
Notice of Meeting 
Polk City | Board of Adjustment 
************************** 

March 21, 2024 | 4:00 pm 
City Hall | Council Chambers 

*************************** 
Tentative Meeting Agenda 

 
 
 

1. Call to Order 
2. Roll Call – Determination of a quorum  
3. Variance Request 
4. Adjournment 



CITY OF POLK CITY 
 

112 Third Street, P.O. Box 426 • Polk City, Iowa 50226 • Phone (515) 984-6233 • Fax (515) 984-6177 
 
 polkcityia.gov  

 
 
 
 
 

NOTICE OF BOARD OF ADJUSTMENT HEARING 

NOTICE IS HEREBY GIVEN that the following petition requesting a variance has 
been filed with the Board of Adjustment of the City of Polk City, Iowa: 
 
Name: Reid & Kelsey Petersen 
 
Requesting a variance on the following described property: 
905 W Aspen Ridge Circle || Polk City | Iowa 

The reason for the petition: Variance sought for a reduction in the required street-side-yard for 
the purpose of building a fence.   

A Board of Adjustment Hearing on this request will be held in the Council Chambers of City Hall 
at 112 Third Street, Polk City, Iowa on March 21, 2025, at 4 pm. If you wish to state your views 
on this application, you are urged to attend the meeting or send your comments in writing to the 
City Clerk | PO Box 426 | Polk City | Iowa | 50226 or via email jcoffin@polkcityia.gov  

 

Board of Adjustment 

Polk City | Iowa 

 

________________________________ 

Attest:  Jenny Coffin - City Clerk 
 
 
 
 
 
 

 

Dated this 13 day of January 2023 

http://polkcityia.gov/
mailto:jcoffin@polkcityia.gov
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City of Polk City
INSTRUCTIONS FOR REQUIRED INFORMATION

NO APPEAL CAN BE ACCEPTED FOR FILING UNLESS. ALL OF THE REOUIRED INFOR]\'IT\TION

IETSEEfI{IID

I.GENERAL IMTORMATTON. The Polk City Board of Adjustment is empowered by Iowa Law

and by ordinance to hear requests and to make decisions on said requests reSardinS certain

appeals foruariances to the Zoning Ordinance and for certain exceptions to the district

regulations. The Board of Adjustment is a five-member quasi-ludicial body with authority to

grant variance permits in exceptional cases and is limited to such cases that are consistent with

t"h. gene.al purPose and spirit of zoning regulations' The Board has NO authority to allow a

variance that would have the effect of establishing a non-conforming use of land or to change

district boundaries except as outlined in the Zoning ordinance. The Board has No authority to

allow a variance whose effect is not on harmony with the intended spirit and purpose of the

Zoningordinance.Specifically,theBoardislimitedtothepowersanddutiesoutlinedinthe
Polk City Zoning Ordinance, 165.21 Board of Adiustment'

2. MEETING DATES. The Board of Adiustment meets on an as needed basis each month. submittal

of all the information does not in any way assure that the aPplication will be placed on the next

available Board of Adjustment agenda. All Board of Adiustment meetings are normally held in the

Council Chambers in City Hall, 112 3rd Stree! Polk City, Iowa' The meetings are oPen to the

public. Agendas for all Board of Adiustment meetings may be obtained at City Hall'

yarrjrDe3llei!8-delaJ.ed.

{.IIUNS-M: A filing fee is rtquircd at the time the materials are filed with the City'

The fee helps cover administrative expenses and legal notification of surrounding property owners

within 250 
-lineal 

feet of the property in question. The Board of Adjustmmt nrles state that no appeal

is to be considered filed until Gs fee is received. The fee for bolh a variance request and a special

use permit is $100, plus one set of self-addressed stamped envelopes'

PLUS: All additional costs incur€d by the Gty of Polk City for review by the city Engineer and/or city

Attomey; and reimbursement for the publications charges when warranted due to excEssive costs, shall

be reirnbursed to the City of Polk City by the applicant or agmt of the person who filed the site plan, or

by the party who filed the Petition' or his a8€nt' Paymetrt of said fues must b€ submitted with the

"ppti""tio'.p.o..ssingprocedures.Thefeeisnon-refundableunlesstheaPPealiswithdrawnPriortostak sta*ing tts review. city of polk city 112 s 3d st p.o. Box 4,16 polk city, IA 50226.

+



SITE PLAN- The applicant must submit a site plan which clearly shows the variance that is
sought. The site plan should be drau/n to scale, and should be a reproducible, black line drawing or
free hand drawing on a sheet of paper no larger than 11" x 17'. lUse of actual property suraey is

suggested but not required.) The applicant may submit the same site Plan that was submitted for a

building permit.

The site plan shall include the following information: (a) ProPerty lines and dimensions.
(b) abutting rights-of-way; (c) location and size of all eisting and proposed property lines;
(d) structues; (e) driveways and parking areas fully dimensioned; and (f) any other Pertinent
information necessary to fully understand the need for a variance (e.g., siSnificant change in
topography. locatiory and size of mature treet etc.).

NOTE: If the appeal is for a sign, the apPeal must be accomPanied by: (a) a fully dimensioned, elevation

drawing (to scale) of the sign; and (b) a fully dimensioned site plan (to scale) showing the exact location

of the sign, including whether it is a free standing or a building-mounted sign.

6. SUPPORTING INFORMATION FORM. The Board of Adiustment may grant a variance

provided that I) "unnecessary hardship" exists; 2) that the variance is not contrary to the public
interest; and 3) that the spirit of the Zoning Ordinance is upheld. The "Supporting Information"
form addresses these issues and asks for responses to each of the "tests" to Srant a variance- The
"Supporting Information" form must be filled out to process the application for a variance.

7. ADDITIONAL INFORMATION. If you have questions about this form, or should you
require additional information reSarding the variance process, please contact the city of Polk

City at 515-9&l-6233 or support@Polkcityia.gov

8. This appeal cannot be process€d until all required materials are submitted. ln addition to this

application, the following information is required to be submitted:

a) A site plan, drawn to scale. This plarl should not be larger than 'l'7" x 77 "; use of graph

paper is highly recommended.

b) A completed "support Information Form". This form is included in this packet of
information.

c) Legal description of the ProPety.

d) Application fee. An aPPlication is not considered filed until the filing fee is paid'

e) Map and List List all property owners within 250 feet of the exterior dimensions of the

property involved in this appeal with stamped self-address€d enveloPes'
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City of Polk City

BOARD OF ADJUSTMENT APPLICATION FOR VARIANCE HEARING

For Office Use Only

Hearing ,:

NAME OF PROPERTY OWNER Reid & Kelsev Petersen

ADDRESS OF PROPERTY 905 W Asoen Ridee Circle. Polk Citv.lA 50226

LEGAL DESCRIPTION LOTl FOUR SEASONS CITY PLAT 1

Apolicant is Prooertv Owner X Tenant Other

Property is zoned tial Principal use of Property is Primary Residence

Have you reviewed the Board of Adiustment Information Packet? Yes-X- No

Have you talked with a City Administrative Official about your request? Yes-!- No-

Is this application for:

1) Administrative Review? 165.21 (4.) A.
To hear and decide appeals where it is alleged there is error in any ordet requirement, rescission, or
determination made by the Zoning Enforcement Officer in enforcement of this Chapter- Explain in detail
what is being appealed and the grounds therefor€:

t
a

Date of Hearins: I J_



2) A Special Exemption? Section 165.21 (4.) C.

To permit exceptions to the district regulations set forth in this Ordinance subiect to the
requfuements of this Section.
Section number for which exception is sought:

Grounds for exception

3) A Variance? Section 155.21 (4.) B.

To authorize upon appeal in specific cases such Variance from the terms of this Ordinance as lvill not
be contrary to the public interest where, owing to special conditions, a literal enforcement of the
provisions of this Ordinance would result in unnecessary hardship. A Variance from the ternre of
the Zoning Ordinance shall not be granted unless and until nlkiShlof the criteria liated in
Municipal Code Section 165.21 (5.) D. are proven to be capable of being answered "yes."

I request a variation from the current zoning requirement for: (circle one)

FrontYard SideYard Rear Yard Sign Parking Height

Other

PolkCityZoningCodeSectiontl6€.o6S,^Rcpc1,-'l,D'whichstate(s)-

Fence

I would propose the following in lieu of that required

L
6>

O0 *&te t/€

Fercc-s A+ lJa*, ... og G*te le;= s,an /l.lo:- E n-,t- '/2 urrz, ,n, lrh Ett-, ..

(' .l- il--.-- a- I N-t Qn-o,.- 'llr-- LkE



Attach an abstractor's plat and list property owners within 250 feet of the exterior limits of the
property involved in this appeal, along with the property owners address and Lot Number.

Name Address Lot $

IrlrPrF€r /ul Arff., Acci,,t QOq P /Lc^ RrLroo Crp ln rt
Ba,a^.r A^,1 Ez..14Er1,( l'/r",, ql< il A'p^,, R,sr.o dB t3

?o^a5 A-o {e,rrn ba+ 1t1 N A'oa' lZtas CtR l2
l,>c,.< N l)nr,n ?.u. C.p r /l

L"re.l 4^,s 6a.'raa,t ?*or. ** 4zo tJ u**t llocn Gn '20
*aollrry )lon o * [.rp,rx-t ^,c Ltc q IL D a<oe,w fZr,t e oa \21

-lagrrr Sox<^, A,^ (\-, ut Gnu* Qtc l) Asp"u l"ra C,< 22
- \ cc-tr lLr|, J rcbAJ >dt'orc 9og il A<cc" Q-l.ee Ce 23

S*c*,r. lJ,-,n L't C*'r.., -Iozs 4o1 N As*' Q,uno Ce Nty

I

I

I



b
z
T

z
:

12 [ 13 I 11 i ls
11

Riira-crr

:0

lsp.en

19

3

:6

t9 3o :r
l,rcc-o.

16

10

7
1

31 l::



I
t

1L.\Lt (/

SUPPORTINC INFORMAT'ION FORM

All the following questions must be answered. The board will use this information to review your
request. Additional information may be attached if necessary.

The apolicant makes the followins reouest:

Ar?.o* A 5t 8,.^r- d,^tu6ri\- b're i- txe {'bE /aroD -

Please state your hardship.

-fu.e Gpp< Lar TdsaE l/oq x'r Q6,.r0a,.:rtao @pt* d tttl 144''-1Etu8 fuB4c

itop,t *tq Ecscc.r6 Rsra.cg -fr-z- As*P l*t> 4"t> P"-arn't b"c4
In order to grant a variance, the Board of Adiustment must make a finding of unnecessary hardship.
The hardship must be related to the physical aspects of the property and not a personal hardship. The
granting of a variance should not merely serve as a convenience to the applicant. To support a finding of
unnecessary hardship, the board must find, based upon your evidence, that all the following are met:

1. Are there limitations on the use of the property due to physical topographical and geologic
features? If yes, please explain-

?"or,o.,.

Sue A^r>, tr.r Veas t"Jrr,cl Lr,r.ta D.acen ai- aF F:r'.EE >l.l Txe €,ta

2. Wil[ this variance grant any special privilege to you? t/, If yes, please explain.



3. Can you demonstrate that ]r,ithout a variance there can be no reasonable use of the property?
If yes, please explain.

Ltmrnl:a 't* lfn e*' ,-^ 6,2{ o h* o- 'Tk 5L- Yeex

y6

-Acl

otta
4. Is the request for a variance being based solely on economic reasons? y'/n If no, please explain

L

5. Is the necessity for the variance created by you? AJo If so, please explain.

Ne>ers rt t .

5. Does the variance
property? ]br- o,"

request the minimum variance necessary to allow reasonable use of the
ase explain.

(

,-A*L-

7. Will granting the variance be iniurious to the public's health, safety, or welfare?
Please explain.

Alo

8l

'T4

8. Does the property possess one or more unique characteristics generally not applicable to
similarly situated properties? V<c Please explain.



Additional Comments.
A.t'

l), - Ar,arl o., S.ta 'Ve;', 
^

/J*D

(tA l)t b7}<

Have you paid your fee for appeal? Yes

Have you submitted a detailed site plan? Yes No

Applicant - In order to ensure a timely appeal and a smooth headng, please attach any and all
relevant information, documentt permits, site plans and correspondence that the Board may
consider for your appeal.

No appeal can be acceoted for filine unless all the reouired information is oresented.

Attached hereto and made a part of this appeal, I submit the following:

a) A statement indicating the reasons for my appeal.

b) A drawing showing proposed variance requested.

c) A letter of authorization from the owner or lessee, if applicable.

d) List of property owners within 250 fuet together witr stamped self-addressed mvelopes.

l)a Bar;,".e oq Wtsl\*t / To Be k Fc*t* *. Ct.< 6-teu Trrz L^,ntq

No



AFFIDAVIT

State of Iowa
County of Polk

I hereby deposit and say that all of the above statements and the statements contained in the papers

submitted herewith are true.

(S ignat ure of Applic ant )

Signed and swom to before me, this
dav of

(Notary Public)

)ss

)

20

Office use onlv

Filing # 

-

Scheduled Meeting Date

Date fee received Paid: Cash Check #



WAIVER

The undersigned, Petitioner for the granting of a variance or sPecial excePtion to the Zoning
Ordinance of the City of Polk City, Iowa for ProPerty at- Is fully aware that any

aggrieved party may appeal to the District Court of Polk County for a leview of a Polk City Board of

Adiustment rulin& that such right of appeal etsts for a period of thirty (30) days from the date of the

Board of Adjustment decision in this matter.

By requesting a Building Permit in the City of Polk City, Iolva, according to the terms authorized by

the Polk City Board of Adiustment, the undersigned hereby waives any and all claims that they or it
may have against the City of Polk City, Iowa upon the Sranting of a Building Permit and further

agree that the undersigned will abide by any court order which results from the appeal to the above

named court which may include the removal and restoration of any and all construction that may

take place prior to and after a court decision regarding the subiect matter of the Petition to the Polk

City Board of Adiustment.

Dated this day of 20

Date of Board of Adiustment Decision 20-

By Owner of ProPerty at:

Witness;



 

 

 

Date: 2/27/2024 

To: Reid Petersen 

From: Cody Olson: Polk City Building Official 

Re: Zoning review notes for 905 W Aspen Ridge Cir. 

Description of proposed work: 5’ tall fence to the north side (backyard & side yard) on a double frontage 

lot with an approximate 17’ setback. With dual frontage the 5’ fence would be restricted to a 35’ setback 

or be required to be 42” in height. 

 

Basis for Denial: 

165.06 General regulations 

1. Fences, Walls, and Vision Clearance. 

D.  In any district, fences and walls not exceeding six feet in height are permitted 

within the limits of interior side and rear yards, with the exception of double frontage 

lots. Fences and walls in required rear yards of double frontage lots and in the required 

street side yards of corner lots shall not exceed 42 inches in height, shall be no greater 

than 50 percent opaque, and shall not be set back less than a distance of 15 feet from 

the property line, provided location does not intrude into a required buffer. 

This review encompasses the City of Polk City Zoning Code requirements. As a result of non-compliance 

with the zoning code, no building code review was conducted. A building code review will be conducted 

if compliance with City zoning code is met. 

Note: A variance issued by the city Borad of Adjustments provides compliance with the zoning code only. 

The Board of Adjustment does not review or approve projects for building code compliance. 
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