-con including draft agenda and compile meeting materials; prepare for and conduct pre-con; and update 
Polk City GIS address grid map for proposed lots; and assign addresses for each lot.
 Hours Rate Amount

Engineer IV 9.00 149.00 1,341.00
Environmental Scientist IV 2.25 149.00 335.25

Total Services 11.25 1,676.25
Total Services 1,676.25

        $1,676.25Task Subtotal

                   Final Plat Review
          0.00Task Subtotal

                
$1,899.75Amount Due this Invoice

  

Project Manager: Kathleen Connor

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com

REMIT TO: SNYDER & ASSOCIATES, INC. 
Mailing:   PO Box 1159 | Ankeny, IA  50021   
Physical:  2727 SW Snyder Blvd. | Ankeny IA  50023

Ap:  888-964-2020  |  f:  515-964-7938
Federal E.I.N. 42-1379015

SNYDER-ASSOCIATES.COM



Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 30, 2024

Invoice No: 123.1448.01 - 3

Project 123.1448.01 Parker Townhomes II POS

Professional Services through March 31, 2024

Services include preparation of City Council Packets and Coordination with City Staff regarding City Council Approvals

                    POS
 Hours Rate Amount

Engineer IV 2.25 149.00 335.25
Total Services 2.25 335.25
Total Services 335.25

        $335.25Task Subtotal

                
$335.25Amount Due this Invoice

  

Project Manager: Travis Thornburgh

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com

REMIT TO: SNYDER & ASSOCIATES, INC. 
Mailing:   PO Box 1159 | Ankeny, IA  50021   
Physical:  2727 SW Snyder Blvd. | Ankeny IA  50023

Ap:  888-964-2020  |  f:  515-964-7938
Federal E.I.N. 42-1379015

SNYDER-ASSOCIATES.COM



Email

Chelsea Huisman
City of Polk City
PO Box 426
112 3rd Street
Polk City, IA  50226-0426

April 30, 2024

Invoice No: 124.0458.01 - 1

Project 124.0458.01 Sunrise Ridge Plat 1

Professional Services through March 31, 2024

Services include review of Submittal #1 of the proposed rezoning sketch and preparation of associated review memo.

                    Rezoning Review
 Hours Rate Amount

Principal Planner I 2.00 237.00 474.00
Engineer IV 2.75 153.00 420.75

Total Services 4.75 894.75
Total Services 894.75

        $894.75Task Subtotal

                   Prelim Plat
          0.00Task Subtotal

                
$894.75Amount Due this Invoice

  

Project Manager: Travis Thornburgh

Thank you.  We appreciate the opportunity to serve you.

Accounts Receivable Inquiry:  ar@snyder-associates.com

REMIT TO: SNYDER & ASSOCIATES, INC. 
Mailing:   PO Box 1159 | Ankeny, IA  50021   
Physical:  2727 SW Snyder Blvd. | Ankeny IA  50023

Ap:  888-964-2020  |  f:  515-964-7938
Federal E.I.N. 42-1379015

SNYDER-ASSOCIATES.COM



PROCLAMATION 
  

 
 

WHEREAS, emergency medical services are a vital public service; and 
 
WHEREAS, the members of emergency medical services teams are ready to provide 
lifesaving care to those in need 24 hours a day, seven days a week; and 
 
WHEREAS, access to quality emergency care dramatically improves the survival and 
recovery rate of those who experience sudden illness or injury; and 
 
WHEREAS, emergency medical services has grown to fill a gap by providing important, 
out of hospital care, including preventative medicine, follow-up care, and assess to 
telemedicine; and 
 
WHEREAS, the emergency medical services system consists of first responders, 
emergency medical technicians, paramedics, emergency medical dispatchers, firefighters, 
police officers, educators, administrators, pre-hospital nurses, emergency nurses, 
emergency physicians, trained members of the public, and other out of hospital medical 
care providers; and 
 
WHEREAS, the members of emergency medical services teams, whether career or 
volunteer, engage in thousands of hours of specialized training and continuing education to 
enhance their lifesaving skills; and 
 
WHEREAS, it is appropriate to recognize the value and the accomplishments of 
emergency medical services providers by designating Emergency Medical Services Week. 
 
NOW, THEREFORE, I, Steve Karsjen, Mayor of Polk City, Iowa, in recognition of the 
50th anniversary of the first National EMS week, do hereby proclaim the week of May 19 
through May 25, 2024 as EMERGENCY MEDICAL SERVICES WEEK.  

 
Dated this 13 day of May 2024. 

 
_________________________________________ 

Steve Karsjen, Mayor 



PROCLAMATION 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
WHEREAS, Public Works professionals focus on infrastructure, facilities and services 
that are of vital importance to sustainable and resilient communities and to the public 
health, high quality of life and well-being of the people of Polk City, Iowa; and 
 
WHEREAS, these infrastructure, facilities and services could not be provided without the 
dedicated efforts of public works professional, who are engineers, managers and 
employees at all levels of government and the private sector, who are responsible for 
rebuilding, improving and protecting our nation’s transportation, water supply, water 
treatment, and solid waste systems, public buildings, and other structures and facilities 
essential for our citizens; and 
 
WHEREAS, it is in the public interest for citizens of all ages and civic leaders in Polk 
City, Iowa to gain knowledge of and to maintain a progressive interest and understanding 
of the importance of public works and public works programs in their respective 
communities; and 
 
NOW, THEREFORE, I, Steve Karsjen, Mayor of Polk City, Iowa, do hereby designate 
the week of May 19-25, 2024 as NATIONAL PUBLIC WORKS WEEK in Polk City 
Iowa, and I urge all citizens to pay tribute to our public works professionals, engineers, 
managers and employees by recognizing the substantial contributions they make to 
protecting our national health, safety, and quality of life. 
 
IN WITNESS WHEREOF, I have hereunto set my hand and cause the seal of the City of 
Polk City, Iowa to be affixed this 13 day of May 2024. 
 
 

_________________________________________ 
Steve Karsjen, Mayor 
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